[Tpunoxenue 2 k npuxazy

0T AF 14 2028 Ne /35

MNOJOXKEHHUE
0 Mepax 10 HeJONYLIeHHIO COCTaBNeHHA HeODHUHAILHON
OTYEeTHOCTH H HCIIOJIb30BAHHS MOAJEIbHBIX JOKYMEHTOB
B ®I'AQY BO «K®VY nm. B.H. Bepnaackoro»

1. O0une noJoKReHHs

1.1. Hacrosiee Ilonoxenune onpenenseT NOpsAOK AeHCTBUH paboTHHMKO:
®OIAOY BO «K®Y um. B.M. Bepraackoro» (aasee — VYHHBepcHTET) IpH
BO3HHKHOBEHHH COMHEHHI1 B IOJVIMHHOCTH IpeACTaBIEHHBIX N1OKYMEHTOB.,

1.2.  TepmuHBl B onpenenenus:

JOKYMEHT — MarepHajibHbIH HOCHTENb ¢ 3a()HKCHPOBAaHHRON Ha HeM B NtOOOH
¢opme wuHdoOpMarmedlt B BHIe TEKCTa, 3BYKO3AMHCH, W300paXkeHHS M (MiH)
MX COYETaHMA, KOTOPBIA UMEET PEKBU3UTHI, [TO3BOIAIOLME €ro HAECHTU(HUIHPOBATD,
M TpedHa3HauyeH U181 [epefadyd BO BpPEeMEHH M B IPOCTPAHCTBE B  LE1fX
00111eCTBEHHOIO HUCIIONB30BAHU U XPaHEHHS;

3IIEKTPOHHEIH JOKYMEHT  —  JOKYMEHTHUPOBAaHHas “HGOpMaLKs,
npeACTaBIeHHAdss B 3JEKTPOHHOM (opMe, TO €CTb B BHIE, MNPUIOOHOM IS
BOCHDHSATHS. YeJ0BEKOM C HCIOJIb30BaHHEM IEKTPOHHBIX BbIYHCIIHTENbHbIX
MallliH, a TakXe AMa TepeJadyd Mo HHGOopMalHOHHO-TEeJIEKOMMYHUKAIIMOHHEIM
ceTsIM MM 00paboTKH B MH(POPMALMOHHBIX CUCTEMAX;

JK3EMIUIAp  JOKyMeHTa — oOpasell THPaXHMpPOBAaHHOIO  JOKYMEHTa,
WIEHTHYHBIH OpUIHMHANY;

OTYETHOCTEL — COBOKYITHOCTb KOJMYECTBEHHBIX W KaueCTBEHHBIX IIOKa3aTeeH,
XapaKTepH3YIOLIUX IeATeNTBHOCTh YHHBEPCUTETa 3a OINpeleeHHbIH MepHol
BpPEMEHH.

1.3.  OTyerHOCTh COCTABIAETCS A M0IydeHHs OpraHaMH rocyAapcTBeHHOM
BJIACTH, PYKOBOICTBOM H (MJIH) ydpeOuTeleM aKTyaJbHBIX CBEIEHHH O TEKyLIeM
nonoxeHud jgen gubo MHPOPMAMH [0 HMTOraM JEATEJTRHOCTH (OTAENBHBIM
HanpaBlieHUSAM OeATeNbHOCTH) Kak YHHMBEPCHTETa B LIEJIOM, TaK M CTPYKTYPHbIX
nogpasaesieHui 1 GUIasIoB.

1.4. Buzasl oTyeTHOCTH:

1.4.1. TocynapcTBeHHas, cocTaBisieMas Ha  OCHOBE  YTBEPXKIEHHBIX
B VCTAaHOBJEHHOM IIOpsiAKe YHUOQULHPOBaHHbIX (OpM U B COOTBETCTBHH
C YTBepKeHHBIMH HOpMaTHBHBIMHU IpaBOBEIMM akTaMH Poccuiickod ®efiepanuy,

1.4.2. BegoMcTBeHHasn, cocTaBjisgeMas Ha OCHOBaHUM TpeOoOBaHHH, MHCEM,
3a[pOCOB O TMpPEeACTaBICHWM HHpOpMalHW B CBA3M C  OCYLIECTBIEHHUEM
MuHKCcTepeTBOM HayKH M Bhicliero o6pa3zoBanus Poccuiickoii ®egepanuy QyHKIHH
1 IOJTHOMOYHA YUpeAMTENs,;

1.4.3. BuyTpesHss, pazpaboTaHHas U yTBepAJIeHHas YHHBEPCHTETOM,



1.5. Q0s3aredpHBIMU  PEKBM3UTAMH OTYETOB NBJAIOTCA: HAaWMEHOBaHHE
oTueTa (JOKYMEHTA), HaUMEHOBaHUE OpraHM3alMH, HAUMEHOBAHUE CTPYKTYPHOIO
noapazieneHus (€ClH 3TO OTYET MM ClpaBka O paboTe MOApasJesieHus), Aara,
HOMep JOKYMEHTA, 3arojloBOK M0 TEKCTY, TOANMCh OTBETCTBEHHOIO M0KHOCTHOIO
nuua, rpud yTBepxaeHns (NIpH HEOOXOAWMOCTH) WM pe3OsIOUMs (pelleHue)
pekTopa (HayaJbHHKa CTPYKTYypPHOrO MojpaseneHus UK (uinana).

1.6. Tloa HeneHCTBUTENBHBIMU AOKYMEHTAMH ClIe/lyeT ITOHUMATh:

1.6.1. TTonHOCTBEO W3TOTOBJEHHBIE MOl IbHbIE JOKYMEHTBl WIH MOAJHWHHbIE
JNOKYMEHTbI, B KOTOpPbIG BHECEHbl H3MEHEHMs I[IyTeM IOAYHCTOK, [AOMMCOK,
MCTIpaBIIEHHI MIM YHUUYTO>KCHHS YACTU TEKCTa, BHECEHUS B HETO JOMNOMHUTENBHBIX
JaHHBIX, MPOCTaBJ1eHUs OTTUCKA [TOA1E/bHOIO IITaMIIa WIH T€4aTu U T.I1.;

1.6.2. dakTuueckn SBIAOIIHECA MOJIHHHBIMH, HO COJCp)Kalllie CBEACHHS,
He COOTBETCTBYIOLIME AeHcTBATENBHOCTH. OHU COXPaHAKOT BHELIHHE NPH3HAKU
M PEKBHM3UTBI HAINEXALMX AOKYMEHTOB (M3rOTaBAMBAIOTCH Ha OQHLMANbEHOM
Onanke, cofepKaT HaMMEHOBAHUS JOIAKHOCTEH U (PaMMJIHH JIML, YINOJHOMOYEHHBIX
MX MOAIMKCHIBATE), OAHAKO BHECEHHBIE B HETO CBefeHHs (TEKCT, TH(POBbIEe JaHHbIE)
ABIAIOTCS CanbcUHIMPOBAHHBIMY;

1.6.3. BblaaHHbie ¢ HapylleHWeM YCTaHOBJIEHHOIO TIOpAiaKa, TO €CTh
B pe3yibTare 3J10ynoTpedIeHusi NOIKHOCTHBIM JTHLIOM CHYyXKeOHBIM MOJoXKeHHeM
WJH COBEpLICHUSA UM XaJIaTHBIX ACHCTBHI NpH BblJaue 3TOMO AOKYMEHTA.

2. JeiicTBus pa0OTHHKOB NPH BO3BHHKHOBEHHH COMHEHHH
B NOANHHHOCTH NPEACTABJIEHHbIX JOKYMEHTOB

2.1. I'lpx nmpoBepke AOKYMEHTOB HEOOXOAMMO YYHTBIBaTh, YTO IOMIHHHOCTD
[pPeACTaBACHHBIX J[IOKYMEHTOB YCTaHABIMBAcTCsK IyTEM [IPOBEPKH PEAIbHOCTU
HMEIOLIMXCS B HUX MOANKCEH JOMKHOCTHBIX JIMLl M COOTBETCTBHS COCTABJICHHS
JIOKyMEHTOB /IaTaM OTPaXEHHA B HUX onepalluii, 1HQopMalHH, (PaKTOB U T.X.

2.2. [HocroBepHocTh HHGOPMAaLMK, 3aPUKCUPOBAHHON B JOKYMEHTax,
MPOBEPAETCS H3YYEHUEM YKa3aHHBIX JOKYMEHTOB H B3aMMOCBA3aHHBIX C HUMH
JOKYMEHTOB. 3aKOHHOCTb OTPa)KeHHBIX B JOKYMEHTaX oOIlepaluil yCTaHaBnMBaeTCs
IyTeM NPOBEPKH UX COOTBETCTBHA 3aKoHOaTesbCTBY Poccuiickoi Oeepaluy.

2.3. Tlpu BO3HHKHOBEHHHM COMHCHMH B NMOMHHHOCTH JOKyMEHTa pabOTHHUK
00A3aH He3aMEUIMTENbHO COOOWUTE 00 3TOM CBOEMY HENOCPEACTBEHHOMY
HAualbHUKY.

2.4. B cinyyae BO3HUKHOBEHHS ODOCHOBAHHBIX COMHEHHUH B MOATMHHOCTH
NpeiacTaBleHHbIX JOKYMEHTOB H  JIOCTOBEPHOCTH  COAEp)Kallecs B HHX
uHpopMmaly  YHUBEpCHTET 00s3aH  (pPEANPUHATb  MEpPbI,  HaNpaBleHHbIE
Ha yCTpaHeHHe BO3HUKIIHMX COMHEHMH W Ha NOJyYeHHE JONONHHUTEbHBIX CBEICHHH,
B TOM YHc/le HallpaBUTh COOTBETCTBYIOLIUHA 3al1pOC JIMILY, BBIAABIUEMY JOKYMEHT.

2.5. B cnydyae ykazaHus B OTBET€ Ha 3anpoc HHQPOpPMAaLKH O TOM, YTO
JOKYMEHT He [IOArOTaBldBalcs W He BbldaBalcd MO0 ero cojepxaHue
He COOTBETCTBYET AEHCTBUTENBLHOCTH, PEKTOP NPHHUMAET PELIEHHE O HANPABJIeHHH



cooOINEHHs B [IPaBOOXPAHUTE/IBHBIC OpPraHbl O IPU3HAKAX COBEPLIEHHOTO
NpaBOHAPYIUCHHMS.

2.6. IlpencramieHHble B YHWMBEPCHTET HEACHCTBHTENbLHBIE HAOKYMEHTHI
¥ (WIH) HX KOOMHM He TOIeXar BO3BPaTy B CBA3H C BEPOATHOCTBIO HX BBIEMKH
NpaBOOXPaHHTENbHEIMH OpraHaMH.





