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[Ipunoxenue k npukasy
o130 72 Zpa0 No 774 R_

MMOJOXEHUE
00 oTae/1e IJIAHUPOBAHHSI, CBOJHOI0 AHAJIH3A NOCTYIJIEHHS 10X0/10B
OT OKA3aHHS YCJYI H pacyeTa HX CTOUHMOCTH YNpaBJ/eHHUs NVIAHHPOBAHUS H
AHAJIN32 I0X0/10B AeNapTAMEHTa NJIAHOBO-D)KOHOMHYECKO# padoThl
(enepasibHOro rocy1apcTBEHHOr0 aBTOHOMHOI0 00pa30BaTeJIbHOIO
yupe:xaeHusi Boicuiero oopasopanus «Kpbivekuii pesepaibHbliii
yuuBepcuteT umeHu B.U. Bepuajackoro»

1. O0mue moJ10KeHus

1.1. Hacrosmee IlonoxeHue onpenensier MOpSAOK A€ATEIbHOCTH OTAeNa
[UIAHUPOBAHUS, CBOAHOIO aHalu3a MOCTYIUIEHUS AOXOAOB OT OKa3aHWsl yCIyr W
pacyeTa KX CTOMMOCTH YINpaBIEHMUSI [JIAHMPOBAHUS W aHAJIW3a JOXOJOB
JenapTaMeHTa MJaHOBO-3KOHOMHUYECKON paloThl (herepanbHOro rocy1apCcTBEHHOIO
aBTOHOMHOI0 00pa30BaTeNbLHOrO y4pexkaeHus Bbicuiero odpasoBaHusi «KpbeiMckuit
dbenepanbHbiii  yHuBepcuter umeHu B.U. Bepnaackoro» (manee — Otaen),
ornpejensieT ero 3aaa4u U (pyHKLUHU, paBa U 00S3aHHOCTH €ro padOTHUKOB.

1.2.  Otpen sBAsieTcs  CTPYKTYPHBIM  MOJApa3jelieHueM  yNpaBlIeHUs
MJIAHUPOBAHUSl U aHalM3a J0XO/I0B (/ajee — YIpaBlleHKHe) AenapTaMeHTa IIaHOBO-
KOHOMHUYECKOW paboThl (anee — JlemaprameHT) (eaepaibHOrO rocy1apCTBEHHOIO
aBTOHOMHOI0 00pPa30BaTeNbLHOIO YUpexk/JAeHUs BbicLIero oopasoBaHus «KpbeIMCKHii
dbenepanbHblit yHuBepcuteT umeHu B.W. BepHaackoro» (nanee — KOY).

1.3. TlonHoe odumanbHOE HAMMEHOBAHMWE: OTAEN IUIAHUPOBAHUS, CBOJHOIO
aHajgu3a TMOCTYIUICHHs JTOXOJ0B OT OKa3aHWsl YCIAyr M pacuera HUX CTOUMOCTH
yrOpaBjieHWsl [JaHUPOBAHMS W  aHajau3a JOXOAOB JelapTaMeHTa IIJIaHOBO-
YKOHOMHYECKOW  paboThl  ¢eaepasbHOr0O  rocyAapCTBEHHONO  aBTOHOMHOIO
00pa3oBaTebHOrO yupeKaeHHs Bbicliero odpasoBaHus «KpbIMCKHUil (enepanbHbli
yHuBepcuTeT uMeHu B.M. BepHaackoro».

CokpauleHHoe odulMaibHOe HAaUMEHOBaHUe: OT/eJ TUIAaHUPOBaHHUs, CBOAHOTO
aHaju3a MOCTYIJIEHUs! I0XOJ0B OT OKa3aHus yCayr U pacyera uX CTOMMOCTH.

1.4. Otnen neiictByeT 0e3 OrpaHMUEHMs CpOKa JAEHCTBHUS.

1.5. Otmen B cBoell jesTenbHOCTH pykKoBoacTByercss KoHcTuTynuen
Poccuiickoii  ®enepaunu, KoHctutyuueit PecrnyOnuku KpbiM, ¢enepaabHbIMH
3aKOHAMH, ykazamu W pacnopsikeHusmu [Ipesunenta Poccuiickoit ®enepauuy,
MoCcTaHOBJIEHUsIMU U pacrniopsikeHussMu [ IpaButenbctBa Poccuiickonn Penepanuu,
HOPMATMBHBIMU TPABOBbIMM aKTaMH (pelepaibHbIX OPraHOB HCIIOJIHHUTEIBLHOM
BJIACTH, OPraHoB rocyjaapcTBeHHOW Biactu PecnyOnuku KpbIM, MeTOIHYECKHMMH
JOKYMEHTaMH, MpUKa3aMH, pacropsiKeHUsMH MHUHUCTEpCTB, BeaoMcTB U KOV B



npeaenax nojHomo4yni, Ycraom KOV, yTBepkaeHHbIM NMpHKazoM MUHUCTEPCTBA
obpaszoBaHust U Hayku Poccuiickoit ®enepaunn ot 28.12.2018 Ne 1380, a Takxke
HacTosLUM [lonoxeHuem.

1.6. Orgen B mnpenenax MOJHOMOYMM B COOTBETCTBHM C (DYHKUHUSAMH U
3aJla4aMH, YCTAHOBJIEHHbBIMU Hactosiuum [lonoxkeHueM, OCyIIecTBIsSeT CBOKO
JCATEJIbHOCTh BO B3aUMOJCHCTBMM CO CTPYKTYPHBIMU MOAPA3ACJICHUSAMU H
¢unuanamu KOV, opraHuzauusMu U y4pekIeHUSIMH, €ClIM 3TO HEOOXOAUMO s
pelIeHus 3a1a4 U BbIMOJHEHUS (PYHKLMHI, BO3J10)KeHHBbIX Ha OT/1el.

1.7. TMonoxenue 06 Otnene yrBepxaaercs npukazom pekropa KOV.

1.8. BHeceHue wu3MeHeHUH W JOMOJHEHHH B Hactosiee [lonoxxenue
ocyuiecTBisieTcs B ycraHoBieHHOM B KOV nopsake.

1.9. Mecto mnaxoxkzaenuss Orpena: 295007, Poccuiickas ®enepauwus,
Pecny6nuka Kpbim, r. Cumdeponons, npocnekt AkaaeMuka BepHaackoro, 4.

2. leab co3panms, ocHOBHbIe 3a1a4u 1 pyakunu Otaena

2.1. Otzmen co3man ais npoBefieHUs] (PUHAHCOBO M AHAJIMTHYECKOM paboThI
KOV B yactu noctymjeHuWi OT OKazaHUs YCJIyr Ha IUIaTHOM OCHOBE W HWHOM
NpUHOCALLEH noxoa AesTeabHocTH KDY,
2.2. OcHoBHBIMM 3aauamMu OTaena siBisitOTCS
2.2.1. IInanupoBaHue 10XO/10B OT OKa3aHUsl MJIATHBIX YCIYT;
2.2.2. CBoJiHbI{ aHAIU3 MOCTYIIJICHUS IOXO0/I0B OT OKa3aHHUs MJIATHBIX YCIYT;
2.2.3. Opranuzanus AesTeJbHOCTH MO (OPMUPOBAHUIO 1IEH Ha IJIaTHbIE
yciyru, okasbiBaemble KOV
2.2.4. CobaroieHue 3akoHomaTenbcTBa PO npu pacuere CTOMMOCTH IUIATHBIX
YCIIyT.
2.3. B coOTBeTcTBMM C BO3JNOKEHHbIMM 3agadamMu OTaen oOcCylecTBseT
crenyromue GyHKLUUU:
2.3.1. CBoa maHUPYyEMbIX J10XOI0B OT OKa3aHUs IJIATHBIX YCIYT;
2.3.2. Baecenue npeanoxenuii no popmupoanuto muaHa ®XJ1 Ha ¢puHaHCOBBIN
rOJ B 4aCTH MPUHOCSLUEN J10XO/ ACSTEIbHOCTH;
2.3.3. CBoaHbli aHaJIM3 BbINOJHEHUS] IJAHOBBIX IIOKa3aTesen B 4acTH
MPUHOCSLLIEN JOXO/ AeSTeIbHOCTH Y HUBEPCUTETA;
2.3.4. BbInosiHEHHE paACUETOB CTOMMOCTH (KaJlbKYJSALMWKA) IUIATHBIX YCIYr IO
pa3iuuHbIM BUaaM AestenbHocTH KDY:
- o0pa3oBaTesbHBIX YCIYT (JA0MOJTHUTEIbHOE 00pa30BaHue);
- MPOYMX IMJIATHBIX YCIYT, B COOTBETCTBUM ¢ Y cTaBoM KDYV
2.3.5. [loaroroBka npeajioKeHud pyKOBOACTBY MO NMPUHATUIO OKOHYATEJIbHBIX
pelleHu 1Mo ornpeaeSeHuI0 CTOMMOCTHU MIATHBIX YCIYT, oKa3biBaeMbiX KDY,
2.3.6. [ToaroroBka MpPOEKTOB MPUKA30B 110 YTBEPIKICHUIO CTOUMOCTH IUIATHBIX
ycayr, okasbiBaeMbix KDV, ¢ cooTBeTCTBYIOLIMMHU pacueTaMu U 000CHOBaHUSIMH;
2.3.7.1lpoBepka U corjacoBaHue pacyeToB CTOMMOCTH (KaJbKYyJISLIMN)
MJIaTHBIX YCJIYT, oKa3biBaeMbIX (hununanamu KOV,



2.3.8. OkazaHue MEeTOAMYeCKON M KOHCYJIbTAllHOHHOM MOMOLIH CTPYKTYPHBIM
nojapasjesieHusM M (QuiaMazaM 10 HanpaBieHUsIM, BXOSIIAM B KOMIIETEHLHIO
Otpnena.

3. Ynpaaenue Otaesiom. I[lpaBa, o6s13aHHOCTH
H OTBETCTBEHHOCTh HauaJbHUKa OTaena

3.1. Otaen Bo3riaBisieT HauyaJbHUK, KOTOPbIH Ha3HA4YaeTcs U OCBOOOKIAETCS
OT JIOJDKHOCTH B YCTaHOBJIEHHOM mopsake pektopom KOV, HenocpeacTBeHHO
MOJYMHSETCS HaYaJlbHUKY Y paBieHUs.

3.2. B nepuoa orcyrcrBusi HadanbHuka Otnena ero o0si3aHHOCTH HCIOJIHSIET
MUHOM coTpyAHUK OTaena, Ha3HauYeHHbIH npuka3zom pektopa KOV,

3.3. Havanbuuk Otnena:

3.3.1. OcyuiecTBisieT HEMOCPeACTBEHHO PYKOBOACTBO AesATeIbHOCTRIO OTena,
HECET IEePCOHAJIbHYI) OTBETCTBEHHOCTb 3a MCIOJIHEHME BO3JI0KeHHbIX Ha Otaen
3a/1a4, OCYyILECTBIEHUE UM CBOMX (PYHKLHH;

3.3.2. Opranuzyer padoTy MO TMOArOTOBKE JOJIKHOCTHBIX WHCTPYKLUN
paboTHHUKOB OTaena U NpeACTaB/IseT UX Ha YTBEPIK/IEHHE;

3.3.3. BHocuT npeasokeHuss O MNPUHATAM Ha padOTy, NEpPeABHKEHUM U
YBOJIbHEHUU pabOTHUKOB Otaesna, YyCTaHOBJIEHMM WM IEPCOHANIbHbIX HaA0aBOK U
J0IUIaT, MPEMUPOBAHUM, O TMOOLUPEHHWHW WU MPUBJICYEHUU K JUCLMILUIMHAPHOU
OTBETCTBEHHOCTH, OpraHuM3yeT B YCTAaHOBJIEHHOM TOpsJKE IOBBILIEHHE UX
KBaJIM(UKaLMKU, OTBEYAET 3a POBEJeHHE CTAXKUPOBOK B OTrere;

3.3.4. Amnanusupyetr pabory Otgena, BHOCUT  MPEMJIOKEHUS IO
COBEPUIEHCTBOBAHUIO  CTPYKTYPbl M LITATHONO  PACHUCAHUs,  YJIy4LLIEHWUIO
opranuzauuu padotsl Otaena;

3.3.5. Opranu3zyer BbINIOJIHEHWE 3aJaHUN M TMopydyeHUN pektopa KOV,
NPOPEKTOPOB, HavajlbHUKA YTpaBieHus, AUpekTopa JlemaprameHTta, B Ipeaelax
KoMmrieteHuuu Otena, KOHTPOJIUPYET UX UCTIOJIHEHUE;

3.3.6. Busupyer npoekTbl JIOKallbHbIX HOpMaTUBHbIX akToB K@V, B
pa3paboTKe KOTOpBIX MpPUHUMAIM YydacTHe paOoTHUKM Otxaena, MNOAMUCHIBAET
ciy)keOHble TOKYMEHTbI;

3.3.7. Ilo nopyd4eHHI0 HayajbHMKA YTpaBieHUs NPUHUMAET Yy4yacThe U
HanpagJisieT paboTHuKOB OT/aena s y4acTUsl B 3aC€IaHUsIX, COBELLAHUAX U APYTUX
MEpONpHUATHUSIX, TPOBOAUMBIX B KDV

3.3.8. [IpoBoauT pabouune coBelllaHus U APYrue MeponpusITHs ¢ paOOTHUKaMU
Ortnena, oTBeyaeT 3a NMOJArOTOBKY OTYeTOB 0 padore OTaena, cnpaBoK, HUHPOpMALMH
o Bompocam jesitesisHocty Otena;

3.3.9. 3ampawiuiBaer B YCTAHOBJIIEHHOM IIOpsIKE W  MOJIy4yaeT oOT
noapasjaesenuii, paborauko KOV HeoOxoaumbie nis padotsl OTaena 10KyMEHTSI,
MaTepualbl U HHPOPMaLHUIO;

3.3.10. OOGecne4yuBaeT paccMOTpeHHE OOpallleHUuH TIpaxaaH IO BOIpPOCaM
nojHomouui Oraena.

3.4. Havanbuuk Otaena umeet npaso:



3.4.1. 3anpaluuBath y pyKOBOJAMTEEH APYrHX CTPYKTYPHBIX MOApa3iaeIeH M
K®YVY matepuainsl, nHpopmaluo, 10KyMEHTbI U T.I1., HEOOXOIUMBIE /IS BBIOJHEHUS
3a7a4 U QYHKIMH, BO3J0KeHHBIX Ha OTEN;

3.4.2. IlpyHuMaTe yuyacTHe B NPOBOAUMBIX PYKOBOJCTBOM COBELIAHMSAX IPH
00Cy’K/IeHUH1 Ha HUX BOIPOCOB, MMEIOILIMX OTHOLIEeHKE K pabote Otaena;

3.4.3. JlaBatb padoTHHKaM U oOyuatoumest KOV pasbscHeHUs 10 Bompocam,
Kacarommces aestenbHocTy OTaena.

3.5. KoHkpeTHble npaBa, 00s13aHHOCTH U OTBETCTBEHHOCTh HavanbHUKa OTaena
OTPAXKAIOTCS B €ro JO0JKHOCTHOW MHCTPYKLMWH, YTBEPIKIEHHOW B YCTAHOBIEHHOM B
K®VY nopsiake.

3.6. Hauanbnuk Ortaena HeceT OTBETCTBEHHOCTb 3@  COOTBETCTBHE
3akoHoaarenbeTBy Poccuiickoit ®Denepauuyu NpOEKTOB MPHUKA30B, PacoOpsHKEHHH,
MHBIX aKTOB, MOArOTOBJIEHHBIX OTIEIO0M, KayeCTBO M CBOEBPEMEHHOCTh UX
MOJArOTOBKH.

4. [IpaBa, 00513aHHOCTH H OTBETCTBEHHOCTH padoTHHKOB OTaena

4.1. PaGotuuku Ortaena npuHUMaroTcsi Ha paboOTy HAa OCHOBAaHMM W Ha
YCIIOBUSIX TPY/AOBOIO JI0rOBOPA.

4.2. llopsinok pabotsl, KBaqu(pUKallMOHHbIE TpeOOBaHUsl, M1paBa, 00sI3aHHOCTH
U  OTBETCTBEHHOCTb palboTHUKOB OTaena  onpenensitorcss  JAOJKHOCTHBIMU
UHCTPYKUMSIMH, pa3pabaTbiBaeMbIMU Ha OcCHOBaHMM Hactosiwero [lonoxenus wu
YTBEPKIaeMbIMU PEKTOPOM.

4.3. PaborHuku Otaena BO HCMOJHEHHE BO3/I0kKEHHbIX Ha Otaen (QyHKLMM
MUMEIOT MPaBo:

4.3.1. PazpabaTbiBaTh MPOEKThI JOKAJIbHbIX HOPMATUBHBIX aKTOB I10 BOIIPOCaM,
BXOJSILUMM B KoMmneTeHUuuto Otaena;

4.3.2. 3anpaiMBaTh M M0Jy4aTh B YCTAHOBJACHHOM MOpPsAKE MH(OPMALUIO U
ApYrue Marepuaiibl OT CTPYKTYPHbBIX nojpaszaenenuid, punuanos KOV no Bonpocam,
BXOISIIUM B KomneTeHuUo OTena;

4.3.3. BHOCHUTHL mpeIOXKEeHUs [0 peaju3audd 3agad U (QYHKLHH,
BO3JI0’K€HHbBIX HacTosluuM [lonoxenunem Ha Otaen;

4.3.4. UauumupoBath CO3JaHUE KOMUCCHUH, padouuX CpyII, MO MOPY4YEHHIO
pPYKOBOJMTENS MpUHMMATh ydacThe B pabore coBsellareilbHbIX opraHoB KOV B
COOTBETCTBUM C KomneTeHuuen Oraena;

4.3.5. JInsi BbINOJHEHUS 3a/laHUH U 3aMPOCOB BbILIECTOSLLUX OPraHOB, peKTOpa
KOV, Bo3noxeHHbix Ha Otaen 3aaay, OCYLIECTBICHHMSI MM CBOUX (YHKLHH,
MpUIjaliath Ha COBELIAHWS WM JApyrde Meponpusitusi padotHukoB KDV, ero
CTPYKTYPHbIX M0jipa3eieHui, (puinanos, B3aUMOAECHCTBOBATb C HUMU;

4.3.6. VYuacTBOBaTH B IMPOBEJEHUM COBEILLIAHUN, CEMUHApOB U JPYyIHX
MepOINpPHUATHI 0 BONpocam, BXOIIUM B komreTeHuuto Otaena;

4.3.7. Tlpunumath yuyactue B padoTe COBELIATEIbHBIX OPraHOB IIPU PEKTOpe
K®V B cOOTBETCTBHH CO CBOEH KOMIIETEHLIUEH.

4.4. Pabotuuku Otnena o0si3aHbl:

4.4.1. JIoOpOCOBECTHO BBIMOJHATL BO3JIOXKEHHbIE HAa HUX (DYHKUMM U CBOM



JOJIKHOCTHbIE 00513aHHOCTH;

4.4.2. CoBepuieHCTBOBaTb U pa3BUBaTh AesiTesbHOCTh KDY, obecneunBaemyto
Otnenom;

4.4.3. JlaBaTb pa3zbsiCHEHUSI MO BOIMpPOCAM, OTHOCSLIMMCS K KOMIIETEHLUHU
Otpena;

4.4.4. CoBeplIeHCTBOBaTb CBOK  JEATEJbHOCTb, KakK MpU T[OMOLIH
MaTepualbHO-TEeXHUYECKUX CpPEeICTB, TaK M BBICOKOTO YPOBHS KBaliM(UKALMKU U
OTBETCTBEHHOCTH;

4.4.5. CoxpaHaTb KOH(PHUAGHUMAIBHOCTb CBEICHWH, COJAep)KallUXcsi B
JIOKYMEHTax, NocTynarlmux B OTaen u/uiau noaAroTaB/lMBaeMbIX UM.

4.5. PabotHuku Otaena HeCyT OTBETCTBEHHOCTb 3a pas3IUlallieHue OXpaHsIeMOon
3aKOHOM TaiHbl (CIy)KeOHOM, KOMMEpYeCcKOH, 3KOHOMMYECKOi), pa3rialleHue
MepcoHalbHBIX JAHHBIX PaOOTHMUKOB B COOTBETCTBMM C 3aKOHOAATEIbCTBOM
Poccuiickoii denepauneil.

4.6. Ha pabotHukoB Ortena pacrnpocTpaHsiercs AeHCTBUE 3aKOHOAATENbCTBA
Poccuiickoii ®enepaunu o Ttpyae. PaGorHuku Otnena o0s3aHbl 10OPOCOBECTHO
BBIMOJIHSATh BO3JOKEHHbIE Ha HUX (YHKUHMHM W CBOM JOJIKHOCTHBIE OOSI3aHHOCTH,
MpeyCMOTPEHHbIE  JODKHOCTHBIMH  MHCTPYKLUMSMH, IIpaBUja  BHYTPEHHErO
TPyIOBOro pacrnopsiika, MHcTpykuuio no aenonpousBoactsy B KDY, mosbiuats
CBO# npoeccuoHa bHbIA YPOBEHb.

4.7. PabotHuku Otaena B yCTAaHOBJIEHHOM JAEHCTBYIOLIUM 3aKOHOAATEIbCTBOM
MOPSIIKE HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 32 COOTBETCTBHME pa3pabOTaHHBIX
UMH (C MX y4acTHMEM) MPOEKTOB JAOKYMEHTOB, JIOKAJIbHbIX HOPMATHBHBIX aKTOB
3aKoHoAareabcTBy Poccuiickoii ®enepaunn u Pecny6nuku Kpbim, kauecTBO H
CBOEBPEMEHHOCTb MX  [MOJMOTOBKM, BBIMIOJHEHUE IIOCTaBJEHHBIX 3a7a4 B
COOTBETCTBMM ¢ HacTosmuMm [lonoxkeHueM M HeHaJJleKallee HCIOJHEHHE HIIN
HEUCIIOJTHEHWE  CBOMX  JIOJDKHOCTHBIX — OOSI3aHHOCTEH,  IPENyCMOTPEHHBIX
JIOJPKHOCTHBIMU MHCTPYKLUSMH.

4.8. Paboruuku OTaena Ha3HA4arOTCsd U OCBOOOXKAAIOTCS OT JOJIKHOCTH B
YCTAHOBJIEHHOM MOpsaKe Npruka3zoM pektopa KOVY.

JlMpeKTop JenaprameHTa
[JaHOBO-2KOHOMUUYECKON pabOoThbl %zao - 1.A. Bacunesckas



