[Ipunoxenue 3

K MpUKazy
or 30. 72 Zo20Ne 7742

MMOJOXEHHUE
00 oT/1e/1e MOHUTOPHHIA MOCTYNJIEHHUS 10X010B OT 00pa3oBaTelbHbIX
YCJIYT ynpaB/ieHHsl IVIAHUPOBAHUS U AHAJIH3A 10X00B JeNapTaMeHTa NJaHOBO-
IKOHOMHUYECKOH padoThl (he1epaibHOIO rocy1apcTBEHHOI0 ABTOHOMHOIO
00pa30BaTe/IbHOIO yupe:k/JaeHHs Bbiciiero oopasosanus «Kpbimeknii
(penepanbubiii ynuepcurer umeHu B.U. Bepuaackoro»

1. O0mme nmoJIoKeHus

I.1. Hacrosiwiee IlonoxeHue onpenensier MNOPsAOK AEATEIBHOCTH OTAEA
MOHUTOPUHIA MOCTYIUJIEHUS] JIOXOJOB OT 0Opa3oBaTeIbHbIX YCIYr YIpaBlIeHUS
MUIAaHUPOBAHUSL M aHAJIM3a J0XO/0B JlenapTaMeHTa MJ1aHOBO-3KOHOMUYECKON paboThl
benepanbHOro rocyaapCcTBEHHONO aBTOHOMHOTO OOpa30BaTENbHOTO YUpeKIAeHUS
Beicilero  oOpa3zoBaHusi  «Kpeimckuil  (denepanbHbli  YHUBEPCUTET  UMEHHU
B.W. Bepuanckoro» (nanee — Otaen), onpeaensieT ero 3ajayu U QyHKLUUH, IpaBa U
00s13aHHOCTHU ero padOTHUKOB.

1.2, Otpen dBAsieTCss  CTPYKTYPHBIM  [1OJpa3/e/IeHUEM  YIIpaBJIEHUS
MUIAaHUPOBAHUSI U aHAJIM3a J1I0XO/0B (Jajnee — YHpaBieHUe) JernapTaMeHTa IIaHOBO-
3KOHOMUUECKOW padoThl (nanee — JlenapraMeHT) (heiepanbHOroO rocy1apcTBEHHOIO
ABTOHOMHOI'0 00pa30BaTeIbLHOTO YUpekIeHUs Bbicliero odpa3zoBaHus «KpbiMcKuii
denepanbhblii yHuBepcutet umMenu B.U. Beprnaackoroy» (nanee — KOVY).

1.3. [lonHoe oduuMabHOE HAMMEHOBAHUE: OT/1E]I MOHUTOPUHIA MMOCTYIICHUS
JIOXOJI0B OT 00pa3oBaTesIbHbIX YCIYT YIIPaB/IEHUs NUIAHUPOBAHUS U aHaIU3a J0X00B
JenapramMeHTa MJaHOBO-3KOHOMUYECKOH paldoThl (heiepanbHOro rocy1apCcTBEHHOIO
ABTOHOMHOI'0 00pa30BaTeIbLHOI0O yupexk/ieHus Bbicllero odpazoBaHus «KpbIMCKUiA
denepanbHblil yHuBepcuTeT umenu B. M. BepHaackoro».

CokpalieHHoe  oduuMasbHOE  HAaMMEHOBAaHMWE:  OTAE]l  MOHUTOPUHIA
MOCTYIJIEHUS I0OXO/I0B OT 00pa30BaTeIbHbIX YCIYT.

1.4. Otnen neictByeT 0e3 OrpaHUYEHUs] CPOKA I€UCTBUS.

1.5. Otmen B cBoell JesATelbHOCTH pyKOBOACTByeTcss KoHcTuTyuuen
Poccuiickoii ®enepaunu, Koucrutyuueit Pecny6onuku KpeiM, ¢denepanbHbiMu
3aKOHaMM, ykazamu U pacnopsbkeHusiMd [lpesunenta Poccuiickont ®enepauuu,
nocTaHoBlIeHUssMU M pacniopsikeHusiMd [lpaBurensctBa Poccuiickoii ®enepauuu,
HOPMATHBHBIMH TMPABOBbIMU aKTamMHu (he/iepaibHbIX OpPraHOB HCIOJHUTEIbHON
BJIACTH, OpPraHoB rocyaapcTtBeHHoW Biactu PecnyOnnku KpbiM, MeTOAMYECKUMHU
JOKYMEHTaMH, MpHKa3aMH, pPacropsDKeHUsIMM MUHUCTEPCTB, BeAOMCTB U KDY B
npenenax noJHoMoudi, Ycraom KDV, yTBepkaeHHBIM NpUKa3zoM MHUHUCTEpCTBa
oOpazoBanus U Hayku Poccuiickoit ®enepaunu ot 28.12.2018 Ne 1380, a taxxke
HacTosiMM [lonoxxenuem.



1.6. Otnen B mnpeaeinax MOJHOMOYMH B COOTBETCTBUM € (QYHKUMSIMH U
3aa4aM¥i, YCTAHOBJIEHHbIMU HacToslMM [lonokeHueM, OCYLIECTBISIET CBOKO
JeSTeIbHOCTh BO B3aMMOJACHCTBUU CO CTPYKTYpHbIMHU mnojapazaeieHusmu KOV,
OpraHu3alUsIMU U YUPEXKJACHUSIMH, €CIM ITO HEOOXOAMMO AJI PELUeHUs 3anad U
BBIMOJHEHUS (DYHKLIMN, BO3JIOKEHHbIX Ha OTe.

1.7. [Tonoxenue o0 Otaese yrBepKaaeTCs NpUKa3oM pexropa KOY.

1.8. BHecenue wu3MeHeHMH W JomnojHeHUMM B Hactoswee [lonoxeHue
ocyulecTBisieTcsi B ycraHoBieHHOM B KDY nopsake.

1.9. Mecto wnHaxoxaenus Otaena: 295007, Poccuiickas ®enepauus,
Pecny6nuka Kpbim, r. Cumdeponosns, npocnekt Axkagemuka Bepnazackoro, 4.

2. lesb co3aanus, OCHOBHbIE 3a1a4u U pyHKunu OTtaena

2.1. Ornen co3nan st odecneuenus ¢puHaHcoBoi aesitenbHocTH KOV 1 ero
CTPYKTYPHbBIX T[0Jpa3/eieHHid B IpoLecce OKa3aHWsl IUIaTHbIX OOpa30BaTENIbHBIX
YCIIyT.

2.2. OcHoBHbIMH 3afa4amu OTAena sBJSIOTCS:

2.2.1. CopneiicTBHe yCTOMYMBOMY pOCTY 0ObeMa MaTHbIX 0Opa30BaTENbHbIX
ycayr B KOV

2.2.2. KoHTpoJib 3a BbINOJIHEHUEM IOFOBOPHBIX 00513aTe1bCTB 00yUalOLIMUXCs B
K®YVY Ha niatHOH 0CHOBE (B 4acTH Kacarollehcs pacueToB 110 J10r0BopY ),

2.2.3. Yuacrue B (HOPMHUPOBAHMK LIEHOBOHW MOJUTUKK B c(epe MIaTHBIX
00pa3oBaTesIbHbIX YCIYT;

2.2.4. Yyactue B [POTrHO3UPOBAHUM JOXOJOB OT OKa3aHUs TJIATHBIX
00pa3oBaTesIbHbIX YCIYT;

2.2.5. CobOmoneHue 3akoHonateinbcTBa P@®  mnpud  OKa3aHMM  IJIATHBIX
o0Opa3oBaTesbHbIX YCJYT.

2.3. B cOoOTBETCTBMM C BO3JIOKEHHBIMU 3a7adyaMu OTaen OcCyLIeCcTBIsAeT
cieayroume PyHKUUHU:

2.3.1. Yuyer 3aKkiIlOueHHbIX JIOrOBOpoB Ha okazaHue KOV miatHbIix
o0pa3oBaTesibHbIX YCIYT;

2.3.2. MOHUTOPUHI COCTOSIHUSL pacyeTOB IO B3STHIM Ha y4eT J0roBopaM Ha
OCHOBaHWM JaHHBLIX LleHTpanu3oBaHHOM OyXrajaTepuu, KOHTPOJIb 3a COOJIIOAEHUEM
CPOKOB OIIAThI;

2.3.3. OcyuiecTBieHUE CBEPKH JaHHbIX CO CTPYKTYPHBIMH IMOJpa3ieIeHusIMH
K®Y no okazaHuio miaTHbIX 00pa3oBaTelibHbIX YCIYI U COCTOSHHIO pacyeTOB I10
3aKJIIOUEHHBIM JIOFOBOPaM;

2.3.4. TToaroTroBKa npeiokKeH| COOTBETCTBYIOLIMM noapaszaesieHusm KDY
MO MPUHSATUIO MEP MO B3bICKAHUIO 3a/10JKEHHOCTH 110 3aK/JIHOUYEHHBIM 10rOBOpam;

2.3.5. TloaroroBka aHajiuTU4yecKol wuHbopMauuu pykoBoactBy KDY mo
3aKJIIOYEHHBIM JIOFOBOpAaM Ha OKa3aHWe I[JIaTHbIX 00pa3oBaTeNIbHbIX YCIyr, O
COCTOSIHMM pacyeToB 3a IuiaTHble oOpa3oBaTelibHble YCIyru, okasbiBaeMble KOV

2.3.6. CoBMecTHO ¢ OTJeJIOM [UJIAaHUPOBAaHUA, CBOJHOrO  aHaju3a
MOCTYIUICHUSI JIOXOJIOB OT OKazaHWs YCIyr U pacyera WX CTOMMOCTH OIpelejeHHue
CTOMMOCTH, a TaKe MOArOTOBKA MPUKA30B MO YTBEPKIACHUIO NAHHOW CTOMMOCTH



MJIaTHBIX 00pa3oBaresibHbIX Yycayr, okasbiBaeMbix K@Y, ¢ cooTBeTcTByOMHUMU
pacyeramu, OOOCHOBAHUSIMU, KAJIbKYJISLIMSIMMU;

2.3.6. OnpenesieHUe CTOMMOCTH 00ydeHHUs Ui (DU3MUECKUX U IOPUIAMYECKUX
JUL 3a ycuyru (paboThl), OTHOCSILIMECS K OCHOBHbIM BuJam JesiTellbHOCTH KDY
(BO, CIIO), Ha oOCHOBaHWM MpeUIOKEHUH PYKOBOAMUTENCH  CTPYKTYpPHBIX
MoApasjejeHuid U (UIMaloB, a TakKe MOArOTOBKA MPUKA30B IO YTBEPKACHHIO
JAHHOW CTOMMOCTH C COOTBETCTBYIOLIMMHU KaJIbKYJISILIUSIMHU;

2.3.7. Ha ocHOBaHMM 9SKOHOMHUYECKHX pacyeToB MPOrHO3MpPOBAHUE
(PMHAHCOBBIX TNOCTYIUIEHUH OT OKaszaHus OoOpa30BaTeNbHBIX YCIYr Ha IUIATHON
OCHOBE;

2.3.8. Oka3zaHue MeTOAMUECKON 1 KOHCY/IbTAlMOHHON MOMOIIU CTPYKTYPHBIM
MOApPA3ACNEeHUsIM U (uaMaiaMm 10 HarpaBlIeHUsIM, BXOISLIUM B KOMIIETEHIIMIO
Ortpena.

3. ¥Ynpasaenue Otaenom. [IpaBa, o06s13aHHOCTH
M OTBETCTBEHHOCThb HavYaJbHuKa OTaena.

3.1. OTnen BO3riamisieT HauyalbHUK, KOTOPbIM Ha3HAuaeTCss U OCBOOOKIAETCS
OT JOJUKHOCTM B YCTAHOBJIIEHHOM Mnopsiike pektopoM K@V, HenocpencTBeHHO
MOJYMHSAETCS HayaJlbHUKY Y paBIeHUS.

3.2. B nepuon orcyrcTBUs HauajdbHUka OTnena ero o0S3aHHOCTH MCIOJIHSIET
MHOM coTpyaHuk OTzena, Ha3HAYeHHbIN npuKa3zom pektopa KOV.

3.3. HauanbHuk Otaena:

3.3.1. Ocyl1iecTBasSeT HEMOCPEICTBEHHO PYKOBOACTBO AesiTelbHOCTbI0 OTaena,
HEeCeT MEePCOHAaJbHYI) OTBETCTBEHHOCTb 3a MCIOJHEHUE BO3JI0KeHHbIX Ha Otaen
3a/1a4, OCYLLIECTBIIEHUE UM CBOUX (DYHKLMUH;

3.3.2. Y1Bepxaaet miaad padotsl Otena, KOHTPOJIUPYET €ro BhINIOJIHEHUE;

3.3.3. Opranuzyer paboOTy Mo MOATOTOBKE JOJKHOCTHBIX MHCTPYKUHUH
paboTHUKOB OTzesNa U MPeACTaBIsIeT UX HA YTBEPKIEHUE;

3.3.4. BHocuT mnpeasiokeHHs O TNPUHATHM Ha paboOTy, MEpeiABHKEHUH U
YBOJIbHEHUU pabOTHUKOB OT/ena, YyCTAHOBIEHUM MM MEpPCOHAJIbHBIX HaA0aBOK U
JOTJIAT, MPEMUPOBAHUMU, O MOOLIPEHUU WM NPUBJIEYEHUU K AUCLUUIUIMHAPHON
OTBETCTBEHHOCTH, OpraHuU3yeT B YCTAHOBJIEHHOM TMOpsJKE TMOBBILIEHHE HUX
KBalM(UKaLMK, OTBEYaeT 3a NpoBeeHue CTaxKupoBoK B OTxene;

3.3.5. Amnanusupyetr paboty Otaena, BHOCUT INPEMJIOKEHUS IO
COBEpILUEHCTBOBAHUIO  CTPYKTYpbl M  LUTATHONO  PACMUCAHHUS,  YJIyUYILIEHHUIO
opranuzauuu padotsl Otaena;

3.3.6. OpraHu3yeT BbIOJHEHUE 3aJaHUi M nopydyeHud pekropa KOV,
MPOPEeKTOpPOB, HaualbHUKA YrpaBieHus, aAupekropa JlemaprameHTta, B mpenenax
komneteHUnn OTaena, KOHTPOJUPYET UX UCTIOJTHEHHUE;

3.3.7. Busupyer mpoeKTbl JIOKaJbHbIX HOpPMaTUBHbIX akToB KOV, B
pa3paboTKe KOTOpbIX NpUHUMAIM yudacTue paboTHUKM OTtaena, MNOANMUCHIBAET
CITy’KeOHble JOKYMEHTBI;



3.3.8. Ilo nopy4yeHuro HauajlbHUKa YMpaBleHUs TPUHUMAET ydacTHE U
HarpasJisieT paboTHUKOB OTaena Uil y4acTHs B 3ace/laHUsIX, COBEILAHUSX U APYTUX
MEpONpPUATUSIX, TPOBOAUMbIX B KDV

3.3.9. IIpoBoaut pabouune coBellaHusl U APYTrue MEepPONpHUATHS ¢ paOOTHHKAMH
Oraena, oTBeyaeT 3a MOArOTOBKY 0T4YeTOB 0 pabore OTnena, CpaBoK, HHPOPMALMU
110 BornpocaM aesaresibHocTH OTena;

3.3.10. 3ampaiiuMBaeT B YCTAHOBJIEHHOM TMOpSJIKE U IOJy4aeT oOT
noapaszeneHuit, pabotuukoB KOV Heobxoaumbie 1jis padboThl OTaena JOKyMEHTBI,
MaTepuaibl U HHPOpMALHIO;

3.3.11. OOecrneuynBaeT paccMOTpeHMe OOpallleHuH rpaxk[JaH IO BOMpPOcaM
noaHoMouui Otaena.

3.4. HauanpHuk OTaena umeeT npago:

3.4.1. 3anpawmuBaTh y pyKOBOAMTEJEH APYrUX CTPYKTYPHBIX MOApa3ae/eHHUH
K®V marepuansl, HHGOpMaLHIO, JOKYMEHTBI U T.1., HEOOXOAMMbIE JIJISl BBITIOJHEHHUS
3a71a4 U pyHKUMH, BO3/I0KEHHbIX HAa OTel;

3.4.2. IlpyHumarp ydactue B MPOBOJAMMBIX PYKOBOJACTBOM COBELIAHHUSAX MPH
00Cy’X/JI€HUH Ha HUX BOMPOCOB, MMEIOLIMX OTHOLIeHHe K padoTte OTaena;

3.4.3. JlaBarb paboTHuKaMm U oOyuvaromumcess KOY pasbsicHeHUs 110 Bompocam,
Kacaroumcs JesresnbHocty OTena.

3.5. KonkpeTHble nmpaBa, 00s13aHHOCTH M OTBETCTBEHHOCTh HavajibHUKa OTAena
OTpa)KaroTcsl B €ro JOKHOCTHOM MHCTPYKLMH, YTBEPKIECHHON B YCTAaHOBJIEHHOM B
K®YVY nopsake.

3.6. HauanbHuk OtTaena HeceT OTBETCTBEHHOCTb 34  COOTBETCTBHUE
3akoHoJaTesbeTBY Poccuiickoit ®enepaliny NPOEKTOB MPHUKA30B, PACMNOPSKEHUH,
MHBIX aKTOB, MOJArOTOBJIEHHBIX OTaeI0M, KaueCTBO U CBOEBPEMEHHOCTh MX
MOJArOTOBKH.

4. [IpaBa, 00513aHHOCTH H OTBETCTBEHHOCTH paboTHUKOB OTaenaa

4.1. PaGoruuku OrTnaena NpUHUMAIOTCS Ha pabOTy HAa OCHOBAaHMM M Ha
YCJIOBUSIX TPY/OBOIO 10roBOpa.

4.2. lMopsinok padoThl, KBaTU(PUKALIMOHHBIE TpeOOBaHUS, paBa, 00S3aHHOCTH
U OTBETCTBEHHOCTb paboTHukoB OtTxaena  ONpeAesstoTcs  JA0JKHOCTHBIMU
MHCTPYKLMSIMH, pa3zpabaTbiBaeMbIMM Ha OCHOBaHMM Hacrtosiwero llonoxenuss u
yTBepxkJ1aeMbIMU peKkTopoM KDY,

4.3. PabotHuku OTtnena BO MCMOJHEHHE BO3J10K€HHbIX Ha Otaen QyHKUMN
MMEIOT MPaBo:

4.3.1. Pa3pabatbiBaTh MPOEKTHI JOKAJIbHBIX HOPMAaTUBHBIX aKTOB 10 BOIIPOCAM,
BXOJSLIMM B KoMIieTeHUUo Otena;

4.3.2. 3anpaluuBaTh U M0Jy4aTh B YCTAHOBJIEHHOM MOpsiAKe WH(GOpPMaLUIO U
Jpyrue MaTepHalibl OT CTPYKTYPHbIX Noapa3aenenuit, punuanos KOV no Bonpocawm,
BXOJSLLUMM B KoMmneTeHuuto Otaena;

4.3.3. BHOCUTH TMpesioKeHUss MO peanu3allu 3a7ad U QYHKUUH,
BO3J10K€HHBIX HacTosiluM [lonoxxenuem Ha Otaeu;

4.3.4. UnuumupoBaTh CO3/7aHMe KOMHUCCHH, pabo4yuX rpyMnm, N0 MOPYYEHUIO



PYKOBOAMUTEINsSI MPUHUMATL y4dacThe B padoTe coBellaTeslbHbIX opraHoB KDY B
COOTBETCTBUM ¢ KomrneTeHUuer Otena;

4.3.5. Jlns BbINOJIHEHMs 3a1aHUIl U 3aNIPOCOB BBILLECTOSILIMX OPraHoB, pEKTOpa
KOV, Bosnoxennbix Ha OTiaen 3ajay, OCYLIECTBICHHS WM CBOMX (YHKIWH,
Npurjamarh Ha COBELIAHWS WK Jpyrue meponpusitus padboTtHukoB KDV, ero
CTPYKTYPHBIX MOJApa3AeIeHH, (PUIUaloB, B3aUMO/ICHCTBOBATbh C HUMH;

4.3.6. VYuacTBOBaTb B IPOBEJACHUM COBELIAHUH, CEMHUHAPOB U APYIHX
MEPOIPHUATHI 110 BOIIpOcam, BXOASIIMM B KomreTeHuo Otaena;

4.3.7. IlpunumaTh yuacTHe B paboTe coBellaTeIbHBIX OPraHOB IPH PEKTOpE
K®VY B cooTBeTCcTBUU CO CBOEH KOMIETEHIUEH.

4.4. Pabotuuku Otnena oOsi3aHbl:

4.4.1. J1oOpOoCcOBECTHO BbLIMOJHATL BO3JIOXKEHHbIE HA HUX (DYHKUHUH U CBOM
JOJIKHOCTHbIE 00513aHHOCTH;

4.4.2. CoBepuieHCTBOBaTbh U pa3BUBaTh JesTebHOCTh KDV, obecnieunBaeMyo
Otaenowm;

4.4.3. JlaBaTb pa3bsCHEHMsI IO BOMPOCAM, OTHOCSILUMMCS K KOMIETEHLUH
Ornena;

4.4.4. CoBepuleHCTBOBaTb CBOK  JAESTENbHOCTb, Kak TpU  TOMOLIH
MaTepHalbHO-TEXHUYECKUX CPEACTB, TAaK M BBICOKOrO YPOBHS KBalIU(PHUKALMHK U
OTBETCTBEHHOCTH;

4.4.5. CoxpaHsiTb KOH(PUIECHUMUATBLHOCTb CBEIEHUW, COAEpKAIIUXCS B
JNOKYMEeHTax, noctynaroiux B OTies1 u/uiav noaAroTaBliuBaeMblX UM.

4.5. PabotHuku Otzena HeCyT OTBETCTBEHHOCTD 3a pa3rjalleHue oxXpaHseMoun
3aKOHOM TaiHbl (Cay:KeOHOH, KOMMEpUECKOH, IKOHOMMYECKOH), pa3rialieHue
MEePCOHAIbHBIX JAHHBIX OOYy4YalOLIMXCs B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoii denepauneil.

4.6. Ha pabotHukoB Otaena pacnpocTpaHsieTcsl IeHCTBUE 3aKOHOAATeIbCTBA
Poccuiickoit ®enepaunn o tpynae. PaGotHuku Otaena o0s3aHbl 100pOCOBECTHO
BBIMIOJIHSITh BO3JI0’KEHHbIE HAa HUX (PYHKIMU M CBOM JOJKHOCTHbIE OOSI3aHHOCTH,
MpeyCMOTPEHHbIE  JIOJKHOCTHBIMU ~ WHCTPYKUHMSIMU, TpaBUjia  BHYTPEHHEro
TpyJ0BOro pacnopsiaka, MHctpykuuto no aenonpousBoactsy B KDY, nossiiath
CBOM MpodecCUOHANIbHbINA YPOBEHb.

4.7. PabotHuku OTaena B yCTAaHOBJIEHHOM JI€MCTBYIOLIMM 3aKOHO/1AaTeJIbCTBOM
MOpsiIKE HECyT IMepCOHAJbHYIO OTBETCTBEHHOCTb 3@ COOTBETCTBUE pa3padOTaHHbIX
UMHU (C MX ydacTheM) MpPOEKTOB [JIOKYMEHTOB, JIOKQJbHBIX HOPMATHUBHBIX AKTOB
3aKkoHojaTesbcTBY Poccuiickoii ®enepauun u Pecnyonuku KpbiM, KauecTBO u
CBOEBPEMEHHOCTb WX [MOJAMOTOBKHM, BBINIOJHEHHUE T[IOCTABJIEHHBbIX 3a7a4y B
COOTBeTCTBMM ¢ Hactosiium [losokeHueM M HeHaaexallee WCIOJHEHUE WU
HEMCIOJHEHHE  CBOMX  JIOJUKHOCTHBIX  OOSI3aHHOCTEH,  IpPeayCMOTPEHHBIX
JOJIKHOCTHBIMH MHCTPYKIIUSIMHU.

4.8. PaborHuku OTaena Ha3HA4arOTCs M OCBOOOXKAAIOTCS OT JOJKHOCTH B
YCTaHOBJICHHOM MOpsi/iKe Npuka3oM pektopa KOVY.

JlupekTop nenaprameHTa

MJIAHOBO-?KOHOMHUUECKON padOThI %cza/ M.A. BacuneBckas



