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IOJIOKEHUE
00 oTae/1e pacyeToB MO HAJIOraM H CBOAHOIH OyXra/jiTepcKoii OT4eTHOCTH
llenTpasm3oBannoii Oyxrajarepun
®eepaibHOIO rocyAapcTBEHHOI0 aBTOHOMHOI0 00pa30BaTe/IbHOTO
yupeKAeHHs BbICIIEro o0pa3oBaHus
«KpbiMcknii ¢peaepaabublii yaupepceuter umenu B.A. Bepuaackoro»
1. O0mmue no1oxeHus

1.1. Hacrosmee Ilonoxenue o0 oTaene pacyeToB MO HAJIOraM M CBOIHOU
Oyxranrepckoi otueTHOCTH lleHTpanu3oBanHoi Oyxranrepuu (manee — Otaen)
denepanbHOro rocyJapCcTBEHHOIO AaBTOHOMHOIO 0O0pa30BaTE/IbHOIO YUYPEKACHHS
Bhiciiero oOpaszoBaHus «KpbiMckuii (eaepaibHbiii  yHUBEpCUTET umeHu B.W.
Bepnanckoro» (manee — KO®Y) omnpenessier mnopsaok M YCIOBHS AEATEIbBHOCTH
Otnaena, KOTOPHIil ABIAETCA MoaApa3aeacHiueM LienTpanusoBannoi Oyxrantepuu KOY
U HEMOCPEACTBCHHO MOIUHUHACTCS TJIaBHOMY OyXrairepy.

1.2. Cospmanme, peopraHuszanus, JukBuaauus Otaena  OCYIIECTBIAETCA
MPUKAa30M PEKTOPA.

1.3. Ormen B cCBO€i JIEATEIBHOCTHM PYKOBOJACTBYETCH  JIEHMCTBYHOLIUM
3aKOHOJAATeIbCTBOM Poccuiickoit denepanun B cepe OyXraaTepckoro U HajIoroBoro
yuera, Ycraom KOV, npukazamu u pacnopsxeHusmMu pextopa KOV, Ilpasunamu
BHYTPEHHEro TpyaoBoro pacnopsaka KOV, macrosmmm [lonokeHneM u HHBIMH
JokaabHbIMU akTamu KOV,

1.4. BHeceHHe HW3MEHECHMH W JONOJHEHHW B HacrtosAmee [lomoxkeHue

OCYILIECTBJAECTCA NMMyTEM MOATOTOBKH IMMPOCKTA B HOBOM peaAaKlu.

2. lleab 1 3aaa4n
2.1. lleasro OTaena ABaseTCs :
- CBOEBPEMEHHOE (POpMHUPOBAHUE CBOIHOM HAJIOTOBOHM M MPOYEH OyXrajTepCKoM

OTYECTHOCTH H NIPEACTABJICHUC MMOJIL30BATCIIAM



- obecnieyeHne OIODKETHOTO yueTa HaJloroBbix 00s3areabcts KOV ;
- OCYIIECTBJICHHE HAJIOTOBOIO yueTa Ha 0a3e OyXrajarepckoro, B COOTBETCTBUU C
TpeboBaHUAMH 3aKoHOAaTebCTBA Poccuiickoii denepanuu.
2.2, JlearenmsHocTh OTAENA B COOTBETCTBHH C €r0 Ha3HAYCHHEM HAINpaBJICHA HA
OCYIIECTBJICHUE CIICAYIOMMX 3a/a4:
- cOop nHPOpPMALUH W CBOEBPEMEHHOE (hOPMHPOBAHKME CBOAHON HAJIOrOBOH U
npoyein OyXrajaTepckoil OTYETHOCTH
- ydacTue, B MpeJejiax CBOEH KOMIMETEHLMH, B TMOATOTOBKE W HWCIOJHEHHH
YIPaBIEHYECKUX pelIeHUul pykoBoacTBa KOV,
- KOHTPOJIb 32 MOKa3zaTeasaMH, (POPMHUPYIOLIMMH HajoroobjaraeMyro 6a3y 1o
HaJIOTaM;
- CBOEBPEMECHHOE M KAau€CTBEHHOE BEJICHHE HAJOrOBOro yd4era Ha Oase
OyXraaTepckoro, B COOTBETCTBHH C TPEOOBAHUAMH 3aKOHOJATEIbCTBA PD;

- KOHTPOJIb HAJIOTOBBIX 0053aTEILCTB U HAJIOTOBbIX pUCKOB KDY,

3. ®ynkuun OTaena

3.1. B coorBercTBuUM ¢ nensMu u 3agadaMu OTAEN BBIMOJHACT CIEAYIOLINE
(GyHKIUH:

- pacuer U y4yer HaJorosbix o0s3aresibcTB KOV,

- COCTaBJIEHUE U C/1a4a COOTBETCTBYIOIIEH OTUETHOCTH;

- OCYUIECTBJIEHUE ABTOMATH3UPOBAHHOIO OyXraJTepCKOr0 M HAJIOrOBOIO y4eTa
BCEX ONEpAalMii B COOTBETCTBUM C TPeOOBAaHMSMH 3aKOHOJATEIbCTBA M YYETHOU
nomtuku KOV B npenenax 3agau u uenei Otaena ;

- BHEJPCHHUE NEPEIOBBIX (POpM U METOAOB OyXrajaTepcKoro ydera Ha OCHOBE
NPUMEHEHHS BBIYUCIMTEIBHON TEXHUKH, B Ipeaenaax 3anad u ueneit Oraena;

- COCTaBJICHHE PErucTpoB H (opM HanoroBoro yuera misi (HOpMUPOBAHUSA
BHEIIHEH HAJIOrOBOM OTYETHOCTH, (DMHAHCOBOH M CTATUCTHYECKOH OTYETHOCTH B
npeaenax 3ajaad u uenei Oraena,

- OCYLLECTBJICHHE B3aUMOCIHCTBUS C OPraHaMu rocyapCTBEHHOTO KOHTPOJIs B
obnacTu HAJIOrOOOJIO’KEHUS, APYTMMH BHEIIHUMU OpraHaMHM KOHTPOJIS U

ayIuToOpaMH B IpeAesax 3ajaad u neneit Oraena;



- TMpPaBWJIbHOE HAYMCIEHHE M IMEPEUYMCICHHE HAJIOroB W CcOOpOB B
denepanbHblif, perHOHAIbHBI U MECTHBIN OHOJUKETHI, B Mpeae/iax 3ajady U Leei
Orpena;

- obecneyeHre MEPONPHUATHII IO HAJTOTOBOMY ILTAHUPOBAHHIO,

- MOHHTOPHHT aKTyaJIbHBIX 3aKOHOAATE/IbHBIX X HOPMATUBHBIX TOKYMEHTOB,

- PaCCMOTPEHHE YBEIOMIICHUI U ITUCEM, B IIPEAEIaX KOMIICTCHIUU;

- TOArOTOBKA MNPEAJIOKEHUH 10 (POPMUPOBAHUKO YUETHOW TOJUTHKH [0
HaJIOTOBOMY YUETY;

- T[OATOTOBKAa NPOEKTOB JOKYMEHTOB [0 BONPOCAM OTHOCSLIUMCH K
komnereHuu Otaena;

- BeICHHE OyXTaJTepCKOro yuyeTa B COOTBETCTBHU C MpUKa3aMu MUHHCTEPCTBA
¢unancoB Poccuiickoit ®eaepanuu ot 23.12.2010 Ne 1831 «O0 yrBepkaenuu [lnana
CUETOB OYXraJaTepCKOro ydeTa aBTOHOMHBIX yupexkaeHudl u MHcTpykumm mo ero
npumenenuo», ot 01.12.2010 Ne 1570 «OO0 yrBepxkaeHuu EauHoro niana cyeToB
OyXrajaTepckoro yuyera Jis OpraHOB TOCYJApCTBEHHOH BIAcTH (roCyJapCTBEHHBIX
OpraHoB),  OpPraHoB  MECTHOTO  CaMOYIpAaBJEHHs,  OPraHoB  yNpaBJICHHUS
BHEOIO/DKCTHBIMH (POHIAMHU, TOCYJAPCTBEHHBIX aKAJEMHUH HayK, rOCYIapCTBEHHBIX
(MYHHIMITATLHBIX) VUPEeKACHUH U WHCTPYKLMH 110 €r0 NPHUMEHCHHIO», YYCTHOIM
noymtukoit KOV, B npenenax 3anad u ueneit Oraena;

- MPOBEICHHE KAMEPAJIbHBIX IPOBEPOK OOOCOOJIEHHBIX  CTPYKTYPHBIX
noapasaeenuii, puananos KOV (nepemeammnx Ha BEACHHE OTAEIBHOIO Oananca) rno
BONPOCAM BEJIEHHMS HAJIOTOBOIO Y4e€Ta M OTYETHOCTH, COOJIONEHMS NOJIOKEHHI
YUETHOM TOJMTHKY, B Ipeeaax 3aaa4 u ueaei Oraena;

- COCTaBJICHHE KOHCOJMIMPOBAHHOM OYXrajJTepCKOW M HAJIOTOBOl OTYETHOCTH
K®Y B COOTBETCTBHH C YTBEPXKICHHONH YyYETHOM IOIUTHKOM M IpaBUIaMHU
KOHCOJIUAALMKA, OIOKETHBIM M HAJOTOBBIM  3aKOHOJATEIbCTBOM Poccuiickon
denepanun. PopMHPOBaHUE TaHHBIX ISl CTATUCTHYECKOH ordyeTHOCTH KOV, B
npeaenax 3agad u uesneit Oraena.

4. Ynpasaenune Otaesiom
4.1. PyKoBOJACTBO M KOHTPOJb, 32 JAEATEAbHOCTBH) OTAEIOM OCYLIECTBIISET

HauapHUK OTaena;



4.2. HauvanbHuk Ortaena Ha3Ha4yaeTcs M OCBOOOXKAAETCS OT AOKHOCTH
npukasoM pekropa KOV B COOTBETCTBMM ¢ JCHCTBYIONIMM 3aKOHOMATEIHCTBOM
Poccuiickoit @eaepanuu.

4.3. Havampauk Otaena opraHusyeT paGoTy, OCYHIECTBISCT YIPABJICHHE H
KOHTPOJIb 32 JeATEIbHOCTBIO OTACa, pa3pabaTeiBacT HHCTPYKIIUN U IOJIOKCHHUA.

4.4. Ha Bpema orcyrcTBus HauanbHuka OTaena ero mpasa M OOS3aHHOCTH

BO3J1araroTcsa Ha cneuuanucra Oraena.

5. llpaBa u o0s3aHHOCTH

5.1. Havansauk OTae/1a UMEET mpaBo:

- BHOCUTb Ha paccMoTpeHue riaBHomy Oyxraarepy KOV npennoxenus mno
COBEpUICHCTBOBAHUIO PabOTHI;

- 3ampamMBaTb M IOJy4yaTh HEOOXOAMMBIE JOKYMEHTBI M MaTepHalbl,
OTHOCSILIIUECS K BONpocaM AesTesibHocTH OTaena.

5.2. PabGorHuku OTaena, cOrjlaCHO BO3JIOXKEHHBIX Ha HEro uLejei u 3aaad,
UMEIOT MPaBo:

- TpeboBaTh OT BCEX CTPYKTYPHBIX mnoapaszaeneHuit u ¢QumanoB KOY
NPEIOCTABICHUA TOKYMEHTOB, MaTepHAIOB, KOTOPHIE HEOOXOAMMBI Ul OpraHU3aLUuN
¥ BeICHUS OyXraJITepCKOro U HaJoroBOro y4eTa;

- HE NPUHUMATh JOKYMEHTBHI K MCIIOJHEHHIO, O(OPMIICHHBIE C HApyIICHHEM
YCTAHOBJIEHHOTO T10PSi/IKa U CPOKOB;

5.3. Pa0oOTHMKH OTJA€Ia HECYT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE H
Ka4eCTBEHHOE BBHITIOJIHEHUE BO3JIOXKEHHBIX HA OTJEN 3aau.

5.4. 3a mOMHOE M CBOCBPEMEHHOE BBINOJHECHUS (DYHKUMH, BO3JIOKECHHBIX Ha
Otpxen, HECET OTBETCTBEHHOCTh Hava bHUK OTaeNa U IIaBHbIN OyXranTep.

5.5. IlpumeHeHne yTBEPKIACHHBIX B YCTAHOBIEHHOM IIOPAAKE THUIOBBIX
YHU(PULHMPOBAHHBIX (JOPM MEPBUYHOM YUETHOM JOKYMEHTALMH, CTPOroe COOIIOACHHE
nopsaka o(popMIICHHS 3TOH JOKYMEHTALMHU, B peaeax 3aaa4 u ueneit Oraena.

5.6. luauBuayanbHas (nepcoHaibHas) OTBETCTBEHHOCTh paboTHHMKOB Otaena

YCTaHABJIUBACTCA UX JOJDKHOCTHBIMU MHCTPYKIIHUAMH.



6.B3anmoneiicteue Otaesia ¢ ApyrumMH noapasae/ieHUAMH
6.1. B npouecce peuieHus 3aaay, NOCTaBIeHHbIX nepef OTAEI0M, BbIIOJHEHHS
BO3JIOKEHHbIX Ha HEro (yHKUMH M peanus3aly, MNPEeJIOCTABICHHBIX €My IIpas,

B3aUMOJCHCTBYET C APYTUMH CTPYKTYPHBIMHU MOAPA3ACTICHUIMU.

HauanbHuK oTae/1a pac4y€e€ToB
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