MWHWUCTEPCTBO HAYKW W BbICLLETO OEPA30OBAHMNS
POCCUICKO ®EAEPALINN
depaepanibHOe rocy1apCTBeHHOEe aBTOHOMHOe 06pa30BaTe/lbHOE YUpeXXaeHne
BbICLLIEr0 06pa3oBaHus
«KPBIMCKWIN ®ENEPANTbHBLIA YHUBEPCUTET
nveHn B.. BEPHALCKOI O»
(PrAOY BO «KdY nm. B./. BepHaackoro)

MeanUVHCKNIA KONemK
(CTPYKTYypHOE noapasfaesieHne)
PdIrAOY BO «KoY mm. B.N. BEPHAOCKOIO

YTBEPXXOAKO

3am. aupekTopa rno y4yebHoin paboTe
A.C. bblkoBa

«lY » 201 8 roga

PABOUAA MPOrPAMMA YYEBHOW ANCLMMNTNHBI
EH.O3. UHOOPMATUKA

CneunanbHoctb  33.02.01 Papmauus

r. Cumdeponosns - 2018
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MACMOPT MPOrPAMMbI YYEBHOM
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CTPYKTYPA /1 COAEPXXAHVE YUEBHOW
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1. MACMOPT NMPOIrPAMMbI YYEEHOW ANCLUMMNTNHDI
EH.O3.MHPOPMATUKA

1.1. O6nacTb NPUMEHEHNSA MPOrpamMmbil

Mporpamma y4ebHOn ANCLUMNIMHBI ABISETCA YaCTbl0 OCHOBHOW NPOgeCCOHasTbHOM
0bpazoBaTe/IbHOM NMporpaMmMbl B cOOTBETCTBUM ¢ PITOC no creupasibHOCTH
33.02.01 dPapmaums -6a30BbIi YPOBEHb MOArOTOBKM.

1.2. MeCTo ANCUMNINHBI B CTPYKTYPEe OCHOBHOW NPOecCMOHa/IbHO
obpasoBaTtefibHOM MporpamMmbi:

YuebHaa gucumnamHa  «/HopMaTuka» BXoauUT cocTaB  aucumnsivH  EH.00
MaTeMaTUYeCKUIA 1 0OLLMIA eCTECTBEHHOHAYUHBIA LMK/

1.3. Llenn v 3agaum gucumn/iivHbl - TpeboBaHMA K pesyfibTaTaM 0CBOEHUS
ANCUMNNHBI:
B pe3ynbTare 0CBOEHMS AUCLMNIMHBbI 00y4atOLLNIACA AO/MKEH YMETD:

* MCMOMb30BaTb TEXHOMOMM CO0pa, pPasMELLEHUS, XPaHEHUS!, HaKOM/IEHUs,
npeobpasoBaHNUst M MepedayM  AaHHbIX B MPOeCCOHaIbHO
OPUEHTUPOBAHHBIX MH(POPMALMOHHBLIX CUCTEMAX;

* UCMONb30BaTb B MPOMECCMOHA/IbHON AeSITENIbHOCTU  Pa3/iNyHble  BUbI
NPOrpamMmMHOro 06ecneYeHns, B T.4. CNeLUVanbHOro;

* MPUMEHATb KOMMbIHOTEPHbIE U TENEKOMMYHUKALIMOHHbIE CPeCTBa.

B pe3ynbTaTe 0CBOEHUS ANCUMMINHBI 00Y4arOLMIACA A0/MKEH 3HATb:

* OCHOBHbIe MOHATUSI aBTOMATU3MPOBaHHOM 06PaboTKW MHGopMaLK;

e 00WMA CcOCTaB W  CTPYKTYpPY  MEPCOHa/IbHbIX  KOMMbHOTEPOB U
BbIUMC/INTENbHBIX CUCTEM;

e COCTaB, (YHKUMM W BO3MOXXHOCTW WCMOMb30BaHUSA MHGOPMALMOHHBLIX U
TENEKOMMYHUKALIMOHHBIX TEXHOMOIMIA B NPOGECCUOHANIbHOM AeATENbHOCTY;

e METodbl M cpeacTBa cbopa, 06paboTKN, XpaHeHWs, nepeaayn 1 HaKorn/ieHUs
NHopMaLmn;

e (a3oBble CUCTEMHbIe MPOrpaMmMHble MPOAYKTbl U MaKeTbl MPUKNAAHBLIX
nporpamm B 06/1acT NPOGECCUOHAILHOM AeSATENIbHOCTU;

* OCHOBHble MeTOAbl W  MpUEMbl  06ecneYeHns  NH(OPMaLMIOHHON
6e30nacHoCTI.

OcBOeHME MNporpaMMbl Y4Ye6HOM AUCUMM/IMHBLI CMOCOBCTBYET (HOPMMPOBAHNIO
06X 1 NPOtECCMOHANIbHBIX KOMMETEHLWIA.

O6LLMe KoMMeTEHLNN.,
OK 3. MprHMMaTb peLleHnst B CTaHAAPTHBLIX U HeCTaHAAPTHBLIX CUTyaumsx w
HECTM 3a HNX OTBETCTBEHHOCTb.
OK 4. OcyLecTBNSATb MOMCK U MCMO/Ib30BaHME MHGOPMaLMN, He06X0ANMOA
il 3(pCheKTMBHOI O BbIMO/HEHNSA NpPoecCMOHasIbHbIX 3afau,
NPOMECCUOHASTLHOIO M JINYHOCTHOMO PasBUTUS.



OK 5. Wcnonb3oBatb MHJOpPMaLMOHHO-KOMMYHUKALWOHHbIE TEXHO/IOTMA B
Npod)eCCUOHasTbHON EATENNBHOCTW.

OK 8. CamocToATe/IbHO  OMNpPefendTb  3adadnM  MpoeccUoHasIbHOroO U
JINMHOCTHOIO  pasBuUTUS,  3aHMMAaTbCA  CamMoobpas3oBaHVEM,  OCO3HaHHO
N/laHMPOBATb MOBbILLIEHNE CBOEN KBA/I(IMKALIN.

OK 9. OpreHTMpoOBaTLCA B YC/IOBUSIX  4YacTOM  CMeHbl  TEXHOJIOrni
B MPOECCMOHA/TLHON AeATETbHOCTU.

MpocheccnoHasibHbIE KOMMETEHLNMN.

NK 1.1. OpraHu3oBbIBaTb  NPUEM, XPaHEHWe JIEKApPCTBEHHBLIX  CPEACTB,
NEKapCTBEHHOI0 PacTUTE/IbHOIO CbIpbA W TOBAPOB anTeyHOro accopTUMeHTa
B COOTBETCTBMM C TpeboBaHUAMM HOPMAaTUBHO-MPaBoBOM 6a3bl.

NK 1.2. OTnycKaTb /IeKapCTBEHHbIE CPeACTBa Hace/leHUo, B TOM 4uc/e Mo
NbrOTHBLIM pPeuenTam 1 No TpeboBaHUAM YUPEXXAEHWNIA 34paBO0OXPaHEHMS.

NK 1.3. lNpogaBaTb W3[e/UA MEAULMHCKOIO HasHaveHWa W Apyrue ToBapbl
anTeyHoro acCoOPTUMEHTA.

MK 1.8. OopMNATb JOKYMEHTbI MEPBUYHOIO yYeTa.

MK 2.5. OhopMnATb JOKYMEHTbI NMEPBUYHOIO y4yeTa.

MK 3.3. OhopmnaTb 3a9BKM MOCTaBLLMKAM Ha TOBapbl anTeyHoro
accopTUMEHTA.

MK 3.6. OopMNATb NEPBUYHYIO YYETHO-OTHYETHYIO JOKYMEHTALMIO.

MK 3.5. Y4yacTBoBaTh B OpraHu13aLmn orToBon TOPros/In.

1.4. PeKOMeH[yeMOoe KO/INYeCTBO HYacoB Ha OCBOEHME MporpaMmmbl yy4ebHom
ANCUMNINHBI:
MaKcManibHOM Harpysku rno y4e6HoMy nsiaHy: 984., B TOM YuCre:

- 06513aTe/IbHOWN ayaUTOPHON YUYeBHON Harpysku - 66 u.;

- BHeayUTOpPHOM paboTbl - 32u.



2. CTPYKTYPA COAEPXXAHWE YYEBHOW ANCLMTNHBI

2.1. O6beM yUebHOWN ANCUUM/INHBI U BUAbI YH4eOHOW paboThbl

Bug y4ye6HoIn paboTbl

MaKkcnmanbHaa y4ebHas
Harpyska (Bcero)
Ob6s3aTenibHaa ayauTopHas
yyebHasi Harpyska (BCcero)
B TOM YMCrIe:

TEOpPEeTUYECKME 3aHATUA
NpPaKTUYecKme 3aHATUSA

BHeayguTopHasa pabota
obyuaroLmxca (Bcero)

NToroBaa atTectaunsa B Buae:

Ob6bem yacos

98+18(3K3.)
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2.2. TemaTMUecKuniA NfaH 1 coaepXXaHune y4ebHoN AMCUUNIMHDI

«MHopmaTnKa»
HavmeHoBaHuMe CopepykaHune y4ebHOro matepuana, nabopaTopHbie 1 O6bem YacoB YpoBeHb
pasgenoB U TeM npakTuyeckne paboTbl, CAMOCTOATENIbHAA paboTa OCBOEHUS
obyyaroLmxcs, Kypcosasd paboT (MpoeKT)
(ecnv NpefycMOTpPEHDI)
1 2 3 4
Paspen 1. 10
OCHOBBbI
NH(OPMaLIMOHHOM
Ky/bTypbl
Tema 1.1. Copgep>kaHue ydyebHoOro marepuana 6
NHdopmaymsa v
NHopmaTmnKa. 1 TlosBneHve n pasBuTHe MHPOPMATUKN 2
BbluncnntensHas 2 VIHopmaLums v ee CBOMCTBA. 2
TexHUKa 3  YCTPOMCTBO MePCOHa/TbHOrO KOMMbHOTEPA. 2
TeopeTnyeckoe 3aHATHE
2

BBeeHve B MHpopMaTUKY
[NpakTnyecKoe 3aHATME
CocTaB/ieHVe OMOPHON CXeMbl «YCTPOMCTBO MK» 2
BHeayguTopHasa paboTa 06y4aroLmxca
Joknaa no teme «Victopusa passutna IBMy. 2



Temal.2.

BesonacHas pabotasa 1 BausHME KOMMbIOTEPHON TEXHUKM Ha 3[0P0Bbe Ye/loBeKa.

KOMMbIOTEPOM

Pasgen 2.
lNpuknagHble
nporpaMmMHble

cpeacTea

Tema 2.1.
Knaccngmkauyus
NPUKIagHbIX
NPOrpaMmmHbIX
CpeacTB

Copiep>xaHue y4e6HOro maTepuana

2 OxpaHa Tpyga npwv paboTe 3a KOMMbHTEPOM.
TeopeTnyeckoe 3aHATHNE
KomnbroTep 1 300p0oBbe YesioBeKa. PUCK 1 Mosb3a.
BHeayanTopHasa paboTa oby4aroLmxcs
CocTaBneHve peKoMeHaauUui rno 6esonacHoi paboTe 3a
KOMIMbIOTEPOM.

CopepykaHue y4e6HOro MaTepuana

1 TporpamMmMHble CpeAcTBa N UX OCHOBHbIE

XapaKTePUCTUKM.

TeKCTOBbI MpoLeccop

TabnnuHbINA npoeccop

CYb[

KomnbtoTepHble NporpaMmbl MeAULMHCKOTO HasHaueHNs
TeopeTnyeckoe 3aHATHNE

PYyHKUMN 1 cofiepxkaHme OC.

g b w N
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Tema 2.2
TexHonoruda
06paboTKM TEKCTOBOW
NHpopMaLmn

TeKCTOBble 1 TabNMYHble PefaKTopbl.
BHeayanTopHaa paboTa 06y4aroLmnxcs

CocTaB/eH1e TabnMLbl COOTBETCTBUA MEXIY KOHKPETHbIMM
NPUKNAAHBbIMK NPOrpaMMaMy U UX HasHAYeHVEM.

CopepykaHue y4ebHoro Matepuana

1 Ha3HayeHWe TEKCTOBOrO pefakTopa

2 VIHTepweic TeKCTOBOIO pefakTopa

3 Cnocobbl co3aaHns 1 pelaKTUpoBaHUA Tabsvy, B
TEKCTOBOM pefiakTope

4 OdhopmrieHVe JOKYMeHTA C MOMOLLBHO FpafnyecKmnx
00bEKTOB

5 Vcnonb3oBaHVe TEKCTOBOMO pejaKkTopa B
NpPogecCUOHasTbHON AesATeNIbHOCTH

TeopeTnyeckoe 3aHATHE
TekcToBblI pegakTop Word.

[NpakTNnyecKme 3aHATUS
Co3fiaHvie, pejaKTpoBaHve 1 hopMaTUpoBaHre TEKCTOBOMO
[OKYMeHTa
MNpeacTaBneHne MHGopMaun B TabnMyHoM n

CTPYKTYpPUPOBaHHOW hopme
BHeapeHWe rpadimyecKnx 06 bEKTOB

13



Tema 2.3
TexHonorusa
06paboTKM ymncnoBom
NHpopMaLmn

BHeayiMTOpHas paboTa 06y4atoLmxcs
BbINO/HEHWE WHAVBUAYa/IbHLIX MPOEKTOB Ha Temy «BbiTh
3/10POBbIM 3HAUUT...» CPEACTBAMM TEKCTOBOIO PEAKTOPA.

CojeprkaHme y4ebHoro maTepuana

HasHaueHWe 31eKTPOHHbIX Tabmy,

SNeMeHTbI 3/1EKTPOHHbIX Tab/nLy

NHTepheinc aneKTPOHHbIX Tabnuy

Tuvnbl gaHHbIX

Cratuctnyeckas 06paboTka JaHHbIX CpeACcTBaMU

3MIEKTPOHHbIX Tab/my,

["padnyeckoe npeacTaBneHve JaHHbIX

7 Wicnonb3oBaHWe 3MeKTPOHHBLIX TabnnL, B

Npod)ecCUOHasTbHON AeAATeNIbHOCTA
TeopeTnyeckoe 3aHATHE

g b W N

(@)

3T «Excel»

[NpaKTnyeckme 3aHATUA
CosgaHve 3T
PepakTunposaHue 1 oopmatmposaHme ST

BbluncneHme ¢ nomoLLbo cpeacts IT. CopTUpoBKa U
MNbTPaUUS JaHHbIX .
Co3zaaHue rpamKoB 1 avarpamm

BHeayanTopHasa paboTa 06y4aroLmxcs

15
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Tema 2.4
TexHonormnsa
06paboTKM
NH(OPMaLIMOHHbIX
MacC1BOB

Tema 2.5
NHdopmavuoHHas
TexXHo0rms
npeacTaB/ieHns

BbINonHeHWe MHANBUAYa/IbHLIX NPOEKTOB Ha TeMY
«ObpaboTKa 1 NOCTPOeHME Anarpamm o NMEeHLLIMMCS
MEAVNLMHCKMM CTaTUCTUYECKMM [JaHHbIM» CpeacTBamMm
3NEKTPOHHbIX Tab/NLL,

Cofiep>kaHne y4ebHOro matepuasia

1 HasHaudeHWe cucTeM yrnpas/eHNs 6azaMu JaHHbIX

(CYBL)

NHTepdeiic CYB/

CTpyKTypa anemeHToB B/, criocobbl Nx NpeacTasB/ieHns

NHcTpymeHTbl CYB/] st 06paboTKM faHHbIX

Vcnonb3oBaHne CYB/] B 34paBooxpaHeHnn
TeopeTnyeckoe 3aHATHE

a b~ DN

CYB[
MpaKTn4yecKme 3aHATUA
CospgaHve B/l B TabMyHoi hopme
CosgaHie 1 pegakTupoBaHue opmbl. Co3gaHne 3anpocoB
Co3faHre 1 peJakTUpoBaHVe 0TYeTa
BHeayanTopHasa paboTa 06y4aroLmxcs
Co3gaHue 6a3bl AaHHbIX M0 SIEKAPCTBEHHbIM MpenapaTam.

Copep>aHue yyebHOro martepuana
1 HasHaueHMe KOMMLIOTEPHbIX MPe3eHTaLmiA

2 WHTepdieiic nporpamMmMbI AN CO34aHNS Mpe3eHTaumii
3 TexHonorusa cosgaHus npeseHTauum

12
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VH(hopMaLmmn B BUaE
npeseHTaunim

Pasgen 3.
NHpopmaymoHHo-
KOMMYHWKaLWOH-
Hble TEXHOMOrN

Tema 3.1
MNpeacTaBneHve 06

opraHusauum
3NeKTPOHHOI0
AOKYMeHTOo0bopoTa

4 Vcnonb3oBaHWe KOMMbIOTEPHbIX MPe3eHTauunin B
Npod)ecCNOHasIbHON AesTeNIbHOCTH

TeopeTnyeckoe 3aHATHE

KomnbroTepHble npeseHTaumm. PowerPoint.
[MpaKTnyeckme 3aHATUSA

Co3gaHure npeseHTauuu

PepfakTunpoBaHve 1 hopmaTypoBaHue npeseHTaLmm

HacTpolika aHmMaumm

Co3fjaHvie rvnepTeKCTOBbIX CBA3EN

HacTpoiika 1 Noka3 npeseHTauum

BHeayguTopHasa paboTta 06yyaroLmxcs
CospaHue npeseHTaumin Ha Temy «Mosi 6yayLuas
npodgpeccus».

CopepykaHue y4ebHOro Matepuana

1 Cuctembl 34

2 OpraHuzauma 3/

3 HL7 — 3MeKTPOHHbIA MeAVLUMHCKUIA JOKYMEHTOO60POT
TeopeTnyeckoe 3aHATHE

ANeKTPOHHbIN JOKYMEHTO060pOT.

14



BHeayauTopHaa paboTta oby4aroLmxcs
NogrotoBka  pedpepata Mo  Teme  «lIcnonb3oBaHWe 2
KOMMbIOTEPHBLIX ~ KOMMYyHUKaumii B NPOg)eCCUOHasIbHOM
OEATENTIbHOCTU».
. Tema 3.2 Copgep>kaHue y4ebHoOro matepuana 10
BcemupHasa ceTtb

NHTepHeT HazHaueHve 1 nHTepeic bpaysepa

NonCcKoBbIe CUCTEMBI
OMeKTPOHHaA rnoyta
HasHaueHve WEB-cavitoB, WEB-cTpaHuL,
VHhopMaLOHHbIE TEXHOIOTMM B MPOGECCUOHAIbHOIA
[eATeNIbHOCTU
TeopeTnyeckoe 3aHATHNE
BceMupHasa ceTb MHTEPHET. 2
[MpaKTnyeckme 3aHATUSA
NoncK MHopMaLKM B HTepHeTe 4

g1l A W DN R

OTnpaBKa 1 NoJslyyYeHne COOBLLIEHNIA C MOMOLLbHO 2
3NIEKTPOHHOM MOYTbI
BHeayguTopHasa paboTta o6y4aroLmxcs

BbINonHeHe MoMcka W MePecbUIKN AaHHbIX C MOMOLLIbHO 2
HTepHET-TEXHO/OT UiA.

18
98+18
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3. YCNOBWS PEASIVN3ALIN MPOrPAMMbI YYEBHOM
ANCUMMVHBI

3/1. TpeboBaHNA K MUHUMa/IbHOMY MaTepuasibHO-TEXHUYECKOMY
obecneyveHNIo
Peasinzaumsa nporpamMmmMbl AUCUMMIMHBI TPebYeT Ha/imumns y4ebHOro KabuHeTa
NHOpMaTUKN.

O6opyaoBaHMey4ebHOro KabmHeTa:

- LLikadh 4191 XpaHeHUst y4ebHbIX Mocoouii

- KomMnbloTepHbIe CTO/bI CTYAEHTOB

- KomMnbloTepHbIe CTO/bI MperojaBarens

- Y4YebHble CTO/b

- C1ynba

- KoHanuyoHep

TexHu4yeckune cpeacTBa 06ydyeHUA:

- [MepcoHa/IbHbIA KOMMLIOTEP C MOHUTOPOM, K/IaBMaTypoi U MbILLbIO
- QJTT MOHUTOpBI

3.2. HopmaumoHHOe 06ecneyeHme 06y4HeHNS
[NepeyeHb peKoMeHAYEMbIX YUeOHbIX U3aaHuin, VIHTepHET-pecypCoB,
AOMNO/THUTENBLHOW NUTEpPaTypbl

OCHOBHbIe UCTOYHUKN:
1. Marematvka : KOMMbIOTEPHbIE TEXHO/I0MMY B MeAUUMHE : yyebHuK / B.IT.
OwmenbyeHko, A.A. Jemngosa. - PoctoB H/L, : ®PeHuKe, 2012. - 588 c.

JOonoNHUTENbHbIE NCTOYHUKMN:

1. MenbMaH B.A. MegnumHcKan nHopMaTuka: npaktmkym. - CrI16. : MNMutep, 2001
-432 c.

2. VIHhopmaTuka: npakTUKyM Mo TEXHO/I0MMKN paboTbl Ha KOMMbIoTepe / NOZ pea.
npodp. Makaposoit H.B. - M .: ®duHaHcbk! 1 ctatuctrka, 2000. - 256 c.

3. HopmaTuka : yuebHuK / nog pea. MN.IN. BeneHbkoro. - PoctoB H/; PeHVKC,
2003.-448 c.

4. OmenbyeHKo B.IM., Jemungosa A.A. TpakTykym no MeauLMHCKOIA
NHopMaTUKe. - PocToB-Ha-LoHy : deHuke, 2001. - 304 c.

5. CumoHoBuY C.B. VHhopmaTuka: 6a3oBbIii Kypc. - CI16. : Mutep, 2001. - 640 ¢
NHTepHeT-pecypchbl:

1.®efepanbHbI nopTan «Poccuinickoe obpasoBaHme» - http://mwww.edu.ru/

2. EfnHoe o0KHO gonycka K obpasoBaTe/ibHbIM pecypcam -
http://window.edu.ru/window

3.  degepasibHbIA LEHTP MHGOPMaLIMOHHO-00pa30oBaTe/IbHbIX PECYPCOB -
http://eor.edu.ru/

4. EOVHan Ko/UeKums LndgpoBbIx 06pasoBaTe/ibHbIX pecypcos - http://school-
collection.edu.ru/
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