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1 IMMACIIOPT PABOYEN NPOI'PAMMBbI YUEBHOH
JAUCHUIIJIMHBI
OI1.09. UndopmauroHHbIE TEXHOJIOTHMH B PO ecCHOHATBLHOM AeATeIbHOCTH/

AnanTUBHbIC MHPOPMALMOHHBbIC TEXHOJIOIMH B IPOdecCHOHATBHON 1eATEeJIbHOCTH

1.1. O0Js1acTb NPUMEHEHUs] POTPAMMbI

PaGouass mporpamma yuebHoit aucuumiuabsl  OIL09.  WudopmanuoHHbIe
TEXHOJOTUU B MNPOPECCHOHAIBHON AESATENbHOCTU/AJIAaNITUBHBIE HH(DOpPMaMOHHbIE
TEXHOJOTUU B NPO(ECCHOHATBLHON AESATENbHOCTU SBISIETCS 00s3aTEIbHOM YacThiO
oOmenpodeccoHanbHOr0 IMKJIa OCHOBHOM 00pa3oBaTeIbHON MporpaMMmbl (IIpOrpaMmbl
MOJIFOTOBKM CHEIUANNCTa cpeHero 3BeHa) B coorBeTcTBUU ¢ PI'OC mo cnenuaibHOCTH
38.02.06 ®uHaAHCHI, U C YYETOM MPUMEPHOM OCHOBHOM 00pa30BaTENbHON MPOrPAMMBI IO
cnennanbHOcTH 38.02.06 dUHAHCHI.

1.2. MecTo y4eOHOH TUCHMIVIMHBI B CTPYKTYpPe OCHOBHOI NMPOo(ecCHOHANbHOMI
o0pa3oBaTe/IbHOM MporpamMMbl (MPOrpaMMbl  MOATOTOBKH CHEI[HAJUCTA CPEIHEro
3BeHa): aucruiimHa OIL.09. MudbopmanroHHBIE TEXHOJOTHU B MPOdEeCCHOHATBHOM
NeATeNIbHOCTH/ATanTUBHBIE MH(POPMAIMOHHBIE TEXHOJIOTHH B  MNpodeCcCHOHATBHON
NESATeTLHOCTH SIBJIICTCS 0053aTEIbHON YacThi0 001IenpodecCHOHaTBHOTO ITHUKIIA.

1.3. e wm 3aga4yum JUCHMIUVIMHBI — TPeOOBaAHMS K Pe3yJbTAaTaM OCBOEHUS
AUCHUTTHHBI:

B PE3YJIbTAaTC OCBOCHUA JUCIHUIIIMHBI O6yanOHIHﬁCH JOJDKCH YMETh.

— ONpeAeNATh 3aJayd JJisl ToucKa WH(OOpPMAIUU; OINpEeAeNsITh HEOO0XOIUMBbIC
UCTOYHUKH WH(OPMAIUK; TNIAHUPOBATH MPOIIECC MOUCKA; CTPYKTYPHUPOBATH MOJIYyYaeMyIO
nHdopMaIuio; ohOPMIISATh PE3YIbTATHI TONCKA;

— MPUMEHATH  CpeAcTBA  MHPOPMAIMOHHBIX  TEXHOJIOTMH  JJisi  pEIICHUS
npoeccoHanbHBIX 3a/1a4; UCIOJIb30BaTh COBPEMEHHOE MPOTrpaMMHOE 00eCTICUCHHE,;

— HCTOab30BaTh crnernuanbHoe 110 mius odopmileHHs TUIATEKHBIX JTOKYMEHTOB
(9MeKTPOHHBIC 3asIBKM HA KaCCOBBIE PACXOJIbI M IJIATSKHBIC TIOPYUCHHUS) I IPOBEACHUS
KAaCCOBBIX BBITLIAT;

— WCTOJh30BaTh HWH(DOPMAIMOHHBIE TEXHOJIOTMH B TIporiecce (HOpMUPOBAHHS U
WCIIOJIb30BaHUSl (PMHAHCOBBIX PECYPCOB OpraHW3aluid M OCYIIECTBICHUS (PUHAHCOBBIX
Onepanuii;

— C TIOMOIIBI0 TIPABOBBIX HWH(MDOPMAIMOHHBIX CHCTEM OPUEHTHUPOBATHCS B
3aKOHOJATENBHBIX M WHBIX HOPMATHBHBIX TIPABOBBIX aKTaX, HEOOXOMMMBIX IS
OCYIIECTBJICHHS (PUHAHCOBOTO TUIAHUPOBAHUS;

— C TIOMOIIBI0O TIPABOBBIX HMH(POPMAIMOHHBIX CHCTEM OpPWUEHTHUPOBATHCS B
3aKOHOJATENBPHBIX W WHBIX HOPMATUBHBIX TMPABOBBIX AaKTax, pPETJIaMEHTUPYIOIINX
(UHAHCOBYIO ACATEIBHOCTH OpPTraHU3AIINH;

— ¢ nomotpo EXcel paccumThiBaTh IIIATEXKW IO JIOTOBOPaM KPEAUTOBAHUS W
JIOTOBOpaM JIN3UHTA;



— HUCIOJIb30BaTh HMH(GOPMAIMOHHBIE TEXHOJIOTUU (3JEKTPOHHBIE TaOMHUIBI U
TEKCTOBBIE MPOLIECCOPBI, CETEBBIE PECYpPCHI), MPUMEHSIEMbIE B MPOIECCE MPOBEICHUS
3aKyMOYHOM MPOUEAYyphl MPOBEJACHUS 3aKYNOK TOBAapOB, pabOT, YCIAYr OTACIbHBIMU
IOpUIMYECKUMU JTUTIAMU;

— OPUMEHATH MPOTrpaMMHOE oOecredeHue Mpu pa3paboTKe IJIaHa U MPOrpamMMbl
MIPOBEICHUS KOHTPOJIBHBIX MEPONPHUITHIH;

— UCHoJIb30BaTh creruaibHoe [0 i nmpuMeHeHHsT B pa3iIudHbIX METOAaxX H
MpueMax KOHTPOJIS ¥ aHaIu3a (PMHAHCOBO-XO3IMCTBEHHOU JIESITEIIBHOCTH;

— ucnoyib30oBath cnenuanbHoe [IO mns mpoBeneHUss BHYTPEHHETO KOHTPOJISI U
ayJIUT C Y4eTOM OCOOEHHOCTEH OpraHu3allH, OCYLIECTBICHHUS MPOBEPKH COOJIIOICHMUS
TpeOOBaHUM 3aKOHOAATEIHCTBA MPHU MPOBEICHUH 3aKYTIOYHBIX MPOLETY].

B Pe3yJIbTaTC OCBOCHUA JUCIUITIINHBI 06yqa101unﬁc51 JOJIKCH 3HATD.

— TpHEeMBbl CTPYKTypupoBaHus uHbopmanuu; dopmatr ohopMIICHUS PE3yIbTaTOB
noucka uHpopMaIuu;

— COBpPEMEHHBIE CpeJCTBa M YyCTpoWCTBAa HWH(POpMATH3alUM, TOPSJAOK UX
IPUMEHEHHs U TPorpaMMHOe oOecrieueHre B IpodeccnoHanbHOM AesITeIbHOCTH;

— QJITOPUTM TIOMCKA CYIIHOCTH U CTPYKTYphl OIOJDKETHOW KiaccuduKaimu
Poccuiickoit @enepannu v nopsiaka €€ NpuMEHEHUS;

— BO3MOYKHOCTH HCIIOJIB30BaHUs crienuanbHoro 110 mis kaccoBoro oOcmyKuBaHUS
UCITOJTHEHUS 010/ IKEeTOB OrOKeTHOM cucteMbl Poccuiickoit denepanuu;

— uHTepdelc MpaBOBBIX HWH(DOPMAIIMOHHBIX CHCTEM IS TIOMCKAa HOPMATHUBHBIX
MIPABOBBIX aKTOB, OMPEICIAIONINX MOPAJAOK UCUUCIICHUS U YIUIaThl HAJIOTOBBIX U JIPYTUX
00s13aTeNbHBIX TUTaTeXKEH B OFOHKEThI OO KeTHOM cucteMbl Poccuiickoit denepanun. s
IIPOBEICHUS MOHUTOPUHTA YIUIAYCHHBIX HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB M JIPYTHUX
00s13aTeNbHBIX TUTATe)XKEH B OI0JKETHI 010 )KeTHOM crucTteMbl Poccuiickoit denepanuu;

— TPHUHIUMIBI U TEXHOJOTHHM OpraHU3allid OC3HAIIMYHBIX PACUYETOB C ITOMOIIBIO
uHopManoHHbIX TexHoJorui (Knuent bankoB), mpuMeHseMbIX B MpodhecCHOHAITBHOM
JIEATEIIbHOCTU

— BO3MOYKHOCTH TIPaBOBBIX HH(POPMAIMOHHBIX CHCTEM H CETEBBIX PECYpPCOB IS
MTOMCKa OCOOCHHOCTEH IPOBEJICHUS 3aKyIOK TOBapOB, pabOT, YCIAYT OTACIbHBIMH BUAAMU
FOPUIAYECKUX JIULI

— BO3MOKHOCTH TIPaBOBBIX HH(POPMAIMOHHBIX CHCTEM H CETEBBIX PECYpCOB IS
MTOMCKA 3HAYSHHUS, 3a]1a4 U OOIINX PHHITUIIOB ayIUTOPCKOTO KOHTPOJIS.

— BO3MOYKHOCTH TIPaBOBBIX HH(POPMAIMOHHBIX CHCTEM HM CETEBBIX PECYpPCOB IS
MOMCKAa HOPMATHUBHBIX W MHBIX AaKTOB, PETJIaMEHTHUPYIOIMIMX JESTEIbHOCTh OPTaHOB,
OCYIIECTBIIIONNX (DMHAHCOBBIM KOHTPOJIb

— BO3MOKHOCTH IIPaBOBBIX HH(POPMAIMOHHBIX CHCTEM HM CETEBBIX PECYpPCOB IS
MOMCKAa HOPMATUBHBIX M HHBIX aKTOB, PETYIUPYIOMINX OpPraHU3aIMOHHO-TIPABOBHIC
MOJI0KEHUS ¥ (PUHAHCOBYIO JIESITEIbHOCTh 00BEKTOB (PMHAHCOBOTO KOHTPOJIS; /IS TTIOMCKa
OCHOBHBIX  KOHTPOJBHBIX  MEPONPUATHH MPU  OCYIIECTBICHUHU  3aKYMOK IS
rOCyIapCTBEHHBIX (MYHUIIUTATBHBIX) HYX]I.



1.4. Pe3yabTaThbl 0OCBOEHHSI padoueil MporpaMMbl y4eOHOMH JMCHHUIIIMHbBI:
Pe3ynpTaToM OCBOEHMSI y4eOHON OUCUUIUIMHBI SIBJISIETCS OBJIAJIEHUE OOYYalOLIMMHUCS B
cootBeTcTBHM ¢ PI'OC 1o cennanbHOCTH
1. ob6mumu (OK) koMneTeHIIUAMMU:

Kon HauMeHoBaHue pe3ynbraTa 00yyeHus

OK 2. | OcyuiecTBiasiTh  MOUCK, AaHAIUM3 MW  UHTEpHpeTanuio  MHPOpMALMH,
HE0OXO0IMMOM /1JIs BBITIOJIHEHHUSI 33724 MPO(PECCUOHAIBHOMN e TENbHOCTH;

OK 9. | Mcnonp3oBath MHGOPMAIIMOHHBIE TEXHOJOTMM B  IpodecCHOHATbHOU
NeSTEbHOCTH

2. npodeccronanbabiMu (I1K) komneTeHIMsAMHU:

Kon HaumenoBaHue pe3ynbrata 00yueHus

[IK 2.1. | OnpenensiTe HANOTOBYIO 0a3y, CYMMBbI HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB,
CPOKH MX yIJIaThl U CPOKH MPEICTABICHUS HAJIIOTOBBIX JIEKJIapaluil u
pacueToB

[IK 2.2. | ObecnieunBaTh CBOEBPEMEHHOE U MOJIHOE BHIMOJHEHUE 00S3aTENBCTB 110
yIlaTe HaJoroB, COOPOB U APYTUX 00S3aTENbHBIX IJIATEKEH B OOIXKETHI
OroKeTHOM cucteMbl Poccuiickoit deneparuu

[1K 2.3. | OcyiiecTBasiTh HAJOTOBBIM KOHTPOJIb, B TOM YHCJI€ B JOPME HATOTOBOTO
MOHHUTOPHUHTA

[IK.3.1. | [ImanupoBaTh U OCYIIECTBISATH MEPONIPUATHS 110 YIIPABIECHUIO PUHAHCOBBIMU
pecypcaMu OpraHu3aIu

I1IK.3.2. | CocTaBnsaTh (MHAHCOBBIC IIAHBI OPTraHU3AIINH

I1K.3.3. | OnenuBath 3¢ HEKTUBHOCTH (PMHAHCOBO-XO3SUCTBEHHOMN ACATEILHOCTH
OpTaHM3aINH, TUTAHUPOBATh U OCYIIECTBIISATH MEPOTIPUSTHS TIO €
TIOBBIIIICHU O

I1K.3.4. | OGecrnieunBaTh OCyIIECTBICHNE (DMHAHCOBBIX B3aUMOOTHOIIICHUH C
OpraHu3alUsIMH, OpraHaMH rOCYIapCTBEHHOMN BIACTU U MECTHOTO
caMOyNpaBJI€HUs

[IK 3.5. | ObecnieunBaTh PUHAHCOBO-IKOHOMUYECKOE COMPOBOXKICHUE JAEATETHHOCTU
110 OCYIIECTBIICHUIO 3aKYIIOK JUIsI KOPITIOPATUBHBIX HYX]

[1IK 4.1. | Pa3pabaTsiBaTh IJIaH U IPOTPaMMy MTPOBEACHHSI KOHTPOJIBHBIX
MEpONPUITHH, OPOPMIISITH PE3YJIbTAThl MPOBEICHHBIX KOHTPOJIBHBIX
MEPOIIPUSTUH, BEIPA0ATHIBATH PEKOMEH/IAINH 110 YCTPAHEHUIO HEIOCTATKOB
U PUCKOB, OLIEHUBATh 3 (PEKTUBHOCTH KOHTPOJIBHBIX MPOLEAYP

[1IK.4.2. | OcyiecTBasITh NpeABAPUTEIbHbIN, TEKYIIUNA U MOCIEAYIONINN KOHTPOJIb
XO3SIICTBEHHOM JESITEIbHOCTH O0BEKTOB (DMHAHCOBOTO KOHTPOJIS

[1K.4.3. | YyacTBOBaTh B peBU3UU (DMHAHCOBO-XO35MCTBEHHON JEATEIbHOCTU 00BEKTA
(HMHAHCOBOTO KOHTPOJISI

IIK 4.4. | ObecneunBath coOII0/IcHNE TPeOOBAaHUI 3aKOHOIaTENLCTBA B chepe
3aKyMOK JIJIsl TOCYJaPCTBEHHBIX U MYHULIUTIATBHBIX HYX]




2. CTPYKTYPA U COJAEP)KAHUE YUEBHON JUCIUILJIAHBI

2.1. O0bem yueOHOM JMCHUIIMHBI M BBl Y4e0HOH padoThl

3aJlaHuN

Bup yyeOHol padoThI Oo0bem
4acoB
MakcuMasibHasi yueOHasi HArpy3Ka (Bcero) (2
AyautopHasi yueOHasi pabora (o0si3aTe/ibHbIEe YUeOHbIE 3aHATHS) 66
(Bcero)
B TOM YHCJIE:
71a00paTOPHBIC 3aHATUS 33
IPAKTUYCCKUE 3aHATHS
CEMUHAPCKUE 3aHITHS
KOHTPOJIbHBIE PabOTHI
KypcoBasi paboTa (IIpOoeKT)
BaeayaurTopHasi (camocTosiTe/ibHAA) yueOHass padorTa 6
o0yuaruerocsi (Bcero)
B TOM YHCJIE:
BHEAYAUTOPHAs CaMOCTOATEIbHAs paboTa MO BBHIMOJIHEHUIO JOMAITHUX 6

IIpomexyTouHasi arrectanusi B popme ouppepenyuposarnnoco 3auvema




2.2. TemaTuveckuil IJiaH U cogep:xkanue ydeoHou nucuumiannsl OI1.09. UudopmanmoHHbie TEXHOIOTHH B TPOPECCUOHATBHON
NeATeNIbHOCTH/ ATanTUBHBIE HHPOPMAIIMOHHBIE TEXHOJIOTMHU B MPOGECCUOHAIBHON JIeSITEIbHOCTH

HaumenoBanue pa3aesioB Coaepikanue yueOHOro MaTepuaJa, JJabopaTopHble M NPpaKTH4YecKHe padoThl, O0bem Yposenb
U TeM BHEAYIUTOPHAs (CaMOCTOsITeIbHAs) YueOHas padoTa 00y4Yarouuxcst 4acoB OCBOEHUS
1 2 3 4
BBenenue Conepxkanne ydeOHOro MaTepuasa 2
1 Henu, 3amaum, cTpykTypa AUCHUIUINHBL. MHDopMannonHoe oOmiectBo. [lonstue u 1
cymHocTh  uH(popMaunoHHbIX —TexHonoruit (MUT). Ilpunuumnsl, ocoOeHHOCTH,
knaccupukanus UT. Oranel passutus UT. DxoHomumueckas wuHpopmanus. Pounb
MH(OPMaIIMOHHBIX TEXHOJOTUN B 00pabOTKE SIKOHOMUYECKOM MH(OpMaLIUN
Paspea 1. O6mmii cocras u ctpykrypa IIK. IIporpammuoe o6ecneyenue K.
Tema 1.1. Conepxanue yaeOHOTo MaTepuasa 4
Texnnueckoe 2 [lpuHnunsl  KIacCU(pUKAIUU  KOMIBIOTEPOB.  ApPXUTEKTypa  NEPCOHAIBHOIO 1
obecnieyenne 1K KoMmIiboTepa. OCHOBHBIE XapaKTEPUCTUKH.
3 YeTpoiicTBO mepcoHaNbHOTO KommbioTepa. OCHOBHBIE OJOKM M WX Ha3HAYCHHE.
[Tepudepuiinbie ycTpoiicTBa KOMITbIOTEPA (MOHUTOP, IPUHTEP, CKAHEP, MOJEM H JIp.)
CamocrosiTensHas paboTa 00yJarommxcs 2 3
[IpoexTHoe 3aganme «COOpKa KOMIIbIOTEpA pa3IMYHON KOHPUTYpALTUN)
Tema 1.2. Copepxanue yueOHOro Marepuaia 2
IIporpammuoe 4 [Iporpammuoe obecrieuenue. bazoBoe nmporpamMmmuoe obecnieuenue. Knaccudukanus u 1
ob0ecnieuenne 1K OCHOBHBIE XapaKTEPUCTUKN ONEPALIMOHHOMN cucTeMbl. CHCTEMHOE U IIPUKIIATHOE
nporpaMMHOe 0OecriedeHre
Pa3znea 2. ba3oBble nporpaMMHble NPOAYKTHI
Tema 2.1 CopepxaHnue yueOHOro Marepuala 2
Texnosnorus odpadorku | 5 TekcToBble pemakTOphl, KaKk OJAMH U3 BHUIOB MPUKIATHOTO MPOrPaMMHOTO 1
TeKCTOBOI HHpOpManuu obGecieuenus. Co3gaHue, pefakTUpoBaHMe U (opMaTUPOBAHUE JIOKYMEHTOB,
noaroroBka k mneudatd. Co3naHue JOKYMEHTOB CIIOKHOM CTpyKTypbl. Hymepanus
pucyHKOB U Tabauil. Co3aHue OriaBlIeHus], CIIMCKA UILTIOCTPAIUil
Jlabopamopnasa paboma Nel. KoHTeKCTHBIM mouck M 3ameHa. OdopmileHHEe TOKYMEHTOB 6 2

CIHMCKAaMHU, KOJJOHKaMH, OykBuiiel. CHOCKH, 3anKCch (OPMYIL.

Jlabopamopnaa paboma Ne2. Pabora ¢ Ttabmumamu. OdopmieHne JTOKyMEHTOB
rpapuueckumu oobekramu. Kononrurynsl. Hymepanus ctpanui.
Jlabopamopnaa paboma Ne3. Vcnonb3oBaHue cTwied, 1mabmoHoB. DopMupoBaHUE




OrIJIaBJICHUA M CIIMCKA I/IJIJIIOCTpaI_II/Iﬁ

Tema 2.2. CopepxaHue yueOHOTo MaTepualia
TexHosnorus co3nanusa | 6 [IpesenTanuu, KaKk MHCTPYMEHT IpO(eCCHOHAIBHOM NesTeNbHOCTU. Bo3MoxkHOCTH,
npe3eHTalul HOPSAJIOK CO3/JaHUsA, peAakTHUpoBaHus, odopmiieHus. Hacrtpoiika u 3amyck B
ABTOHOMHOM pEXHME.
Jlabopamopnas paboma Ne4. Tpadudeckne OOBEKTBI, TEKCT, TAOIHUIIBI, JTHATPAMMBI,
SmartArt, kak 3JeMeHTHI Npe3eHTanuu. Beibop nu3aitHa, >QQexTsl, aHuMaius. 3aMeTKH K
ciaiiiaMm. 3ByKOBO€ COTIPOBOXKICHUE, HACTPOMKA MOKa3a
CamocrodrenbHas pabota oOyJaronmxcs
[TonOop wmHbopManuu W co3AaHHME TPE3EHTAMM Ha YKa3aHHYIO IIPEroJiaBaTeIieM TeMY,
CBSI3aHHYIO C MPO(eCCHOHATIBHON JESITEIbHOCTHIO.
Tema 2.3. Conepkanne yaeOHOTo MaTepuasa
TexHoJsiorus 7 Haznauenue snekrpoHHbIX TaOmaui. CBs3b JUCTOB M KHUT. Pacuersl, Hcnonb3oBaHUe
HCIO0Jb30BAHNUS ¢ynkimii. O0OpaboTKa JaHHBIX.

3JIEKTPOHHBIX TA0IHIL

Jlabopamopuas paboma Ne5. Co3znanve U pelakTUpOBaHUe TaOIUIl: (OPMYII, UCTIOJIH30BAaHUE
MaTeMaTHYeCKHUX, CTATUCTUYECKUX U (puHAHCOBBIX QyHKUM. [locTpoenue quarpamm. 3amura
nH(popMaIuu B TaOIHIIAX.

Jlabopamopuas paboma Ne6. O6pabOTKa NaHHBIX: COPTHUPOBKA, (PHIBTpalMsi, MOCTPOCHUE
CBOJIHBIX Ta0JHII.

Jlabopamoprnas paboma Ne7. O0paboTKa NaHHBIX: CTPYKTYPHUPOBAaHHE TAOJHII, MTOJABEACHUE
WUTOTOB, KOHCOJIMIMPOBAHUE JAHHBIX.

Jlabopamopuas paboma Ne§. PenieHne TUHEHHBIX 3a7a4, JOMOJHUTEIBHBIE BO3MOXKHOCTHU
TabJIMYHOTO MpoLeccopa

Tema 2.4
TexHoorusa
HCI0JIH30BaHUS 0a3
JaHHBIX

CogepxaHnue yueOHOro Marepuala

8 NudopmanvionHass cuctema, TOHSATHE, CBOICTBa, Kiaccudpukamus. CTpykTypa |
coctaB HH(POPMAITMOHHOW CHCTEMBI
9-10 | ABromatusupoBannele  uHpopmanmonnele  cuctemsl  (AUC). Crpykrypa,

ki1accupukanuss AVC. Pensiunonsslie 0a3bl gaHHbIX. CTpykTypa 0as3bl JaHHBIX.
OcHoBHBIE THNBI HH(pOpPMAIMHU, cIocoObl 3amosnHeHuss Tabmun Co3naHue |
penakTupoBaHue Tabmaun. PopMHpOBaHUE 3ampocoB BhIOOPKHU. BbiBox MHpOpManuu
Ha 9KpaH U NeyaTh.

Jlabopamopuas paboma Ne9. Ctpykrypa Tabnuisl: moys u 3anucu. Co3naHue 6a3bl JaHHBIX.
JlaboparopHas pabota Nel(. @dopmupoBanue 3anpocoB BeIOOpKHU. PacueTHbie moisa. @opMbl,
OTYETHIL




Paznea 3.

Hcnonb3oBaHue TeJIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHI B ipodeccnoHanbHOil AeaTeabHocTH. UHGoOpMannoHHas
0€30MacHOCThb

Tema 3.1
KomnbrorepHbie ceTH.
HNurepHer.

Conepkanue y4eOHOro MaTepuaia 4

Hcnonp3oBanue riao0aabHBIX U JIOKATBHBIX CETeH B TPO(GECCHOHATBHON 1
11 nesatenbHOCTH. OCHOBHBIE KOMIIOHEHTHI CETeH KOMITBIOTEPHBIX CETEH, MPUHITUITHI
NIAKETHOH Iepelaun JaHHBIX, OPraHNu3aIUsl MEKCETEBOTO B3aMMOACHCTBHSL.

DneKTpOHHas MOYTa U TeJIEKOMMYHHUKAIIMOHHbIE TEXHOJIOTHH. CepBUCHI JOKAJbHBIX U
12 rino6aneHeIX ceteid. UuTpanetr u MHtepHeT. TexHonorus novcka HHGOpMaIuu B
HuTepher.

Jlabopamopnas paboma Nell. CeteBble pecypchl. Mcmosib30BaHHE TPOTpaMM B pexKUME 2
yAaJeHHOTo MOJib30BaHusA. Mcrmosb30BaHue 37eKTpoHHOM mouThl, ONe-liNee cemuHapoB u 1
KOH(pEPEHITHI

Tema 3.2.
Oo0ecneyenue
uHGOpMAITHOHHOMI
0e3omacHoCTH

Conepkanne yaeOHOTo MaTepuaa 4

3amuTa nHGopMalK B HHPOpMaIMOHHBIX cucTeMax. OCHOBHBIE YIPO3bl U METOIbI 1
obecrieueHust ”HGOPMAIMOHHOH Oe3omacHOCTH. [IpuHIUTIB 3Tl HH(DOPMAITUU OT
HECaHKIIMOHUPOBAaHHOTO noctyna. Knaccndukarus cpeacts 3ammurhl. [IporpaMmMHuo-
TEXHUYECKUH YPOBEHB 3aIIUTHI

13

KomnbrorepHbie BUpychl. BpenoHOCHBIE TpOorpaMMbl. AHTUBUPYCHBIE CPEACTBA
14 3amuThl HHGopMmaruu. [IpaBoBoe obecieueHre MpUMEHEHHS HHPOPMAITMOHHBIX
TEXHOJIOTUH 1 3anuThl HHGopManmu. [lonmTika 6€301MacHOCTH.

Jlabopamopuas paboma Nel . 3amurta naGopmauu pu XpaHeHUH (pe3epBHOE 2
KOMMPOBAaHUE) U B KaHAIax CBs3M (mudposanue). dusnyeckas (3ammura goctyna k [1K) u 1
IporpaMMHasi 3aluTa (pa3/ieJieHue MpaB JIOCTYIa, aHTUBUPYCHBIE IPOTPaMMBbl)

CamocTtosarenbHas paboTa 00yJarommxcs 3
[Toaroroska pedeparos mo teme 3.2

Pa3pea 4.

Hcnosnb3oBaHue NPUKJIAAHBIX POrPaMM B IPo¢ecCHOHATILHOM 1eATeJIbHOCTH

Tema 4.1
HNudpopmannonHo -
NpaBOBbIE CUCTEMBI

Cogepxanue yueOHOro MaTepuaa 2

15 CrnpaBouno-nipaBoBeie  cuctemMbl (CIIC) B mpodeccnoHalbHON — AEATEIBHOCTH 1
¢unancucra. OcHoBHble ¢GyHkuuu u npaBuiga pabotrel ¢ CIIC. IlouckoBbie
Bo3moxkHocTH CIIC. OGpaboTka pe3ynbTaToB moucka. Pabota ¢ coIepXKUMBIM
JIOKYMEHTOB.

Jlabopamopnasa paboma Nel2. OcymiectBienne cOopa MH(poOpMaIMy MO KapTOUYKe MOMCKa, 2
CJIOBapI0 TEPMHUHOB, CIPaBOYHOM mMHpopmanuu. IIpecca  KHUTH, KOJEKCHI, TyTEBOIUTEIH. 2
Vcnonbp3oBaHue HalIeHHOM HH(OpPMALMK B TEKCTOBOM PEIaKTOPE.




CamocrostenbHas paboTa 00yJaroIXCst
[Touck HeoO6xoauMoit nHpopManuu B Hekommepueckoit Bepcuu CIIC. @opMupoBanue otaera
110 MPOBEAECHHOM paboTe.

duHaHcoBbIC U
ylpaBJ/ieHYeCKHue

Tema 4.2.

CUCTEMBbI

Conepkanue yd4eOHOro MaTepuaa

16 CpencTBa aBTOMaTH3AIMHA TPOPECCHOHATBHON JEATSIIEHOCTH: OOIIIEe BO3MOKHOCTH U
0COOCGHHOCTH OTJENBHBIX TPHUKIATHBIX pelieHnid. HanpaBieHus aBTOMaTH3aluu
OyxranTepckoil nesTensHOCTH. HazHaueHue, MpUHIMITEI OPTaHU3aluU B SKCIUTyaTalluy
OyxraiaTepckux MHPOPMAIIMOHHBIX CUCTEM.

17 Hactpoiika  koH@urypanuuu  NpPUKIAQAHOTO  pEIIeHHs B  COOTBETCTBUM  C
npodeccHOHAIbHBIMU LIEJISIMU U 33/1a4aMH.

Jlabopamopnas paboma Nel3. Pabora co cripaBOYHMKAaMH, TJIAHOM CUYETOB, TIEPBHUYHBIMU
JTOKYMEHTaMH.

Jlabopamopuas paboma Nel4. IInanupoBaHue M CAaHKIIMOHUPOBAHUE PACXOJ0B OFOKETHOTO
yupexaeHusi. DopMUpOBaHHUE TUIAHOBBIX Ha3HAYeHUH 1Mo Kojam a0xon0B Oromxeta (KAB) u
kosaM pacxoioB O0romkera (KPB). Yuer cybcuamii.

Jlabopamopuas paboma Nel5. OnpeneneHue HaJoTOBOM 0a3bl Il HAJOroB, COOpPOB W
CTPaxoBbIX B3HOCOB. PacyeT u yruiara, cOOpoB u Ipyrux 0053aTenbCcTB B OO KeTh PO.
Jlabopamopuass paboma Nel6. duHAHCOBOE COMPOBOXKIACHUE M JIOKYMEHTAIIMOHHBIN
KOHTPOJb 3aKymok. JleOutopckas M KpeauTopckas 3aJ0/DKEHHOCTh IPH  pacyere ¢
KOHTpareHTamu u O KeTaMu.

Jlabopamopuass paboma Nel7. YrupaBieHue TPEANPUIATHEM: OIECPATUBHBIA y4eT U
(uHaHCOBas OTYETHOCTh. AHAIN3 (PUHAHCOBOM JEATEIHHOCTH.

10

2,3

Bcero:

72

JIJIst XapaKTEpUCTHKY YPOBHSI OCBOCHUS yUeOHOTO MaTepHalia UCIIOJIb3YIOTCS CIeNyIonre 0003HAUYCHNUS:

1 — o3HaKOMUTENbHBIN (Y3HABAaHUE paHee N3YYCHHBIX O0BEKTOB, CBOMCTB);
2 — penpoIyKTUBHBIN (BBITIOTHEHNE JAEATETHHOCTH 1O 00pa3ily, HHCTPYKIIMU WU TI0J] PYKOBOJICTBOM)
3 — IPOYKTUBHBIN (MJITAHUPOBAHUE M CAMOCTOSITEIHHOE BHITIOIHEHHUE JIEATCILHOCTH, PEIICHUE MPOOJIIEMHBIX 3a/1a4




3. YCJOBUS PEAJTU3ALIMU PABOUYEN TPOTPAMMBI
YUYEBHON IUCHMUITJIMHBI

3.1. TpeOoBaHUA K MUHMMAJIbHOMY MAaTEPHAJIbHO-TEXHUYECKOMY 00eCIedeHUI0

Peanuzauust mnporpamMmbl y4eOHOW JUCLUUILIMHBI TpeOyeT Haauuusg JabopaTopuu
MH(OPMAIIMOHHBIX TEXHOJOTUN U JOKYMEHTALIMOHHOIO o0ecneyeHus mpodeccuoHanbHON
JEeSTENbHOCTH.

VYuebnas mabopatopust «MHpopMalmoHHBIE TEXHOJOTHU M JOKYMEHTAIIMOHHOE
oOecrieueHue NpodeccuoHaTBHOM IeATeTbHOCTH OCHAIIAETCS

— paboyuMu  MecTaMH TI0  KOJWYECTBY  OOYYAIONIUXCS,  OCHAICHHBIMU
NEePCOHANBHBIMU ~ KOMITBIOTEPAMHU  KOMIBIOTEPHl €  JIMIEH3UOHHBIM  MPOTPaMMHBIM
obecrieueHuEM U 00OPYTOBAHUEM JIsl BHIXOJIa B JIOKAJBbHYIO CE€Th U B MH(POPMAITMOHHO-
TEJIEKOMMYHHMKAIIMOHHYIO ceTh HTEpHeT;

— paboyuM  MECTOM  TperojiaBaTesisi,  OCHAIIEHHBIM  MYJIbTUMEIUNHBIM
o0opy10BaHUEM;

— MpOTrpaMMHBIM OOECIIeYeHUEM: OllepalMoHHas cuctema cemeiictBa Windows,
naket LibreOffice, Internet-Gpay3epbl, aHTUBUPYCHOE MIPOTpaMMHOE OOECIeUCHHE,
CHeruanbHOe MPOrpaMMHOe oOecrieyeHue,

— y4eOHO-METOIMYECKUM 00ECIIEeYEHUEM IO IUCHIUTIITUHAM.

3.2. UudopmanuoHHoe odecrieueHre 00ydeHust
Ilepeuenb yueOHbIX n31aHuii, UHTepHET-pecypcoB, 10NMOJTHUTEILHOH JIUTEPATYPHI

DenepajibHbIe 32KOHBI

1. «Konctutyuuss  Poccuiickoit ~ ®Denepauun»  (IpUHSATA  BCEHAPOIHBIM
rojiocoBanueM 12.12.1993) (c yuerom nomnpaBok, BHECEHHbIX 3akoHaMu P® o mompaBkax
Kk Koncturymuu PO ot 30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-OK3

2. «['paxnanckuii konexc Poccuiickoit @enepanun (yacts nepsasi)» ot 30.11.1994
51-®3 (pen. ot 23.05.2018) (c u3Mm. u nor., Beryn. B cuiy ¢ 03.06.2018)

3. «I'paxnanckuii kogekc Poccuiickoit deneparuu (qacts BTopas)» ot 26.01.1996
Ne 14-®3 (pen. ot 23.05.2018)

4. «Hanorossiii kogekc Poccuiickoit @enepaunn (yacth nepsas)» ot 31.07.1998
Ne 146-@3 (pen. ot 19.02.2018) (c u3M. u nom., Bctymn. B cuiy ¢ 01.06.2018)

5. «Hanoroseiii konekc Poccuiickoit ®enepauuu (yacte BTopas)» ot 05.08.2000
Ne 117-®@3 (pen. ot 04.06.2018)

6. «Tpymomoit komekc Poccuiickoit ®emepammm» ot 30.12.2001 Ne 197-03
(pen. ot 05.02.2018)

7. ®enepanpubiii 3akoH oT 05.04.2013 Ne 44-®3 (pea. ot 23.04.2018) «O
KOHTPAaKTHON cuctemMe B cdepe 3aKymok TOBapoB, padoOT, yciayr s oOecrnedyeHus
rOCYJapCTBEHHBIX U MYHULIMIAIIBHBIX HYXI» (C U3M. U AOI., BCTyIL. B crity ¢ 01.06.2018)

8. ®enepanpubiii 3akoH oT 18.07.2011 Ne 223-®3 (pexn. or 31.12.2017) «O
3aKyIKax TOBAPOB, pa0dOT, YCIAYT OTACIbHBIMU BUJIAMH IOPUIUYECKUX JULD (C U3M. U JOIL.,
BeryI. B cuity ¢ 09.01.2018)



9. ®enepanbubiii 3akoH oT 27.07.2006 No 149-®3 (pen. ot 23.04.2018) «O6
uH(popMau, THPOPMALIMOHHBIX TEXHOJIOTHIX U O 3alIUTe HHPOPMaLIUK»

OCHOBHbBIE HCTOYHUKH

1. Muxeesa E. B. HWudopmanuoHHblE TEXHOJOTMUH B MPOPECCHOHATBHON
NeATeNbHOCTU: yde0. mocoOue isi CTyH. YYpexkaeHu cpen. npod. oOpazoBaHus /
E. B. MuxeeBa. — 14-¢ u3z., ctep — M.: Akagemus, 2016. — 384 c.

2. Muxeesa E. B. Ilpaktukym 10 UH()OPMAIMOHHBIM TEXHOJOTHUSIM B
npodeccuoHaIbHOM NIeATeTbHOCTH: y4yeb. mocoOue Uisl CTyA. YUYpexAeHH cpei. mpod.
obpazoBanus / E. B. Muxeesa. — 15-e uzn., crep - M.: Akanemus, 2015. — 256 c.

3. ®umumonoBa E. B. HudopmanuonHsle TEXHOJIOTMUM B MpodhecCroHANbHOU
nearenbHocty 2015, OO0 «M3narensctBo» KHoPycy, — 482 c.

IlOHOJ'IHI/ITeJII)HI)Ie HCTOYHHUKHU

1. TaBpuios, M. B. Maupopmatuka u uHGOPMAIIMOHHBIE TEXHOJOTHUU: YYEOHHK
IS cpesiHero npogeccuonanbHoro oopazosanus / M. B. I'aspuiios, B. A. Kinumos. — 4-¢

u3a., nepepad. m gom. — Mocksa: WznarensctBo IOpaiit, 2020. — 383 c. —
(ITpodeccuonanbHoe obOpazoBanue). — ISBNe 978-5-534-03051-8. — Tekcr:
DIIEKTPOHHBIHI // BBC IOpaiit [caiiT]. — URL.: https://www.biblio-

online.ru/bcode/449286 (nara ooparenus: 02.02.2020).
2. WNudopmannonHsle TexHoJMorud B 2 T. Tom 1: y4eOHHMK Ui CpeIHETO
npodeccruonansHoro oopazosanus / B. B. Tpobumos, O. I1. Unsuna, B. U. Kuses, E. B.

Tpodumona ; nmox penakmueit B. B. Tpodbumoa. — Mocksa: MznarenbctBo HOpaidr,
2019. — 238 c. — (IIpodeccuonansuoe obpazoBanue). — ISB No 978-5-534-03964-1. —
Tekcr: oanextponnsii  // DOBC  IOpait [caiit]. —  URL: https://www.biblio-

oNeliNee.ru/bcode/433802 (mata obpamenus: 18.01.2020).

3. HudopmaimoHHble TEXHOJIOTHH B SKOHOMHKE M ympabieHud B 2 4. Yacts 1 :
y4eOHHUK 7151 cpeHero npodeccuonansHoro oopazosanus / B. B. Tpodbumos [u ap.] ; mox
penakmueit B. B. TpodpumoBa. — 3-¢ m3x., mepepad. u gom. — Mocksa: M3naTenbcTBo
Opaiit, 2019. — 269 c. — (IlpodeccuonansHoe obpaszoBanue). — ISB No 978-5-534-
09137-3. — Texkct: snexrponnsiii / ObC FOpaiir [caiit]. — URL: https://www.biblio-
oNeliNee.ru/bcode/442381 (mata obpamenwus: 20.01.2020).

4. Kucene I'. M. NHdbopManroHHbIE TEXHOJOTUHA B SKOHOMHUKE M YIPABICHUH
(@pdextuBHas padora B MS Office 2007): YueObnoe mocodbme / I'. M. Kucenes, P. B.
boukosa, B. M. Cadonon. - M.: Uznarenscko-Toproas kopmoparus «JlamkoB u K,
2013.-272 c.

5. Kynpusnos, JI. B. Uudopmanmmonnoe obecneuenne mpodeccrnoHaIbHON
JESTENBHOCTU: YIeOHUK U MPAKTUKYM JUIsI CpeHETo NpodeccuoHanbHOro o0pa3oBaHus /

H. B. KynpusnoB. — MockBa: W3znarensctBo FOpaiit, 2019. — 255 c. —
(ITpodeccuonanpHoe obOpazoBanme). — ISBNe 978-5-534-00973-6. —  Tekcr:
AIIEKTPOHHBIIN // ObC FOpaiit [caiiT]. — URL.: https://www.biblio-

online.ru/bcode/434578 (nara obpamenus: 28.01.2020

6. Turopenko I'. A. MHpopMannmoHHBIE CHCTEMBI B IKOHOMHKE [DIEKTPOHHBIN
pecypc]: / I'. A. Turopenko; nox pexa. I'. A. Tutopenko. - 2-¢ u3., nepepad. u jgom. - M.:
IOHUTU-JAHA, 2012. - 463 c.
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HNuTepHer-pecypcebl

1. http://www.consultaNet.ru — CnpaBoyHo-nipaBoBass cuctema «KoHCYJIBTaHT
ITroc»

2. http://www.garant.ru — CipaBouHo-nipaBoBas cuctema «[ apanT».

3. http://www.minfin.ru — Odunuanbueiii  cadT MuUHUCTEpCTBA  (UHAHCOB

Poccuiickon ®Penepanuun

4. http://www.nalog.ru — Odunmansueiii caiiT deaepanbHON HATOTOBOM CITYKOBI

5. http://znanium.com — DneKTpoHHO-OMOIMOTEYHAs chucTeMa ZNanium.com

6. http://Www.urait.ru — snexTponHas 6u6oTeka u3narenscrsa FOPAUT

7. https://edu.1cfresh.com — 1C:IIpennpusitue 8 yepe3 MuTepHeT» ans YueOHBIX
3aBEICHUM

8. denepanbHbIil 0OpazoBaTeabHbIN NopTaln — OuHaHCH // [DNeKTpOHHBIN pecypc].
— Pexxum pocrtyma: http://www.ecsocman.edu.ru/



http://www.consultanot.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
http://znanium.com/
http://www.urait.ru/
https://edu.1cfresh.com/
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http://go.mail.ru/redir?via_page=1&type=sr&redir=eJzLKCkpsNLXT00p1TNMTitKLc7QS87P1WdgMDQ1sjQ2MjUwNmaYtN1ewEe17o3lGZ9zJ8LdwgG0shFc

4. KOHTPOJIb 1 OHEHKA PE3YJBbTATOB OCBOEHUA JUCIHUIIJIMHBI

Kontpons u olleHKa pe3yJbTaToOB

OCBOCHUA

JAUCHUITIINHBI

YCTHOI'O 1 IMCbMCHHOI'O OITPOCAa, BBIITOJITHCHUSA O6y‘{aIOH_II/IMI/ICSI ITPOCKTOB.

Pe3yabTaTnl 00yueHust Koabt DopMBbI U METObI
(ocBOeHHbIE YMeHMS, YCBOEHHbIE C()OPMHUPOBAHHBIX | KOHTPOJISA OLIEHKHU
3HAHHA) npogeccuoHAIBHBIX pe3yJIbTaTOB
U 001MX o0y4eHus
KOMIIeTeHIIM i

YMeHus: OK2

— OLIEHKa MPOEKTHOTO
— IIOKa3bIBaTh HABBIKM aHAJIM3a 3aJadu OK9 samaHms o Teme 1.1
JUIsl  ONTUMAJILHOTO  MCIIOJIb30BaHUS K1.1-16
CpelncTB MH(POPMAITMOHHBIX TEXHOJIOT UM ’
0a30BOr0 IPOrPaMMHOI0 0OECHEUEHUs I1K3.1-3.4,
JUIsE  pelieHus — mpodeccHOoHaIbHBIX IIK 4.1-4.3 — TCCTHPOBAHHUC 11O
3aja4: co3gaHus W odopMIICHUSA o Tecte 1.2, 2.4

JOKYMEHTOB, IPOBEJICHHE pPAcyeToB B
AJIEKTPOHHBIX TabauIax; 00paboTka 6a3
JTaHHBIX, (OPMHpPOBAHHWE U HACTpOIKa
MIPE3CHTALNM;

— HCIIOJIL30BaTh pecypcehl 5
BO3MO>KHOCTH ITOMCKOBOM
WH()OPMAIIMOHHO-TIPABOBOM  CHUCTEMBI
JUIs TIo10opa aKTyallbHOM HOPMAaTHBHO-

paBOBOM MH(pOpMAIHH;

— oopMIIATE M TIPUMEHATh HAWICHHYIO
uHQOpPMAIUIO JUIsl  ONTHUMH3AIMUA U

KOHTPOJIS npodeccuonanbHON
JCATCILHOCTH;

— WCIIOJTB30BAaTh BO3MOYKHOCTH
MIPHUKJIATHOTO POrPaMMHOTO
oOecrieueHuss JUisi  TPAMOTHOTO U

ObICTpOrO0 OOPMIICHUST XO3IUCTBEHHBIX
omepanuii, MPOBEJCHUS  PACUYETOB,
aHau3a pE3yIbTAaTOB
poeCCUOHANILHON JIEATEIbHOCTU U €€
KOHTPOJISI;

HCIOJIb30BaTh PECYpPChl TI00aIbHON WU
JIOKAJIbHOM  CETH, OIO/UKETHBIX U

— OIIEHKa OTYETOB IO
71a60paTOPHBIM
pabotam Nel-17

— OIIEHKa YCTHOT'O
OTBETA 110 TeEME 2.2

— olieHKa pedeparon
1o teme 3.2

— OIICHKA
MUCbMEHHOU pabOThI
no teme 4.1

OCYILECTBIIAETCS
npernojaBarejieM B Ipoliecce MpOoBeACHUS Ja0OpaTOpPHBIX 3aHATHHA, TECTHUPOBAHUA,




BHEOIO)KETHBIX (bhoHIOB, oOMeH
ANIEKTPOHHBIMHU JOKYMEHTaMH, padoTa ¢
JUYHBIMA ~ KaOWHETaMH, IMPOBEICHUE
MIPOBEPOK qyepes pecypchl
KOHTPOJHUPYIOIIHUX OPTaHOB.

3HaHuA:

— BO3MOXKHOCTEH HCIIOJIb30BAHUS
WH(OOPMAITMOHHBIX ~ TEXHOJIOTHH IS
pEIICHHMSI [IOCTaBJIEHHBIX
npodecCHOHAIBHBIX 3aJ]1a4, TPaMOTHBIN
BBIOOD UHCTPYMEHTA 06a30BOrO

MporpaMMHOI 0 oOecreueHus JIIA
II&JIBHCfIH.IGI‘O IMPUMCHCHUAA,

— uHTepdeiica MH(OPMAIIMOHHO-
NpaBOBOM  CHUCTEMBI, BCECTOPOHHHX
BO3MOXKHOCTEH TMOWCKa HOPMAaTHBHO-
npaBoBOi HWH(OpMaIUHU, CIOCOO0B ee
otbopa U o opMIICHUS TUISt
JaJIbHEHIIIETO UCIIOJIb30BAHNUS;

— BO3MOXKHOCTEMH CHEIUATBHOTO
IPOrpaMMHOI0 OOecIeyeHus; MoAodop
ONTUMAJIBHOTO MPUKJIAAHOTO PEIICHUS U
ajanTanys ero s [OCTaBJICHHBIX
npodeccuoHaNbHBIX  3a7a4; 3HAHHUE

METOIOB U3YYCHUS uHTep(eiica
BBIOPAHHOTO MIPOTPaMMHOTO
oOecIieueHus;

— pecypcoB TJI00aJbHOW M JIOKAIHHOM
CeTH, opraHu3anuin CEeKTopa
rOCYJapCTBEHHOTO0 (MYHHIIMIAIBHOTO)
ynpasieHus u aTepHer- pecypcamu;

— ocoOeHHOCcTH 0e30macHoil padoThl C
BBOJIOM, XpaHGHHWEM H Tiepenavei
uHbopMaImy, u obecrieueHuEM
pecypcocOepeKeHus.




