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oOpazoBanus (nanee — CIIO). Ilpuka3 MunoOpHayku Poccuum ot 05.02.2018 N 65"00
YTBEPKJCHUU (PeiepaIbHOTO TOCyAapCTBEHHOT0 00pa30BaTEeIbHOTO CTaHIapTa CPEIHErO
npodeccuoHaqbHOrO  oOpazoBaHus no  cnenuanbHoctd  38.02.06  dunaHcH"
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MMACIIOPT PABOYEWM ITPOT' PAMMBI YYEFHOM JUCIIUITIJIAHBI
OI1.09. UHpopManMOHHBIE TEXHOJIOTMH B MPO(eCCHOHATBHOM AesITeJIbHOCTH/
AnanTuBHbie ”HPOPMALIMOHHBbIE TEXHOJOTMHU B MPO(eCCHOHATBHOM 1esITeJIbHOCTH

1.1. Ob6s1acTh NpMMEHEHNUs POTPAMMBI

Pabouass nporpamma yudeOHoi gucuuruimHel  OI1.09. HudopmannoHHbIe
TEXHOJIOTUM B MPOGECCUOHANBHOW JesATEIbHOCTH/AaNTUBHBIE HH(DOPMAIMOHHBIC
TEXHOJOTHH B MPO(ECCHOHATBFHON NIEATEIbHOCTH SBISETCS 005A3aTeIbHOM YacThIO
oOmenpodeccuoHanbHOTO IUKJIa OCHOBHOM 00pa3oBaTeNbHON MpOrpaMMbl (ITPOrpaMmbl
MOATOTOBKHU CIIEUAJIUCTa CpelHero 3BeHa) B cooTBeTcTBUU ¢ PI'OC no cnenuanbHOCTH
38.02.06 ®uHaHCHI, U C Y4ETOM IIPUMEPHON OCHOBHOM 00pa3oBaTeIbHON MPOrpaMMBbI 110
cruenuaibHocTy 38.02.06 OUHAHCEHL.

1.2. MecTo y4eOHOM TMCUMILIMHBI B CTPYKTYpPe OCHOBHOM MpodecCHOHAIbHOM
o0pa3oBaTeJbHOM NpoOrpaMMmbl (IPOrpaMMbl  NMOJATOTOBKHM CIHEIHAJIUCTA CPEIHEro
3BeHa): aucuummHa OIL09. NudopmaiimoHHbie TEXHOJOTMM B MTPOQecCHOHATbLHON
JesTeNbHOCTH/ ATaNTUBHBIE  MH(DPOPMAIMOHHBIE TEXHOJOTUM B MNPOodecCHOHATHLHOM
NEATEIIbHOCTH SIBJISIETCS 0053aTEIbHON YacTh0 001IenpodheCCUOHATBHOTO IIUKJIA.

1.3. Hean u 3aga4u JUCHUIUVIMHBI — TPe0OBaHUN K Pe3yJbTAaTaM OCBOCHUA
AUCUMILUIUHBI:

B PE3YIbTATC OCBOCHUA JUCHUIIJINHBI 06y%u01u14ﬁc;1 JOJDKCH YMETbD.

— ONpEAeNATh 3aJaud JUId TOHCKa HWH(OpMAIUU; OINpeAessITh HEOO0XOIUMBIC
MCTOYHUKU UH(POpPMAIIUHY; TUTAHUPOBATH MPOIECC MOUCKA; CTPYKTYPUPOBATh MOTYYaEMYIO
uHdopmaIuio; ohopMIIITh pe3yIbTaThl IOMCKA;

— OPUMEHATH  CPEACTBA  HMH(POPMAIMOHHBIX  TEXHOJOTUM IS PEIICHHS
npodheCCUOHANIBHBIX 33/1a4; UCTO0JIb30BATh COBPEMEHHOE TPOrpaMMHOE 00ECIICUCHNUE;

— HUcnoap30BarTh cneuuaibHoe I1O nmns odopmiieHHs MIATEKHBIX JOKYMEHTOB
(27IeKTPOHHBIE 3asIBKH Ha KaCCOBBIE PACXOJIbl U IJIATSKHBIC TTOPYUCHHUS) TSl POBEACHUS
KAaCCOBBIX BBIILIAT;

— HCTOJB30BaTh MH(POPMAIMOHHBIE TEXHOJIOTHH B Tporecce (HOPMUPOBAHUS H
WCIIOJIb30BaHUs (DMHAHCOBBIX PECYPCOB OpPraHM3alMii W OCYIIECTBICHUS (PMHAHCOBBIX
omepanmii;

— C TOMOUIBIO TMPaBOBBIX HMH(MOPMALIMOHHBIX CHUCTEM OpPUEHTHPOBATHCA B
3aKOHOJIATEIFHBIX M WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTaX, HEOOXOAUMBIX IS
OCYIIECTBJICHUS ((MHAHCOBOTO TIJIAHUPOBAHMSI,;

— C TIOMOIIBI0O TIPABOBBIX HH(POPMAIMOHHBIX CHCTEM OPHUEHTHUPOBATHCS B
3aKOHOAATEIbHBIX M HMHBIX HOPMATUBHBIX [PABOBBIX aKTax, perjIaMEHTUPYIOIINX
(hMHAHCOBYIO JIEATEIILHOCTh OpraHU3alluu;

— ¢ nomorpio EXcel paccunThiBaTh IIaTEKW MO JOTOBOPAM KPEAMTOBAHUSA U
JIOTOBOpaM JIM3UHTQ;

— WUCIOJIb30BaTh MH(MOPMAIIMOHHBIE TEXHOJOTUM (DJEKTPOHHBIC TaOIUIbBI U
TEKCTOBBIE MPOIIECCOPBI, CETEBBIE PECYPChI), MPUMEHSEMbIE B MPOLIECCE MPOBEACHUS



3aKyMOYHOM TMpOLEIypbl MPOBENCHUSA 3aKylNOK TOBapoOB, pabOT, YCIyr OTAEIbHBIMU
IOpUINYECKUMU JIMLIAMH;

— MPUMEHSTH MpOorpaMMHOE oOecrieueHrue Mpu pa3paboTKe IIaHa U MPOTrPaMMBbI
IPOBEAEHUSA KOHTPOJIBHBIX MEPOIIPUSITHH;

— ucnosb30BaTh cnenuanbHoe I[1O s mpuMeHEeHMs B Pa3iIMYHBIX METOJAX |
npreMax KOHTPOJIS U aHaliu3a (PMHAHCOBO-XO3SIIICTBEHHOM €ATEIbHOCTH;

— HCHOJb30BaTh crneunanbHoe 110 g nmpoBeAeHUs BHYTPEHHETO KOHTPOJSL H
ayJIuT C Yy4eTOM OCOOEHHOCTEH OpraHMu3aluu, OCYIIECTBIICHUS MPOBEPKU COOIIOACHUS
TpeOOBaHMI 3aKOHOAATENHCTBA MPU MTPOBEICHUN 3aKYOYHBIX MPOIIEAYD.

B pe3ynbpTaTe 0CBOCHUS TUCIUTIINHBI 00YUYaIOIIHUNACS TOJDKEH 3HATh.

— MpUEMBI CTPYKTypupoBaHus wHpopMammu; GopMatr ohOpMIICHUS PE3yIbTaTOB
MOMCKa HH(pOpMaLuu;

— COBpPEMEHHBIC CpEJCTBA M YyCTpOWCTBA HH(POpMATH3alMK; TOPSIAOK HUX
MIPUMEHEHUS U IIPOrpaMMHOE o0ecIieueHre B TpodheCCUOHATILHON IeATeIbHOCTH;

— QJITOPUTM IIOMCKA CYIIHOCTH U CTPYKTYphl OOJDKETHOM KjaccupUKaIuu
Poccniickont @enepannn u nopsaka ee NpUMEHCHHUS;

— BO3MOKHOCTHU UCIOJb30BaHus crienuaibHoro 110 nis kaccoBoro oOcmyKMBaHUS
HCIIOJTHEHUsI OF0KETOB Or0IXKeTHOM crucTteMbl Poccuiickont denepanuu;

— uHTep(ec MpaBOBBIX HWH(POPMAIMOHHBIX CHCTEM JJII IOHMCKa HOPMATHBHBIX
MPABOBBIX AKTOB, ONPEACIISIIOMIMNX MOPSAJ0K UCUUCICHUS U YIUIaThl HAJIOTOBBIX U JAPYTUX
00s13aTeNIbHBIX TIIaTeXeH B OI0/KEThI 010 KETHOM crucTeMbl Poccuiickoit denepanuu. 1iis
MPOBEJICHUSI MOHUTOPUHTA YIIJIAYEHHBIX HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB U JPYTUX
00s13aTeNbHBIX TIIaTekKEN B OIOIKETHI 010/ IKETHOM cucTeMbl Poccutickoit denepainuy;

— OPUHIUIIBI U TEXHOJOTMH OpraHu3alui OE3HATIMYHBIX PAcyeTOB C TMOMOIIbIO
nHopmarmoHHeix TexHosioruit (Knuent bankoB), nmpuMeHsieMbIX B mpodeccuoHanbHOM
JeSITCIbHOCTH

— BO3MOKHOCTH TIPABOBBIX HH(GOPMAIIMOHHBIX CHCTEM M CETEBBIX PECYpPCOB IS
MTOMCKa 0COOCHHOCTEH TIPOBEACHHUS 3aKYIIOK TOBAPOB, pabOT, YCIyT OTACIBHBIMU BHUIAMU
IOPUINYECKUX JTUIT

— BO3MOKHOCTU TPaBOBBIX HH(GOPMAIMOHHBIX CHUCTEM M CETEBBIX PECYpPCOB IS
MOMCKa 3HAUYCHHUS, 33]1a4 U OOIIUX MPUHIIUIIOB ayTUTOPCKOTO KOHTPOJIS.

— BO3MOKHOCTU TPaBOBBIX HH(GOPMAIMOHHBIX CHUCTEM M CETEBBIX PECYpPCOB IS
MOMCKa HOPMATUBHBIX M MHBIX AaKTOB, PETJaMEHTUPYIOIIMX ACSATEIbHOCTh OPraHoOB,
OCYIIECTBIISIONUX (PMHAHCOBBIA KOHTPOJIb

— BO3MOXXHOCTH TPABOBBIX HH(POPMAIMOHHBIX CHCTEM U CETEBBIX PECYPCOB IS
MOMCKa HOPMATUBHBIX M MHBIX aKTOB, PETYJIUPYIONIUX OpraHU3aIlMOHHO-TIPABOBHIC
MOJIOKEHUS U (PUHAHCOBYIO JEATEIIBHOCTh 00BEKTOB (PMHAHCOBOTO KOHTPOJIS; JIJISl IOUCKA
OCHOBHBIX  KOHTPOJBHBIX  MEPONPHUSATHNA TPU  OCYIICCTBICHHUU  3aKYyNOK IS
roCyJIapCTBEHHBIX (MyHULIMTIATBHBIX) HYX/I.

1.4. Pe3yJbTaThl OCBOECHUSI padoyeil MPorpaMMbl y4eOHOM M CUMILINHBI:
Pe3synbratrom ocBOeHHs Y4eOHON AMCHMIUIMHBI SIBISIETCS OBJAJCHHE OOYYaroIIMMHCS B
cootBercTBUM ¢ PI'OC 1o cnenuanbHOCTH



1. o6mumu (OK) komrieTeHITusAMMU:

Kon HanmenoBanue pesysibraTa 00ydeHHUs

OK 2. | OcymiecTBisITh ~ MOUCK, aHAIM3 M  HMHTEPOpETanuio  uH(pOpMaluy,
HE0OXO0IMMOM I BHITIOJTHEHUS 3a7a4 IpOo(heCCHOHATFHON e TENbHOCTH;

OK 9. | Ucnonp3oBaTh HH(MOpPMALMOHHBIE TEXHOJOTHH B  MpodeccrnoHaTbHOM
JeSITeIbHOCTH

2. npodeccuonansubiMu (I1K) komnereHusaMmu:

Kon HanmenoBanue pesynbTaTa 00y4eHHs

[1IK 2.1. | OnpenensiTh HaIOTOBYIO 0a3y, CyYMMBI HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB,
CPOKH MX YIUIATBI U CPOKHU MPEJCTABIICHUS HAJOTOBBIX JACKIapauui U
pacyeToB

[1IK 2.2. | ObecnieunBaTh CBOEBPEMEHHOE U MOJIHOE BHITIOJIHEHHUE 00513aTEIBCTB 110
yIIaTe HaJoroB, COOPOB U IPYTUX 00s3aTENbHBIX IUIATEXKEN B OIO/KETHI
Oro/pkeTHOM cructeMbl Poccuiickoi denepanuu

[1K 2.3. | OcyiecTBiIsATh HaJIOTOBBIN KOHTPOJIb, B TOM YUCie B (OpME HAJIOTOBOTO
MOHUTOPHUHTA

[IK.3.1. | [InaHupoBaTh U OCYIIECTBIATh MEPOIPHUSITHS MO YIPABICHHUIO (PMHAHCOBBIMU
pecypcamu OpraHu3alnuu

I1K.3.2. | CocTaBnsTh (hMHAHCOBBIE TJIAHBI OPTraHU3ALMH

I1K.3.3. | OnenuBath 3 PEKTUBHOCTH (PUHAHCOBO-XO3SUCTBEHHOMN JAEATEILHOCTH
OpraHu3allviy, INIAHUPOBATH U OCYIIECTBIISITH MEPONPUSATHUS IO €€
MTOBBIIICHUIO

[1K.3.4. | OGecnieunBaTh OCyIecTBICHNE (PMHAHCOBBIX B3aUMOOTHOIIIEHUH C
OpraHU3alMsIMHU, OPTaHAMH T'OCYIaPCTBEHHOM BIACTH U MECTHOTO
camMOynpaBIICHUS

IIK 3.5. | ObecneunBath (PMHAHCOBO-3KOHOMHYECKOE COMTPOBOXKICHHUE JACATEILHOCTH
10 OCYIIECTBJICHHUIO 3aKYITOK JIJIs1 KOPIIOPATUBHBIX HYK]T

[IK 4.1. | Pa3pabaThIiBaTh IUIaH U IPOTrpaMMy MPOBEAEHUS KOHTPOJIbHBIX
MEPONPUATUN, OPOPMIIATH PE3YIbTaThl IPOBEAECHHBIX KOHTPOJIBHBIX
MEpPONPUATUHN, BbIpaOaThIBaTh PEKOMEHAINH 110 YCTPAHEHUIO HEJOCTaTKOB
U PUCKOB, OLIEHUBATh 3((HEKTUBHOCTh KOHTPOJIBbHBIX IPOLEAYD

[1K.4.2. | OcyuiecTBAsATh MPEABAPUTEIbHBINA, TEKYIIUN U MOCIEIYIOMUA KOHTPOIb
X035TUCTBEHHOM JCSATEIHHOCTH 0ObEKTOB (PMHAHCOBOTO KOHTPOJIS

I1K.4.3. | YyacTBOBaTh B peBU3MU (PUHAHCOBO-XO3IMCTBEHHON JEATEIBHOCTH 00BEKTa
(MHAHCOBOTO KOHTPOJIS

IIK 4.4. | ObecnieunBath coOJI0ICHUE TPeOOBaHUH 3aKOHOIATENHCTBA B chepe
3aKyTOK JIJIS TOCYAapPCTBEHHBIX U MYHHIIMITATBHBIX HYX]I




2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JJUCHUILIUHBI

2.1. O0beM yueOHOM AUCHHUIJIMHBI U BBl Y4eOHOH padoThl

Bup yueOHoI padoThI Oo6bem
4acoB
MakcuMmanbHasi yueOHasi HArpy3ka (Bcero) 72
AynurtopHas yueOHasi padora (00s3aTesIbHbIC YUeOHbIC 3aHATHA) 66
(Bcero)
B TOM YHCJIE:
J1a00paTOPHBIE 3aHATHUS 33

IMPAKTHYCCKUC 3aHATHA

CCMHHAPCKHC 3aHATHA

KOHTPOJIbHBIE pa0OThI

KypcoBas pabota (ITpoeKT)

BueaynuropHasi (camocTosiTe/IbHAs) yueOHasi padoTa 6
o0y4arierocsi (Bcero)

B TOM 4HCJIC:.

BHEAYJIUTOPHAS CAMOCTOSITEIbHAsL padoTa MO BBHIMOJHEHUIO JJOMAITHUX 6
3alaHui

IIpomexyTounasi arrecrauus B popme oupgepenyuposannoco 3auema




2.2. TemaTuyeckuii iiaH u copepkanune yueoOHoii nucunminabl OI1.09. MHdopmalimonHbie TEXHOJIOTUU B TPOQPECCUOHATIBHON
nesTeIbHOCTH/ ATanTUBHBIC HH(DOPMAITMOHHBIC TEXHOJIOTHH B MPO(ECCUOHATHHON NeATeTbHOCTH

HaumenoBanme pa3jaesioB Conep:kanue y4ye0OHOro MaTepuaJsa, J1ad0paTopHble U MPAKTHYECKUE PadoThl, Oo0bem YpoBeHb
U TeM BHEAyJIUTOPHas (CAMOCTOsITeIbHAsA) YueOHas1 padoTa 00y4arommxcst 4acos OCBOCHMA
1 2 3 4
BBenenue Copep:xanne yaeOHOTo MaTepuana 2
1 enu, 3amaun, crpykrypa aucuumiauHbl. MHpopmannonHoe oOumiectBo. IlonsTne n 1
cymHocTh  uHpopManmoHHbiX — TexHonoru (MT). IlpuHnmmel, 0COOEHHOCTH,
knaccudukanusa UT. Dransl pazsutus WUT. Dxonomuueckas uHpopmanusa. Poinb
MH(POPMAIMOHHBIX TEXHOJIOTHH B 00pabOTKE S5KOHOMUYECKON HH(OpMaIiu
Paspea 1. OO0umii cocras u crpykrypa IIK. Ilporpammuoe obecnieuenue IK.
Tema 1.1. Copep:xanue yueOHOro MaTepuana 4
Texnuueckoe 2 [MpuHIMOBl  KIacCUPUKAIMM ~ KOMIIBIOTEPOB.  APXHUTEKTypa  NEPCOHAIHHOTO 1
obecneuenue I[IK KoMIbroTepa. OCHOBHBIE XapaKTEPUCTUKH.
3 VYCTpoiCTBO TIEpCOHANBHOTO KoMmmbioTepa. OCHOBHBIE OJIOKM M HMX Ha3HA4YCHHUE.
Ilepudepuiinple ycTpoiicTBa KOMIbIOTEPa (MOHUTOP, IPUHTEP, CKAHEP, MOJEM U Jp.)
CamocrosrenbHas paboTa 00yJaromuxcs 2 3
ITpoekTHOE 3a1anue «COOpKa KOMITBIOTEPA PA3TMYHON KOH(PUTYpaLIH»
Tema 1.2. Coneprxkanne y4eOHOro MaTtepuania 2
IIporpammuoe 4 [TporpammHuoe oGecnieuenue. bazoBoe nporpamMmuoe odecnieuenue. Kimaccudukanus u 1
obecneuenue IK OCHOBHBIE XapaKTEPUCTUKHU ONEepaiMOHHON cucTeMbl. CHCTEMHOE U IPUKIIATHOE
IporpaMMHOe o0ecrieyeHue
Paznea 2. ba3oBble NporpaMMHBbIe IPOAYKTBI
Tema 2.1 Coneprxkanne y4eOHOro MaTtepuania 2
Texnonorns odopadorkm | 5 TekcToBblE pemakTOppl, Kak OJMH M3 BUAOB NPUKIATHOTO IPOrPaMMHOIO 1
TEKCTOBOH HH(popManuu oOecneuenus. Co3naHue, penakTUpoBaHue U (opMaTHpoBaHHE JOKYMEHTOB,
noArotoBka k mnedatd. Co3maHMe JOKYMEHTOB CIIOKHOM CTpyKTypsl. Hymeparus
pucyHkoB u Tabau1. Co3iaHue orjiaBlIeHus, CIUCKa WILTIOCTpalui
Jlabopamopnasa paboma Nel. KoHTeKCTHBIM mMouck W 3ameHa. OdopmileHHE JTOKYMEHTOB 6 2

CIMCKaMU, KOJIOHKaMH, OykBuiei. CHOCKH, 3anuch GOpMyII.

Jlabopamopnasa paboma Ne2. PabGora c¢ Tabmunamu. OdopmieHne JT0KyMEHTOB
rpadudeckumu oobektamu. Komonturynsl. Hymeparust crpanu.

Jlabopamopnaa paboma Ne3. Vcnonb3oBanue cTuiei, mabioHoB. DopMupoBaHUe




OI'JIaBJICHHUA U CIIMCKa I/IJ'IJ'IIOCTpaHI/Iﬁ

Tema 2.2. Copep:xanne yaeOHOro MaTepuana
Texnosnorus co3nanus | 6 [Ipe3enTanuu, Kak HHCTPYMEHT MHpodeCcCHOHAIbHOU IesTeNbHOCTH. Bo3MoXkHOCTH,
npe3eHTaNui NOPSIOK  CO3/aHUs, pelakTupoBaHusi, odopmwieHus. Hactpoiika u 3amyck B
ABTOHOMHOM PEXHME.
Jlabopamopnas paboma Ne4. Tpaduueckue OOBEKTBI, TEKCT, TAONHIBI, JUATPAMMBI,
SmartArt, kak saeMeHThl npe3eHTanuu. BeiOop nuzaitHa, ¢h@dexTsl, aHuMaImsi. 3aMeTKH K
ciaiiiaM. 3ByKOBOE COMPOBOXKIEHUE, HACTPOHKA IOKa3a
CamocTosiTenbHas pabota o0ydyaroumxcs
[TonGop wHpoOpManMM W CO3JaHHWE MPE3CHTAIMH HA YKAa3aHHYIO IPETOAaBaTeieM TeMy,
CBSI3aHHYIO C MPO(ECCHOHATBHON AESITEITbHOCTHIO.
Tema 2.3. Coneprxkanne y4eOHOro Marepuasia
TexHosorus 7 Haznauenue anekTpoHHbIX TaOaul. CBsi3b JUCTOB M KHUT. Pacdersl, MCIOJIb30BaHKE
HCII0JIL30BAHUSA ¢bynkiuii. O6paboTKa TaHHBIX.

3JIEKTPOHHBIX TA0IHIL

Jlabopamopnas paboma Ne5. Coznanue U penakTupoBaHue Tadui: GopMyJl, UCIOJIb30BaHHE
MaTeMaTHYECKUX, CTATUCTHYCCKUX U (UHAHCOBBIX pyHKIMiA. [TocTpoeHue nquarpamm. 3ammura
nHpOpMaHY B TAOIUIAX.

Jlabopamopnas paboma Ne6. OO6pabOTKa HAAHHBIX: COPTHPOBKA, (HIBTpAIMsi, MOCTPOCHUE
CBOJHBIX TaOJIHII.

Jlabopamopnas paboma Ne7. OOpaboTKa JaHHBIX: CTPYKTYPUPOBaHUE TAONHUL, MOJBEIECHUE
UTOTOB, KOHCOJIUIUPOBAHUE TAHHBIX.

Jlabopamopnas paboma Ne§. PenieHue NUHEHHBIX 3a/1ad, JOMOJHUTENBHBIE BO3MOXHOCTU
TaOJIMYHOTO MPOIECCopa

Tema 2.4
Texnosorus
HCIO0JIB30BaHUA 0a3
JAaHHBIX

Copep:xaHne yueOHOTo MaTepuana

8 NupopmanvonHas cucrema, IOHSATHE, CBOWCTBA, Kiaccupukauusa. CTpykTypa u
COCTaB MH()OPMAIIMOHHON CHCTEMBI
9-10 | ABromaru3upoBanHele  WHpOpMmanmoHHeie  cuctembl  (AUC). Crtpykrypa,

knaccupukanus AUC. Pensiuvonnsle 06a3bl JaHHbIX. CTpykTypa 0a3bl JaHHBIX.
OcHoBHble THNBI UHGOpPMANUHU, crnocoObl 3amnoiaHeHuss Tabmun Co3naHue U
penaktupoBaHue Tabmaui. PopMHpOBaHUE 3aNPOCOB BBIOOPKU. BwiBoa mH(popmanmu
Ha SKpaH U NeYaTh.

Jlabopamopnas paboma Ne9. CtpykTypa Tabmuisl: o u 3anucu. Co3nanue 6a3bl JaHHBIX.
JlabopaTtopHas pabota Nel(. dopmupoBanue 3ampocoB BeIOOpkH. Pacuernsie momns. opmel,
OTYETHI.




Paznen 3.

Hcnoan3oBaHue TCJICKOMMYHUKAIUOHHBIX TEXHOJIOTruil B HpO(l)eCCI/IOHaJILHOﬁ JACATCJIBbHOCTH. I/IH(l)OpMaIII/IOHHaH

0€30IMacHOCThb

Tema 3.1
KomnblorepHnsie ceTn.
HNuTepHer.

Copep:xanue yueOHOro MaTepuana

4

Hcnonb3oBanue ri1o0aIbHBIX U JTOKAIBHBIX CETEH B MpodeccrnoHalbHON
11 nesaTeabHOCTH. OCHOBHBIE KOMIIOHEHTBI CETEM KOMIIBIOTEPHBIX CETEN, TPUHIIUIIBI
MMAKETHOW Mepe/layr JaHHbIX, OPraHU3aLMs MEKCETEBOTO B3aUMOJICHCTBHUS.

ONEeKTpPOHHAs NI0YTa U TEIEKOMMYHUKAMOHHBIE TEXHOIOTHH. CepBUCHI JTOKAJIBHBIX U
12 rinobanbHbIX cereil. UnTpaner u Matepuer. TexHomorus moucka nHGopMaiiy B
Hutepner.

Jlabopamopnas paboma Nell. CereBble pecypchl. Mcmonp3oBaHue MporpaMM B PEKUME
yIaJeHHOro MOojb30BaHus. lcnonb3oBanue 3meKTpoHHOW mouThl, ONe-liNee cemuHapoB u
KOH(DepeHIHiA

Tema 3.2.
Obecnneuenue
HHpopMaLOHHOI
0e30macHOCTH

Coneprxkanne y4eOHOro Marepuasia

3amura nHGopMaluu B HHGOPMALIMOHHBIX crucTeMax. OCHOBHBIE YTPO3bl U METObI
obecriedeHrst ”HPOPMAIMOHHOM Oe3omacHoCTH. [IpuHIUIBI 3amUTH HHPOPMAITUH OT
HECaHKIIMOHMpOBaHHOTO AocTyna. Knaccudukanus cpeacts 3amutel. [Iporpammuo-
TEXHUYECKUM YPOBEHb 3aLIUTHI

13

KomnbrotepHsie BUpychl. BpenoHocHble mporpaMmbl. AHTUBUPYCHBIE CPEJICTBA
14 3amuThl nH(popManuu. IIpaBoBoe obecrnieueHre npuMeHeHUs] HHPOPMAITMOHHBIX
TEXHOJIOTUH U 3auuThl HHpopManuu. IlonuTika 6€30MacHOCTH.

Jlabopamopnas paboma Nel 1. 3aimuta MHPOpMAIMK IPH XpaHEHUHU (pe3epBHOE
KOIMMPOBaHKE) U B KaHanax cBs3u (mudposanue). dusnueckas (3ammra qocryna k [1K) u
porpamMMHasi 3auTa (pas3/ieJIeHne mpaB JIOCTYIa, aHTHBUPYCHBIE TPOTPaMMBbI)

CamocrodrenbHas paboTa 00y4aronmxcs
IlonroroBka pedeparos no teme 3.2

Pazpea 4.

Hcnosb3oBaHue NPUKJIAAHBIX NPOrPaMM B IPO(eCcCHOHAIBHOM AeATeJbHOCTH

Tema 4.1
HNudpopmanuonHo -
NPaBOBbI¢ CHCTEMBI

Coneprxkanne yueOHOro MaTtepuania

15 CrnpaBouno-nipaBoBele  cucteMbl (CIIC) B mpodeccroHallbHON — A€ATEIbHOCTH
¢unancucra. OcHoBHble ¢yHKuMM u mpaBuiaa pabotrel ¢ CIIC. IlouckoBbie
Bo3mokHoctu CIIC. OO6paboTka pe3yapTaTOB TOHWCKA. PaboTra C coaepKuMbIM
JIOKYMEHTOB.

Jlabopamopuas paboma Nel2. OcymectBienne coopa mHGOpPMAIUK IO KapTOYKE TOMCKA,
CJIOBApI0 TEPMHMHOB, CIpaBouHOM MHpopmanuu. [Ipecca u KHUTH, KOJEKCHI, TyTEBOIUTEIH.
Vcnonb3oBanue HaliIeHHON MHOpMAaIK B TEKCTOBOM PEIAKTOPE.




CamocrosrenbHas pabora 00ydaromuxcs
[Touck Heobxoaumoit nadopmarun B Hekommepueckoi Bepcun CIIC. dopmupoBanue oTueTta
110 IPOBEICHHOM pabore.

dunancoBbie U
ylpaBJjieH4YeCKHe

Tema 4.2.

CHUCTEMBbI

Conepxkanue y4eOHOro MaTepHraia

16 CpezncrBa aBTOMAaTU3aMU TPOPECCHOHATIBHOM ESATEIBHOCTH: 00IIIe BOSMOXXHOCTH U
0COOEHHOCTH OTJENBHBIX MPHKJIAAHBIX perieHnid. Hampaienus aBTomMaTu3alnuu
OyXrantepckoi AesTenbHOCTH. HazHaueHne, MpUHIMITEI OPraHU3ALUH U SKCILUTyaTaluu
OyXranTepcKkux WH(OPMAIIMOHHBIX CHCTEM.

17 Hactpoiika  koHdurypanuum  MOpUKIAQIHOTO  pEIIeHHus B COOTBETCTBUU  C
podecCHOHATLHBIMY LEISIMU | 3a/1a4aMH.

Jlabopamopnas paboma Nel3. Pabota co crnpaBOYHUKAaMH, IJIAHOM CYETOB, NMEPBUYHBIMU
JOKYMEHTaMH.

Jlabopamopnas paboma Nel4. [InanupoBaHre U CAaHKIMOHUPOBAHUE PACXOJ0B OFOJKETHOTO
yupexaenus. DopMUpOBaHKE IUIAHOBBIX Ha3HAYeHUU 1Mo Kojam goxoaoB Owomkera (KJB) u
konam pacxozoB Oropkera (KPB). Yuer cyOcuamii.

Jlabopamopnas paboma Nel5. OmnpenerieHne HAJIOrOBOH 0a3bl JUIsl HAJIOTOB, COOpOB W
CTpaxoBbIX B3HOCOB. Pacuer u yruiara, cOOpoB U Apyrux o0s3aTeiasCcTB B Or01KeThl PO.
Jlabopamopnas paboma Nel6. DUHAHCOBOE CONPOBOXKIACHHEC W JIOKYMEHTAIIMOHHBIN
KOHTpOJIb 3aKymok. JleOuTopckas M KpeauTopckas 3aJ0JDKEHHOCTb IIPHU pacdere cC
KOHTpareHTaMu U OroKeTaMHu.

Jlabopamopnas paboma Nel7. VYmpaBieHue MpeIUpUATHEM: OINEPATUBHBIA Yy4eT H
(uHaHCOBAast OTYETHOCTh. AHANIN3 (UHAHCOBOH /1€ TENHHOCTH.

10

2,3

Bcero:

72

JU1 XapaKTepUCTUKHN YPOBHS OCBOCHHS y4€OHOI0 MaTepHasa UCIOIb3YOTCS CIEAYOIUE 0003HAUYEHNUS:

1 — o3HakomMuUTENbHBIN (Y3HABAHHUE PaHEE U3YUYEHHBIX OOBEKTOB, CBOMCTB);
2 — penpoayKTUBHBIN (BBINOJHEHUE AESTENBHOCTH 10 00pa3ily, MHCTPYKIUH WUJIU O]l PYKOBOJICTBOM )
3 — IPOJAYKTUBHBIN (IJIAHKUPOBAHUE M CAMOCTOSITEILHOE BBINOTHEHHUE IESITEIbHOCTH, pEelIeHUE MPOOIEMHBIX 3a1a4




3. YCJIOBUA PEAJIU3ALIAN PABOYEWM ITPOT'PAMMBI
YYEBHOU U CIIUTIJIMHBI

3.1. TpeboBaHusi K MUHUMAJbHOMY MAaTEPHAJIbLHO-TEXHUYECKOMY 00eCnedeHUI0

Peanuzamust mnporpaMmbl y4eOHOW JAUCHMIUIMHBI TpeOyeT Hamuuus 1abopaTopuu
MH(GOPMALIMOHHBIX TEXHOJIOTUN U IOKYyMEHTAIIMOHHOTO oOecreueHus mpodeccnoHanbHOM
NEATEIIBHOCTH.

YueOnas naboparopus «HbopmanMoHHBIE TEXHOJOTHM U JOKYMEHTAIMOHHOE
obecniedueHre poheCCUOHATFHON e TEIEHOCTI) OCHAIACTCS:

— paboynMu  MecTaMH TIO0  KOJIMYECTBY  OOYYAIOIIUXCS,  OCHAIICHHBIMH
NEPCOHAIBHBIMA ~ KOMIIBIOTEPAaMH  KOMITBIOTEPHl  C  JIMIICH3MOHHBIM  MTPOTPaMMHBIM
obecnieueHreM U 000pyAOBaHUEM IS BBIXOJA B JOKAJIBHYIO CEThb U B MH(POPMAIIMOHHO-
TEJIEeKOMMYHUKAIMOHHYIO CeTh VIHTEepHET;

— paboyrM  MECTOM  TpEMojaBaTelsi,  OCHAIIEHHBIM  MYJIbTUMEIHHHBIM
000py10BaHUEM;

— MpOrpaMMHBIM OOECIIEYEHUEM: OIlepalroHHas cuctema cemeiictBa Windows,
naker LibreOffice, Internet-Opay3epbl, aHTUBHPYCHOE MpOrpaMMHOE OOECIEUYCHHE,
CHELMAIbHOE MTPOrpaMMHOE OOecTeueHue,

— y4e0HO-METOIUYECKUM 00ECIIeUeHNEM MO JUCIUILINHAM.

3.2. UndopMaunoHHoe odecneyeHue 00yueHust
Ilepeyennb yyeOHbIX u3ganuii, UnTepHeT-pecypcoB, J0NMOJHUTEILHON JIUTEPATYPHI

DengepajbHbie 3aKOHBI

1. «Koncturymuss  Poccuiickoit ~ ®epepauun»  (MpUHATa  BCEHAPOIHBIM
rojiocoBanrem 12.12.1993) (¢ yyeTom momnpaBok, BHECEHHBIX 3akoHamu P® o mompaBkax
K Koncturyuuu PO ot 30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-OK3

2. «I'paxmanckuii kogekc Poccuiickoit deneparuu (dacth mepsasi)» ot 30.11.1994
51-®3 (pen. ot 23.05.2018) (c u3m. u jot., Bcryi. B cuiy ¢ 03.06.2018)

3. «I'paxnmanckuii konaekc Poccuiickoit @eneparuu (4acth BTopasi)» oT 26.01.1996
No 14-®3 (pen. ot 23.05.2018)

4. «HamoroBeiil konekc Poccuiickoit ®denepanuu (dyactb nepsas)» oT 31.07.1998
No 146-®3 (pen. ot 19.02.2018) (¢ uzm. u gom., Beryt. B cuity ¢ 01.06.2018)

5. «Hanorossiii koaekc Poccuiickoit denepannu (dacte BTopas)» oT 05.08.2000
Ne 117-®3 (pen. ot 04.06.2018)

6. «TpymoBoii komekc Poccuiickoii ®Depeparuu» ot 30.12.2001 Ne 197-®3
(pexn. ot 05.02.2018)

7. ®enepanpubiii 3akoH OT 05.04.2013 No 44-®3 (pen. ot 23.04.2018) «O
KOHTPAKTHOM cucTeMe B cdepe 3aKylmoK TOBapoB, paboT, yciyr s obOecredeHus
rocyJapCTBEHHBIX U MYHULIMITAJIBHBIX HYX1» (C U3M. U AOII., BCTYI. B cuity ¢ 01.06.2018)

8. ®enepanpubiii 3akoH or 18.07.2011 Ne 223-®3 (pem. ot 31.12.2017) «O
3aKyIKax TOBapoB, paboOT, YCIYT OTAEILHBIMU BUAMU IOPUIUYECKUX JIUID (C U3M. U JO1l.,
BCTyIl. B crity ¢ 09.01.2018)



9. ®epepanbubiii 3ak0H OT 27.07.2006 No 149-d3 (pen. ot 23.04.2018) «O6
uH(pOopMalu, HHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3alIUTE WH(OPMALIUN

OcHOBHbIE HMCTOYHUKH

1. Muxeea E. B. HWudopmannonHsie TEXHOIOTHH B MNPOQPECCHOHATBHON
AeSTeNbHOCTH: y4eO. mocoOue Mjid CTyA. Y4pexaeHud cpena. mpod. obpasoBaHus /
E. B. MuxeeBa. — 14-¢ uzn., ctep — M.: Akagemus, 2016. — 384 c.

2. Muxeeea E. B. IlpaktukyMm mno wuHG)OPMAllMOHHBIM TEXHOJOTHSIM B
poeCCHOHATTEHON ESITEIIBHOCTH: y4el. mocooue Il CTYI. YUPEKISHUU cpem. mpod.
obpazoBanus / E. B. MuxeeBa. — 15-¢ u3n., ctep - M.: Axkanemus, 2015. — 256 c.

3. ®umumonoBa E. B. HNHdopmanmoHHbIE TEXHOJOTHMH B NpodeccuoHaIbHOM
nesrenbHoctu 2015, OO0 «M3natensectBo» KHOPyC», — 482 c.

I[OHOJIHI/ITCJII)HLIG HCTOYHHUKHU

1. TaBpunos, M. B. MUandopmaruka u uH(MOpPMAIIMOHHBIE TEXHOJOTHUU: YYCOHHK
TS cpeiHero npogeccuoHanbHoro oopasosanus / M. B. I'aBpuinos, B. A. Kinumos. — 4-¢
u3n., nepepad. m gon. — MockBa: WzparensctBo [Opaiit, 2020. — 383 c. —
(ITpodbeccuonansuoe obOpazoBanue). — ISBNe 978-5-534-03051-8. — Tekcr:
DJIEKTPOHHBIN // ObC FOpaiit [caliT]. — URL.: https://www.biblio-
online.ru/bcode/449286 (nata oopamenus: 02.02.2020).

2. Wudopmarmonnsie TexHoioruu B 2 T. Tom 1: y4eOHMK IJIsi CpEIHErO
npodeccronanbHOro oopaszoBanus / B. B. Tpodumos, O. I1. Unsuna, B. U. Kuses, E. B.

Tpodumona ; nmox penakmueit B. B. Tpodumoa. — Mockpa: MznarensctBo FOpaidr,
2019. — 238 c. — (ITpodeccuonansaoe obpazoBanne). — ISB Ne 978-5-534-03964-1. —
Texkct: onekrponnsnii // 3BC  IOpaiir [caiit]. —  URL: https://www.biblio-

oNeliNee.ru/bcode/433802 (nmara obpamenus: 18.01.2020).

3. HudopmanmoHHbIe TEXHOJIOTUHA B YKOHOMHKE W ympaBieHUH B 2 4. Yacth 1 :
Y4eOHUK JI cpeliHero mpodeccuoHanbHoro oopazoanus / B. B. Tpodumos [u ap.] ; non
penakmuert B. B. TpodhumoBa. — 3-e mu3x., mepepad. u morn. — Mocksa: M3naTenscTBo
FOpaiit, 2019. — 269 c¢. — (Ilpodeccuonanbaoe obpazoBanue). — ISB Ne 978-5-534-
09137-3. — Tekct: anextponnbiii / OBC HOpaiir [caiit]. — URL: https://www.biblio-
oNeliNee.ru/bcode/442381 (mara oopamenus: 20.01.2020).

4. Kucenes I'. M. MndopmaiiioHHble TEXHOJOTHH B SKOHOMHUKE U YIPABJICHHUU
(@ddextuBnas padora B MS Office 2007): Yuebnoe nocodue / I'. M. Kucenes, P. B.
Bboukoga, B. 1. Cadonon. - M.: Uznarenbcko-Toproas kopmopanus «JlamkoB u K°»,
2013.-272 c.

5. Kympusno, JI. B. Uadopmanmnonnoe obecnedenne mpodeccHoHaIbHOMI
JEeSATEIBbHOCTH: YYEOHUK U MPAKTUKYM JUJISl CPEHEro Mpo(ecCHOHabHOT0 00pa3oBaHus /

. B. KynpusnoB. — Mocka: WznparensctBo HOpaiit, 2019. — 255 c. —
(ITpodbeccuonansuoe obOpazoBanue). — ISBNe 978-5-534-00973-6. — Tekcr:
DIIEKTPOHHBIN // ObC FOpaiit [caliT]. — URL: https://www.biblio-

online.ru/bcode/434578 (nata obparienus: 28.01.2020
6. Tutopenko I'. A. MHbopmanmioHHbIE CHUCTEMBI B SKOHOMHUKE [DIEKTPOHHBIN

pecypc]: / I'. A. Tutopenko; nmox pexa. I'. A. Turopenko. - 2-e uza., nepepad. u goim. - M.:
IOHUTU-JTIAHA, 2012. - 463 c.
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HNuTepHeT-pecypceobl

1. http://www.consultaNet.ru — CnpaBouHo-TipaBoBasi cucteMa «KOHCYJIBTaHT
[Tmroc»

2. http://www.garant.ru — CripaBo4yHo-TipaBoBas cuctema «["apanT».

3. http://www.minfin.ru - Odunuanpaelii  caiit  MuHuCTepcTBa  (HUHAHCOB

Poccniickon ®@enepanuun

4. http://www.nalog.ru — Odunmansaenii caiT denepanbHON HAJTOTOBOM CITYKOBI

5. http://znanium.com — DieKTpoHHO-OMOIMOTEYHAs cHcTeMa ZNanium.com

6. http://www.urait.ru — snexkTporHas 6uénuoreka n3garenscrea FOPAUT

7. https://edu.1cfresh.com — 1C:IIpennpustue 8 uepe3 MHTepHeT» Mg Y4eOHBIX
3aBeJICHUN

8. denepanbHBI 00pa3oBaTeNbHBINA TOpTAT — OUHAHCH // [DIEeKTpOHHBIN pecypc].
— Pexxum moctyna: http://www.ecsocman.edu.ru/



http://www.consultanot.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
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4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUA JUCIIUITJIMHBI

KoHTposib W oOlLieHKa pe3yJbTaToB

OCBOCHUA

TUCIUATLINHBI

YCTHOI'O U IMCBbMCHHOTI'O OIIPOCA, BBIIIOJIHCHUA 06y‘{aIOI_HI/IMI/IC}I ITPOCKTOB.

Pe3yabTaThl 00yyeHus Koast DopMbI U METO/bI
(ocBOEHHBbIE YMEHUS, YCBOCHHbIE copMUPOBAHHBIX | KOHTPOJIA OLlEHKH
3HAHMS) Nnpo¢ecCHOHATBHBIX pe3yJabTaToB
U 001X o0yueHust
KOMIIeTEeH U

YMmeHus: OK2

— OIIEHKa MPOEKTHOTO
— [IOKa3bIBaTh HABBIKM AaHaJIM3a 3aJa4d OK9 3aanms o Teme 1.1
JUIL  ONTUMAJIBHOTO  WCIOJb30BaHUSA [IK1.1-1.6
CpPeACTB MH(POPMAITMOHHBIX TEXHOJIOTUN ' ’
0a30BOro MPOrPaAMMHOIO 0OECIEUEHH s 11K3.1-3.4,
Uil pelieHusT  Npo(eCcCHOHATBHBIX K 4.1-4.3 — TCCTHPOBAHMC 110
3aa4:  co3gaHus W OOpMIIEHHS o Tecte 1.2, 2.4

JIOKYMEHTOB, IPOBEJCHUE pPAcCYeTOB B
AJNIEKTPOHHBIX Ta0iuIax; oopadoTka 0a3
JaHHBIX, (OPMHUPOBAHHE M HACTpOIKa
MpE3CHTalU;

— HCIIOJIL30BaTh pecypcebl u
BO3MOXKHOCTH MIOUCKOBOM
MH(POPMAITMOHHO-TIPABOBON  CHCTEMBI
JUISL TIOJI00pa aKTyaJIbHOM HOPMaTHBHO-

MPaBOBOI MH(POPMALINH;

— oOpMJISITH U MIPUMEHATH HAWJIECHHYIO
uHpopManuoo I ONTHUMH3aUMU U

KOHTPOJIS npodeccuoHaNTbHON
JEITEJIbHOCTH;

— UCIIOJIBL30BaTh BO3MOKHOCTH
MIPUKJIATHOTO MIPOTPaMMHOTO
obecrieyeHuss JJIi  IPaMOTHOTO U

OBICTPOrOo O(OPMIICHUSI XO3SIHCTBEHHBIX
olepanuii, MOPOBEACHHUS  PACUETOB,
aHaimu3a pe3yabTaToOB
PO EeCCUOHATILHON NIESITEILHOCTH U €€
KOHTPOJIS,

HCIIOJIBL30BaTh PECypChl TI00ATBHOU H
JIOKaJbHOH  CeTH, OIOMKETHBIX |

— OLIEHKA OTYETOB I10
1a00paTOPHBIM
pabotam Nel-17

— OIIEHKa YCTHOTO
OTBETA 110 TeMeE 2.2

— OlleHKa pedepaToB
1o teme 3.2

— OLICHKA
NUCbMEHHON PabOThI
no teme 4.1

OCYHICCTBICTCA
IMpCIogaBaTCjicM B IIPOLHCCCC IIPOBCIACHUA J'Ia60paTOpHI>IX BaH}ITI/If/'I, TCCTUPOBAHU,




BHEOIOYKETHBIX b oHI0B, o0OMeH
AIICKTPOHHBIMU JOKYMEHTaMH, paboTa ¢
JUYHBIMA ~ KaOWHETaMH, IIPOBCICHHE
IIPOBEPOK qepes pecypchl
KOHTPOJIMPYIOIIUX OPTaHOB.

3HaHus:

— BO3MOXKHOCTEH UCTIOJIb30BaHUS
MHQOPMALIMOHHBIX  TEXHOJOTUH Ui
pereHusI TIOCTaBJICHHBIX
npoeCCHOHANLHBIX 3aJ1a4, TPAMOTHBIHI
BBIOOD UHCTPpYMEHTA 6a30BOrO

MpPOrpaMMHOr0  o0ecnedeHus: s
JAJIbHENILEro NPUMEHEHNS,

— uHTepdeiica uH(OPMAITMOHHO-
MPaBOBOM  CHCTEMBI, BCECTOPOHHHUX
BO3MOXXHOCTEH TOMCKa HOPMAaTUBHO-
MpaBoOBOl HMHQOpMaLKU, CIOCOOOB €€
otOopa u oopmiteHus VTSt
JaJIbHENIIETO UCIIOJIb30BAHMS;

— BO3MOXKHOCTEHN CHEIHAIBHOTO
MPOrpaMMHOr0 obOecrnedeHus; noadop
ONITUMAJIFHOTO MPHUKIATHOTO PEIICHHS U
ajanTtanus ero JUig  MOCTaBJICHHBIX
npo(ecCHOHANBHBIX  3a/ay; 3HAHHE

METOJIOB U3YUYCHUS uHrepdeiica
BBIOPAHHOTO MIPOrpPaMMHOTO
oOecreyeHus;

— PECypCcoB TJIO0ANBHOM M JIOKaJbHOM
CeTH, Opra”Hu3anun CEeKTopa
rocyAapCTBEHHOro (MyHUIIMIIATBHOTO)
ynpasieHus u HTepHeT- pecypcamu;

— ocoOeHHOCTH 0e30macHoi padoThl C
BBOJIOM, XPaHEHUEM U I[epegadeu
uHpopmanuu, U o0ecrieyeHueM
pecypcocoepexeHusl.




