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HOACHUTEJIbBHAA 3AIINCKA

Cpennee mpodeccrnoHanbHOEe 00pa30BaHUE HANPABICHO HA DPELICHHE 33/a4 WHTEIUIEKTYaJbHOTO,
KyIbTYpHOTO ¥  NPO(EeCCHOHAIBHOTO  pa3BUTHUSA  4YeJIOBEKa W  HMMEET IeNbl0  MOATOTOBKY
KBUTM(DUIIUPOBAHHBIX Pab0OYMX WIHM CIYXKAIlUX U CHEIHAIUCTOB CPEAHETO 3BEHA MO BCEM OCHOBHBIM
HaNpaBJICHUSM OOIIECTBEHHO TOJIE3HON NESITEIbHOCTH B COOTBETCTBUU C MOTPEOHOCTSAMHU OOILIECTBA M
rocyIapcTBa, a TaKKe YIOBIETBOPEHHE IOTPEOHOCTEH JMYHOCTH B YrIyOJICHWHM M PpaCIIMPEHUH
oOpa3zoBanus. B 3ToM miaHe opraHu3aiysi CaMOCTOSITEIbHON paboThl 00yYarOIINXCsl BBICTYIIAET OJHUM
U3 KIIOYEBBIX BOIPOCOB B COBPEMEHHOM OOpa3oBaTeNbHOM Mporecce, (OPMHUPYIOUIUM JTHYHOCTh
oOyyJaromerocsi, ero MUPOBO33PEHHE U KYJIbTYpY O€30MacHOCTH, Pa3BHBAIOIIUM €r0 CIOCOOHOCTH K
CaMOOOYYCHHIO U MOBBIIICHUIO CBOETO MPOPECCHOHATBHOTO YPOBHSI.

[Tox camocTosITeNnsHOM PabOTOM OOYJAFOIIMXCSl CErOJIHS MOHUMAETCSl BHJI y4EOHO-ITO3HABATEIIBHON
JEATEIBHOCTH 0 OCBOEHHUIO MPO(ECCHOHANTBHOW 00pa30BaTENbHON MPOrpaMMBI, OCYIIECTBIIEMOH B
OTIPENICNICHHOW CHUCTEME, TPH TMapTHEPCKOM YYaCTHH TPEToAaBaTeNsi B €€ IUIAHMPOBAHWU M OIICHKE
TOCTHKEHHSI KOHKPETHOTO pPe3yibTaTa.

enpto camocToATensHON pPabOTHl sBISIETCS (POpPMHUPOBAHHE Yy OOYYArONIMXCSl CIHOCOOHOCTEH K
CaMOCTOSITEJIbHOMY IIO3HAHUI0O U OOYUEHUIO, IOUCKY JIUTepaTyphl, 0000IIeHHI0, O(OPMIICHUIO U
MIPEJICTABJICHHUIO TIOJYICHHBIX PE3YJIbTATOB, MX KPUTHUYESCKOMY aHAIH3Y, TOUCKY HOBBIX M HEOPIUHAPHBIX
peLIeHNH, apryMEHTHPOBAHHOMY OTCTAaMBAHUIO CBOUX MPEUI0KEHUN, YMEHUI MMOATOTOBKHU BBICTYIUIEHUM
Y BEJICHUS TUCKYCCHUU.

CamocrosarenbHas paborta oOydaromuxcs 1mo aucuuiuinHe «OpraHuszanus AesTelbHOCTH CIYXO
OpOHMPOBaHMS TOCTHHHYHBIX YCIYT» 3aKITIOYaeTCsl B M3YYEHHHM OTMACNBHBIX TEM Kypca MO 3aJaHHIO
MpenojaBaTeNsi M0 PEKOMEHJAyeMOW WM ydeOHOW JHTepaType W CrhocoOCTByeT Oosee TIyOOKOMY
YCBOGHHIO H3y4aeMoOTo Kypca, (OpMUpYeT HaBBIKH HCCIEAOBATENIBCKON paboThl Mo mpodiemam
M3y4aeMOT0, OpUECHTHPYET Ha YMEHHE TMPHUMEHSThH MOJIYYCHHBIE TEOPETUYCCKUE 3HAHWS Ha MPAKTHKE U
MIPOBOJIUTCS B CIICAYIOIIMX BHIAX:

e [IpopaboTKa JIEKIMOHHOTO MaTepHaa.

[ToaroroBka K MpakTUYECKUM M CEMHUHAPCKUM PabOTaM.
Pemrenue 3amgau.

BrinonHeHne UHIUBUYaTbHBIX 3aJaHUMN.

IloaroToBka K aTTeCcTaIlUH.



CTPYKTYPA CAMOCTOSATEJBbHOMN PABOTHI

Pa3nea 1. IlpaBuia npegocraBiieHusi TOCTHHHYHBIX ycJayr B Poccuniickoii @exepanun

CamocrosiTesbHast padora Ne 1
3aganue 1.
IMoAroTOBUTH 03HAKOMUTEIBHYIO MPE3EHTAIMIO C TOCTUHUIIAMU T. Tylbl ¥ 001acTH.
3aganue 2.
[ToaroroButs pedeparsl «Crenudrka TOCTUHAYHBIX YCIIYTY.
3aganue 3.
CocraBuTh cioBapb Ipo(hecCUOHATBHBIX TEPMUHOB I10 pa3ieny.
3aganue 4.
[ToAroTOBUTH KOHCIIEKTHI MO pa3ieiy.
3aganue 5.
CdopmupoBath MopT@oJiMo C JOKYMEHTAMHU, HEOOXOIUMBIMU I 0OeCTIeUeHHs TIpoliecca eI TeIbHOCTH
TOCTHHMIBI COTJIACHO paszieiny 1..

Paznen 2.0pranmnzanms ciay:k0b1 OpOHUPOBAHUS
CamocrosiTesibHas padora 2.

3ananmue 1.
[MonrotoButs coobmenust «lIpaBmiia aTHKETa MPU 0OCTY)KMBAHUU TOCTEH.
3ananmue 2.
CoctaBuTh CIIOBaph MPO(HECCHOHATEHBIX TEPMHHOB IO pa3aeiy.
3ananmue 3.
CdopmupoBats mopThomo ¢ TOKyMEHTalluel, He00X0 MO Tt oOecrieueHus mpoIecca AesITeTbHOCTH
TOCTUHUIIBI COTJIACHO pasneny 2.

Pa3znen 3. Buabl v cnoco0bl OpOHMPOBAHUA
CamocrosiTesqibHast padora 3
3ananmue 1.
Cdopmuposats moptdhomo ¢ JOKyMeHTaIuel, He0OX0AMMOM A1 00ecredeHus mpoIecca NeaTeIbHOCTH
TOCTUHUIIBI COTJIACHO pasneny 3.
3aganue 2.
[ToaroroBuTh coobiIeHUs «Buibl OpOHUPOBAHUSD.
3aganue 3.
CoctaBuTh cnoBapb Mpo}ecCUuOHATBLHBIX TEPMUHOB I10 pa3ieny3.
3apanue 4.
[ToAroTOBUTH KOHCIEKTHI MO pa3aeny 3.
3amanue 5.
[ToaroroButk npezentanuu «l'octunnyHas uHAyCcTpus . Tynbsl 1 06IaCTHY.

Pa3znen 4. Buabl 3asiBOK 110 OPOHMPOBAHUIO U IEHCTBHSI 110 HUM.
CamocrositesibHas padora 4
3amanue 1.
Pa3o0parh cHUTyallMOHHBIE 3a/laHUs [0 Pa3pElIEHUI0 BO3MOXKHBIX KOQIUKTHBIX CHUTYaIlMii B XOJe
nporiecca OpOHUPOBAHHUSL.
3aganme 2.
CoctaBuTh croBapb MpodeccnoHaNTbHBIX TEPMUHOB TI0 pa3jaeny 4.
3aganme 3.
CdhopmupoBats mopthoino ¢ J0KyMEHTaIHeH, He0OX0IMMOM st obecredeHusl mpoliecca e TEIbHOCTH
TOCTUHHIIBI COTJIACHO JAHHOMY pa3zeny.

Paszpnes S. Begenue yyera v XxpaHeHUe OTYETHBIX JaHHBIX.
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CamocrosiTesbHas padora 5.
3anaunme 1.
Cdhopmuposats moptdoamno ¢ JoKyMeHTauel, HeoOX0AMMOU 11t 00eCrieueHUs mpoliecca IeATeIbHOCTH
TOCTUHUIIBI COTIIACHO JAHHOMY pa3zeny.
3ananmue 2.
[MoaroroButh pedeparsl «CoBpeMeHHBIE 0a3bl JAHHBIX JJISI TOCTHHHIIBD.
3apanue3.
CocraBuTh cioBapb Npo(eccuoHaIbHbIX TEPMUHOB TI0 pa3zieny S.
3ananmue 4.
[ToAroTOBUTH KOHCTIEKTHI IO pa3eiy 5.

Pazaen 6. IlociienoBaTe IbHOCTH M TEXHOJIOTHS pe3ePBHPOBAHMS MeCC B TOCTHHUILIE.
CamocrosiTesbHas padora 6.
3ananme 1.
CdopmupoBath MopTQoano ¢ JOKyMEHTaIlUeH, HeOOXOAUMOM [j1s1 oOecIieueHus rmpoiiecca IeITebHOCTH
TOCTHHHIIBI COTJIACHO pazzaeny 6.
3ananmue 2.
CocraBuTh cioBaph NpodeccuoHaIbHBIX TEPMUHOB IO paseny 6.
3aganue 3.
[ToarotoButk pedpeparsl «Bunpl omarsl 3a OpOHUPOBAHHE.

Paszpen 7. CocraB, QyHKUMH M BO3MOKHOCTH MCIIO0JIb30BAHUS HHPOPMALMOHHBIX U
TeJIEKOMMYHHUKAIMOHHBIX TEXHOJIOTHI /IS MpUeMa 3aKa30B.

CamocrositesibHas padora 7.

3ananmue 1.

CdopmupoBats mopTdhomo ¢ TOKyMEHTaIMed, He0OX0AUMOM A1 o0ecredeHust mporiecca AesITeIbHOCTH

TOCTUHUIIBI COTJIACHO pa3aeny 7.

3aganmue 2.

[ToaroroBuTk npe3entanuu «I'odanbHbIe CUCTEMBI OPOHUPOBAHUS.

3ananmue 3.

CoctaBuTh cnoBapb npodeccHOHaIbHBIX TEPMUHOB IO pazjeny 7.

3ananmue 4.

[ToAroTOBUTH KOHCIEKTHI MO pa3aeny 7.

Pa3znea 8. [IpaBuiio 3anosiHeHus1 0JIAaHKOB OPOHMPOBAHUS /IJIsl MHAMBHUIYAJI0B, KOMIIAHUI,

TypareHcTB M ONepaTopoB.
CamocrosiTesqbHas padora 8.

3apanue 1.

Cdopmuposatk mopTdhomo ¢ JoKyMeHTaIuel, He0OX0AMMOM 111 o0ecrieueHus mpoiecca AesITeIIbHOCTH

TOCTUHUIIBI COTJIACHO pa3jeny 8.

3amanue 2.

CocrtaBuTh ClIOBaph NPo(ecCHOHATBLHBIX TEPMUHOB TI0 pazjaeny 8.

3amanmue 3.

[ToarotoButh pedeparsl «CyHIHOCTH TPYINIIOBOTO OPOHUPOBAHUS.

Pa3nesn 9. Oco0eHHOCTH M METOABI TAPAHTHPOBAHHOIO M HETAPAHTHPOBAHHOIO OPOHMPOBAHMSA.
CamocrosiTesbHast padora 9
3aganue 1.
CoopmupoBaTh NopTH0oJIMO ¢ JOKYMEHTalue, Heo0X0AUMOM A1 o0ecriedeHus npolecca JesiTeIbHOCTH
TOCTUHUIIBI COTJIACHO paszemy 9.
3aganmue 2.
[MonroroButk coolmmenuss «OcoOeHHOCTH TBOMHOT0 OPOHUPOBAHUS.
3aganue 3.
CocTtaBuTh COBaph NpOo(ecCHOHAIBHBIX TEPMHUHOB I10 pa3zaemy 9.
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3ananue 4.
Pa3o0pathk cuTyalimoHHbBIE 3a7]a9U TI0 TEME.

Pazgen 10. IlpaBuna aHHyJupoBaHus OPOHUPOBAHUS.
CamocrosiTesbHast padora 10.

3anaunme 1.

CdhopmupoBats TOPTHOIUO ¢ goxkymeHranued. HeoOxommmoil st oOecmedeHus —Iporecca
NEeSITeTFHOCTH TOCTUHUIIBI coTryiacHO pazaeny 10.

3ananmue 2.

CocraBuTh cli0Baph Mpo(PecCHOHATBHBIX TEPMHUHOB I pazzaena 10.

3ananmue 3.

[MoxrotoButs pedepats! «IIpuunHbI aHHYIUPOBAHHUS OPOHM».

Pazgen 11. [IpaBuia BeaeHus TejiepOHHBIX MEePEroBOPOB M MOBeeHHE B KOH(PIMKTHBIX CUTYAI[UAX
¢ noTpedUTeAMHM NIPU OPOHUPOBAHMM.
CamocrosiTesbHast padora 11.
3aganue 1.
CdopmupoBath mopTdosno ¢ JTOKyMEHTaIMen, HeoOX0MMOM JIjIst oOecTieueHus mpoliecca IesATeIbHOCTH
TOCTUHUIIBI cOracHo paszaeny 11.
3ananmue 2.
[ToaroroButk pedeparsl «PemieHne KOHPIUKTHBIX CUTYALU.
3ananmue 3.
CocTaBuTh cioBapb MpodeccuoHaIbHbIX TEPMUHOB 10 pazeny 11.
3ananmue 4.
[ToaroroButk coobuienus «lIpaBuna BeneHus TenePOHHBIX TEPETOBOPOBY.
3ananme S.
Pa3o0path KOHQIIMKTHBIE CUTYAIIMU TTPU OPOHUPOBAHUH.

Pa3znen 12. CocraB, pyHKUMH M BO3MOKHOCTH MCIIOJIb30BAaHUS HHPOPMALMOHHBIX U
TeJJEKOMMYHHUKAIMOHHBIX TEXHOJIOTHIl Il 00ecrieyeHusi nmpouecca OpoHUPOBaHMSI.
CamocrosiTesibHas padora 12.

3ananmue 1.

Cdopmuposate moptdhomo ¢ TOKyMeHTaIMelH, He0OX0AUMOM A1 o0ecreueHus mpoiecca AesITeIbHOCTH
TOCTUHHUIIBI COTJIACHO pazaeny 12.

3aganue 2.

CocTaBuTh cioBapb MpodeccuoHaIbHbIX TEPMUHOB 10 pazjeny 12.

3aganue 3.

PemuTh cutyalinoHHBIE 33/1a41 110 TEME.

3ananue 4.

[ToarotoButh mnpe3eHtauuun  «Mcnosb3oBaHue HMHGOPMALUMOHHBIX U TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 7151 o0ecrieueHus mporecca OpOHUPOBAHUSY.

HHCTPYKIHUA K CO3JAHUIO PEPEPATA

Pedbepar -  kpaTkoe  H3JNOXKEHHE  COJACP)KAaHMUS  KHHT, CTaTbed H  JIPYrux
MH(QOpPMALlMOHHBIX HMCTOYHMKOB, TaKkKe [JOKJIAaJ ¢ TakuM M3ioxeHueM. Pedepat— 310 He
CouMHEeHHe, a o0030p mnyOnaukauuii, JOCTYNmHBIX MO 3ajaHHONH Teme. Pedepar oTBewaer Ha
Borpoc: «Kakas nHpopmanus cogepXuTcs B IEpBOUCTOYHHUKE, YTO U3J1araeTcs B HEM?».

Omansl pabomul Hao pedepamom

1. BriGop mnpoOiaemsl, €€ oOoCHOBaHME U (HOPMYIUPOBAHUE TEMBI.
2. V3ydyeHHe OCHOBHBIX HCTOUHHMKOB IO TeMe. 3. OmpeaelieHne OCHOBHBIX MOHATUH TeMbl. 4.
CocraBrneHnue miaHa.
5. Peanusanus nnana, Hanucanue pedepara. 6. PemakTopckas mpaBka TEKCTa.

7. Odopmnenue pedepara U MpoBEpKa TEKCTa C TOUYKU 3PEHUSI TPAMOTHOCTHU U
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CTHUJIM CTHKHU.
Cmpykmypa pechepama 1.BBenenue.

2. OcHoBHas 4yacTh. 3. 3aKJIIOYCHUE.

4. Criucok JmTepaTryphl.

ITpunoxxenue (HeoOs13aTe/IbHAS YaCTh).

Tpebosanusa k ogpopmnenuro pepepama

Conepxanue Tekcta pedepara mpeacTaBisieT coOOM JIOTHYECKH BBICTPOCHHOE H3JI0KECHHUE
Marepuana 1o 3aJJaHHOW TeMe, KOTOPOE MOXKET COIPOBOXKAATHCS TaOJIMIIaMH, HUJIUTIOCTPAIHSIMHU,
rpadukamMu, IUarpaMMaMH = H  JIPYTUMH  COCTaBJISAOMMUX. PedepaTuBHyr0 padOTy CTYIEHT
BBIIMMOJIHACT HA CTAaHJAPTHBIX JIMCTaxX nucyedr Oymaru ¢gopmatra A4 ¢ 0JHOCTOPOHHEH MEeYaThIo.

Tounwlii 00beM pedepaTa 3aBHCUT M OT TEMBI, W OT KOJHYECTBA MPOPaOOTaAaHHBIX
HCTOYHHUKOB, U OT 3aJayd, KOTOpPYIO NOCTaBUJ Imepern coboil cryneHT-aBTOp. OO0BEM paboOTHI
or 10 ngo 20 numcTtoB, 0€3 MPUIOKEHUS.

Texkct momemraeTcs Ha OJHOM CTOpOHE JHCTa € OO0s3aTENbHBIM BBIJCJICHUEM TIOJICH:
neBoe mose smcra — 30 mm, mpaBoe — 10 wmm, BepxHee u HwxkHee — 20 MM M TOPSIKOBOM
HyMEpalueH JuCTOB.

Hymepanust mucToB BBITIONHSETCS apaOCKuMu mudpaMu B MPaBOM HUIXKHEM YyIrjy JIHCTA.
TuTynpHBIA JIHCT, BKIIOYAETCS B OOIIYI0 HyMEparu, HO HOMEp Ha HEM HE CTaBUTCS.

Yactamu pedepara cumrtarorcs Jguctel COJEPXKXAHUE, BBEJEHUE,
OCHOBHAS  UYACTbH, 3AKJIIOYEHHE, CIIMCOK JIMTEPATYPHI, IIPUJIIOXEHHUE.
Kaxpgas yactb J0JKHA HAYMHATHCS C HOBOTO JIMCTA, @ pa3/ielibl CIEAYIOT APYT 32 JPYTrOM.

Ab3ar B TekcTe HauwmHAKOT oTcTymoM B 1,27 mm. Jlms HaGopa tekcta B pedepare
ucnoasdyercs mpudt Times New Roman, pasmep ocHOBHOro TekcTa — 14, Ha3BaHHE YaCTH —
16 momyxupHBIH, Ha3BaHUE pa3zaena — 14 Moy)KHpHBIH, B 3aroJI0BKax 4acTell W pa3esioB Bce
OYKBBI MPOTIMCHBIE (3arjaBHbIe). B Tekcre wmcmoab3yercs 1,5 MEKCTPOUHBINA HHTEPBAL.

Paccrosinne Mexay 3arojoBKaMH 4acTed W pasfeiioB, pa3AeioB W TaONWIl, TPUIOKEHUU U
UX HaUMEHOBAaHUM, YacTbIO (pa3menoM) © TEKCTOM JOJDKHO OBITh PaBHO
onaomy 1,5 mHTepBainy.

JIucT TekcTa M0JDKEH OBITh 3alojiHeH He MeHee uyeM Ha 2/3 gactu ero (opmara.
BripaBHUBaHUE TEKCTa MPOU3BOAUTCA MO HupuHe. s Toro 4ToObl TEKCT pPaBHOMEPHO
3aMOJIHSN BCIO TMJOCKOCTh JINCTAa HEOOXOJUMO MPUMEHSTh MEPEHOC. Ha MaHeJd HHCTPYMEHTOB
OoTKpHITh «CepBucy», 3aTeM «S3bIk», 3aTeM «PaccTaHOBKa MEPEHOCOB» — TOJBKO
«ABTOMAaTHYECKasi paCCTAHOBKA ITEPEHOCOBY.

TekcT mokymMeHTa [enuTcs Ha 4acTH, pas3Aelibl W Mojpasjaenbl. YacTu JOJKHBI HMETh
MOPSAJIKOBBIE HOMEpa B Ipelaelax BCEro AOKyMeHTa, o0Oo3HaueHHble apabckumu uudppamu
0€3 TOYKH U PACIOI0KEHHBIE MO I[EHTPY JIUCTA.

Paznensl nOMKHBI MMETh HyMeEpaluio B IpeleliaX dYacTd, HOMEp pasjelia COCTOMT U3
HOMEpa 4YacTH M pa3jena, pa3[elieHHBIX TOYKOW. BolpaBHMBaHWE HauMMEHOBAHUU NMPOU3BOASTIIO
LEHTDY. [locne HaumMeHOBaHMS YacTU WM pasjeia Touka He craButTca. OdopmieHue
MoJpa3aeiaoB 3aBUCUT OT oObeMa JaHHOro Tekcra. Ecnu moapasngen 3aHuMaer oObem Ooiee
OJIHOM CTpaHUIBI, B O3TOM cllydae CTaBUTCS HOMEp 4YacTH, pa3faena U MOoJpa3jena,
paszieneHHbIX TOoukoil. Ecim B TEKCTOBOM JOKYMEHTE IOoJpasjed 3aHuMaer o00beM MeHee
OJIHOM CTpaHULIbl, TOTJa OH He uMeeT HyMepanuu. [logpaszmen HaumHaeTcss B Hayale TEKCTa,
KaKk TpeIiokKeHHne Hu O0003Ha4YaeTcs MOJYXKUPHBIM KYpCHBOM.

B TekcTtoBOil YacTh mepedyuciIeHUs IO IYHKTAaM MOXHO 0003HadyaThb  4YepTOYKAMH,
nudpaMu  MIM  TOYKAMH, HO TIPH 93TOM HCIOJb30BaTh TOJBKO JBa BapuaHTa (Hampumep:
TOYKM M HU(PBHI), BBIpaBHUBAHUE JAHHBIX DJIEMEHTOB IIPOU3BOIUTCS 110 KPACHOU CTPOKE.

B Tekcte HeoOXoauMoO JAenaTh CCBHUIKM Ha HCIOJb30BAHHBIE MUCTOYHUKU B  I[€JIOM.
Homep wucCTOYHMKAa U3 CHOHCKa JUTEpPaTyphl 3aKIIOYAIOT B KBaJpaTHble ckoOku [5], ecnmm 1Mo
TEKCTY TPHUBOJUTCS IIMTATa, TO CChUIKA JeaeTCs cieayoimumM obpasom: [5, ¢.33].

[Ipu cceuikax B TEKCT€ HAa CTPYKTYpPHBIE AIJEMEHTHl WU Apyrue (GopMbl MpencTaBiIeHUS
MaTeprana HeoOXOOMMO YKa3blBaTh MX Ha3BaHWE M TMOPSAAKOBBIM HoMmep. Hampumep: «... B
OCHOBHOM 4YacTh OBLIM PACCMOTPEHBHL...», «... B COOTBETCTBUH C Tabm. l...», « ...Ha puc.ly, «..B
npwi. A.l». TToBTopHasi ccbuika Ha puc.l odhopmisieTcs ciaeayroomum oopasom (cM. puc. 1).
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Ecnu B Tekcre mnpuUBOAMTCS TOJBKO EAMHOXABI TaOJNHMIla, PHUCYHOK, MNPHIOXKEHUE HUX
MOPSJKOBBI HOMEP HE YKa3bIBAIOT «... HA PUCYHKEY, «... B IPUIIOKEHUN.

TeKkcT TOSICHUTENbHOM 3alMCKA MOXKET CONPOBOXKIATHCA WUIIIKOCTPALUSIMH.

KonnyectBo wumoctpanuii  AOJDKHO OBITh  JTOCTATOYHBIM  JIJISL TIOSICHEHUSI M3JIaraeMoro
Marepuana. MelKkue WITIOCTPAIUU MOTYT OBITh PACIOI0KECHBI o TEKCTY IOKYMEHTA KakK
MOYHO OJIFKE K COOTBETCTBYIOIIMM YacCTAM JOKYMEHTA, B MPUJIOKCHUHU TPEACTABIISIOT
KpyMHbIE  HWJUTIOCTpAllMM, 3aHUMAmpNMe OOoJbIIyl0 dYacTh Jjucta. lloag wuocTpanusamMu
MOHUMAIOT HEMOCPEACTBEHHO PHUCYHKH, a TaK e rpauku, auarpamMMbl U depTexu. Bce
WUTIOCTPAIIMA  HyMeEpyIoT apabckuMu nudpaMu CKBO3HOU HyMmepamued m 0003HadaroT «PucyHOK

1)), 3a HUCKIIIOYCHUCM PUCYHKOB B INPUIIOKCHUAX, €CJIM PHUCYHOK II0 TCKCTY OAWMH — C€ro HC
MOANMUCBIBAOT U HEC HYMCPYIOT. I/IJIJIIOCTpaIII/II/I MOT'YT HMCTh TIIOSACHUTCIBbHBIC HOaHHBIC. CnoBo
«PI/ICYHOK)) n €ro HauMMCHOBAHUC noMemarT IMOCIC caMou HIUTIOCTpAalUH.

Jlns BBINOJIHEHUS HAANMCU JUIS  WUIIOCTPAalUM pAacCHOJIOKEHHBIX B TEKCTE
He00XO0MMO HCTIONb30BaTh mpudT 12 pasmepa.
Hudposoit matepuan odopmisiioT B Bujae Tabaun. Tabmuibsl B 3aBUCUMOCTH OT HX
pazMmepa pacroJiararoT 1ociie TeKCTa, B KOTOPOM OHU YIIOMUHAIOTCSl BIIEPBbIE UIM  Ha
cleayrouein CTpaHuIle, TpU HeoOXoauMocTH B mpuinoxeHuu. CrnoBo «Tabmuma»
MOMENIAIT HajJ Tabnuied B  JIGBOM BEpPXHEM Yy, HYMEPYIOT TaOJaulbl CKBO3HOMU
HyMepalnuel mo Bcemy Tekcry npoekta Tabmuma 1 — Knaccudukanus useroB unu Tabnuna B.1,
€CIIM OHa pa3Meulaercs B NMpuiiokeHuH. Ecnu Tabnuna mepeHocUuTCs Ha APYTyK CTpaHUIY, Haj
apyrumu  yactsimMu numyT «l[lpomomkenue tabmunsl 1», winm «OxoHuanue Tabmuuel 1» Ha
nocjieAHell cTpaHule, ecid Taliaula 3aHUMaeT HEeCKOJbKO cTpaHull. HaumMmeHoBaHue TaOIHIIbI
yKa3bIBalOT OJMH pa3 Ha nepBoi crpaHuue. ['padpy HOMep mo mopsaky B Tabiauny He
BKJIIOYAIOT, €CJIM €CTh HEOOXOJAMMOCTh B HyMEpaluH, MOPSAIKOBBIII HOMEp yKa3bIBalOT B MEPBOMU
rpage psaoM ¢ HauMEeHOBaHUeM nokaszaTtens. Hymepanuto rpad TaOauibl BHIMOIHAIOT TOJIBKO B T€X
cly4yasiXx, KOTrJa BBINOJHAIOT I[EpeHoC TabnuIbl Ha clenywoiyio crpaHuny. Ecim  Bce
MOKa3aTead, MpPHUBEIEHHbIE B TaOIULe BBIPAXEHbl B OAHOW (IU3MUECKON BEIMYMHE, TO €€
o00O3HaueHHE OMEIIAT HajJ Taliuuel chpaBa, HNpuUMeHsAs npemior «B», ecnu B pasHBIX, TO B
3aroJIOBKE WJIM TOJ3aroyioBke Kaxnaoi rpadsr (cronbua). [lpu 3anomHeHun TabnHI JOMYyCKaeTcs
yYMEHbIIATh pa3Mep IMpU@Ta, HO MPH 3TOM Bce TAOJMIBI JOKYMEHTA AOJDKHBI OBITh 3alOJIHEHBI
HIpUPTOM OZHOTO  pazMepa. BolpaBHUBaHMe BTaOJnLe BBINOJHAETCA B 3aBUCUMOCTH OT
JCTETUYECKOI0 BOCIPHUATHS, €CIM TEKCT B CTOJOLE cocTaBisdeT 1-2 cioBa, TOrAa BbIpaBHUBAHHME
BBIIIOJIHSIETCS 110 LEHTPY, B
OCTaJBHBIX CJIy4asiX OHO IPOM3BOJIUTCA IO JIEBOMY Kpalo WM MO HIUpUHE croibua. B koHume
TEKCTOBOI'O  JOKYMEHTAa NPHUBOJUTCS CHUCOK JINTEPATypbl, KOTOPBIH BKIIOYAIOT B COJEpKaHUE
JOKYMEHTA.
Cnucok JOJIKEH coAepk aTh CBEAEHHUs 00 MCTOUHHMKAX HHPOPMAIUK, UCIOJIb3YEMBIX
IIpYU BBIMOJHEHUU paboThl. B cnucok murepatypbl  MOryT  BXOJMUTbY4YEOHHKH,  yueOHbIE

nocoOusi, CIpaBOYHUKH, HOPMATUBHO-TEXHUYECKUE JOKYMEHTHI, CTaHaPTHI,
nepuoauyeckas mneuatb, Internet. Coucok auTepaTyphl COCTaBIAIOT B aja(aBUTHOM MOPSIKE,
HOpMaTHUBHbBIE JJOKYMEHTHI, CTaThU M3 XYpPHAJIOB, U U3 Internet.Bkimto4aior B o0uryro

MOCIE0BATEIbHOCTh. YIOPAJAOUYEHHBIH CIOMCOK JOJKEH ObITh MPOHYMEpPOBAaH IO MOPSAIKY
3anucelt apabckuMu UdpamMu ¢ TOUKOH.

daMunuM W HMHULOHAIBL aBTOPOB WMIJIM OCHOBHBIX 3arjlaBUii Me4aTaloT KYpCHBOM.
CBenenusi 00 ucTouHuke HMHGOPMALMU YKa3bIBAIOT B CIEAYIONIEH MOCIeI0BAaTEIbHOCTU. aBTOD,
Ha3BaHME, MECTO W3JaHUs, U3ATENbCTBO, T'OJ HU3JaHUsS, KOJIWYEeCTBO cTpanul. llpm ykazanuu
B CIIMCKE IJHUTEpaTypbl JKypHAJIbHOM CTaThbM COONIONAETCA CIEAYIOIUA TMOPSAAOK: aBTOP,
Ha3BaHUE CTaThbU, HA3BaHHWE >XYypHaua, TOJA W3JaHUs, HOMEp W3JaHUus, HOMEpa CTPAHUI[ CTAThH.
Ecniu B KauecTBE WCTOYHMKA yKa3blBae€TCsi  MHTEpPHET, B  TakoM  cllyyae  CHauala
MPOMUCHIBACTCS Ha3BaHUE CTaThd, aBTOp (eCiuM OH yKasaH), a 3aTeM ajapec caiita B Internet.

Marepuan, JOMOJHSIOMMUA TeKCT pedepara, OOMycKaeTcs MOMENIAaTh B MPHIOKEHUSAX.
[Ipunoxenue oGhopMIAIOT KaK MPOJOKEHHE TaHHOTO IOKYMEHTa Ha TOCIEAYIOIIUX €ro JHCTaX.
B Texcre Ha Bce MPUIIOXKEHUsS TOJKHBI ObITh MaHbl CChUTKU. [IpHITOKEHUs pacmoyararoT B MOPSAKe
CCBIJIOK Ha HHMX B TEKCTe JNOKyMeHTa. Kaxaoe mpuinoxkeHue cilelyeT HauyMHaTh C HOBOTO JIMCTa
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c yka3zanweM HaBepxy mnocepeaune nucra cioBa «[IPUJIOXKEHUE» wu ero o06o3HaueHUS.
[Ipunoxenus o0003HAYAIOT 3arjaBHBIMH OyKBaMU pycckoro aindaBuTa, HayuHas C A, 3a
UCKIIIOUeHUEM  OYKB E, 3, i, O, 4, b, bl, 'b. Ilocine cnoa «IIPUJIOXEHUMEY»
cienyer OyKBa, o0o03Havamas €ro IOCJIEI0BATEIbHOCTh. Bce NpuiokeHus J0JKHBI
OBITH MEpPEYHCICHBl B COACPKAHUM JOKYMEHTA C YKa3aHHeM UX O00O03HAueHHUH U 3arojOBKOB.
KonndecTBo NMCTOB B NMPHIIOKEHUM 3aBHCUT OT 00beMa WH(OpMALUU 3aJI0KECHHOU B Hero.
KonunuectBo npunoxxeHuil onpeaensercss Heo0X0IUMOCThIO.

Kpumepusamu oyenxu pepepama asnaromes — HouzHa pedepupoBaHHOTO TEKCTA;
— CTEIMEeHb PACKPBITHS CYIIHOCTH MPOOJIEMBI: — 000CHOBAaHHOCTH BHIOOpA UCTOYHHUKOB,
— cobuonenne TpeboBanuii K opopmieHuto. Hosusna mexkcma onpeoensemcs.
— aKTyaJbHOCTHIO IPOOIEMBI U TEMBI;

— CaMOCTOSITEJIbHOCTBIO B IIOCTAaHOBKE  MpoOieMbl, B (OPMYJIUPOBAHUU HOBOTO
acreKkTa BBHIOpAaHHOW JUIsi aHaiM3a MpoOJeMbl, B YCTAHOBJICHWU HOBBIX CBs3eH, (MEXIpEIMETHBIX,
BHYTPHUIIPEIMETHBIX H HHTET PATHBHBIX);

— HaJU4YueM aBTOPCKOM MO3UIUH;

— CTWUJIEBBIM €IMHCTBOM TEKCTa, €IMHCTBOM KaHPOBBIX UyepT. Cmenens packpvlmus cyuHocmu
npobiemsl npeononazaem. — COOTBETCTBUE INIaHA TeMe pedepara;

— COOTBETCTBME COJIEpKaHUS TEME U IUIaHy pedepara,

— TOJIHOTY W TJIYyOWHY PaCKPBITHS OCHOBHBIX MOHSTHH POOJIEMEI,

— 000CHOBaHHOCTH CIIOCO0OB U METOA0B pabOTHI C MaTEpPHAIOM: — YMEHHE paboTaTh ¢
JIUTEPaTypOH;

— yMeHue 00001aTh, JenaTh BHIBOABI, COMOCTABIISTh Pa3MUHbIe TOUKU 3PEHUS 110 TaHHOU
npobneme.

ObocHosanHOCMb 86100paA UCMOYHUKOS8 OYeHUuBaemcs. — MOJTHOTOW HCIOJIb30BaHUS paboT MO
npooieme;

— MPHUBJICUCHHEM HauOoJee M3BECTHBIX M HOBEHIIMX paboT Mo mpobieme (KypHaIbHBIC
nyOJIMKaIMy, MaTepuaabl COOPHUKOB HAYYHBIX TPYIOB H T.1.).

Cobnwoenue mpebosanuti Kk 0¢hopmieHuo onpeoensiemcs. — OEHKOW TPaMOTHOCTH U KYJIbTYPbI
U3JI0KECHHUS;
— BJIaJICHHUEM TEPMUHOJIOTHEH U TOHSATUWHBIM amnmapaToM
poOIEeMBI;
— coOuroieHneM TpeboBaHUM K 00bemMy pedepara:
— NpaBWIbHBIM O(QOPMIIEHHEM CCBHUJIOK Ha HCHOJIb3YEMYIO JIUTEPATypYy;
— KyJIbTYypoit oopmiieHus.

—  HE 3amoJIHATh OJWH  ClalI  CHIMIIKOM  OoibiiuM  00beMOM HHGMOPMALUHU:
€IMHOBPEMEHHO MOXHO 3allOMHUTb He Oosiee Tpex (aKTOB, BBIBOJOB,  ONpPEACICHUH.
Haubonbmas »>(@PekTUBHOCTh AOCTHraeTcs TOrja, KOrja KIIOYeBble MYyHKTHl OTOOpa)xaroTcs IO
OJIHOMY Ha KaXKJIOM OTJEIbHOM Claie.

Kpumepuamu oyenku npezenmayuu aenaromcs: — CoOTBETCTBUE 3asIBJICHHON TEME U LIEJAM,

— COOTBETCTBH € BBICTYIJICHHUIO,
— COOTBETCTBHE JU3aiiHa claiijia coaep KaHuIo.

WHCTPYKIUS K COCTABJIEHUIO MYJIbTUMEJAUNHBIX NIPE3EHT AITUI
POWERPOINT

[IpezeHTanuss — 3TO CONMPOBOXIEHUE JOKJIaaa WU BbICTyHJeHus. B Hacrosmee Bpems
CYLIECTBYIOT TNPHUKJIAJAHBIE MPOTpaMMBbl I MOATOTOBKM BBICTYIUICHUH WM  CO3JaHUsA

npe3eHTanuil  (IeMOHCTPAMOHHBIX MAaTepUalioB) C HCIOJb30BAHUEM  KOMITBIOTEPHBIX
cnaiijoB. Ilpe3eHTanum MOXHO NPEACTABIATh B JJIGKTPOHHOM BHJE, pacledyaTbiBaTh B BHUIE
pa3gaToyHoro Marepuana (KONMWU BCEX CIAiIOB) WIM  PacIpOCTPaHATh  depes UHTEpHET.
OCHOBHBIMH JJIEeMEHTaMU TMpe3eHTaluu SABIAOTCA crnaiael. C  moMoOLbIO  pefakTopa
PowerPoint Mo>xHO cO3/1aBaTh ClIalibpl, B KOTOPBIX TEKCT COYETAETCs C TabJIMLaMU, AUarpaMMaMH,
rpaguueckuMu 00bEKTaMM, KapTUHKaMH, pHUCYHKaMH, (oTorpadusMu, ¢uibMaMH U 3BYKOM,
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Bujeo kinunamu. Kaxawiil ciaiijg mpeseHtanuu  o0JialaeT  CBOMCTBAMHU, KOTOpPBIE BIIUSIIOT
Ha  ero oTroOpaxeHue BO BPEMs JIEMOHCTPAIUH:

— pa3mep crania,

— pa3Merka ciiaiijia (pacrnoioKeHre 3aroJIOBKOB, TEKCTa U 00BEKTOB Ha Cllaiiie);

— mabaon odopmiieHus (Iu3aiiH crnaiaa); — s dexT nmepexona oT craiga K ciamy
[Ipe3enTanuio MOXXHO CO3J4aTh HECKOJIBKUMHU CIIOCOOAMU:

— HOBas mpe3eHTarus (0e3 pa3sMeTKH Wiau Ha 0a3e. MaKETOB TEKCTa, MAKETOB COACPKHUMOTO HIIH
MaKETOB TEKCTa U COJACPIKMUMOIO0);

— u3 mabnoHa 0popMIICHNUS,

— U3 MacTepa aBTocoaepkanus (Ha 6a3ze mabIIOHOB IPE3CHTAIINN);

— U3 UMEIOTIEHCSl Ha KOMITBIOTEpE npe3eHTanuu. Cmpykmypa npezenmayuu

[Ipe3enTanus 10oKHA BKJIIOYATH!

1. TutynbHbIH TUCT (Ha3BaHUE HCCIICIOBAHNUS)
Conepxxanue

3. Iens paboTsr

4, XoI v pe3yabTaT uccienoBanusa 5. BbiBobI

Crucok ucnoJIb30BaHHBIX PECYpCOB. Ipebosanus Kk 0ghopmieHuro
K conepxanuro:
— COOTBETCTBHE 3asIBJICHHOMN TEeME H IeJISIM
— MPaBUIBHOCTh UCIOJIB3YEMOU TEPMHUHOJIOTHHI
— HQJIMYUE  JIOTUYECKOM CBSI3U MEKAy  pacCMaTpUBaeMbIMU  SIBICHUSIMH H
MMOKa3aTelsIMu;
— HCTOJIb30BAHME KOPOTKHX CJIOB W  TPEMIOKEHHH, MUHUMAJIbHOE KOJUYECTBO
MPEJIOT OB, HAPEUYUi, MpUIaraTeIbHbIX
— npeacTaBieHne nHQopManuu B BHAE KapTOoCcXxeM, TpaduKOB U JUarpamm;
- OTCYTCTBUE  TeorpadUuecKkux, TIpaMMaTUYECKUX U CTUIHUCTHYECKUX OUINOOK;
- dbopMynupoBKa BBIBOJA IO pe3yabTaTaM MPOBEAECHHON pabOThI.
K cTumro

- coOmoaenne eauHoro cruis  odopmiecHus (u3beraiite cTHici, KOTOpbie OyAyT
OTBJIEKATh OT CaMO¥ MPE3CHTAINH);

—  HaJIMYUMe OJHOTUIIHBIX OJJICMEHTOB HABUTAllMM Ha BCeX cinaijax (ympasisroniue
KHOTIKH, TUIIEPCCHLIKN);

—  BcnoMmorarenbHas uHopmarus (yrnpasisoniie KHOMKKH) HE JOJDKHBI Mpeo0iagaTh Hal
OCHOBHOI uH(opMalueii (TeKCT, pUCYHKH);

—  dYepeloBaHUWE HCIOJb30BAaHMS pa3HbIX BHUAOB CIAWJIOB. C TEKCTOM; C TabIuLIaMu; C
quarpaMMaMu; ¢ aHUMalluen;

—  BbIOOp (OHA MPEUMYIIECTBEHHO O0O0Jiee XOJOTHBIX OTTCHKOB (CHHHMI WJIM 3EJICHBIH).
[1€cTprie GOHBI HEAOMYCTUMBI,
— 3anuBKa (oHa, OYKB, JMHUNW NPEANOYTHTEIbHA CIOKOWHOTO, «HESJOBUTOTO» I[BETa, HE
BBI3BIBAIOIIAS PA3/IpaKEHHUE U YTOMIICHUE TJ1a3;
— Uit OHA U TEKCTa UCIOJb30BAHNE KOHTPACTHBIX [IBETOB;

- WUIIOCTPALlMM 110  BO3MOXHOCTHM JIOJDKHBI OBITh MOANMCAHBI, HAAMHUCh JOJDKHA
pacnoJsiaratbcs MoJi KapTUHKOM;

—  Ha OJHOM cllaiijle PeKOMEHIYyeTCs HCIOJb30BaTh He Oojiee TpeX LBETOB. OJMUH JUISA
¢oHa, OJTMH 17151 3ar0JIOBKOB, OJIMH JJI TEKCTA,

—  4YEepTEKH, PUCYHKH, dotorpadpuu " apyrue WJUTIO CTPAllMOHHBIE
Marepuaibl  JIOJDKHBI, IO BO3MOKHOCTH, MAKCUMaJIbHO PAaBHOMEPHO 3aIlOJIHUTh BCE DKPAHHO €
noJie;

—  3BYKOBOE€ COIIPOBOXIEHUE CIAWJ0B HE JOJDKHO HOCHTb PE3KHM, OTBJICKAIOIIUH,
pasapaxaronuii xapaxkrep;

—  UCHOJB3YHTE BO3MOXHOCTH  KOMIIBIOTEDHOW  aHMMalMu I [PEICTaBICHUS
uHopmanuu Ha crnaijge, HO HE CTOUT 3J0YHOTPEOJATh pAa3NMYHBIMU aHUMAIIMOHHBIMHU
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s dexTamu, OHM HE JOJDKHBI OTBJIEKAaTh BHUMAHHE OT COJepKaHus HH(opManuu Ha crnaize.
K rekcry

—  IPEaNOYTUTENHHO FOPU30HTAJIBHOE pacnoJioxeHue nHpopmaImu,

—  Haumbosiee BakHasi MH(OpMaLUs OJDKHA pacHoJiaraThCs B IEHTpPE dKpaHa,

—  pasMmep wmpudTa IOJDKEH COOTBETCTBOBATH BAXKHOCTH HMH(GOPMANMH, 3aroJIOBKH
JOJKHBI IPUBJIEKaTh BHUMAaHUE ayIU TOPUH:

Jlist 3arosioBkoB — He MeHee 28 Jliist mHdopManuu — He MeHee 24,

—  mpudTel 0e3 3acedek Jerdye UYHTaTh C OOJBIIOrO PACCTOSHUS;

—  Henb3sl CMEIIMBaTh pa3Hble TUINBI WWIPUPTOB B OJHOM Mpe3EHTAIUU;

— I BBIIENCHHS HWH(GOpPMAUMM CIEAYyeT MCIOJIb30BaTh KUPHBIA MPUPT, KypCUB UITN
[IOJYE€pPKUBAHMUE;

—  HeNmb3sl 3JIOYNOTPeOJIsITh NPONUCHBIMU OykBamMu (OHU YMTAKOTCS XYK€ CTPOUHBIX);

— A BBIJEJNEHHUS CJIEeAYyeT HCIOJb30BaTh. pPaMKH, TPAaHUIbI, 3JIMBKY, pa3HbIe I[BETa
mpUQTOB, MTPUXOBKY, CTPEIKH;

—  HE 3amoJHATh OJMH  CJalJ  CIMIIKOM  OOoJpmIMM  00beMOM HMH(OpPMALUU:
€MHOBPEMEHHO MOXHO 3allOMHUTb He Oosiee Tpex (HaKTOB, BBIBOJOB,  ONpPEACICHUH.
Haubonbmas »(@PekTUBHOCTh JOCTHraeTcs TOrja, KOrja KIJIOUeBble MYHKTHl OTOOpa)xaroTcs IO
OJIHOMY Ha KaXXJIOM OTJEIbHOM CllaiJie.

Kpumepuamu oyenxu npesenmayuu agaiaromecs: — CoOTBETCTBUE 3asBIECHHON TeMe U LeNM;

- COOTBETCTBHE BBICTYIIJICHHUIO;
— COOTBETCTBME JM3aliHa Cllalla COJEPKaHUIO.
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