AHHOTAIMU K pabo4yuM IporpaMMam AUCIUTIINH
OOII «/lokyMeHTOBeICHUE U apXUBOBEICHHUE)

1o HarpasyieHuto noAroToBku 46.03.02 JlokyMeHTOBEIEHUE U ApXUBOBEACHUE

HaumenoBanue
JTUCIHUIIINHDI

b.1. ®usnyeckasi KyJbTypa U CIIOPT

eab nuzyuenus

COCTOUT B (OPMHPOBAHUHU (UZNYECKOH KyJIBTYpPHl JHYHOCTH U CHOCOOHOCTH
HAIpPaBJICHHOTO HCIIOIb30BAaHMUS PAa3HOOOPa3HBIX CPENCTB (DU3NYECKON KYJIbTYPHI,
CHOpTa M TypH3Ma Ui COXPaHEHHsS W YKPEIJICHHS 370POBbS, MCUXO(U3NIECKOH
HOATOTOBKH M CAMOIIOJITOTOBKH K

Oynymieii npodeccHoHaNbHON AeATEITLHOCTU

Komnerenuuu

OK-8 - Baagerb MeTogaMu (pU3N4eCKOr0 BOCIIUTAHUS U YKPeNJeHHs 310POBbs
MJIA  JIOCTHKEHUS [I0JIZKHOTO YPOBHSI (PU3HMYECKOHl MOATOTOBJEHHOCTH K
MOJTHOLEHHOM COMATBHON U NPO(PeCCHOHANBHO AesITeJIbHOCTH;

3HaThb:

Hay4YHO-TIPAKTUYECKUE OCHOBBI (PM3UYECKOMN KYJIBTYPHI U 37J0POBOTO 00pa3a >KM3HHU,
BJIUSTHUE O3/I0POBUTENBHBIX CHUCTEM (DU3MUYECKOTO BOCIHTAHUA Ha YKpEIJICHUE
3JI0pPOBbSI, TPODHUIAKTUKY MPOPECCHOHATBHBIX 3a00JICBAaHUI M BPEIHBIX MPUBBIYCK;
CIIOCOOBI  KOHTPOJSL M OLECHKKM (DU3UYECKOTO pa3BUTUS H  (Pu3HyUecKon
MOITOTOBJICHHOCTH; TIPaBUJIa M CIIOCOOBI TUIAHUPOBAHUS WHIUBUIYATBHBIX 3aHATHI
Pa3JIMYHON 11€JIEBOM HANPaBJICHHOCTH.

YMerhb:

HCIIOJIB30BaTh TBOPYECKH CPEJICTBA M METOJbl (DU3UYCCKOTO BOCIHMTAHMS JUIS
po(heCcCHOHATLHO-TMYHOCTHOTO Pa3BUTHS, (U3HMUECKOTO CAMOCOBEPIIICHCTBOBAHUS,
dbopMHUpOBaHKS 370pPOBOTO 00Opa3a W CTWIS JKM3HU. Briagers cpeactBamMu H
METOIaMH YKPEIUICHUS VHIUBUYAJIBHOTO 310pOBb4, (bu3IecKoro
CaMOCOBEPILICHCTBOBAHUS, LIGHHOCTSIMH (PU3NUECKON KYJIbTYpPbl THYHOCTHIIIS
YCIENHOM COIMaIbHO-KYJIBTYPHOU U TPO(ECCHOHATILHOM eI TEIbHOCTH.

Kparkoe
co/iep:kaHue

1.JIerkas atieTuka
2.CopTHBHBIE UTPHI: BOJIEHO0I
3.CriopTHBHBIE UTPBI: GackeTOO0I
4.AtneTnyeckas THMHACTHKA

Tpyooemxocmo

KomnuectBo | Jlekiuu | Ilpaktuueckue | Jlabopatopusie | CamocTosITEIbHAS
3.€./ 4acoB 3aHATHSA 3aHATHUSA pabota

Ounas gpopma
oOyueHus

72 72

3aouHas popma
oOyueHus

72 4

®opma
NPOMEKYTOYHOM
arrecTaumnu

3auem




HaunmenoBanue
JTUCIHUIIINHDI

Bb.1.1. UnocTpanHblii si3bIK (02a30BbIi YPOBEHB)

eab nuzyuenus

dbopMupoBaHHEe KOMMYHUKATHBHON KOMIIETEHIIMH, IO3BOJSIONUICH MOJIB30BaTHCS
WHOCTPAaHHBIM SI3BIKOM B YCTHOM ¥ NHCBMEHHOH ¢opMax B CHTYyaIHsIX
MEXJIMYHOCTHOTO OOUIeHHs ¢ 3apyOexHBIMU MapTHEPAMHU, B PA3IMYHBIX OOJACTIX
npodeCCHOHATLHON JeATeNIbHOCTU. Hapsiy ¢ NpakTHYeCKOW WeNblo, JAUCHUILINHA
CIOCOOCTBYET pacCIIMPEHUI0 KPYyro3opa o0yyaroleics, BOCIUTAaHUIO TEPIUMOCTU U
YBa)KEHHUSI K JIYXOBHBIM LIEHHOCTSAM JPYTUX CTPaH U HAPOJIOB.

KoMnerenuun

OK 5 - cnoco0HOCTh K KOMMYHMKALUMH B YCTHOW M NMUCbMEHHOH (opmax Ha
HHOCTPAHHOM sI3bIKe /ISl PellleHusl 32124 MeKJINYHOCTHOTO U MEeKKYJIbTYPHOT0
B3aNMOJIeHCTBHUA.

3HaTh.

- OCHOBHI (unocopuu, ucTopuu Poccuu, WHOCTPAHHOTO S3bIKA, MPABOBEACHUS,
SKOHOMHMKH, JIOTUKH, CIIOCOOCTBYIOIINE PA3BUTUIO OOIICH KYJIbTYpPhl U COLUATH3AINH
JUYHOCTH, IPUBEPKEHHOCTU K STUUECCKUMIICHHOCTSIM.

YMeTh.

- ACIIOJIF30BaTh 3HAHWE WHOCTPAHHOTO S13bIKA B MTPO(ECCHOHATLHONICATEITLHOCTH,
npodeccuoHaNTbHOM KOMMYHHUKAIIUU  MEXKITMYHOCTHOMOOIIICHHUH.

Baaners.

- HaBbIKAMHU KOMMYHUKAIIUU B YCTHOM M MUCbMEHHOU (popme [Isl perieHus
MEXJIMYHOCTHBIX U KYJBTYPHBIX 3371a4 HA HHOCTPAHHOMSI3BIKE

Kparkoe
cojep;KaHue

breiToBas chepa obmeHus

Tema 1 Personality

Tema 2 Travel

Tema 3 Work

I'pammaTrueckuil MaTepuan

PaboTta ¢ TekcTaMu 10 HaNpaBJIEHUIO TOATOTOBKU
MoOHOJIOrMYECKHE TEMBI

ConmanbHO-KyIbTYpHas cepa oO1eHNs

Tema 2.1 Language.

Tema 2. 2Advertising.

Tema 2.3 Business

I'pammaTHueckuil MaTepual

Pabora ¢ TexcTamu o HanpaBJIEHUIO OJITOTOBKU
MoHonornuecknue TemMsl

VY4eOHo-103HaBaTenbHas cepa oOIIeHUs

Tema 3.1 Design.

Tema 3.2 Education.

Tema 3.3 Engineering.

I'pammaTrueckuil MaTepual

Pabora ¢ TekcTamu 1o HaNpaBIEHUIO MOATOTOBKU
MOHOJI0THYECKHE TEMBI

[Ipodeccuonanbras cepa oOmeHUsS

Tema 4.1 Trends.

Tema 4.2 Arts and media.

Tema 4.3 Crime.

I'pammaTnueckuii MaTepuan

Pabora ¢ TekcTamu 1o HaNpaBIEHUIO MOATOTOBKU
MOHOJI0THYECKHE TEMBI

[Tpodeccuonanbras cepa oOmeHUS

Tema 5.1 HistoryandHistoriography.




Tewma 5.2 Electronic archives and documents
I'pammaTuueckuiimaTepuan
Pabora ¢ TexcTamu 1o HanpaBJIEHUIO OATOTOBKU

MoHoJIorn4ecKrue TeMBbI

[Tpodeccuonanbras cepa oOmeHUs

Tpyooemxocmeo KomuuectBo | Jlekuuu | [Ipaktuueckue | Jlabopatopubie | CamocTosiTenbHas
3.€./ 4acoB 3aHSATHUA 3aHATHUA paborta

Ounas popma 432 214 218

oOyueHus

3aouHas gopma 432 38 394

oOyueHus

®opma _ | 3auem — 1, 4 cemecmp;

NMPOMEKYTOYHOI

arrecranuu

IK3amen — 2 cemecmp.




HauMmenoBanue
JTUCIHUTIINHBI

b.1.2. UcTtopus Poccun

eab nuzyuenus

JaTh TpPEACTaBICHUE 00 OCHOBHBIX ATalax M COJEPKAHUM HCTOPUHU C JIPEBHEUIINX
BPpEMEH M [0 HallUX JHEH, II0Ka3aTb B3aWMOCBS3b OTEYECTBEHHOM W
MHUPOBOUMCTOPUHU.

Komnerenuuu

OK-2 - cnioco0HOCTh AaHATU3UPOBATH OCHOBHbIE 3TANbI H 3aKOHOMEPHOCTH
HCTOPHYECKOT0 Pa3BUTHS 0011ecTBA 1J1s1 GOPMUPOBAHNS I'PAKIAHCKON MO3MLINH
3HaTh:
- OCHOBHBIE 3Tallbl U KIIt0YeBbIe coObITHS cToprun ApEeBHOCTH 10 HALIUXTHEH;
- BBIIAIOIINXCS IeATEIeHICTOpUH;
- UICTOPUYECKYIOTEPMHUHOJIOTHIO;
- BOYKHEHIIINE JOCTUKEHUS KYJIbTYPhl U CUCTEMBI LICHHOCTEH, chOpMHUPOBABIIMECSB
X0JI€ UCTOPHUYECKOTOPA3BUTHS
YmMmernb:
- OCMBICJIUBATh TIPOLIECCHI, COOBITHS U SIBJICHUSI B UCTOPUH B UX TUHAMUKEH
B3aMMOCBSI3H,
- PYKOBOJCTBYACH MIPUHIIMIIAMUA HAYYHOU 0OBbEKTUBHOCTH MHCTOPHU3MA;
- U3BJIEKATh YPOKHU U3 UCTOPUUECKUX COOBITUI U HA UX OCHOBEIIPUHUMATD
OCO3HaHHBIEPEIICHUS
Baaners:
- HaBBIKaMHU YCTHOTO M MUCbMEHHOTO U3JI0KEHHS CBOET0 TOHUMAaHHUSNCTOPUIECKIX
MIPOIIECCOB;
HaBBIKAMH Y4YaCTHs B IUCKYCCUSIX UITOJIEMHUKE

Kpartkoe
cojepsKaHue

Hcropus npesHenmux Bpemen 10 XIX Beka
Uctopus — XX Bek.
Uctopus 2 n. XIX B. — 1917 1.

Tpyooemkocmo

CamMmocTosTenpHas
paborta

KomuuectBo | Jleknun

3.e./ 4acoB

IIpaxkTrueckue
3aHATUSA

JlaGopaTopHsble
3aHATHUS

Ounas popma
oOy4eHust

288 52 86 150

3aouHas popma
oOyueHus

288 14 20 254

®opma
NPOMEKYTOYHOH
arTecTaunu

3auem, 3auem, IK3ameH




HaunmenoBanue
JTUCIHUIIINHDI

b.1.3. Pycckuii 361K H KyJbTypa peu (0a30Bblii yPOBEHbB)

eab nuzyuenus

(bopMHpOBaHHE COBPEMEHHON SI3BIKOBOM JIMYHOCTH, BIIAJCIONICH 3HAHUSIMHU O
CTPYKTYpPE PYCCKOTO SI3bIKa M OCOOCHHOCTSIX €ro (yHKIMOHHPOBAHUS, 00JIadaromei
YCTOMUYMBBIMU ~ HAaBBIKAMH  I[OPOXKICHHS  BBICKAa3bIBaHHS B  COOTBETCTBHU C
KOMMYHUKATHBHBIM, HOPMAaTUBHBIM U 3THYCCKUM ACIICKTAMU KYJIbTYPbI pCUU, TO CCTh
CIIOCOOHOM K peau3aliy B PeYeBO EITEIbHOCTH CBOETO JINYHOCTHOTO

HOTEHIHAJIA.

Komnerenuuu OK 5 - cnocoOHOCTP K KOMMYHHKAIlMM B YCTHOM W NHCbMEHHOW (opmax Ha
WHOCTPAaHHOM A3BIKE JUIS PELICHMS 3a7a4 MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO
B3aUMOJICHCTBUS.
3HaTh:
CYLIECTBYIOIME METOIMKH B KOHKPETHOHO0IAaCTH
Ymers:
MCII0JIb30BaTh OCHOBHBIE ITOJIOKEHHS U METOABI COLMANIBHBIX M, TYMaHUTAPHBIX HAYK
IPU PEHICHUHU COIMATIBHBIX U MPO(ECCHOHANBHBIX 33/1a4, aHAJTM3UPOBATh COLUAIBHO
3HAYMMbIe TPOOJIEMBI U ITPOLIECCHI
Baanerb:_
CIIOCOOHOCTBIO K BIIAJICHHUIO KYJIbTYPOU HAYYHOTO MBITIICHUS, 0000IICHUEM,
aHAJIM30M U CUHTE30M (DaKTOB U TEOPETUUECKUXIIOI0KEHU N
Kparkoe 1. KynbTypa peun Kak pa3ie/UIMHIBUCTUKUN KaK JINYHOCTHAs XapaKTEpPUCTUKA
coJepsKaHue 4eJI0BEKA.
2. IlonsiTHE TUTEPATyPHOTOS3BIKA.
3. SI3bIK, peub, ob1ieHue. SA3bIKoBassHOPMA.
4. OyHKIMOHAJIbHBIE CTUJIM COBPEMEHHOT'O PYyCCKOIOSA3bIKA.
5. KynbpTypa ycTHOM U MMCbMEHHOMPEUH.
Tpyooemkocmep Komnuecto | Jlekiun | Ilpaktuueckue | Jlabopatopusie | CamocTosiTeIbHAS
3.e./ 4acoB 3aHATUSA 3aHSTUS paborta
Ounas gpopma 108 18 36 54
oOy4eHust
3aouHas gopma 108 4 6 98
oOy4eHust
®opma Ix3amen
MPOMEKYTOYHOM

arrecranumn




HaunmenoBanue
JTUCIHUIIINHDI

Bb.1.4. DxoHOMHUKA

eab nuzyuenus

[IO3HAKOMUTh ~ OOydarolleiics ¢  OCHOBHBIMM  MNPHHLMIAMM M 3aKOHAMH
(YHKIMOHUPOBAHUS PBIHOYHOW OSKOHOMHUKH, IIOMOYb B HW3YUYEHUH PBHIHOYHBIX
IPOLIECCOB, MPOUCXOMALIMX KaK HA YPOBHE OTIEJbHBIX SKOHOMUYECKUX CYOBEKTOB -
bupM, mpeAnpuATUH, NMpennpUHUMATee, TaK ¥ Ha ypPOBHE BCEH HAIMOHAIBHOM
9KOHOMHKH; PACKPbITh SKOHOMUYECKYIO CYILHOCTh, CO/IepKaHHe Oa30BbIX TEPMUHOB

Y TTOHSTHUH.

Komnerenuuu

OK-3¢noco0HOCTBHCI0JIB30BATHOCHOBBIIKOHOMUYECKNX3HAHUIB Pa3JIMYHBIX
chepaxaessTeJIbHOCTH.

3HaTh:

-3aKOHBI IIPOU3BOJICTBA, OOMEHA U PAaCHpe/IeNICHHsI, MaTepHaIbHBIX OJlar B yCIOBUAX
OTPAaHUYEHHOCTH 3KOHOMHUYECKUX PECYPCOB;

-TEOPETHYECKIE OCHOBBI ()YHKIIMOHHUPOBAHUS PHIHOYHON SKOHOMUKH;

-pBIHOYHBIE MPOLECCHI, MPOUCXOAAIIME KAK HA YPOBHE OTAEIbHBIX 3KOHOMHYECKHX
CyOBEKTOB - (QupM, MPEINpUATHI, JTOMOXO3SWCTB, TaK M Ha YpPOBHE BCEH
HAIMOHAJIbHOW YKOHOMUKH, MUPOBON DIKOHOMUKH B LIETIOM.

Ymers:

-aHAJIM3UPOBATh PEUMYLIECTBA U HEAOCTATKH PHIHOYHOI'O MEXAaHNU3Ma;

-pa3yinyaTh OCHOBHBIE IIKOJIbI U HAIIPABIECHUS SdKOHOMUYECKON TEOPUH;
-pacCUUTHIBaTh OCHOBHBIE MAKPOIKOHOMHUYECKHE [TOKA3ATENN; ~-OLICHUBATh

3P PEKTUBHOCTH TOCYJAPCTBEHHOTO PErYTMPOBAHUSIIKOHOMHKH.

Baagern:

-HaBbIKAMM CaMOCTOSTEJILHOM TBOPUECKOI paboThI;
-yMETb3KOHOMHUYECKUTPAaMOTHO()OPMYIUPOBATbUAPTyMEHTUPOBATHCBOIO MTO3ULHIO.

Kpartkoe
cojep KaHue

1. BBeeHne B 5KOHOMUKY

2.061ue npo6sieMbl SKOHOMHYECKOTO PA3BUTHS
3. MUKpOIKOHOMHKA

4. MakposKOHOMHUKA

5. MexaHn3M MakpOoIKOHOMIYIECKOTOPETYIMPOBAHHS

Tpyooemkocmo

Komuuectso | Jlekuuu | IIpaktuueckue | Jlaboparopusie | CamocTosiTeNnbHAS
3.e./ 4acoB 3aHATHUSA 3aHATUSA pabora

Ounas popma
oOy4eHust

108 18 36 54

3aouHas popma
oOyueHus

108 6 8 94

dopma
NPOMEKYTOYHOH
arTecTaunu

3auem




HaumenoBanue
JTUCIHUIIINHBI

B.1.5. PernonoBeaenue

eab nuzyuenus

03HAKOMUTH CTYJIEHTOB C 0A30BBIMU MPUHIUIIAMH PETHOHAIMCTUKU KaK yueOHOU U
HAYYHOH TUCHMIUIMHBI, cHOPMUPOBATH KOMIUIEKCHBIA M HEMIPOTHBOPEUYUBBINA 00pa3
CTQHOBJICHUSI ~TEppUTOpHAIbHON  1menocTHocTH  Poccuiickoit  ®enepannu B
HUCTOPUYECKON PETPOCIIEKTUBE; C(HOPMUPOBATH COOCTBEHHOE apryMEHTHPOBAHHOE
MPEJICTABICHUE O KPUTEPUSIX PErMOHANBHOIO JEJICHUS; PACHIMPUTh U YTIyOUTh
KOMIUIEKCHBIE ~3HaHMs O cHeuu@uKke POCCUHUCKUX peruoHoB. V3yueHue
OTEYECTBEHHOM  PErMOHAIUCTUKH  MPHU3BAaHO  CIIOCOOCTBOBATh  LIEJIOCTHOMY
MPEACTABICHUI0 O POCCUKUCKOM MCTOPUHU, TOCYIApCTBEHHOCTH U KYJbTYPHOU
CaMOOBITHOCTH, aJIeKBATHOMY BOCIPHUSTHIO PETHOHAIBHBIX KYJIBTYPHBIX (OPM,
aTPUOTHYECKOMY BOCIUTAHUIO YUAIIUXCS.

KoMnerenuun

OK-6 - cnmoco0HOCTH padoTaTh B KOJLIEKTHBE, TOJEPAHTHO BOCIPUHUMAS
COHMAJIbHBbIC, ITHUYECKHE, KOH(eCCHOHAJIbHBIC U KYJIbTYPHbIE PA3JIHYHS.
3HaTh:

- COBPEMEHHOE COCTOSIHME PETrMOHOB PoccHM M HCTOpHUYECKHE MPENNOCHUIKU
dbopMupoBaHus uX JaHAMAPTHO-TeOrpadUYecKUX, HSKOHOMUYECKUX H
ATHOKYJIbTYPHBIXXAPAKTEPUCTUK

-  TOpUYUHBI U MYTH (HOPMHUPOBAHUS KYJIBTYPHOIO CBOEOOpPA3Usi POCCUHUCKHX
PETrMOHOB, UCTOPUYECKUI ONBIT UX UHTErPALIMU B €IMHOCPOCTPAHCTBO

- KaTeropuu MCTOPUYECKUX HCTOYHUKOB, TMHAMHUYECKH PENpPE3CHTUPYIOIIUX
UCTOPUIO, IKOHOMUKY HKYJIBTYPHOE CBOCOOpasue pernonoBPoccun

Ymern:

- NOPUMEHATh COBPEMEHHBIE TEXHOJIOTMM U METOJBIM3YUYEHHUS] PETHOHAIBHOIO
cBoeoOpasus U KylbTypHOH 1enoctHOocTH Poccuiickoii®enepannn

- TNPUMEHATh MCTOPUYECKYIO METOJOJIOTHIO JUISTU3YYeHUsT OCOOEHHOCTEH
pernonosPoccuu

- HCHOJIb30BaTh uHpopMaIuio HWCTOYHUKOB BaHAJMTUYECKOMH,
HCCIIeIOBATENBCKOM, Y4eOHOI, SKCKYPCHOHHOM U HAyYHOU NeSTEIbHOCTH

Baaners:

- HaBBIKOM HCIIOJIb30BAHUS METOAOJIOIMM HCTOPUYECKOIOM KYJIBTYpPHO-
AHTPOTIOJOTUYECKOTO aHATIN3a PETMOHATILHOMN CIEITU(UKHI

- HaBBIKAMHU aHaJIM3a PETHMOHAJIBHOM W (QeaepaTbHON HUIACHTUYHOCTUB HX
JIAATIOTUYECKOMETMHCTBE

- HaBblKaMM  BepubUKaUUU  HHPOpPMAIMH,  KOMIUIEKCHOTO
HMCTOYHUKOB, IIOCTAHOBKHU HMCCJIEIOBATENIbCKUX3a1a4

aHaJIi3a

Kparkoe
co/iep:kaHue

1. PernonoBeneHue: onpeneneHue npooIeMHOro o HAyYHOU U y4eOHOMH
JUCIUTUINHBI.

2.Poccuiickne pernoHbl: HCTOPUUYECKask PETPOCIIEKTUBA U COBPEMEHHOCTD.
3. IIpobaeMbl coBpeMEHHOTOpPETHOHAIN3MA.

Pernons! Kak cyObeKThl (pefiepann3mMa U MeXTYHAPOIHBIXOTHOUICHHUH.

Tpyooemkocmo

Komnuecto | Jlexkiuu | Ilpaktuueckue | JlJabopatopusie | CamocTosiTeNIbHAS
3.€./ yacoB 3aHATHUSA 3aHSATUS paborta

Ounas ¢popma
oOyueHus

108 26 30 52

3aouHas popma
oOyueHus

108 6 8 94

®opma
NPOMEKYTOYHOM
arrecTauuu

IK3amen




HaumenoBanue
JTUCIHUIIINHBI

b.1.6. Unpopmatuka

eab nuzyuenus

OBJIaJICHUEC OOYyYaIOMIEHCs COBPEMEHHBIMH CpPEJICTBAMH KOMITBIOTEPHOW TEXHUKH,
COBpeMeHHBIM HpOI‘paMMHBIM O6CCHC‘ICHI/ICM, CBA3AaHHBIM C HOI[FOTOBKOﬁ nu
pPCIaKTHPOBAaHUEM JIOKYMEHTOB, AaHAJIW30M U XpPaHCHHEM JIAHHBIX, ITOMCKOM
uHpOpMaLK, KOMMYHUKAIMEH (BO3MOXHOCTSAMHU KOMITBIOTEPHOM TEXHUKH, KOTOPHIE
paroHaIbHO UCIIOJIB30BaTh JIJIS PEIICHUS 3a/1a4, CBI3aHHBIX C IPOPECCHOHATBHON
JICITEIIHHOCTBIO).

KoMnereHnuuu OK-10 CriocoOHOCTh K HCIIOIB30BAHUIO OCHOBHBIX METOJIOB, CITOCOOOB U CPEJICTB
NOJIy4YEHUs1, XpaHEHUs, IepepadoTKu HHPOpMAIIUH.
OIIK-4 BnageHue HaBbIKAMH UCIIOJIB30BAHUS KOMITBIOTEPHOW TEXHUKHA U
WH(OOPMAIIMOHHBIX ~ TEXHOJOTUH B  TOWCKE HWCTOYHHUKOB U  JIMTEPATYPHI,
WCIIOJIb30BAaHUM TIPABOBBIX 0a3 JaHHBIX, COCTaBJICHUU OubOIMOrpaduueckux u
apXUBHBIX 0030pOB.
IIK-16 Bnanenue mpaBWiIaMH OJKCIUTyaTallUM  TEXHUYECKHMX CpPEACTB U
CIIOCOOHOCTBIO  HCIIOJIB30BAaTh TEXHUYECKHUE CPEACTBA B JIOKYMEHTAIIMOHHOM
o0ecrieueHn! yIpaBIeHHs U apXUBHOM JIeTie.
3HaTh:
- OCHOBHBIE CBEJICHUS O JUCKPETHBIX CTPYKTYpaXx, UCIOJIb3YEMBIX BIIEPCOHAIBHBIX
KOMITbIOTEPAX;
- OCHOBHBIE QJITOPUTMBI TUTIOBBIX YHUCICHHBIX METO/IOB PEIICHUS MAaTEMATUYECKUX
3aJ1a4, OJIMH U3 S3bIKOBIIPOrPAMMHUPOBAHMS,
- CTPYKTYpPY JIOKAJIbHBIX U II100aTbHBIXKOMIIBIOTEPHBIX CEeTEH
YMerhb:
- paboTaTh B KaueCTBE MOJIH30BATEINS MIEPCOHATHHOTOKOMITBIOTEPA,
- HCIIOJIb30BaTh BHEITHUE HOCUTENN HHGOPMAIUU 1711 OOMEHa TaHHBIMU MEXIY
MallliHaMU,
- CO3/1aBaTh PE3€PBHBIE KOMUH apXUBbI JAHHBIX UIIPOTPAMM;- HCIIOIB30BaTh
SI3BIKW U CUCTEMBITIPOTPAMMHUPOBAHHS,
- paboTaTh C MPOrpaMMHBIMHU CPEICTBAMU OOIIETOHa3HAUYCHUS
Baanern:
- METOJaMU MOHUCKa U 0OMeHa nHpOpMaITUEl B TJI00ATBHBIX U JIOKATBHBIX
KOMITBIOTEPHBIX CETHX,
- TEXHUYECKUMH U MPOTPAMMHBIMU CPEICTBAMU 3alIUThl HH(POPMAIIMH MTpU padboTe ¢
KOMITBIOTEPHBIMH CUCTEMAMM, BKJIIOUYAsi IPUEMbI AHTUBUPYCHON3AIIUTHI
Kpartkoe 1. Uadopmarusi, HHTYUTUBHOE TIPE/ICTABICHUE U YTOUHEHNE TOHATUANH(DOPMALINH.
coJep:KaHue 2. Vcropus pa3BuUTHs U MeCTO HHPOPMATUKHU CPEIH IPYTUX HAYK, HHPOPMAIIMOHHBIE

pecypchl 00MIecTBa Kak SJKOHOMHYECKASIKATETOPHSL.

3. HWudpopmanuoHHble cUCTEMbl U HH(OPMAIIMOHHBIE TEXHOJOTHH.
OcHoBHbIE MOHATUSA UH(GOPMATUKHU (CUTHAM, JTaHHbIE,HHPOPMAIH).

4. CriocoObl peICTaBICHUS AUCKPETHOM HH(OPMAIMK B KOMITBIOTEPHBIX CHCTEMAx

(komupoBaHue).

5. OcHOBHBIE KOMIIOHEHTHI ONlepaliMoHHOl cucteMbl Windows (3arpy3uuk, spo,

JpaiiBepsl, (hailstoBascucTeMa).

6. [Taket MicrosoftOffice.

7. Ilporpamma MoArOoTOBKHU M IeMOHCTpauu npezenranuii MicrosoftPowerPoint.

8. JlokanbpHble U 17100aTbHBIE KOMITBIOTEPHBIE CETH, OCHOBHBIE XapPAKTEPUCTUKU U

TEH/ICHIIUHPA3BUTHSL.

Pabora B riobanbHoit cetH Internet, ucronp30BaHUE IEKTPOHHOM MOUYTHI U

apyrux uHpopmannoHHbix ciyx6 (WWW, FTP uap.).




Tpyooemkocmo Komuuecto | Jlekuuu | [Ipaktuyeckue | Jlaboparopusie | CamocTosTenbHas
3.e./ 4acoB 3aHATUA 3aHSATUS pabora

Ounas dpopma 108 54 54

oOy4eHus

3aounas popma 108 6 102

oOyueHus

®opma Ax3amen

NMPOMEKYTOYHOM

arrecranmumn




HaumenoBanue
JTUCIHUIIINHBI

Bb.1.7. My3eeBeieHue U OXpaHa KyJIbTYPHOI'0 HacJeausi

eab nuzyuenus

OcBOEHHE OOydarolIeicsi CUCTEeMbl 3HAHUNW MEXAMCHMUILTMHAPHOTO Xapakrepa o0
HUCTOPUM, TEOPUU M TMPAKTUKE COXPAHEHHS KYIbTYPHOTO M MPUPOJHOTO HACIEIus,
HEOOXOIUMBIX Il MPO(EeCcCHOHANBHON JAEATeTbHOCTH B OpraHax yIpaBJICHUS
00beKTaMU KyJIbTYPHOI'OM IIPUPOTHOTO HACIEIUsI, B HAYYHO-UCCIIE0BATEIbCKUX
YUPEXKJICHUSAX, MY3esX.

Komnerenuuu

IIK-8 - cnoco0HOCTh AaHAJIM3UPOBATH HEHHOCTH IOKYMEHTOB € LeJIbI0 X
XpaHeHusl.
3HaTh:
- METOJI0JIOTUYECKUE OCHOBBIMKAaTEropHUajIbHbIHaIIapaTIaHHOK00IaCcTH
HAy4YHOTO3HAHMS;
- pOJIb OOLIECTBEHHOCTH B U3YYE€HUH U COXPAaHEHUU KYJIbTYpPHOI'O HACIEIUS;
- CBSI3b OXPAaHbl KYJbTYpPHOTO M IMPHUPOJHOIO HACIEAMS C PA3BUTUEM PaA3IUUYHBIX
oTpacJiell HayKH;
- poOJIEeMBl COXpaHEHUsI KYJIbTYPHOTO M MPHUPOJHOTO HACIEIUS B COBPEMEHHOMN
COLIMOKYJIbTYpHOM cpezie B Poccun u 3a pyoeskoM.
Ymers:

- UCIOJIb30BaTh TEOPETUUECKHE OCHOBBI U MHCTPYMEHTApUil (METO/bI) HCTOPUKO-
KyJbTYpHOIO 3HAaHUS B MCCIEIOBAHUAX, MCIIOIB30BAaHUM M OXpaHe OOBEKTOB
KYJIbTYPHOTO ¥ IPUPOJHOTO HACIIEIUs;

Baanern:
- COBPEMEHHBIMUMETOANKAMUN3YICHUSHUCOXPAHCHUIOOBEKTOB
KYJIbTYPHOTOHACJIE U

ITK-22 cnoco0HOCTh NPUHUMATH Y4acTHE B padoTe 10 NPOBeICHHIO
IKCIEPTHU3bI HEHHOCTH JOKYMEHTOB
3HaTh:

- BUJIbI, TUIIBI TAMSATHUKOB KYJIbTYPHOTO M IIPUPOJHOTO HACIIENNS;

- OCHOBHBICHAIIPABJICHUANIIEPUOIBIN3YYEHUSOXPAHBIKYJIBTYPHOTOM TPUPOIHOTO
Hacsiequs B Poccnn u 3apyoekom;

Ymers:

- MICTI0JIb30BaTh TEOPETUUYECKHE OCHOBBI M1 MHCTPYMEHTAPHH (METO/bI) HCTOPHKO-
KyJIbTYPHOTO 3HAHHUS B MCCIIEJJOBAHMSX, MHCIIOJIb30BAHUM M OXpaHe OOBEKTOB
KYJIbTYPHOTO ¥ IPUPOJHOTO HACIIEINUS;

Baanerb:

- CIIeMaIbHON TEPMUHOJIOTHEN B Cpepe KyJIbTYphI;

- HaBBIKAMUMY3€HHOMPaOOTHIIIO0XPaHEOObEKTOBKYILTYPHOTOU
IIPUPOJTHOTOHACIIEUSI.

ITK-47 Bi1ageTh NPMHUMIIAMHA U METOJAMH OPTraHU3alliH XPaHEHHSA
JOKYMEHTOB 3HATh:

- OCHOBHBICTIPHUHIIMITBIMMETO/IBIXPAHEHHUSTIOKYMEHTOBC(HEPEOXPaHbl KyJIbTYPHOTO
HacIIeIUsl 1 My3€MHOroJIeNa;

- BUJbl U THUIBl JOKYMEHTOB, UCIIOJIb3YEMbIX B OOJIACTH OXpaHbl MAMATHUKOB U
MY3€€BENCHNUS;

- O0COOEHHOCTH COCTaBJIEHUSI JTOKYMEHTalUUu B cdepe OXpaHbl KyJIbTypHOTO
Hacyeaus
Ymers:

-OIPENIENSITh 3HAUUMOCTh IOKYMEHTA UCXOS U3 COACpKaHUS;

-COOTHOCUTh KOHKDPETHBIM JOKYMEHT C JpPYrMMH aKkTaMd TIOCYIapCTBEHHOIO
oprasa B chepe My3eHHOT0 Jies1a WM OXpaHbl KyJIbTYPHOTOHACTIEIUS
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Baagers:

- COBPEMCHHBIMH METOAUKAMH H3YUCHHA KU COXPaHCHHA 00BEKTOB KYJbTYPHOI'O

HacJeaus

Kpatkoe 1. Vcropust opranuzanuu oxpaHbl KyJbTypHOro Hacieaus B Poccun u 3apy0exom
coiepKaHHe 2. My3en 1 UCTOPUKO-KYJIbTYpPHBIC 3aIIOBETHUKY B COBPEMEHHOMMHUPE
Tpyooemkocmep KomuuectBo | Jlekuuu | [Ipaktuueckue | Jlabopatopubie | CamocTosiTenbHas

3.e./ 4acoB 3aHATUA 3aHATUS pabora
Ounas dpopma 108 18 36 54
oOyueHus
3aounas popma 108 4 8 96
oOyueHus
Popma DKx3amen
NMPOMEKYTOYHOM
aTTrecTanuu
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HaunmenoBanue
JTUCIHUIIINHDI

b.1.8 ®uaocodus

eab nuzyuenus

3HaKOMCTBO OOYYalIIUXCsS C KaTerOpHAIbHBIM amiliapaToM H OCHOBHBIMHU
nepuHUIMAME puocouu;

(dbopMHpOBaHHE TIEIOCTHOTO CUCTEMHOTO TMPEICTABICHHS 00 OCHOBHBIX
dunocodckux mpodiemax;

pa3BUTHE HABHIKOB HCIIOJIb30BAHHSI 3aKOHOB W KaTeropuid (uiaocopuu s
yrIyoNieHus: TpOoQECCUOHATBHBIX 3HAHWM, JAJbHEHIIEro pa3BUTHS TBOPYECKOTO
MBIIUTICHHUS,

(dhopMHpOBaHHE TEOPETHYECKOrO 00pa3a MHpa, OCHOBAHHOTO Ha COBPEMEHHBIX
GUI0COPCKUX MOAX0/1AX;

pa3BUTHE CITIOCOOHOCTEH K HAYYHO-HCCIIEIOBATEIBCKOM JICATEIIbHOCTH, HABBIKOB
po¢eCCHOHATLHOTO AUAIOTa;

dbopmupoBanue TmpeAcTaBiIeHUs o crnenuduke ¢uaocohun Kak crocode
MO3HAHUS W JIYXOBHOTO OCBOCHHMS MHPA, OCHOBHBIX pa3ieiiax COBPEMEHHOTO
bunocodckoro 3Hanms, prtocodckux mpobdaeMax ¥ METOJIaX MX UCCIICTOBAHMS.

KoMnerenuun

OK-1 cnnoco6HOCTH HCNO0Jb30BATh OCHOBBI (PUI0CO(PCKUX 3HAHUM 115
(¢opMHPOBaHNA MUPOBO33PEHYECKOI MO3HIIUN

3HaTh:
® [peJMET, OCHOBHBIC KATETOPHH, CTPYKTYPY, QD YHKIIMH, HAIPABJICHUS U
KITFOUYEBBIC TTPOOIIeMBI prtocodum;
® METOIOJIOTHIO (GHIOCOPCKOTO MO3HAHUS ACUCTBUTEIHLHOCTH;
® CO/IepIKaHUE COBPEMEHHBIX (PMIOCOMCKUX TUCKYCCHUH 1O mpodiieMam
OOLIECTBEHHOI'O Pa3BUTHUS;
e crneuuduky puIocohcrkoro MUPOBO33PEHNUS,
e CymHOCTh (Pri10cOCKOro MOaX0/1a K aHaIu3y oOIIEecTBa U TMYHOCTH,
KYJIBTYPBI ¥ [IUBHJIA3AIIHH.
Ymern:
e 0003HAYUTh W  HWCIOJNB30BATh  IMOHATHHHO-KATETOPHAIBHBIA  ammapar
bunocodum;
® TIPUMEHATH OCHOBHBIE METO/IbI IIO3HAHUS U OLICHKH JIEHCTBUTEIBHOCTH;
® AHAIM3HUPOBATH AUHAMUKY OOIIECTBEHHOTO Pa3BUTHS;
e m3narath pusocodckue mpoodIeMbl MPUMEHUTEIBHO K YEJIOBEKY U OOIIIECTRY,
KYJIBTYPE U IIUBUIIU3AIIY;
e (hopmMupoBaTh u apryMEeHTHPOBAHO OTCTauBaTh COOCTBEHHYIO
MHPOBO33PEHUYECKYIO MO3UITUIO TI0 PA3IMYHBIM (HUIT0COPCKUM pobdieMam.
Baaners:
® KaTEeropHalbHBIM ammaparoM (unocoduu;
® HaBBIKAMU OIpPENEICHUS aKTYyalIbHBIX QHriIocO(CKUX MpodieM;
® HaBBIKAMU MCTIOJIb30BaHUS METOJIOB ¢uocodpckoro MO3HAHUS
JNENCTBUTENBHOCTH;
® HaBBIKAMH MPOTHO3UPOBAHUS OOIIIECTBEHHOTO Pa3BUTHS;
® HaBBIKAMHU BOCHPUATHS ¥ aHAIMW3a TEKCTOB, HMEIIUX (uIocodckoe
coJiepKaHue;
® TpUeMaMHU BEJCHUS JIUCKYCCHH U MOJEMUKH;
e HaBBIKAMH NYOIMYHOM peud U THCHBMEHHOTO apryMEHTHPOBAHHOTO
W3II0KEHUSI COOCTBEHHOM TOUKH 3PEHUS;
® HaBBIKAMH HCIIOJIH30BAHUS B MPOPECCHOHANTBHOMN NEATETbHOCTH 3HAHUI
TPAAUITMOHHBIX M COBPEMEHHBIX TIPpo0sieM punocodun.
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Kpartkoe 1. Ilpeamer u mpobGiemHoe nose punocodpun
coJiep:KaHue 2. Uctopus ¢punocodpckoit MpIcn
3. OcHoBHbIE pazaensl punocodun
Tpyooemkocms KomuuectBo | Jlekuuu | [Ipaktuyeckue | Jlaboparopusie | CamocTosTenbHas
3.e./ 4acoB 3aHATHUSA 3aHATHUSA pabora
Ounas popma 108 18 18 72
oOyueHus
3aounas gopma 108 4 6 100
oOyueHus
dopma 3auem
NPOMEKYTOYHOHI
arrecTanuu
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HauMenoBanue
JTUACIHUIINHBI

Bb.1.9. Apxeorpadus u najgeorpadust

Hean usyyenus

dbopMUpOBaHHUE CUCTEMHOIO MPECTaBlIeHUs 00 UCTOPUH U COBPEMEHHOM COCTOSTHUU
apxeorpaduu u naneorpaduu B Poccuiickoit denepannu, 0 NPUHIUINAX, METOAAX,
crnocobax TMOArOTOBKM  MYOJMKAlMi  HMCTOPUYECKMX  HCTOYHHUKOB, IPAKTHKE
apxeorpadguieckoii 0OpaOOTKM JOKYMEHTOB; a Takxke, (OpMHpPOBAHHE HABBIKOB
npoecCHOHANBHBIX ~ KOMIETEHIMH  Majeorpauyeckoro  aHaiu3a, BBIACHEHUS
BpEMEHH M MeECTa MX HalUCaHUs, YCTAHOBJICHHUS IMOUIMHHOCTU JIOKYMEHTOB BO
n30exanue rpyobIX OmKUOOK B MCTOPHUECKUX MCCIEIOBAHUSX.

KoMnerennun

IIK-4 cnmocodHOCTL caAMOCTOATEIBHO paﬁoTaTL C Pa3/iIMYHBIMA UCTOYHUKAMH

uHpopManumn
3HaTh:

- OCHOBHBIE UCTOYHMKM HWHGpoOpManuu (3aKOHBI, HOPMATHUBHBIC  AKTHI,
JIEJIONPOU3BOICTBEHHbBIE JIOKYMEHTHI, nepUoaNYecKast neyvarsb,
KHHO ()OTO JIOKYMEHTHI UT.]I.);

- TNPUHIMUIBl  OPraHM3AIMH  CAMOCTOSITEIIBHOH  paboThl € pa3InYHBIMU
UCTOYHUKAMU UH(OpMaLIUK;

- OCHOBHBIC TIPOOJIEMbI COBPEMCHHON HAyKW: paclIMpeHrue WHPOPMAIMOHHOTO
MPOCTPAHCTBA, TEMAaTUKH UCCIEJOBAHUI, CMEHa MPUOPUTETOB, pPa3BUTHUE
KOMITBIOTEPHBIX TEXHOJIOTHUH;

- OCHOBHBIE TPOOJIEMBI TEOPUH, METOJOJOTUM W TPAKTHKH apxeorpadpuu u
naneorpapuu;

- npodeccHOHANbHBIE 33Jlayd B O0JAacTH  HAYYHO-UCCIIEIOBATEIbCKOM
JIeSATETLHOCTH.

YmMmern:

- CaMOCTOSITENbHO pabOTaTh C PA3IMYHBIMUA UCTOYHUKAMU MH(OPMALIUN;

- oTOMpaTh HEOOXOAMMBIE HCTOYHHUKH JIJISl PACKPBITHS TEMBI UCCIIETOBAHMUS;

- aHaJM3UpOBATh OCOOEHHOCTH PA3IMYHBIX HH(GOPMAIMOHHBIX JIOKYMEHTOB,
JaBaTh X KIACCU(PUKAIIUIO, OTIPEACIATh XapaKTep U3yUeHHUS;

- TBOPYECKN U KPUTHUYCCKN OCMBICIINBATH I/IH(l)OpMaHI/IIO AJI1 pCICHUA HAay4YHO-
UCCIIEIOBATENIbCKUX M MPOU3BOJCTBEHHO-TEXHOJIOTMUECKUX 3a7ad B cdepe
poeCCUOHAIBHON JIEATETLHOCTH

- OmpenenuTh TpoOJieMbl  KOMIUICKTOBAaHHMS COBPEMEHHBIX JOKYMEHTOB,
HCIIOJIB30BAaTh TEXHUYCCKUEC HOCUTCIIN, KOMIIBIOTCPHBIC TEXHOJIOTHUH.

Baanerb:

- HaBBIKAMH, METOJIaMH M MpUEMaMU pabOThl ¢ UCTOYHUKAMM (AQHAJU3, CUHTE3,
0000111eHIe, BHYTPEHHSS U BHEIIHSSI KPUTHKA);

- HaBBIKAMH OIEHKW HCTOYHUKOB IS IOJTYYCHUsI OOBEKTHBHON WH(OpMAIIHH;

- HaBbIKaMMU CHUCTEMHOI'O IOAXO04a MOACIIMPOBAHUA, ONMPCACIICHNA YHUKAJIbHOCTHU

NCTOYHUKA.

Kpartkoe
cojepsKaHue

1. Apxeorpadus

1.1. Ucropus u opranusanus myoJuKaTopcKon AesiTeIbHOCTH B TOPEBOIIOLIMOHHOM
Poccun

1.2. Vcropusi myOnMKaTOpCKON JIESTEIBbHOCTH M apXeorpapuuecKkoro OCBOCHHS
HMCTOYHUKOBOM 0a3bl o ucTOpuu Poccuu B cTpaHe U pycckoM 3apyoexne (1917—
1980-err.)

1.3. CoBpemeHHas oTedecTBeHHas apxeorpadusi.

1.4. TIpoGnembl )51 MIEPCIEKTUBBI COTpY/JHHYECTBA c 3apyOeKHBIMU
apxeorpadpuueckumu nentpamu (1990-e rr.—nagano XXI B.)

1.5.Metoauka v mpyueMbl CO3AaHUs MIEKTPOHHBIX MyOTHKAIIANA

2. Ilaneorpadus
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2.1.3apoxneHnue NMCbMEHHOCTH Ha Pycu.

2.2.CnaBsHCKHe a30yKu. Buapl KUpUIITOBCKOTO (KUPUIUIMYECKOTO) MTUChbMa

2.3.BHeniHue npu3Haky MaMATHUKOB pycckoil mucbMennoctu XI — XVIII BB.

2.4 . HayuHoe naneorpadudeckoe onucanue pykonuceid XV-XVIII BB.

2.5.IIpakTryeckoe MpUMEHEHNE BBIBOIOB Majieorpaduu Mpu U3y4eHHH MMCbMEHHBIX
naMaTHUKOB X V-XVIII Ba.

Tpyooemkocmeo KomuuectBo | Jlekuuu | [Ipaktuueckue | Jlabopatopubie | CamocTosiTenbHas
3.e./ 4acoB 3aHATHSA 3aHSATUS paborta

Ounas dpopma 108 30 26 52

oOyueHus

3aounas gopma 108 4 6 98

oOyueHus

Popma 3auem

NPOMEKYTOYHOHI

arTrecTanuu
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HauMenoBanue
JTUCIHUTIINHBI

b.1.10. CnenuajabHas ucTopu4ecKas JMCHUILINHA: HcTOpHOrpadus,
HCTOpUYecKas nemorpadus

Heab usyyenus

BbIIBUTH OCHOBHBLIC HaIlpPaBJICHUS, HAYYHBIC KOHICIIOIUHW U 0COOEHHOCTH pa3BUTHUA
HCTOPUUCCKHUX 3HaHWI Ha Pa3IMIHBbIX JSTallax OTE€YECTBEHHOM HUCTOpHUH, a TaKXC
MMOJIY4YCHHUC IPCACTABIICHUA 00 HUCTOPUN U3YUYCHHA CCTCCTBCHHOI'O BOCIIPOM3BOJCTBA
HacCCJICHU, O CHCI_[I/I(bI/IKe STHHUYCCKHUX aCIICKTOB 3TOI'0 IIponecca.

Komnerenuuu

OIIK-5 Bnagenue 3HAHMAMHM B 00JIaCTHM NPaBWJ NYyOJHMKAaMH HCTOPHYECKHX
HCTOYHUKOB H ONIEPATHBHOI0 U3IAHHUS JOKYMEHTOB. 3HATH:

— COBPEMEHHYIO CUCTEMY OPraHOB YIIPABJICHUs APXUBHBIM JI€JIOM, BUJIbI ApXUBOB;

— o011erocy1apCTBEHHbIE U PETUOHAIBHBIE MEXAaHU3MbI PETYJIMPOBAHHUS, YIIPABICHUS
U (uHAHCHpOBaHUS apxXMBHOro nena B Poccuiickoit ®enepauuu Ha COBPEMEHHOM
JTaIne;

— OCHOBHBIC HOPMAaTHBHBIC IIPABOBBIE M HOPMATUBHO-METOJMYECKHE JOKYMEHTHI,
pEryJIMpyoIre BOIPOCH! apXUBHOTO JA€a.

YMmern:

TEOPETUYECKHME U  HAay4YHO-METOJAMYECKHE OCHOBbI pabOThl €  apXUBHBIMU
JIOKyMEHTaMU;

- CAaMOCTOSITEIbHO OPUEHTHPOBATHCS B apXUBHOW MHPOPMALIMOHHOM CpeIe;

— CaMOCTOSITEJIbHO OCYILIECTBIIATh MOMCK HEOOX0IUMON HMH(OpMAlMM B apXHMBHBIX
pecypcax;

— CaMOCTOSITEJIbHO ~ OCYLIECTBISITH ~ OCHOBHbIE BHAbI pabOT ¢  apXUBHBIMU
JIOKYMEHTaMU;

— CaMOCTOATENIbHO paboTaTh C AapXMBHBIMHU JIOKYMEHTAaMH KaK HCTOYHUKAMHU
uHpOpMaLnH.

- IPUMEHATH 0a30BbIC 3HAHUS B HAYYHBIX M HAyYHO-IIPAKTUYECKUX LIETIAX;

Baanern:

HaBBIKAMU M METOJMKAaMH pabOThI ¢ COBPEMEHHBIM 000pYy/I0BaHUEM;

- HABBIKAMH U YMEHMSAMH HCIOJb30BaHUsA coBpeMeHHoro IO st opranusanuu
XpaHEHUs apXUBHBIX JOKYMEHTOB;

- HABBIKAMU M YMEHUAMHM K COBEPILICHCTBOBAHHMIO CBOMX 3HAHMM 4Yepe3 CUCTEMY
MOBBILICHUE KBATH(PUKALIUY;

- HABBIKAMH W yMEHMSMM Y4acTHs B HAY4YHOW MOMYJSIpU3allMM  3HAHUS 10
OpraHU3alu U XPaHEHUIO TOKYMEHTOB;

- yMEHUSIMH HAy4yHOTO OOIIEHUs dYepe3 HayuyHble KOH(epeHLUH, CeMHHapbl |
nyOIMKauy.

-BJIa/IETh OCHOBHBIMU METOJIaMH, CIIOCOOAMH U CpEICTBAMH IMOJYy4YEHHs, XpaHEHUs,
nepepaboTky HHGOpMaLnu;

— HaBbIKaMu pabOThI B apXUBax;

Kparkoe
co/iep:kaHue

1. Ucropuorpadus

1.1. IlepBsle ucropuueckue npousBeaeHus B [Ipesueii Pycu.

1.2. Ob6pa3zoBanue enquHoro Poccuiickoro rocyaapcTsa 1 ero BIUSHHE Ha pa3BUTHE
HMCTOPUYECKUX 3HAHUM.

1.3. Ucropuueckas Hayka B Poccuu B XVIII B.

1.4. Uctopuueckas Hayka B Poccuu B nepBoii Tpetu XIX B

1.5. Uctopuueckast Hayka Bo BTopoii nmosioBuHe XIX B.

1.6. CranoBnenue coBerckoil ucropuorpapuun(1917 — cepenuna 1920-x rogos)

1.7. Pa3ButHe coBeTcKoil ncropuorpaduu Bo BTOpoi nonoBuHe 50-x — cepeaune 60-x
rr. XX B.

1.8.CoBpeMeHHbIE TEHAEHIIMH PA3BUTHS UCCIECIOBAHUI IO OTEYECTBEHHON UCTOPHUH B
Poccun

2. Ucropuueckas aemorpadus

2.1. CoBpemeHHas cucTeMa 3HAHUN O HAPOJIOHACEICHUHU, MECTO B HEH MCTOPUYECKOM
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neMorpaduu.

2.2.AKTyanbHbIC HAIIPABJICHUS U JOCTIKEHHS B Pa3BUTHH UCTOPUYECKOM teMorpaduu
Poccun

2.3. CoBpemenHbie neMorpaduaeckue npodiemsl Poccun: Kpu3nc U IEPCIEKTUBBI
UX pa3pelleHus

2.4. Xapaktepuctuka aemMorpaduyecKoi MOJMTUKU B COBpeMeHHOW Poccum.

Tpyooemkocmo KonuuectBo | Jlekuun IIpaktuueckue | Jlabopatopueie | CamocrositenbHas paboTa
3.e./ 4acoB 3aHATHUS 3aHATHUSA

Ounas popma 252 58 74 120

o0yueHus

3aounas Gpopma 252 12 18 222

o0ydeHus

dopma 3auem, IK3amen

NPOMeEKYTOYHOM

aTTrecTaluu
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HauMenoBanue
JTUCIHUTIINHBI

Bb.1.11. Be3onacHOCTD KU3HEAEATEIHLHOCTH

Heab usyyenus

q)OpMI/IpOBaHI/Ie KOMHCTCHHHﬁ, TIO3BOJIAOIINUX JIMYHOCTHU HUCIIOJIB30BAaTh B
poeCCHOHATIBHON IESITEIBHOCTH MPHUOOPETEHHYIO COBOKYITHOCTh 3HAHHU, YMEHHI
W HaBBIKOB s oOecriedeHusi Oe3omacHOcTH B cdepe mpodeccnoHaTbHOMI
JIeSATEIbHOCTH, XapaKTepa MbIIUICHHS W ICHHOCTHBIX OPHEHTALUH, MPU KOTOPHIX
BOIIPOCHI 0€30IIACHOCTH PAacCCMATPHBAIOTCS B KAYECTBE IPUOPHUTETA.

Komnerenuuu

OK-9 roToBHOCTH MOJBb30BATHCS  OCHOBHBIMH  MeTOAAMHM  3aIlUTHLI
NMPOU3BOJACTBEHHOI0 MEPCOHAJTA M HACEJeHUS OT BO3MOXHBIX IOCIEACTBUI
aBapuii, KaracTpod, CTUXUHHBIX OCICTBHIA.

3HaTh:

- 3aKOHOJATENIbHBIE W HOPMATHBHBIE OCHOBBI OOECHedeHUs Oe30MacHOCTH
JKU3HENCATCIBHOCTH;

- MOHATUHHO-KAaTeTOpUAIBHBIA  ammapar obOecnedeHus 0e30macHOCTH
JKU3HENCATCIBHOCTH;

- 0a30BBIC METO/IBI HICHTU(UKAIINN OITACHOCTH,

- MEPONIPUATHUS IO 3aLIUTE HACEJICHUS U MEPCOHANA B YPE3BbIYAWHBIX CUTyalUUsIX U
OCHOBHEIE CIIOCOOBI IMKBUJIAIIUY UX HOCJICACTBHUIT;

- OCHOBHbBIEC IIPUHIIUIIBI U IPUEMbI OKa3aHUs IEPBOM MOMOIIIH;

- 3alayd U OCHOBBI oOpraHu3anuu PocCCHICKOM CHUCTEMBI MNPENyNpPEekKACHUI U
JUKBHJIALIUU TIOCeICTBUN upe3BblyaiiHbix cutyaunil(PCUC);

YMmerhb:

- TIOJTy4aTh, AHAIM3UPOBATH U CHCTEMAaTU3UPOBATh HOBYIO HMH(OpPMAIHUIO 110
npoGyieMaM obecriedeHrust 0€30aCHOCTH KH3HEICATEIIbHOCTH;

- HCIIOJIb30BaTh OCHOBBI MPABOBHIX 3HAHUI B 00ECIICYCHUH JIMYHOM 0€30MacHOCTH U
COXPaHEHUH KU3HU U 3I0POBBS TPOU3BOCTBEHHBIX KOJIJIEKTUBOB;

- IPOTHO3UPOBATh PA3BUTHE HETaTHBHBIX BO3JEHCTBUN M OLIEHKHU TMOCIEACTBUH HX
JICHCTBHUS,

- OKa3bIBaTh MOMOIIs PAOOTHHKAM W HACEICHHIO MO MPAKTUYECKUM BOIpPOCam
0€30MaCHOCTH JKU3HEACATEIHHOCTH B UPE3BBIYANHBIX CUTYAIUSX;

- BBIOMpaTh METOJBI 3alIUTHl OT OMACHOCTeW B mpodeccuoHaTbHON
JESTETLHOCTH M YCIOBUSX YpE3BbIUAWHBIX CUTYAIIU;

- YMETh UCIO0JIb30BATh MPUEMBI OKa3aHHUs ITEPBOM MOMOIIIH.

Baagern:

HAaBBIKAMM MCIOJIb30BaHUSI METO/IOB 3aIIMTHI B YCIOBUSIX YPE3BbIYAIHBIX CUTYALIMI.

Kpartkoe
cojep KaHue

1.TeopeTndeckue U MPaKTUIECKUE BOMIPOCH O€30MACHOCTH KU3HEACATEIIHHOCTH.
2. 3aimuTa yenoBeKa U Cpelibl OOMTaHUS OT BPEAHBIX U OMACHBIX (PAKTOPOB
MPUPOAHOTO, AaHTPONIOTEHHOTO ¥ TEXHOTE€HHOTO MPOUCXOKIACHUS.

3. Upe3BbIUaiiHble CUTYaIlMH U METO/II 3aIIMTHI B YCIOBUSX UX peaTu3aluu

4. OCHOBBI OKa3aHUs TIEPBOI TOMOIIN

5. OCHOBBI OXpaHbI TPyIa

Tpyooemkocmo

KonnuectBo | Jlekuun [Ipaktuueckue | JlaboparopHele | CamocrosrenbHas pabora
3.€./ 4acoB 3aHATUA 3aHATUSA

Ounas popma
00yUYeHUS

72 16 26 30

3aounas gopma
o0yueHust

72 4 6 62

dopma
NPOMEKYTOYHOM
arrecTauuu

3auem
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HauMenoBanue
JTUCIHUTIINHBI

Bb.1.12. lokymeHTOBENCHHE

Heab usyyenus

c(hopMUPOBaTh OCHOBHBIC MPEICTABICHUS O JOKYMEHTaX, MX OCOOCHHOCTSIX DBOJIOIUU
pa3BuTHs, TMporeccax (YHKIMOHHUPOBAHMS, IOKYMEHTAIBFHO IIOTOKE, €ro JJIEMEHTax,
CTPYKTYpE ¥ 3aKOHOMEPHOCTSX Pa3BUTHS, a TAKXKE MOATOTOBUTH CICIIHATUCTA, CIIOCOOHOTO
CBOOOHO OPHUEHTHPOBATHCS PA3HOOOPA3UU TOKYMEHTOB, (PYHKIIMOHUPYIONIINX B CONMATBHOMN
JTOKYMEHTHO-KOMMYHUKAITMOHHOH c(epe M yMEIIIEero nx aHaJIM3upPOBaTh.

Komnerenuuu

OIIK-1 cnoco0HOCTH HCHMOJB30BATHL TeOpeTHYeCKHe 3HAHUSL W MeTOAbI
HCCJIeIOBAHUS HA NMPAKTHKE.
3HaTh:
= 3HATb OCHOBHBLIC HAIIPABJICHUA PAa3BUTHUA JOKYMCHTOBCACHU A,
= OCO66HHOCTI/I U TPOLCCChI q)yHKHI/IOHI/IPOBaHI/Iﬂ JOKYMCHTOB B COIIPIaJILHOﬁ
JOKYMEHTHO-KOMMYHUKAIIMOHHOH cdepe;
- OCHOBHBIC BBl Z[OKYMCHTOB;
- METOJIbl, CIOCOOBI U CPEJCTBA JOKYMCHTHUPOBAHMUS.
YMmeTh:
— YMeTI: aHaJ'II/ISI/IpOBaTI: paSJ'II/ILIHLIC BHUbI Z[OKYMGHTOB;
— HCIOJB30BATh OCHOBHBIC MCTOAbI UCCIICIOBAHUA ,Z[OKYMCHTaJ'IBHOFO IIOTOKaA,
- HpI/IMCHHTI) Ha HpaKTI/IKC OCHOBHBIC KJ'IaCCI/I(i)I/IKa]_[I/II/I ILOKYMCHTOB.
Baanern:
- MEeToJaMH U CIIoco0aMu TOKYMEHTHPOBAHUS;
- OCHOBHBIMU METOAaMU UCCJICAOBAHUS I[OKyMeHTaJII)HOFO II0TOKA.
IIK-3 - BjaajeHue 3HAHUSIMU OCHOBHBIX MP00JieM B 00J1aCTH JOKYMEHTOBeeHH s
U AapXUBOBEEHUS
3HarThb:
- OCHOBHBIC (DYHKITUM M CBOMCTBA JJOKYMEHTOB;
- BHEIIHIOK U BHYTPEHHIOK CTPYKTYPY JOKYMEHTOB;
- CTPYKTYPY U 3aKOHOMCPHOCTHU Pa3BUTHUA JOKYMCHTAJIILHOI'O ITOTOKA,
- OCHOBHBIC METOJAbI NCCJICAOBAHUA ,Z[OKYMGHTaJ]LHOFO IIOTOKaA,
- BHUbI Knaccn(bm(aunn HAOKYMCHTOB.
YMeTh:
- ONpedeNTh 3JIE€MEHThI BHEIIHEH U BHYTPEHHEN CTPYKTYpPbI TOKYMEHTOB;
- BBIABJIATH THUIIO 06pa3y}om1/1e HpI/I3HaKI/I ILOKYMGHTOB.
Baanern:
- BJIaAACTh HAaBbIKAMH COCTABJICHUS (1)306THO-6J'IO‘IHOI\/'I CXEMBI KJ'IaCCI/I(i)I/IKaLII/II/I
JIOKYMEHTOB;
- MeTO,Z[HKOﬁ MPOBCACHUA aHAJIN3a PA3JIMYHbIX BUJ0OB JOKYMCHTOB 110 OIIPEACIICHHBIM
IIpU3HAKAM;
= HaBbIKAMHU onpez[eneHI/m HepBI/I‘-IHOCTI/I nu BTOpI/I‘-IHOCTI/I IIOKYMCHTOB

Kparkoe
co/iep:kaHue

1.Teopernyeckue OCHOBBI TOKYMEHTOBE/ICHUSI

2. OCHOBHBIE BUJIbI U THIIbI JIOKYMEHTOB

3. JIOKyMeHTbI Ha HOBEMIINX HOCUTEISX HHPOPMAIUH
4. Teopws IOKYMEHTAJIBHOTO MIOTOKA

Tpyooemxocmo

KonnuectBo | Jlexnun [MpakTuyeckue | Jlabopatopusie | CamocrosrensHas pabora
3.€./ 4acoB 3aHATUA 3aHATUSA

Ounas popma
00yUYeHUS

324 50 106 168

3aounas gopma
o0yueHust

324 12 24 288

dopma
NMPOMEKYTOYHO
arrecTanun

IK3amen, 3auem, IK3amen
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HauMenoBanue
JTUCIHUTIINHBI

b.1.13. Opranusanusi 1 TEXHOJIOTHsI JOKYMEHTALMOHHOI0 00ecreYeHust
ylpaBJIeHHUsA

Heab usyyenus

U3YYUTh OCHOBHBIC HANpPaBIICHUS TOCYJApCTBEHHON periaMeHTanmuu padoThl C
nokymeHtamu B Poccuiickoit ®enepanuu, a Takke cPopMHUpPOBaTH OCHOBHBIC
NpeJCTaBICHUST 00 OCHOBaX  OpraHu3alid  CIYXObl  JIOKYMEHTAIIHOHHOTO
o0OecrieueHHs yOpPaBIEHUS W TEXHOJIOTUU THUIOBBIX JIEJIOMPOU3BOJICTBEHHBIX
ONepalrii B COBPEMEHHBIX YCIOBHUSAX U METOJIAX UX COBEPIICHCTBOBAHUS.

Komnerenuuu

OIIK-6 cnocoO0HOCTHL pemaTh CTAHAAPTHbIE 3a4a4u  NpodeccuOHAIBLHOI
AeSiTeJIbHOCTH HA OCHOBe HH(OPMAIMOHHOI U OMOJMorpaguyecKoi KyJbTYpPhI €
NnpuMeHeHHueM MH(GOPMAIHOHHO-KOMMYHHKAINIMOHHBIX TE€XHOJOTHI U € y4eTOM
OCHOBHBIX TPeOOBaHMA MHPOPMAITMOHHOI 0€30IIACHOCTH

3HaTh:
— HOpPMAaTHBHO-TIpaBoBYIo 0azy mo JIOVY;
—  BU/JIbl OPraHU3aLUOHHO-PACTIOPSAUTENIBHON TOKYMEHTALIUN;
— wuHdopManuonHsie TexHojoruu B JJOVY.

Ymern:

— COCTaBJISITh HOPMATUBHO-METOAMYECKHE JOKYMEHTHI 110 JIOY;
— BECTH UH(OPMALIMOHHO-CIIPABOYHYIO paboTy.
Baagern:
— HaBbIKaMU palOTHI C Pa3JIMYHBIMU BUAAMH JIEJIOBBIX IOKYMEHTOB;
— HaBbIKaMU pabOTHI CO CIIPABOYHON KapTOTEKOM.
IMK-19 cnocofHoOCTh HMCHOJIB30BATh MNPaBWJAa MOATOTOBKH YNPaBJIeHYECKHX
JOKYMEHTOB U BeJleHH /1eJI0BOIi MepenucKu

3HaTh:

— mnpaBuiia opOpMIICHUS TEKCTa IOKYMEHTA;

— TpeOOBaHUS K COCTABJICHUIO OCHOBHBIX BHJIOB JIETOBBIX JTOKYMEHTOB.
Ymers:

—  3aMO0JIHATH OJJAHKU JJOKYMEHTOB;

—  0hOpMIIATH JIEJIOBBIE TOKYMEHTHI,

— BECTH JEJIOBYIO IIEPEIIUCKY.
Baanerb:

— BIJIaJeTh HABBIKAMM COCTaBJIEHUs JOKYMeHTOB 1o OPJl;

— IIpaBUJIaMU JEJIOBOM NEPEIUCKH.
IIK-25 BiaageHne HaBbIKAMHM IOATOTOBKH YINPABJICHYECKHX JAOKYMEHTOB H
Be/ICHHs [1eJI0BOH MEepPenucKu.

3HaTh:

— OCHOBHBIE 3TaIbl PA0OTHI C TOKYMEHTAMH;

— TpaBWIa MMOATOTOBKH YIPABICHYECKNX JOKYMEHTOB;
Ymersn:

— 0hopMIIATH J1ena;

—  3aM0JIHATH OJIAaHKU JOKYMEHTOB.
Baaners:

— HaBBIKAMH MOATOTOBKHU YIPABICHUYECKUX JTOKYMEHTOB;
— HAaBBIKAMH BEJICHUS JEJIOBOMN NEPEMUCKU.

ITK-46 BJIAJICHUE METOAAMU NMPOBeICHUA aHaJm3a OpraHM3aumnu
AOKYMEHTAIIMOHHOI0 oO0ecreYyeHUs1 YNpPaBJIeHWs] M aPXMBHOIO0 XpPaHEHUsS
AOKYMEHTOB B KOHKPETHOM OpraHu3aiuu.
3HaTh:

— OCHOBHBIE PEKBU3UTHI IOKYMEHTA;

— IIpaBUJIa COCTaBIICHUS] HOMEHKIATYpPhI JE.
Ymersb:
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— COCTAaBJIATH OIIMCH ACII,
— obecreunBaTh JOJKHOE YIIPABICHUE U ApXUBHOE XpPaHEHHUE JIOKYMEHTOB B
KOHKPETHOW OpraHu3aIiuu
Baanern:

HaBBIKAMH COCTaBJICHUSI HOMEHKJIATYPHI J1€];
HABBIKAMU COCTABJICHUS U OOPMIICHHUS JIEIT,
HAaBBIKAMH MPOBEJICHUS SKCIEPTU3BI LIEHHOCTU JJOKYMEHTOB;
-HaBBIKaMH MOATOTOBKH JIJISl CAAYU JIET B apXUB.
IIK-50 cnoco0HOCTH COBEPIIEHCTBOBATH JIOKYMEHTAIIMOHHOE olecnedyeHune
ynpaBJjieHusl
3HaThb:
— OCHOBHBIE BUJIbI JOKyMEHTOB 1o OP/I;
— OCHOBHBIE ATaIlbl padOTHI C JOKYMEHTAMH;
— MeTobl coBepuieHcTBoBanus JJOY.

—  paccUMTHIBATh YUCIEHHOCTH Cci1y:k0b1 IOV
— COCTaBJIAThH OIIHCH JIET,
Baanern:
— HaBBIKaMHU 0(OPMJICHHUS TEKCTa JJOKYMEHTA;

Kpatkoe 1. Ponb u mecto JIOY B oOecnieuennu paboThl anmnapaTa yrnpaBieHUs
coJlep:kaHue 2. HopmaTuBHO-IIpaBOBasi OCHOBA COBPEMEHHOT'0 JEIONPOU3BOACTBA
3. Opranu3zamnus I1eJI0npOU3BOJCTBEHHON CITYKOBI
4. OcHoBHbIE TPEOOBAHUS K COCTABJICHUIO U O(OPMIICHHUIO TOKYMEHTOB.
5. Opranu3zanust paboThl ¢ JOKYMEHTaMH.
6. Cucremaruzaius u ooecreyeHrne COXpaHHOCTH JOKYMEHTOB.
7. DIEeKTPOHHBIN TOKYMEHTOO0OPOT.
Tpyooemxocmo KonuuectBo | Jlekuu Ipaktuueckue | Jlaboparopueie | CamocrosTenbHas paborta
3.e./ yacoB 3aHATHA 3aHATHS
Ounas Gpopma 216 44 48 124
00y4eHus
3aounas popma 216 12 14 190
o0y4eHus
dopma x3amen
NPOMeKYTOYHOI
aTTecTaluu
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HauMenoBanue
JTUCIHUTIINHBI

b.1.14. ApxuBoBeneHue

Heab usyyenus

OCBOCHME HAYy4YHO-METOJMYECKHUX M TEXHOJOTMYECKUX OCHOB XpaHEHUs, yuera,
KOMILICKTOBAHMS, HWCIIOJIB30BaHUSA JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
Oegepaui M APYTHMX apXUBHBIX JIOKYMEHTOB. V3yueHue JIUCHUILUIMHBI
MIpeAnoaraeT pacCCMOTPEHHE OCHOBHBIX MPOOJIEM apXHBOBEACHUS Ha (hOHE UCTOPUH
UX CKJIQJIbIBAHMS B OTCUCCTBCHHOM HAYKE U C YU4ETOM 3apy0eIKHOIO OIbITA.

Komnerenuuu

IIK 9 - cioco0HOCTh K MCIOJIb30BAHNI0 OCHOBHBIX METO/10B, CIIOCO00B U CPeICTB
MOJIyYeHUs, XpPAHEHUs], epepadoTKu nHpopMaHu.

3HaTh:

— COBPEMEHHYIO CUCTEMY OpPI'aHOB YIIPaBJICHUS ApXUBHBIM JEJIOM, BUJIbI APXHUBOB;

— o011erocy1apCTBEHHbIE U PETHOHAIBHBIE MEXAaHU3MbI PETYJIMPOBAHNUS, YIIPABIECHUS
U (uHaHCHpOBaHUS apxUBHOro nena B Poccuiickoit dexepannu Ha COBPEMEHHOM
JTaIe;

— OCHOBHbIE HOPMAaTHBHBIE IPAaBOBbIE M HOPMATHBHO-METOJUYECKHE JOKYMEHTHI,
pEryJIMpyoIue BOIPOCHl apXUBHOTO JA€a.

Ymers:

-paboTaTh C KOMIOBIOTEPOM KaK CPEICTBOM YIIpaBIICHUS HH(OPMAITHEH.

- IPUMEHATH 0a30BbI€ 3HAHMSI B HAYUHBIX U HAYYHO-IIPAKTUYECKUX LESIX;

Baagern:

-BJIa/IeTh OCHOBHBIMU METOJIaMH, CIIOCOOAaMM U CpEICTBAaMH IOJYyYEHUs, XpPaHEHUs,
nepepadoTKu HHPOPMALIUU

— HaBBbIKaMU pabOThI B apXHBax;

I1K-21 BiajeHHe 3HAHMAMM OCHOBHBIX NP00JieM B 00/1aCTH JOKYMEHTOBeIeHHSA
W APXMBOBEICHMUS.

Baanern:

-BJIaJIETh OCHOBHBIMU METOJAMM, CIIOCOOAMU U CpPEACTBAMM IOJIyYEHHUS, XPaHEHMUS,
nepepadoTKu HHPOpMALIUU

— HaBbIKaMU pabOTHI B apXUBax;

3HaTh:

— TEOPEeTUYECKHE W HAay4YHO-METOJAMYECKHE OCHOBbI paboOThl € apXMBHBIMU
JIOKyMEHTaMHU;

— OCHOBBI OpTaHU3allMK TPyAa B apXUBax;

— [IPaBOBYIO OCHOBY OpPTraHM3allMM apXHUBHOTIO Jejla B cOBpeMeHHoU Poccuy;

Ymers:

-paboTaTh € KOMIBIOTEPOM Kak cpeAcTBoM ympapieHus uHopmanumeit. ITK-31
Baagenune HaBbIKaAMM cOCTABJIeHHs OMOJIMOrpadgpuuecKnx 1 apXuBHbBIX 0030pOB.
3HaTh:

— MOHATHS U TEPMHHBI, IPUMEHSIEMbIE B cepe apXUBHOT'O JIEIa;

Ymern:

— CaMOCTOSITEJIbHO OPUEHTHPOBATHCS B ApXUBHON MH(POPMALIMOHHOM Cpe/e;

— CaMOCTOSITENIbHO OCYIIECTBIIATh MOMCK HEOO0X0IuMOW HMH(OpManuu B apXHUBHBIX
pecypcax;

— CaMOCTOSITEJIBHO ~ OCYLIECTBJISITh ~ OCHOBHBIE  BHJbI pabOT ¢  apXUBHBIMU
JIOKyMEHTaMU;

CaMOCTOSITENIFHO  paboTaTh C AapXMBHBIMH JIOKYMEHTAMHM KaK MCTOYHHKAMH
UHpOpMaLINH.

- IPUMEHATH 0a30BbIC 3HAHUS B HAYYHBIX M HAYYHO-TIPAKTUYECKUX LIETIIX;

Baaners:

-BJIaJIETh OCHOBHBIMU METOJAaMHM, CIIOCOOAMM U CpPEACTBaMH IOJYYEHHUS, XPaHEHUS,
nepepaboTKu HHPOPMALUU

— HaBBIKAMU pabOThI C ApXUBHBIMU (POHJAMU U apXUBHBIMH JOKYMEHTAMU;
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— NPUHLUIIAMU U METOJAMH apXUBHOW IBPUCTUKH.

IIK — 44 BaageHne NPUHOMIAMHM OPraHU3AlMM  APXUBHBIX  CJIYKO
JOKYMEHTALlHOHHOI0 oO0eclmeYeHHsl YIPABJCHHS M APXMBHOIO XPaHEHHA
JAOKYMEHTOB B OPraHU3anusX.

3HaTh:

- IPUHLUIIBI OPraHU3aLMK aPXUBHBIX CIIYKO

-(pyHKIIMOHANBbHBIE KOMIIETEHIIMH KaX 101 U3 apXUBHBIX CIIYKO

-CclIelU(PUKY OpraHU3alK XPaHEHUs apXUBHBIX JJOKYMEHTOB

-IIPUHIUIIBI OPraHU3aMK XPAHEHUS JJOKYMEHTOB

Ymern:

- CAMOCTOSITEIILHO OCYLIECTBIISATh HEOOXOAUMBIE IEHCTBUS JIs1 OpPraHU3aluu paboThI
B PaMKax MPeIbsBIAEMbIX KOMIIETEHLIUN;

-CaMOCTOSATENbHO OIPEIEATh HEOOXOAUMBIE BUIbI TPO(ECCHOHANBHOM
JeSITeIbHOCTH, HAalIPaBJICHHbIE HA OPraHU3aIMI0 U 00eCTIeYeHNEe XPaHEHHUS apXUBHBIX
JIOKyMEHTOB

Baagern:

-HEOOXOUMBIMH ~ IPOPECCUOHATBHBIMI  KOMIETEHIUSIMM 110 OpraHu3aluu |
00ecrevyeHNI0 XpaHEeH!s apXUBHBIX JOKYMEHTOB;

-HaBbIKAaMH U YMEHHUSIMU B paMKax NMpo(ecCHOHAIbHBIX KOMIIETEHLIUH.

-IPUHIUIIAMH TIOCTPOEHUS W OpraHU3alMy apXUBHOIO XpaHEHMUs MaTepualioB B
apXuBax pa3HbIX YPOBHEM.

-IPUHIUIIAMH OPraHU3alUU U CTPYKTYpPOH apXuBHOTO jiena B PO.

K — 51 Cnioco6HOCTH COBEpPIIEHCTBOBATH PadoTy ¢ APXMBHBIMH JOKYMEHTAMM
apxuBa  OpPraHM3allMM  Ha  OCHOBE  HCHIOJB30BAHMS  COBPEMEHHBIX
HHGOPMALMOHHBIX TEXHOJIOTHIA.

3HaTh:

- COBpEMEHHBIE METOJbl M TEXHHKH I10 OpraHU3alluu apXuBHOro jaena B PP u
Pa3BUTHIX CTPaHaX MHpA.

- IepeIoBbIE UJIEH 110 TEOPUH OPraHU3alMU COBPEMEHHOTO apXUBHOI'O XPaHEHHUSI.

- IEPUOJNYECKHE U3/1aHNUs, HAIIPABJICHHBIE Ha ITONYJIAPU3ALUI0 aPXUBHON MBICIIH

- yueOHble 3aBe/IeHHs], HalpaBJIeHHbIE Ha IMOJrOTOBKY, HOBBIIIEHHE KBaJIU(UKALIUH
apXMBHOT'O pabOTHHUKA.

Ymersn:

- HCIIONB30BaTh B pabOTe COBPEMEHHBIE TEXHOJOTMM I10 OpPTraHU3alMM XPaHEHHs
ApXUBHBIX JOKYMEHTOB.

- COBEPIIATh IOUCK COBPEMEHHBIX HHCTPYMEHTOB JUIsl PEIEHUS TOCTABIEHHBIX 3aa4
[0 OpraHU3alluy U XpaHEHNIO apXUBHBIX IOKYMEHTOB.

-ACIIONIb30BaTh IOJIyYEHHBIH ONBIT paboThl I MOMYJSpU3alMU  JOCTHXKEHHUH
apXMBHOTO JIeNa.

- IPUHUMATh y4yacTHe B HAYUYHBIX KOH(EepeHLUsAX, AUCIyTaxX UT.].

- COBEpIIATh MEPENOArOTOBKY U MOBBIIIEHNE KBAIU(UKAIIUA.

Baaners:

- HaBbIKaMU ¥ METOAMKAMU padOThI C COBPEMEHHBIM 000pYyI0BaHUEM.

- HABbIKAMH W YMEHHMSIMHU UCIHOJb30BaHUs coBpemeHHoro I[1O mist opranuszanuu
XPaHEHUs apXUBHBIX JOKYMEHTOB.

HaBbIKAMU U YMEHHUSMU K COBEPUICHCTBOBAHHIO CBOMX 3HAHMM dYepe3 CHUCTEMY
MOBBIIIIEHUE KBATU(UKAIIIH

- HaBbIKaMU ¥ YMEHUSIMU y4acTHs B HAYy4YHOU MOMyJIsIpU3alliy 3HaHUS 110
OpraHM3alH U XPaHEHUIO JJOKYMEHTOB

YMEHUSMH HAy4yHOrO OOILIEHHs dYepe3 HayyHble KOH(EpeHIUH, CEeMUHapbl U
nyOJIMKaIIH.

23



Kparkoe 1. OcHoBBI apxUBOBEIEHUS
coJiep:KaHue 2. 3apyOexHOE apXUBOBEICHNE
3. ApxuBoBenenue B Poccun
Tpyooemkocmo KonuuectBo | Jlekuun Ipaktuueckue | Jlabopartopueie | CamocrositenbHas paboTta
3.e./ 4acoB 3aHATHUS 3aHATHUSA
Ounas popma 324 76 98 150
o0yueHus
3aounas Gpopma 324 12 28 284
o0ydeHus
dopma IK3amen, 3auem, IK3aMeH
NMPOMEKYTOYHOM
aTTecTanuu
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HauMenoBanue
JTUCIHUTIINHBI

Bb.1.15. 'ocynapcTBeHHBbIe, MyHMIMIIAJIbHbIE M BEJOMCTBEHHbIC apXUBbI

Heab usyyenus

dbopMUpOBaHHE Yy CTYACHTOB NPEICTABICHUNW O (YHKIIMOHUPOBAHUU BCEX BHUIOB
APXUBOB.

KoMnerennun

OIIK-3 Biaanenue 0a30BbIMHM 3HAHUSIMM CHCTEM OPraHOB TIOCYJIapCTBEHHOH M
MYHHIMIIAJIbHON BJIACTH.

3naTh: KoHkpeTHO-ucTOoprueckre ocoOEHHOCTH Mpolecca co3aaHusi, oGopMieHus,
ABOJIIOLIMA U COBPEMEHHOE COCTOSIHHE OTEUECTBEHHOM CHCTEMBI IOCYAApCTBEHHOTO
XpaHEHUs! apXUBHBIX JOKYMEHTOB
Ymernb: OneHuBaTh HUCTOPUI0O U COBPEMEHHOE COCTOSIHUE POCCHICKOTO U
3apy0eKHOTO OMbITAa YIPABICHUS JOKYMEHTAMHU U OpPraHU3alliy UX XpaHEHUsI.
Baaners: CrnocoOHOCTBIO HCHOJB30BATh TEOPETUYECKHE 3HAHHS M METOJbI
MCCJIEIOBAHMS HA MPAKTHKE NPU OPraHU3alMM JEATEIbHOCTH apXMBa KOHKPETHOMN
OpraHu3aluu

IIK-13 Bi1aneHne HABBIKAMHM OPraHU3alMU CIPABOYHO-TIOMCKOBBIX CPEICTB U
HCIO0JIb30BAHMS APXUBHBIX JOKYMEHTOB.

3narp: Ha3zHaueHue U posib TOCYIapCTBEHHBIX, MYHUIIUIIATBHBIX U BEIOMCTBEHHBIX
apXMBOB, B TOM YHUCIIE B CUCTEME TOCYJapCTBEHHBIX HH(POPMALIMOHHBIX PECYPCOB.
Ymerb: Opranus3oBath CaMOCTOATEIbHBIM TMOUCK M PadOTy € pa3sIuYHBIMU
MCTOYHUKaMU UH(POpMaLUH.

Baajers: HaBbIKAMH MCIOJB30BaHUSI KOMIIBIOTEPHON TEXHUKU U MH(DOPMALIMOHHBIX
TEXHOJIOTHIl B IOMCKE MCTOYHUKOB M JINTEPATYpPbI, UCIOJIb30BAaHUU IPABOBHIX 0a3
JAaHHBIX, OMOIMOrpaPUIEeCKUX U apXUBHBIX 0030POB.

ITK-24 cnoco0HOCTH BeCTH HAYYHO-METOANYECKYI0 padoTy B rocyJapCcTBEHHBIX,
MYHUIMNIAJTbHBIX APXMBAX H APXHBAX OPraHU3AM.

3uarb: [lpaBoBble U OpraHM3allMOHHBIE OCHOBBI, IPHUHILMUIIBI JI€ATEIBHOCTH
rOCyapCTBEHHBIX, MYHUIIUTNIAIIHBIX U BEOMCTBEHHBIX apXUBOB, UX BU/BI.

Ymern: Vcnonb30BaTh BO3MOKHOCTH KOMIBIOTEPHON TEXHUKU U MH(POPMAIIMOHHBIX
TEXHOJIOTHH IPU MOUCKE UCTOYHUKOB U JINTEPATYPHI

Baapers: I[IpodeccnonanbHbIMU 3HAHUSIMH OCHOBHBIX MTPOOJIEM JOKYMEHTOBEIEHUS
Y apXUBHOIO Jiena.

ITK-39 3HaHHMe OCHOB OPraHU3alUM Pa3JIUYHbIX THIIOB M BH/10B APXMBOB.

3HaTh: [lopsanoK, TEXHOJIOTHIO OCYILECTBICHHS B3aMMOCBS3U U IIPEEMCTBEHHOCTH B
paboTte apX1BOB C JOKYMEHTaMH

YMmerb: Hcnonb3oBaTb BO3MOXKHOCTM NPaBOBBIX 0a3 JIaHHBIX, COCTaBIIATH
O6ubauorpadguueckre u apXuBHbIE 0030pHI

Baaners: CrnocoOHOCTBIO aHAJIM3MPOBATH IIEHHOCTh JOKYMEHTOB C IIENBI0 HX
XpaHEHUs

ITIK-40 3Hanme Tpe0OBaHMII K oOpraHu3anuu olecrnevYeHUs: COXPAHHOCTH
JOKYMEHTOB B apXHBax.

3narb: Ilopsnok M TEXHOJOTMIO B3aMMOJACHMCTBHMS apXMBOB B  IIpolecce
dopmupoBanus  ApxuBHoro ¢onga PO  gokymMeHTamMH  rocyJapCTBEHHOM,
MYHHIIMIIATILHON U 4YaCTHOW COOCTBEHHOCTH.

Ymerb: AHanM3MpoBaTh M OLEHUBATh NPOLECCHI U SIBICHUSA, XapaKTEepHbIE IS
MIOCTOSIHHOTO, BPEMEHHOTO, JEMO3UTApHOTO XpaHEHWs AOKyMeHToB AD PO B
rOCy/1apCTBEHHBIX, MYHUIIUIIAIILHBIX U BEOMCTBEHHBIX apXUBax.

Baanerb:  ¢mocOOHOCTBIO  BBIABIATH U OTOMpaTh,  KIacCU(UIMPOBATH,
CHCTEMaTH3UPOBaTh JOKYMEHTHl ApxuBHOro ¢ponaa PO.
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Kpartkoe 1. ApxusHslii pona PO
cojepxxaHue 2. l'ocynapcTBeHHbIE apXuBbI PD
3. Co3nanHue U pa3BUTHE CETU TOCYIaPCTBEHHBIX apXUBOB B COBETCKOE BpEMS
4. I3MeHeHUs B CUCTEME apXUBHOIO JI€JIa B IOCT COBETCKUM NIEPUOJ
5. TocynmapctBeHHas U HerocyaapcTBeHHas yacTi ApxuBHoro (gonna Poccutickoi
®denepaunu
6. MyHuIumnagbHbie apxXuBbl PO
7. BemoMcTBeHHBIC apXuBbl PD
Tpyooemkocmo KomnuectBo | Jlexkuun [IpakTrueckue | JlaGopaTopHbie CamocrosTenpHas
3.e./ 4acoB 3QHATHS 3QHATHS pabota
Ounas popma 108 18 36 o4
o0yueHus
3aouHas Gpopma 108 8 8 94
o0ydeHus
dopma Ix3zamen
MPOMEKYTOYHOU
aTTecTAluu
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HauMenoBanue
JTUCIHUTIINHBI

b.1.16. UndopmannonHasi 6e30MaCHOCTb U 3a1UTAa HHGOpMAaHT

Heab usyyenus

U3y4eHHE KOMILJIEKCa npobiem UH(POPMALMOHHOM 6e3omacHOCTH
HPEIIPHHAMATEIBCKUX CTPYKTYP PA3IMYHBIX THIIOB M HANPABICHHUH JESATEIbHOCTH,
MMOCTPOCHUA, CI)YHKL[I/IOHI/IpOBaHI/IH u COBCPUICHCTBOBAHUSA IIpaBOBLIX,

OpPraHU3aIMOHHBIX, TEXHUYECKUX M TEXHOJOTHYECKUX MPOILIECCOB, 00ECIIeUNBAIOIIUX
UHPOPMALMOHHYIO 0€30MacHOCTh U (OPMHUPYIOIIUX CTPYKTYPY CHCTEMBI 3aIUTHI
LEHHOW M KOH(HUACHUUATbHOH HMHpOpMaAIUMK B cepax OXpaHbl MHTEIUICKTYaIbHOM
COOCTBEHHOCTH MpeJUpUHUMATENCH W COXPAaHHOCTH, WX HH(POPMALUOHHBIX
pPECYPCOB.

Komnerennun IIK-17 BaageHue MeTOAAMM 3aIIUTHI MH(POPMAIIUU
3HaTh: COBpEMEHHBIE MOJIXObI K MO3HAHUAM HH(popManuu 1 e€ 00paboTKu
YMeTb: NpPUMEHATH COBPEMEHHBIE TEXHOJOTMU JUIsl TOBBIIICHHUS KayecTBa
o0pazoBaHus
BuajgeTh: HaBBIKOM HCIIOJIb30BAHUSI COBPEMEHHBIX 00pa30BaTEeNIbHBIX TEXHOIOTHIA
[IK-49 BaaneHHe HABBIKAMH COBEPIIEHCTBOBAHHMS OPraHU3alUM XpPaHEHHA
JOKYMEHTOB.
3HaTh: 0cOOEHHOCTH pa3BUTUA U pehopmupoBanus cepsl nundpopmanuu B Poccun;
YMeTh: BBICHATH HCKaTh W 00pabaThiBaTh HEOOXOMUMYIO HH(POpPMAIUIO B
CIIPaBOYHO-TIOMCKOBBIX CPEACTBAX U MCIOJIb30BAHMS aPXUBHBIX JOKYMEHTOB
Baaners: BIIaJICHUEM TEeHJCHUUSIMHU pa3BUTHUSA UH(pOPMaIMOHHO-
JIOKYMEHTAIMOHHOTO M 00ecTeueH s YIIPaBJICHUs apXUBHOTO Jieia

Kpartkoe 1. UndopmarmonHas 6e30MacHOCTh B CHCTEME HAIlMOHATIbHON 0€301MacHOCTH

coJep:KaHue 2. Buael 1 0COOCHHOCTH YTpo3 HHPOPMAITMOHHON 0E30MMaCHOCTH.
3. HopmaruBHo-nipaBoBas 0a3a 3aniuThl nHGpopMmanuu B Poccuiickoit deneparun
4. Bunpl 3amuthel nHGoOpManuu. 3aUIIeHHBII TOKYMEHTOO00POT.

Tpyooemxocmo KomnuectBo | Jleknun [paktuueckue | Jlaboparopuble | CamocrosTrenbHas paboTa
3.e./ 4acoB 3aHATHS 3aHATHUSA

Ounast popma 108 18 36 o4

o0yueHust

3aounas popma 108 8 8 94

o0yueHust

®opma IK3amen

MPOMEKYTOYHOU

arTreCcranmmu
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HauMenoBanue
JTUCIHUTIINHBI

Bb.1.17. Kaaposoe 1ej10npou3BoACTBO U APXHBBI JOKYMEHTOB 110 THYHOMY
COCTaBY

Heab usyyenus

U3y4YE€HHUE OCHOBHBIX HANpaBICHUM 3aKOHOJATENbHOM W  HOPMATHBHOM  IpaBOBOM
permamMeHTanuu padoThl ¢ JOKYMEHTaMHU IO JHYHOMY cocTaBy B Poccuiickoit denepannn u
npaBuil 0GOPMIICHHS KaIpOBBIX JOKYMEHTOB, M3yY€HHE OCHOBHBIX HAIpPaBICHUH pabOTHI C
JOKYMEHTaMH 110 JINYHOMY COCTaBY B apXMBaX.

Komnerenuuun IIK-18 Buaaxers cOBpeMeHHBIMM CHCTeMaMH HWH(QOPMAINHUOHHOIO M TEXHHYECKOIo
o0ecrnevyeHns1 JOKYMEHTAIMOHHOTO o0ecneyeHusl YPaBJIeHUs U YIIPABJIeHUS aPXUBAMH
3HaTh:

- COBpPEMEHHbIE CUCTEMbl MH()OPMALIMOHHOIO ¥ TEXHUYECKOT0 00eCTIeYeHUs
JOKYMEHTAIIHOHHOTO 00eCTIeYeHHs] YIpaBJICHHs U YIPaBICHUS apXUBaMH
Ymern:
- HCIIONIb30BATh B MPAKTHYECKOH IESTETbHOCTH COBPEMEHHBIE CUCTEMBI HH(POPMAIIMOHHOTO U
TEXHUYECKOro 00eCHeueHHs TOKYMEHTAMOHHOTO OOeCIeyeHrsl yIpaBieHUs] U YIpaBIeHNs
apxXuBaMHu
Baagers:

- COBPEMCHHBIMHA CUCTEMaMU I/IH(l)OpMaHI/IOHHOI‘O U TEXHHUYCCKOI'O OGCCHG‘ICHI/IH
JOKYMEHTAIIMOHHOTO 00ECTICUEeHU YIIPaBIICHHS U YIPABICHUS apXUBaMH
IIK-33 3HaHue 0CHOB TPYA0BOI0 3aKOHOAATEJIbCTBA
3HaTh:
- OCHOBBI TPYJIOBOT'O 3aKOHO/IATEIbCTRA;
Ymern:
- OPUMEHHUTh B MPAKTUYECKOM [EATEIBHOCTH, NPUOOpPETEHHBIE 3HAHHUS [0 OCHOBaM
TPYZOBOI'O 3aKOHOATEILCTBA,;
Baapers:
- 3HaHUSAMH B 00J1aCTH TPYZOBOI'O 3aKOHOATEIbCTBA.
IIK-36 3HaHue Tpe0OBaHMII K OpPraHM3alMU KaJApPOBOro /JeJONPOU3BOACTBA M
AOKYMEHTHPOBAHMIO TPYAOBBIX OTHOIIEHWil, XPAHEHHIO JOKYMEHTOB MO JHYHOMY
€OCTaBY
3HaTh:
-TpeOOBaHMs K OpraHu3aliK KaJpOBOTO JEJIONPOU3BOJICTBA U JOKYMEHTHPOBAHHIO TPYIOBBIX
OTHOLIEHUH, XPaHEHHUIO JOKYMEHTOB 110 JMYHOMY COCTaBY;
Ymern:
- NPUMEHUTb B TPAKTHYECKOH JEATEIbHOCTH, NPHOOPETEHHbIE 3HAHUs, Kacarolluecs
BOIIPOCOB OPraHM3allMd KaJpOBOTO [EJIONPOU3BOJICTBA U JOKYMEHTHPOBAHHUS TPYAOBBIX
OTHOLUEHUH, XpaHEHUS JOKYMEHTOB 110 JTUYHOMY COCTaBY;
Baapers:
= HaBbIKaMM OpraHu3alMd KaApOBOTO ACIONPOMU3BOACTBA U NOKYMCHTHUPOBAHUSA TPYIOBBIX

OTHOULICHUH, XpaHEHUS JOKYMEHTOB I10 JIUYHOMY COCTaBY.

Kparkoe 1. Kanposas ciyx6a

cojepKxaHue 2. JIokyMeHTHpOBaHUE TPYIOBBIX OTHOIIICHUH
3. TpeGoBaHMs K COCTABICHUIO U O)OPMIICHUIO JOKYMEHTOB
4. XpaHeHue JOKYMEHTOB

Tpyooemkocmo KomngectBo | Jlexmmm [Ipaktrueckue | JlabopaTopHbie CamocrosiTenpHast

3.e./ 9acoB 3QHATHUS 3QHATHUS pabota

Ounas popma 108 16 40 52

o0y4eHus

3aounas popma 108 4 8 96

00yUYeHUS

®dopma IK3amen

NMPOMEKYTOYHOM

aTTecTanuu
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HaunmenoBanue
JTUCIUTIIINHBI

b.1.18. Opranusanus rocyaapcTBeHHbIX yupe:xxaenuii Poccuiickoii ®@egepanun

eab nuzyuenus

OBJIaACTh CHUCTCMHBIMH 3HAHUAMH 00 opraHusanuui u (I)yHKI_II/IOHI/IPOBaHI/II/I KaXXI10ro wus
3BCHLCB I'OCYJapCTBCHHOI'O arrapara Poccuu u cucteMsl OpraHoB FocyI[apCTBCHHOI\/'I BJIaCTH B
OCJIOM. HpO(beCCI/IOHaHLHI)IG Oeian OCBOCHHUA JHUCHUIIIMHBI! OcBoecHue JUCHUILINHBI
npeaycMaTpuBacT an06peTeHHe HaBBIKOB MCIIOJIB30BAHUA HAKOIUICHHOI'O OPraHU3alliOHHOI'O
OIlbITa W 3HAHUA OPraHUu3allMOHHO-TCXHOJIOTHUYCCKHUX IIPOLCCCOB pealn3alvun Q)YHKHI/II\/’I
OopraHamMun FOC}’I[apCTBGHHOfI BJIACTU IIPpU PCIICHUHN MPAKTUYCCKUX 3a1ad B obactu
JAOKYMCHTOBCACHUA U apXUBHOTI'O JCIa.

Komnerenuuun OK-2
CIIOCOOHOCTh  AHAJM3HPOBATHL  OCHOBHBIC JTalbl M  3aKOHOMEPHOCTH
HCTOPHYECKOro pa3BUTHs 001ecTBa A1 (POpMUPOBAHUSA I'PAKAAHCKON MO3MLIMHA
3HaTh:
- OCHOBHBIE TEHJICHIIUHU B Pa3BUTHH MECTHOTO caMoyIpasiieHus Poccnn;
- KOHILENIMU U TEOPUH MECTHOI'O CaMOYITPaBJICHUs; OTEUECTBEHHBIN U 3apyOeKHbIN
OIIBIT;
- 3aKOHOMEPHOCTH U ATalbl HCTOPUYECKOr0 IIPOLECCa;
- OCHOBHbIE HaIIpaBJIeHHs pa0OThI U CTPYKTYPY FOCY1apCTBEHHBIX OPTraHOB M OPraHOB
MECTHOM BJIACTH;
Ymers:
- OPUEHTUPOBATHCA B MUPOBOM MCTOPUUYECKOM IIPOLIECCE;
- QHAJIM3UPOBATh NPOLIECCHI U SBJICHUS, IPOUCXOAIINE B OOLIECTBE;
- 1aBaTh XapaKTEPUCTUKY Pa3INYHBIX cep AeSITETbHOCTH ITOCY1apCTBa;
- IPUMEHATH NOHATUMHO-KaTErOPUAJIBbHBIN aIapar;
Baagers: HaBbIKaMH MBIIIJIEHUS /17151 BBIPAOOTKHM CUCTEMHOIO LIEIOCTHOTO B3IJIsa HA
po0JIeMbI O0IIIECTRA.
OK-11
Cnoco0HOCTL  YyBaKHTEJIBbHO M 0O€pPeKHO OTHOCHUTHCH K HMCTOPHYECKOMY
HACJIeMI0 U KYJbTYPHBIM TPAAULUSAM.
3HaTh:
- YpOBEHb UCTOPUYECKHUX U KYJIbTYpPHBIX CBSI3€H, B Pa3INUHbIE HCTOPUUECKHE
NEPUOBI PA3BUTHS HAILIErO TOCYIapCTBa;
- 0COOEHHOCTH 3THUYECKHUX, PETUTHO3HBIX U KYJIbTYPHBIX OCOOEHHOCTEH B JaHHBIN
UCTOPUYECKUH IIEPUO
- Ba)KHEHIINE JOCTUKEHUS KYJIbTYphl U CUCTEMBI IIEHHOCTEH, chopMHpoBaBIIEcs B
X0J1€ HCTOPUYECKOTO Pa3BUTHUSA
Ymersn:
- IaBaTh XapaKTePUCTUKY Pa3IMUHBIX chep AesITeTbHOCTH rocyaapcTsa B chepe
COXPAHEHHUsI KyJIbTYPHBIX HACJIECINs;
- C IPUMEHEHUEM IOJyUYEHHBIX 3HAHUI COCTABJISITh OTYEThI, AaHAIUTUUYECKYIO
MH(pOpMaIHIO.
Baanern:
- HaBbIKAMHU YCTHOT'O M MHCBMEHHOT'0 U3JI0KEHHSI CBOETO TIOHUMAaHUs HCTOPUUECKUX
U KyJIbTYPHBIX ITPOLIECCOB
HABbIKAMU YJacTHsI B JUCKYCCHSIX U MOJIEMUKE
Kparkoe 1. TocynapcTBenHslii ctpoit Poccun ot JlpeBHEpycCKOro rocyaapcrBa M pyCcCKHUX
coJep:KkaHue kHspKecTB (¢ IX mo xonma XV BB.)

2. TocynapctBeHHbli ammapar mnepuoga o00pa3oBaHUS — LEHTPAIN30BAHHOTO
rocyJapcTBa U yCTaHOBIeHUs camojepxkaBusa B Poccun (koneny XV —mnauano XVII
B.)

3. TocynapcTBeHHBIN ammapar aOCONIOTHOH MoHapxuu B Poccum  mepBoit

yerBeptr X VIII B.
I'ocynapctBenHsbli annapat Poccuiickoit umnepuu ¢ 1725 no 1775 rr.

5. l'ocynapcTBenHbiii anmapar Poccuiickoit mmnepun B mepBoil monosuHe XIX B.




Kpusuc peonanbHoit MOHApXHH.

6. ['ocymapcTBeHHbIH anmapaT Poccuiickoit MITIEpruy B IEPUOIBI TIEPBOI OyprKya3HO-
JEMOKPAaTUYECKOW DPEBOJIOLUHU, PEaKLIUd U HOBOI'O PEBOJIOIMOHHOIO IOAbEMA
(1905—1914 rr.). Bropoii miar mo myT K Oyp:Kya3HOH MOHapXHH.

7. Ilanenne camopnepxasusi B Poccun. I'ocynapcTBeHHbI cTpoil or DeBpaibCKoil
OypKya3HO-IeMOoKpatnuuecko g0 Benukoir OKTSIOpbCKOW — COIMATMCTHYECKOM
peBosonuu 1917 .

8. CoBeTrckuii mepuo/i roCyAapCTBEHHOTO YIIPAaBICHUS! CTPAHOH.

l'ocynapcrBenHbli anmapar PO B yCI0BUAX CYBEPEHUTETA.

Tpyooemkocmo KonuuectBo | Jlekuun Ipaktuueckue | Jlabopartopueie | CamocrositenbHas paboTa
3.e./ 9acoB 3aHATHUS 3aHATHUSA

Ounas popma 108 30 26 52

o0yueHUs

3aouHast popma 108 6 10 92

o0ydeHMs

®opma IK3amen

NPOMEKYTOYHOH

aTTrecTaluu
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HauMenoBanue
JTUCIHUTIINHBI

Bb.1.19. I'ocynapcTBeHHasi 1 MyHHIIMNIAJbHAs c1y:k0a B Poccniickoii @exepanun

Heab usyyenus

dopmupoBanue y  oOydaromiedcs  MpeACTaBIEHUH O  TOCTPOCHUU U
(GYHKIIMOHUPOBAHUM, a TaKXKe PEPOPMHPOBAHUU CHUCTEMBI TOCYIAPCTBEHHOTO W
MYHHUIUIIAILHOTO YIIPABICHHS KaK COCTABHOW YaCTH MOJIMTHUCCKOW CUCTEMBI
oOmecTna.

Komnerenuun OIIK-3 Biaanenue 0a30BbIMHM 3HAHUSIMH CHCTEM OPraHOB roCy1apCTBEHHOM U
MYHHMUIUNAJIBHON BJIACTH
3HaTh: cienuUKy OpraHU3alui rocyJapCTBEHHOTO U MyHHUIIUIAIBHOTO YIIPABICHUS;
Ymersb: Mcnonp30BaTh NOJyYEHHbBIE 3HAHUS B LEISIX COBEPUICHCTBOBAHUS
npodeccuoHaNbHOM U MOBCEIHEBHOM 1€ATEIbHOCTH;
BiajgeTs: HaBbIKAMH MBIILICHUS JIJIs1 BRBIPAOOTKH CUCTEMHOTO IIEJIOCTHOTO B3TUIsAa HA
po0JIeMbl MyOJIUYHOTO YIIPABJICHHS, OCHOBHBIMU HAYYHBIMU METOJAMH HCCIIE0BAHUS
rOCyJIapCTBEHHOI0 U MYHULIMIIAIIbHOTO YIIPABJICHHUS.

Kparkoe 1.Metoaosoruueckiue OCHOBBI UcCieioBaHus mpoodsiem [MY

cojep;KaHue 2.0OCHOBBI FOCYJAPCTBEHHOTO yrpaBiieHus B PO
3. OcHOBBI MYHUIIMTIANIBHOTO yIipaBieHus B PO

Tpyooemxocmo KomnuectBo | Jleknun [Ipaktuueckue | JlaboparopHele | CamocrosTenbHas paboTa
3.e./ 9acoB 3aHATHUS 3aHATHUS

Ounas popma 144 28 42 74

o0yueHust

3aouHas popma 144 8 8 128

o0ydeHus

dopma IK3amen

MPOMEKYTOYHOU

aTTecTaluu
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HaunmenoBanue
JTUCIHUIIINHDI

b.1.20. IIpaBoBenenue

eab nuzyuenus

B (GopMupOBaHHU Yy OOydaromiencs YCTOWYUBBIX 3HAHUI KOHIENTYaJbHBIX OCHOB
TEOpUU TOCYAApCTBAa M IpaBa, OCBOCHUHM MMH OCHOBHBIX IOHSATHH M KaTeropui
OCHOBHBIX OTpaciieil pOCCUICKOTo MpaBa, MPUHIUIIOB, METOIOB U MOPSAKA
IpPUMEHEHHS B Ipo1iecce npodecCHoHAIbHOM AesITeIbHOCTH OCHOB IPaBa.

KoMnerenuun

OK-4 Cnnoco6HOCTDH MCINIO0/Ib30BATH OCHOBBI IPABOBLIX 3HAHUII B Pa3IHYHbIX
chepax aesITeJIHLHOCTH

3HaTh:

- IpaBa 1 cBOOOBI YETIOBEKA U I'PakJaHUHA, YMETh UX PEaIM30BbIBATH B Pa3IMUHbIX
cdepax KU3HEACSITEITbHOCTH;

- OCHOBBI POCCUICKOM ITPaBOBOI CUCTEMBI U 3aKOHO/IATEbCTBA;

- OpraHu3aIH CyJeOHBIX U WHBIX PABONPUMEHHUTEIBHBIX U MPABOOXPAHUTEIBHBIX
OpTraHoB;

- TpaBOBbIE W HPABCTBEHHO-ITHUECKHME HOPMBI B cdepe mnpodeccHoHaTbHON
JIeSATEIbHOCTH;

- OCHOBHBbIE MOJIOKEHUS MPOTrpaMMbl MOJIEPHU3ALUH [1€1arOrMYECKOro 00pa3oBaHusl.
Ymers:

- HCTIOJIb30BaTh MOJTYYCHHbIE 3HAHUS B 00pa30BaTENbHOM MIPAKTUKE; - pelIaTh 3a1a4u
yIpaBJeHUs] y4eOHbBIM IIPOIIECCOM Ha YPOBHE 00pa30BaTEIbHOIO YUPEKICHUS;

- IPUMEHATH B IPOPECCUOHATBHOMN IEATEIILHOCTH MIPABOBBIE HOPMBI, PETYIUPYIOIINE
o0pa3oBaTellbHbIE OTHOLICHUS;

- - IpeINPUHUMATh HEOOXOIUMBIE MEPBHI IO BOCCTAHOBIICHUIO HAPYIIEHHBIX MPaB
Baaners HaBbIKAMU:

- 110 3aIIMTE MIPAB U 3aKOHHBIX HHTEPECOB YYACTHUKOB 00pa30BaTEIbHOIO MPOIECCa;

- 110 TPABOBOMY BOCHUTAHHUIO O0yYarOIIUXCSL.

IIK-32 BuageHue 3aKOHOAATEJbHOW W HOPMATHBHO-METOAHYECKOH 0a30M
NH(POPMALMOHHO-TOKYMEHTAIIHOHHOTO o0ecleyeHHsl YNPaBJIeHUs] U APXHBHOIO
Aesa; Cnoco0OHOCTh OPHEHTHPOBATHLCS B IPABOBOI 0a3e CMEKHBIX 00J1acTeH
3HaTh:

- TEOpEeTHUYECKHE OCHOBBI IPABOBOI HAayKH U 0€3 3aTpyAHEHUS ONEPUPOBATh
IOPUAMYECKUMU TEPMUHAMU;

- IOHMMATh CYHUIHOCTb M B3aUMOCBSI3b MPABOBBIX SIBJICHUH, UX B3aUMOJACHUCTBUE C
JPYTMMH COIIMAIbHBIMU SIBJICHUSIMU;

- OCHOBHbIE HOPMaTHUBHbBIE aKThI, peryaupyomue chepy ux npopeccuoHaIbHON
JeSITEIbHOCTH.
Ymers:
- yMmeTb paboTaTh C HOPMAaTHUBHO-TPAaBOBBIMH aKTaMH, B TOM YHCJIE HMETh
npencraBieHue o coaepxkanuu Koncrtutyuuu PO u xoauduuupoBaHHBIX aKTOB
OCHOBHBIX OTPAcJI€ll pPOCCUMCKOM CUCTEMBI IIPaBa;
- YMETb YETKO OINPEAETUTH PUHAMIEKHOCTD ONPENEIEHHBIX IPABOBBIX OTHOIIEHUN
K TOW WJIM MIHOW OTpaciu MpaBa;

- YMETb NIPUMEHATH HOPMBI TPYJIOBOIO, IPaKJAHCKOT0, aAMHHHCTPATHUBHOIO U
UHBIX OTpaciel mpaBa, KOTOpbIE PEryJIHpPYIOT Hauboiee pacnpoCTpaHEHHBIE
0O0I11eCTBEHHBIE OTHOIICHUS;

Baanern:

- OTIpeIeTIEHHONM COBOKYITHOCTBIO METOJOJIOTMUECKUX IPUEMOB U HaBBIKOB pabOoTHI ¢
HOPMAaTUBHBIMH aKTaMHU, TTO3BOJIIOIIMMH UCIOIb30BaTh UX B MPAKTHUECKOH padoTe;
- OPUEHTUPOBATHCS B TPABOBOM 0a3e CMEKHBIX 00JacTei

Kparkoe
cofiep:KaHue

1. T'ocymapctBo 1 ipaBo. VX poiib B )KU3HHU OOIIECTBA
2. Cucrema cyneOHbIX opranoB Poccuiickoit @eneparui.
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3. IIpaBo u ero MecTo B cucTEMe COLMAIbHBIX HOPM. OCHOBHBIE IIPABOBBIE CUCTEMBbI
COBPEMEHHOCTH.

4. IlpaBoHapylIeHUE U IOPUANYECKAS OTBETCTBEHHOCTh

5. AIMUHUCTPaTUBHO-IIPABOBbIE OTHOILEHUS U aIMUHUCTPATUBHASL OTBETCTBEHHOCTb.
6. IloHsATHS rpaX1aHCKOro IpaBooTHOWEHH. Du3nyecKre U IOPUIUUECKUe JIULa.

7. Ilonstue TtpynoBoro mnpaBa. TpynoBoil poroBop (koHTpakT). Tpynossie
IIPaBOOTHOLIEHUA. Tpy0BbIe CLIOPHI (KOJUIEKTUBHBIE U MHIUBUYaJIbHBIE) U MOPSI0K
UX pa3pelleHus

8. bpauHo-cemeiinble oTHOIIEHUS. B3auMHble TpaBa u 0053aHHOCTH CYNIPYIOB,
poauTtenei u gereil. OTBETCTBEHHOCTb 110 CEMEWHOMY IIpaBy

9. VronoBHOe npaBo. YToaoBHbIH 3akoH. [[puHIMIIEI yTOOBHOTO MpaBa.
[Ipecrynnenue: nonsATue, npusHaku. Kareropuu v npecTymieHU.

Tpyooemkocmu Komuuecto | Jlekuuu | [Ipaktuyeckue | Jlaboparopusie | CamocTosTenbHas
3.e./ yacoB 3aHATHUA 3aHATHUSA pabota

Ounas ¢popma 108 18 36 54

oOyueHus

3aounas gopma 108 4 8 96

oOyueHus

®opma 3auem

MPOMEKYTOYHOM

arTrecTalu
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HaunmenoBanue
JTUCIUTIINHBI

b.1.21. TpyaoBoe npaBo

eab nuzyuenus

[lensiMu  OCBOCHHSI IUCHUIUIMHBI  SBJISIOTCS  O3HAKOMIIEHWE OOydaromieics

KOHICIITYaJIbHBIMU OCHOBaMU ((pr,I[OBOFO mpaBa» KakK COBpeMCHHOﬁ HAayKHU N

(dhopMHUpoBaHKE Y 00YyJArOIICHCS KIIIOUEBBIX TPO(HECCHOHATBHBIX KOMIICTCHITHIA.

C

Komnerenuuu

OK-4 Cnnoco6HOCTH MCNO/Ib30BATH OCHOBBI IPABOBBIX 3HAHMUI B Pa3JIMYHbBIX
chepax aesITeJIbHOCTH

3HaTh:

- OCHOBHBIE MOJIO)KEHUS U OHTHS TPYAOBOIO IpaBa,

- CYIIHOCTb U COAEPKAHNE TPYIOBBIX PABOOTHOLICHUM

Ymers:

- OIIEPUPOBATH FOPUIUYECKUMU MOHATHSAMU U KATETOPUSIMH TPYAOBOIO MPaBa;

- aHAJIM3UPOBATh IOpUINYECKHE (DAKTHl U BO3HUKAIOUINE B CBSI3U C HUMH TPYIOBbIE
MPaBOOTHOIICHUS;

- aHAJIM3UPOBATh, TOJKOBATH U MIPABUIILHO NPUMEHSITh IPABOBBIE HOPMBI TPYIOBOTO
3aKOHOJIaTENbCTBA;

- IPaBUJIBHO COCTAaBJIATh U OOPMIISTH FOPUIUIECKHIE IOKYMEHTHI;

Baanern:

- FOPUIUYECKOW TEPMUHOJIOTUEM;

- HaBBIKaMU Pa0OTHI C MPABOBBIMU aKTAMU;

- HaBbIKaMU aHAJIN3a Pa3JIMYHbIX IPABOBBIX SBJICHUU U IPABOBBIX HOPM.

IIK-33 3nanue 0CHOB TPYA0BOI0 3aKOHOAATEIbCTBA

3HaTh:

- MECTO M POJIb TPYAOBOTO IIpaBa B cucteme npasa PO;

- OCHOBBI OPTaHM3alUU TPYJAOBOTO npouecca B PO;

- IPEMET, CUCTEMY U METOIbI TPYIOBOTO IIPaBa, €ro MPUHIUIIBI 1 HICTOYHUKH,

- cyOBEKTHI TPYOBOTO MpaBa, UX MpaBa U 00SI3aHHOCTH;

- BONPOCHI, CBSI3aHHBIE C 3aHATOCTHIO T'pak/laH T MpaBoBbIe (POPMBI OOECTIEUEeHUS
3aHSATOCTH;

- CYIIHOCTh TPYIOBOW IUCHUMUIUIMHBI M OTBETCTBEHHOCTh 3a €€ HapylICHHE,
MaTepUalbHYI0 OTBETCTBEHHOCTh CTOPOH TPYAOBOIO JOTOBOPA, a TAKXKE BOIPOCHI,
CBSI3aHHBIE C OXPAHOU TPYJa U TPYJAOBBIMH CIIOPAMH.

ITK-34 CobsroneHue npaBuiI 1 HOPM OXPaHbI TPyAA

Ymersn:

- [PUMEHATH BJEMEHThl TPYAOBOIO  3aKOHOJATEIbCTBA B  JACSITEIBHOCTU
TOCYJapCTBEHHBIX OPTaHOB;

- 3aKJIF0YaTh TPYJOBBIE 10TOBOPA;

- MCII0JIb30BATh IIpaBHUJIa yueTa pabo4yero BpeMEHHU U ero pexxuMa u Jp.

Baaners:

- CEUUAIIBHOW TEPMHUHOJIOTUEN U JIEKCUKON JaHHON JUCLMIUIMHBI;

- HaBBIKAMU CaMOCTOSITEIBHOTO OBJIaJI€HUSI HOBBIMU 3HAHUSIMU U HABBIKAMHU 110
«TpynoBoMy nipaBy» U IPAKTUKE €€ PA3BUTHSL.

Kpartkoe
cojepsKaHue

1. Ilpenmer, MeTon, cucTeMa, IPUHIIMIIBI TPYJOBOTO MTpaBa

2.Mcrounuku Tpynosoro npasa Poccun

3. CyOBeKTHI TPyI0BOTO MpaBa

4. TpynoBoii 10roBop

5. 3akoHbI, MOA3aKOHHBIE aKThl CyOBeKkTOB Poccuiickoit (eneparinu, akTbl OpraHoB
MECTHOI'O CAMOYIIPABJIEHUSI B CUCTEME HCTOUYHUKOB TPYAOBOTO IIPaBa.

6. IloHsATHE KOJIIEKTUBHOTO JIOTOBOPA, €r0 CTOPOHBI M CYOBEKTHI -UCTIOTHUTEIH.
ITopsinoK 3aKIIFOUEHHS U CPOKU JENCTBUS KOJIJIEKTUBHOTO J0r0BOPA.

7. Oxpana Tpy/aa Kak MHCTUTYT TPYAOBOTO TIpaBa.

8. 'ocymapcTBeHHBIC HOPMAaTHBHBIE TPEOOBAHUS OXPAHBI TPYAA.
9. TpynoBble CIOPHI ¥ HOPAJOK UX Pa3perIeHHs
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10. Mexq:[yHapozlﬂoe 1 CPABHUTCIILHOC TPyAOBOC IIPABO

Tpyooemkocmo KomnuectBo | Jlekuuu [paktuueckne | Jlaboparopuble | CaMocrosTenbHas paborta
3.e./ 4acoB 3aHATHUS 3aHATHUSA

Ounas popma 144 36 36 72

o0yueHus

3aouHast popma 144 8 10 126

o0ydeHus

dopma IK3amen

NMPOMEKYTOYHOM

aTTecTauuu
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HaunmenoBanue
JTUCIHUIIINHDI

Bb.1.22. UcTOYHUKOBEIEHUE

eab nuzyuenus

chopMHpOBATH MPEACTABICHUS O COBPEMEHHOM YPOBHE COCTOSHUSI HAay4YHbBIX 3HAHUMN
Kak B OOJIACTH TEOPETHYECKOTO, TaK M IMPAKTHYECKOTO H3YyYEHHsS] MCTOYHUKOB TIO
ucropun Poccun ¢ apeBHeilero BpeMeHM 10 HalIMX JAHEH. 3aaud JEKIMOHHOI'O
Kypca ¥ CEMHUHApPCKUX 3aHATUN BUAATCS B O3HAKOMJIEHUHM OOYYAIOLIMXCS C OOIIUMH
BOIPOCAMH TEOPHUM M METOAOJOIMH HCTOUYHUKOBEICHMS, C OCHOBHBIMM BUIAMHU U
Pa3HOBUAHOCTSIMU PYCCKHUX IMUCBMEHHBIX MCTOPUYECKMX HCTOYHHUKOB, IPUEMAaMU HUX
BBISIBJICHMSI, aHAJIN3a U UCIOJIb30BAHUS, A TAK)KE B BHIPAOOTKE YMEHUS U KOHKPETHBIX
HaBBIKOB pa0OThI CHUMH.

Komnerenuuu OIIK 5 Biajenue 3HAHUSIMHM B 00J1aCTH NPAaBUJ MYOJUKANMH HCTOPUYECKHX
HCTOYHHMKOB U ONIePATHBHOI0 M3/1aHMUA JOKYMEHTOB. 3HATH:
— COBPEMEHHYIO CHUCTEMY OpPraHOB YIPAaBICHHUS apXUBHBIM JI€JIOM, BHJbI
apXUBOB;
— 001Ierocy1apCTBEHHBIE U PETHOHAIBHBIE MEXAaHU3MBI PETYJIMPOBAHUS, YIIPABICHUS
U (pUHAHCHPOBaHUS apxUBHOro nena B Poccuiickoit ®enepanuu Ha COBPEMEHHOM
JTare;
— OCHOBHbIE HOPMAaTHUBHBbIE IIPaBOBblE U  HOPMATUBHO-METOJUYECKUE
JOKYMEHTBI, PETYJIHPYIOIINE BOMPOCH apXUBHOTO JIEJa.
Ymers:
-paboTaTh C KOMIBIOTEPOM KaK CPEJICTBOM YIPABICHUs HH(POpMAaLIUEH.
- IPUMEHATH 0a30BbIE 3HAHUS B HAYYHBIX M HAYYHO-IIPAKTUYECKUX LIETAX;
Baagern:
-BJIa/IETh OCHOBHBIMH METOJaMM, CIIOCOOAMU M CpEACTBAMH HOJIYYEHHUs, XpaHEHHs,
nepepadoTKku HHPOPMALIUU
— HaBBIKaMU pabOTHI B apXHBax;
ITK-4 cnoco0HOCTL €aMOCTOAITEJBHO PadoTAaTh € PA3JIMYHBIMH HMCTOYHMKAMH
uHpopmanuu
Biaagern:
-BJIaIETh OCHOBHBIMM METOAAMH, CIIOCOOAMHU U CPEICTBAMM IOJYyYCHHMS,
XpaHeHus, nepepaboTku HHPOpMaIuu
— HaBBIKaMU pabOThI B apXMBaXx;
3HaTh:
— TEOpPETUYECKHE M HAyYHO-METOJAMYECKHE OCHOBBI paboOThl C apXUBHBIMHU
JOKYMEHTaMHU;
— OCHOBBI OPTraHU3aIMK TPYJla B apXUBaX;
— IIPaBOBYIO OCHOBY OpPT'aHM3AIlMU apXUBHOTO JeNia B COBpeMeHHO# Poccum;
Ymersn:
-paboTaTh C KOMIIBIOTEPOM KaK CPEJICTBOM YIIPaBJICHHS HH()OpMAITHEH.
Kparkoe 1. CraHoBJeHHE U Pa3BUTHE UCTOYHUKOBEICHUS
co/iep:kaHue Busl nCTOpUYECKUX HCTOUHUKOB

CoBpeMeHHbIE METO/Ibl UCCIIEIOBAHMSI POUCXOKIACHHSI HCTOYHUKOB
Hcrounuku cpegnesekoBoi Poccun

AxtoBbie Matepuaibsl X- XVII BB.

Jlenonpon3BoACTBEHHAs JOKyMeHTaus 18- nepBoii nonoBuHsl 198B.
3axonogarenbHble akThl X VIII- Had. XX BB.

CrarucTrnyeckue MCTOYHUKHU BTOPOH nosIoBUHBI XIX — Hau. XX BB.
Tunonoruueckre u3MeHEHUs Kopryca HCTOYHMKOB XX BB. OcobGeHHOCTH
COBETCKHMX UCTOYHUKOB.

10./Ienonpon3BOACTBEHHbIE ~ MaTepualbl  TI'OCYJAPCTBEHHBIX  YUPEXKICHUH U
OOIIIECTBEHHBIX OpTraHU3aIU.

11. XpaneHue u pectaBpalysi HKCTOUHUKOB

©CoOoNOU R WDN




12. CoxpaHeHHE UCTOPHUYECCKUX UCTOUYHUKOB

Tpyooemkocmo KommuaectBo| Jlekmuu | Ilpaktuueckue | JlaboparopHbie CaMmocTosTenbHast
3.e./ 4acoB 3aHATHS 3aHATHS paborta

Ounas popma 144 28 36 80

oOy4eHus

3aounas popma 144 6 6 132

oOy4eHus

®opma Ik3zamen

NMPOMEKYTOYHOM

arTecTalnu
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HaunmenoBanue
JTUCIHUIIINHDI

b.1.23. Undopmannonnbie TexHosaorun B JIOY n apxuBHoOM fese

eapb nuzyuenus

U3Y4YCHHE COBPEMEHHBIX TpeOOBaHUIl, NPEIBABISEMBIX K COCTaBICHUIO H
O(OPMIICHHIO YIIPABJICHUYECKUX JTOKYMEHTOB, OpPTaHU3AlUUd HUX JBUKCHHS, Y4eTa W
XpaHEHHUs, a TakXKe HayyuTh CO3/1aBaTh JIOKAJIbHYI0O HOPMATHUBHYIO 0a3y
JOKYMEHTAI[MOHHOTO O0ECIICYCHHsI YMpaBICHUS W apXWBHOTO Jiela, a Takke
JIOKYMEHTUPOBATh YIPABJIEHUYECKYIO uHpopMaIuio, palurOHAIN3UPOBATh
JIOKYMEHTOOOOPOT, TEXHOJIOTHH 00pa0OTKU TOKYMEHTOB C IIEJIbI0 UX COXPAaHHOCTH U
IepeIaur Ha XpaHEHHE. TOATOTOBKA CTY/ICHTOB

KoMnerennun

OIIK-2 Buaanenue 0a30BbIMH 3HAHHSIMH B 00JacTH HMH(OPMAIMOHHBIX
TeXHOJIOTHI (IporpaMMHBbIe TPOAYKTBI, HCHOJb3yeMble B YyNpPaBJeHHH
JOKYMEHTAMH, CHCTeMbl JJIEKTPOHHOIO JOKYMEHT0000p0oTa, TeXHOJIOTHH
CKAHMPOBAHUSA IOKYMEHTOB)

3HaTh:

- TIOHATUHHBIN anmapat B 00JaCTH JOKYMEHTAIMH U HHPOPMaLnH;

- pas3nuuus, THUIOJOTUIO JENOBBIX KYyJIbTYp HUX BIUSHUE Ha TPaaAULIUU
JIeNIOTIPOU3BO/ICTBA;

- COCTaB pPEKBMU3UTOB, IPHUMEHSAEMBIX IpPU JOKYMEHTHUPOBAHUHM pa3IUUHOMN
JeSITeIbHOCTH, COINIACHO TPEOOBAaHUSIM CTaHIapTOB.

Ymers:

- IPUMEHSATh HOPMBI POCCHMCKOIO 3aKOHOJATENICTBA U CMEXKHBIX OTpaciei
npaBa B o0JacTW  ymOpaBieHUS JOKYMEHTaluel, COIVIaCHO TpeOOBaHUAM
rapMOHU3ALUHU CTAHAAPTOB, MEXIYHAPOHBIX U HALIMOHAJIBHBIX;

Baagern:

- CHOCOOHOCTBIO K CaMOpPa3BUTHIO, IOBBIIIEHUIO CBOEH KBaTU(pUKALMU U
MacTepCTBa;

- CHOCOOHOCTBIO CaMOCTOSITENbHO padOTaTh € pa3IMYHBIMH HCTOYHHUKAMU
uH(pOopMaLnu;

- BJIQJETh NIPAaBUJIAMHU MTOATOTOBKH YIPABIECHUYECKUX JOKYMEHTOB;

- OLEHUBaTh MHCTOPHUI0O U COBPEMEHHOE COCTOSIHME 3apyO0eXHOro OIbITa
YIPaBIEHUS TOKYMEHTAMH U OpPraHU3alui UX XPaHEHUS

K-5 BJIaJIcHUE TeHACHIUAMU pa3sBuTHA HHGPOPMALMOHHO-
AOKYMEHTAIIHOHHOTO U o0ecriedeHHsl YIPaBJIeHUs apXUBHOIO J1eJia.
3HaTh:

- KOMIUIEKC NPHEMOB M NPaBWJI HOATOTOBKM M O(QOPMIICHHS IOKYMEHTOB B
COOTBETCTBUH CO CTAaH/IaPTAMHU;

- HauboJyiee HCIOJB3YEMbIX B TIEpENHUCKEe THUIOBBIE (pa3bl s pa3IMyHbIX
CUTYallui AeJ0BOro OOIIEHUSI C MHOCTPAHHBIMU NapTHEPaMU;

Ymers:

- NPUMEHATH HOPMBI  JIEMCTBYIOIIEr0  3aKOHOAATENbCTBA, HOPMATHBHBIX
IPaBOBBIX aKTOB B o0nactu JJOV;

- 0QOpMIISATH JOKYMEHTHl B COOTBETCTBHM C MEXKIYHApOJIHBIMH HOpPMaMH,
NPUHATHIME B CTpaHE ajpecaTa TPaJAULUSMHU U JCHCTBYIONIMM 3aKOHOATEIECTBOM
Ha PYCCKOM SI3bIKE, MIOATOTOBUB UX TaKUM 00pa30M Ui MepeBoja Ha WHOCTPAHHBIN
SI3BIK.

Baaners:

- KyJBTYpPOH MBIIUICHUS, CIOCOOHOCTBIO K OOOOIIEHHIO, aHATIN3y, BOCHPUATHIO
UH(OPMaIINK, TOCTAHOBKE L€ U BBIOOPY IMyTeH €€ TOCTUKEHNUS;

- CIoCOOHOCTHIO HCIIONB30BaTh HOPMATHBHBIE INPABOBBIC JOKYMEHTHI B CBOCH
NeSITeTbHOCTH;

- BJaJE€Th OCHOBHBIMH METOJAMH, CIOCOOAMH U CpEACTBAMH IIOJTy4YEHUS,
XpaHeHus1, mepepadoTKu MHPOPMAIIMK, UMEET HAaBBIKA PabOThl C KOMIBIOTEPOM Kak
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CPEACTBOM YIpaBJICHUsI HHPOPMALIKEH.
K-8 CnocoO0HOCTh AaHAJM3HPOBATHL IEHHOCTh JOKYMEHTOB C IeJbIH HX

XpaHeHHusl.
IIK — 14 BaageHHe HABBIKAMHU MCIIOJIb30BAHUS KOMIBIOTEPHOH TEXHUKH M
HUH(POPMALMOHHBIX  TEXHOJOTMH B  JOKYMEHTAIIHOHHOM  oO0ecneYyeHUuu
ylnpaBjieHHsI  AapXUBHOM JieJie.
3HaTh:

- wucroputo apromarusanuu 1OV u apxusHoro nena B P®; kiaccudukanmio u

- (yHKIMM aBTOMaTH3UPOBaHHbIX cucteM JJOY 1 apxuBHOTO Aena;

Ymers:

- BBIOMpATh ONTUMANIFHOE PEIICHUE [T aBTOMATU3AIIH

JIEJIONPOU3BOJICTBA M APXMBHOIO XpaHEHUs JIOKYMEHTOB B OpraHU3allly;
IUIAHUPOBAaTh ~CUCTEMY MEPONPUITHH M  JIOKYMEHTOB 110 BHEIPEHHUIO U
COMPOBOXKACHUIO aBTOMAaTHU3UpoBaHHBIX cucTeM JJOY u apxuBHoro aena; Biaagers

- HaBBIKaMH pabOThI ¢ aBTOMATU3UPOBAHHBIMU CHCTEMaMH CO3JaHHs, 00pabOTKH U
XpaHEHUsl JOKYMEHTOB; O(DHCHBIMU NPUIOKEHUSIMH W HHBIMH MPOTPAMMHBIMU
IPOAYKTaMH, UCIOIb3yeMbIMU B cepe IOV u apxuBHOro aena.

IIK-20 Cnoco0HOCTH HCHOJIb30BATH NPABHJIA OPraHU3alMU BCeX JTAINOB
padoThI C JOKYMEHTAMH, B TOM YHCJIe ¢ APXUBHBIMH JOKYMEHTAMM.

Kpartkoe 1. VYHuBepcanbHble KOMIBIOTEPHbIE TEXHOJOTMM, TEXHOJOTHMH XPAaHEHHs JaHHbIX,

cojiep:kaHue KOMITHIOTEPHBIE BHIYUCIUTEIBHBIC CETH
2. KoprnopaTuBHble  CHUCTEMbl  JIEKTPOHHOI'O  YIpPaBI€HHUS  JOKyMEHTaMH,
aBTOMaTH3allMs apXMBHOTO JleJla, HCIOJIb30BAaHUE TEXHOJOIMH KOMIIBIOTEPHOM
rpaduku B JIOY

Tpyooemkocmo Kommuectso | JIeknuun [Ipaktuyeckue | JlabopaTopHbie CamocTtosTenbHas
3.e./ 4acoB 3aHSTHUS 3aHSTHUS pabora

Ounas popma 216 46 64 106

oOyueHus

3aouHas Gopma 216 8 16 192

oOyueHus

®opma Ik3zamen

NPOMEKYTOYHOH

aTTecTaluu
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HaunmenoBanue
JTUCIHUIIINHDI

b.1.24. KyabTypHasi aHTpOIOJIOTHsl

eab nuzyuenus

O3HAaKOMUThH CTYAEHTOB C 0a30BbIMU IPUHIMIIAMHU KYJIBTYPHOH aHTPOIOJIOIUU Kak
y4eOHOH M Hay4HOH AMCHUIUIMHBI, PACHIMPUTH U YIIIYOUTh KOMIUIEKCHBIC 3HAHHS O
cneuuduke KyJabTypOJOIMYECKOro, AHTPOMOJIOTHYECKOIO M COLIMOJIOTMYECKOTIO
3HaHus. V3yueHWe KyJabTYpHOM aHTPONOJOTHHM MNPU3BAHO  CHOCOOCTBOBATH
LEJIOCTHOMY IPEICTaBICHUIO O KYJIbTYpe M MCTOPUM €€ W3Y4EHHs, OPUECHTALUU B
COBPEMEHHOM I10JIE COLMOKYJIBTYPHBIX U KYJIbTYPHO-UCTOPUYECKHUX MCCICIOBAHUM.
Emé 6oree BaKHO TO, 4TO KypC KyJIbTYpPHON aHTPOIOJIOTUU KaYECTBEHHO PacIIUpsEeT
I10JIE TPEJCTABICHUI O YEJIOBEUECKON NEATENBHOCTH U JONOJIHAET KOMILIEKC KypCOB
II0 UCTOPUU IS CO3/IaHMs LIEJIOCTHOTO MPEJCTABICHHSI O YEIOBEYECKOM OOILIECTBE U
IPUHIMUNAX ero (PYHKIIMOHUPOBAHHUS.

Komnerenuuu OK-5 Cnoco0HocTh K KOMMYHHKAUMH B YCTHOH M mHcbMeHHO# (opmax Ha
PYCCKOM H HHOCTPAHHOM S3bIKax /sl pelleHus 3aJa4 MeKJIMYHOCTHOIO H
MEKKYJIbTYPHOT0 B3aUMO/eiicCTBHS.

3HaTh:

IPUYUHBI U TyTH (OPMHUPOBAHMS KYJIBTYp KaK €IUHBIX KOMIUIEKCHBIX OPraHU3MOB,
TAKTUKU ¥ MEXaHU3MBI X B3aMMOJICHCTBHSI U B3aUMOBIUSHHS

YMeTh: IPUMEHSATh KyJIbTYpHO-aHTPOIOJOTHUECKYI0O METOAOIOTHIO ISl U3YUEHUs
npobieM ¥ MPOTHBOPEYMH MEXKYJIBTYPHOTO CBOWCTBA, MYJIBTUKYJIBTYPHBIX
COOOLIECTB U KOJUIEKTUBOB

Baaagern:

HaBBIKAMH  AaHTPOIOJOTHYECKOTO  aHajiu3a  KYJIBTYPHBIX  HICHTUYHOCTEH,
HEeUTpanu3anuu MeXKyJIbTYPHBIX KOH()IMKTOB

ITK-4 Cnioco0HOCTh CaMOCTOATEIbHO PadoTaTh ¢ Pa3JIMYHbIMH HCTOYHHUKAMH
uHpopmanuu.

3HaTh:

COBPEMEHHOE COCTOSIHME OTEYECTBEHHOW W MHUPOBOW KYJIbTYphl, UCTOPUYECKHE
NPEANOoChUIKH (hopMUpoBaHHUs €€ MHOrooOpa3usi U MHOIO YKJIaJHOCTH, OCHOBHbBIE
TEH/IEHIIUH KYJIbTYPHBIX ITPOLIECCOB COBPEMEHHOCTH

Ymers:

MPUMEHSTh COBPEMEHHBIE TEXHOJIOTHH U METOABI KYJIbTYPOJIOTHYECKOTO aHAIIN3a U
OCMBICTICHHS TJIO0ATBHON KYJIBTYphl W PETHOHAIBHBIX, TPYIIIOBBIX, 3THUYECKUX
KYJIBTYp U CyOKYIBTYp

Biaagern:

HABBIKOM  HCITOJIb30BAaHHS aHTPOIIOJIOTUYECKOH METOJOJIOTHH TIPH  aHallu3e
KYJBTYPHOH CrIeU(pUKU

Kpatkoe 1. Teopus KynbTypBbI.

co/iep:kaHue 2. Mopdornorus KyIbTyphl.

3. KymnbrypHast tuHamuKa.
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Tpyooemkocmeo KonnuectBo| JIexkiun [Ipaktrueckue | JlabopaTopHbie CaMocTosTenbHas
3.e./ 4acoB 3aHSATUS 3aHSATUS paborta

Ounas dpopma 108 18 36 54

oOy4eHus

3aouHas gopma 108 4 4 96

oOyueHus

®opma IK3amen

NMPOMEKYTOYHOM

aTTecTamnuu
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HaunmenoBanue
JTUCIHUIIINHDI

b.1.25. AtMuHHCTpaTHBHOE IPABO

eab nuzyuenus

¢bopMupoBaHHE Y CTYIEHTOB 3HAHHAA TEOPETHYECKHX M  TPAKTUIECKHX OCHOB
(YHKIIMOHUPOBAHUS OPTaHOB WCIOJTHHUTEIBHONW BJIACTH, TOCYIApPCTBEHHOTO YIPAaBICHUS
Poccuiickoii denepalivii, OCHOBHBIX MOJOKCHUN aJMHUHUCTPATUBHO-TIPABOBBIX WHCTUTYTOB,
OTpa’KEHHBIX B HOPMATHUBHBIX MPABOBHIX aKTaX.

KoMnerennun

OK-4 CIOCOOHOCTH UCNOJIb30BATh OCHOBBI IIPABOBLIX 3HAHMI B pa3jiMYHbIX cepax
AesITeJIbHOCTH

3HaTh:

- OCHOBHBIC MTOJIOXKCHHUSI U TIOHSTHUS TPYAOBOTO MPaBa,

- CYIIHOCTH U COJEpPKaHNE TPYAOBBIX MPABOOTHOIIECHUH

Ymersn:

- OTIEPUPOBATH IOPUANYCCKUMHU MOHSATUSIMU U KaTETOPUSIMU TPYIOBOTO MPaBa;

- aHANTM3WPOBATh MOpUANYECKUE (AKThl W BO3HHUKAIOIIAE B CBSI3M C HHAMH TPYHOBEIE
MPaBOOTHOILICHHS,;

- QHAJIM3UPOBAaTh, TOJKOBAaTh W TMPABUIBLHO IPUMEHITH IIPABOBBIE HOPMBI TPYIOBOTO
3aKOHOJIaTEIbCTBA;

- IPaBUJIILHO COCTABIISITH U OQOPMIISTH FOPUINIECKIE TIOKYMEHTHI,

Baagers:

- JOPUANYECKON TEPMUHOJIOTUEH;

- HaBBIKAMH PaOOTHI C TTPABOBHIMH aKTaMHU;

- HaBbIKaMHM aHAJIN3a PA3JIMYHbIX IPABOBBIX SBJICHUN U IMPABOBBIX HOPM.

MK-32 - BiIageHne 3aKOHOAATEJbHOI W HOPMATHBHO-METOIMYECKOH  0a30ii
HH(OPMALHOHHO- JOKYMEHTAIHOHHOTO o0ecredyeHUsl YNPAaBJIeHHUSI U APXHBHOIO JeJa
OPUEHTHPOBATHCS B IPABOBOI 0a3e cMeKHBbIX 00J1acTeil

3HaTh:

- MECTO M POJIb aJJMUHUCTPATUBHOIO IIpaBa B cucreme npasa Pd;

- OCHOBBI OpraHU3alliy aIMUHUCTPATUBHOIO mpoliecca B PD;

- IPeIMET, CUCTEMY U METOJbI aIMUHUCTPATUBHOTO MIPaBa, €ro MPUHIIUIEI M HCTOYHHUKH;

- CyOBEKTHl aIMAHUCTPATUBHOTO TIPABa;

YmMmern:

- IPUMEHATh  3JEMEHThl  AAMUHUCTPATUBHOIO  3aKOHOJATENbCTBA B  ACSITEIBHOCTH
rOCYJapCTBEHHBIX OPT'aHOB.

Baanersn:

- ClIeIMaIbHON TEPMUHOJIOTUEN U JIEKCUKON JaHHOW JUCUUILIINHBL;

HaBBIKAMH  CaMOCTOSATEIBHOTO OBJACHHWS HOBBIMA 3HAHUSMU ©  HaBBIKAMH  TIO
AJIMUHUCTPATUBHOMY TIPaBy U MPAKTHUKE €€ PA3BUTHS.

Kparkoe
co/iep:kaHue

1. OO6ue MooKeHHs: aIMHUHUCTPATHBHOTO [IPpaBa

2. T'ocynapCTBEHHOE YIIPaBJIEHUE

3. AIMHHHECTPATUBHOE TPAaBOHAPYIIIEHUE M aIMIHACTPATUBHASI OTBETCTBEHHOCTH
4. OGecnieueHre 3aKOHHOCTH U 0€30MaCHOCTH B FOCYIapCTBEHHOM YIIPaBICHUH
5. YnpasineHue B 5KOHOMHYECKOH chepe

6. VipasiieHne coluanbHO-KyJIbTYpHOU chepoit

7. YupaBieHue B aJMUHUCTPATHBHO-TIOJMTHYECKON cepe

Tpyooemkocmo

Komnuecto | Jlekiuu | Ilpaktuueckue | JlJabopatopusie | CamocTosiTeNbHAS
3.€./ 4acoB 3aHATHUS 3aHSTUSA paborta

Ounas popma
oOyueHus

108 18 36 54

3aouHas popma
oOyueHus

108 6 8 94

®opma
NMPOMEKYTOYHOM
arTecTalnu

3auem
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HaunmenoBanue
JTUCIHUIIINHDI

b.1. B.1 Undopmanuonnoe odecrieueHne ynpaBjaeHUs

eab nuzyuenus

H3ydeHne TeOpeTHYeCKUuX, METOAMYECKUX U IMPAKTUYECKHX BOIPOCOB pa3paboTKw,
BHE/IPEHUS W COBEPIICHCTBOBAHMS HMH(OPMAIIMOHHOTO OOECIEUYECHHUs YIPABICHHS
(MOY) B ycroBusix UIMPOKOTO PaCHpOCTPAHEHUSI CPEACTB BBIUUCIUTENbHON TEXHUKH
¥ HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHH B YIIPaBJICHUH.

KoMnerennun

OK-10 Cnoco0HOCTH K HMCIOJIb30BAHNIO OCHOBHBIX METOH0B, CIIOCO00B, CPEICTB
MOJIy4eHHs, XpAaHEHUs U nepepadoTKu MHPOPpMALUT

3HATB: OCHOBHYIO TEPMHUHOJIOTHIO B oOmactu HMHPOPMAIMOHHBIX CHCTEM,
NudopmannoHHbIx TEXHOJIOTHH, HNudopmanmronnoit 0e301acHOCTH
YHUUIMPOBAHHBIX CHCTEM JIOKYMEHTAIUW;, 3aKOHOJATEIbHYI0O W HOPMATHBHO-
METOJMYECKYy0 0a3y Mo 3amure WH(popManuu; NpUMEHEHHE HWH(OPMAIMOHHBIX
CUCTEM U TEXHOJOTHH B 00JIACTH TOKYMEHTAIIMOHHOTO yIIPaBJICHHMSI.

¥YMmerb: co3maBaTh U BecTH eauHble cucrembl JIOY Ha 06a3e HOBeEHIIHX
WH(OPMAIIMOHHBIX ~ TEXHOJOTWH;  co3daBarh  YHHuUIHEpoBaHHBIE  CHCTEMBI
JoxymeHTanuu i peANpUITH; pa3paldaThiBaTh MpeJl MPOEKTHOE 00CIeA0BaHUE U
Texauueckoe 3amanue Ha MIC Ha ocHoBanuu I'OCToB.

Bananers: HaBbIKaMu 1O pa3pabOTKE YNPaBICHUYECKUX TOKYMEHTOB; MPUHILIUIIAMU
¥ METOJIaMHU YIIOPSJIOYCHUSI COCTaBa JIOKYMEHTOB U MH()OPMAIIMOHHBIX MTOKa3aTeleH;
METOJaMH ONTUMHU3aLUU JOKYMEHTOMOTOKOB.

IMK-15Cnoco0H0CTHCOBEPIIEHCTBOBATHTEXHOJIOTHHU TOKYMEHTAIHOHHOTO
obecrneyeHsl YNPaBJIeHUsI M1 APXHBHOIO Jejia HA 0a3e MCHOJIL30BAHHUS CPEICTB
aBTOMATH3ALUH.

3HaTh:

- COBPEMEHHBIE METO/I0JIOTHH BHEIPEHHSI HH()OPMAIIMOHHBIX CUCTEM

- NPUHLMINBI  YOPaBI€HUS  NPOEKTHBIMH  KOMaHJaMH,  pa3BepTHIBAIOIINMU
MH(OPMaLIMOHHBIE CUCTEMBbI

- 0a30Bble TPUHIUIB BHEIPEHHs M Pa3BepThIBAHHUS HHPOPMAIIMOHHBIX CHCTEM,
OPUCHTHUPOBAHHBLIX HAa PCIICHUC 3aJia YIIPABJICHUA LCIISAMU ITOCTABOK

- (pyHKUIMOHANBHBIE M apPXUTEKTypHbIE BO3MOXHOCTH HH(OPMAIMOHHBIX CHCTEM
YIpaBJICHUA JJOTUCTUUCCKUMU OIICpalusIMU

Ymernb:

- IPOBOJUTH TEHJEPHbIE KOMUTETHI 10 BBIOOPY HH(OPMALIMOHHBIX CUCTEM

- [IpaBUIbHO OLIEHUTH JIOCTATOYHOCTH U A(P(GEKTUBHOCTh HCIONB3YyEMOHl Ha
OpeanpUsITHA HHHOPMALIMOHHON CUCTEMBI

-IlpaBunbHO  chopmynupoBaTh 1€ W KPUTEPUU  YCIEUIHOCTH  BHEAPEHUS
WH(OPMAIIMOHHON CHCTEMBI

Bnaoemu:

- MetogamMu  OIIEHKM CUTyalluM KadecTBa HWH(OPMALMOHHOW CHCTEMBI MIpH
HEJOCTATOYHOCTH WJIM TPOTUBOPEUMBOCTH MEPBOHAYATIBHBIX JIaHHBIX.

IIK-29 CunocodHocTh co31aBaTh MW BECTH CHCTEMbI JOKYMEHTAIIMOHHOIO
o0ecrnieyeHus1 yIPaBJIeHUs B OPraHU3alMU HA 0a3e HOBEMIIMX TeXHOJIOTHil
3HaTh:

- O0COOEHHOCTM M  pa3iuuus  MeXIy  HMHPOPMAIMOHHBIMH  CHUCTEMaMH,
MPEICTABICHHBIMUA HA PhIHKE

KpUTEpUH BbIOOpa WHGOPMAIMOHHBIX CHUCTEM, HCXOJS W3 TEKYyIIed CHUTyallu B
KOMITaHUH

Ymern:

- apryMEHTHPOBAHHO BBIOUPATh HHPOPMAIIMOHHYIO CHCTEMY

- (dopMHUpPOBATh 3a/1a4¥ MPOCKTHON KOMaH/Ie U YIPABIATh KOMaHOW B OBICTPO
MEHSIOLIUXCS YCIOBUSX OM3Heca

Bnaoemy:
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MeTogaMu OLIEHKH COBOKYITHOH CTOMMOCTH BIIAJICHUS MH(POPMALMOHHOM CHCTEMBbI
PEANPUATHUS

Kpartkoe 1.BBenenue B HHPOPMAIIMOHHBIE TEXHOJIOTHH
coJiep:KaHue 2. Knaccudukanus nHGOpMaIMOHHBIX TEXHOJIOTHI
3. ABTOMaTH3UPOBaHHBIC HH()OPMAIIMOHHBIC TEXHOJIOTUN
4, udopMaliMOHHBIE TEXHOJIOTHUHU KaK CIOCO0 XpaHeHUs: HHGOpMAIH
5. MadopmaimoHHbIie TEXHOJIOTHH KOHEYHOT'O MOJIH30BATEIIS
6. OcHOBBI IPOCKTHPOBaHUs ba3 JaHHBIX
7. TexHOIIOTUU OTKPBITBIX CUCTEM
8. CereBble HH(POPMAIIMOHHBIC TEXHOJIOTUU
9. Hurerpanwst nHGOPMAIIMOHHBIX TEXHOJIOTHHA
Tpyooemkocmo KomuuectBo | Jlekuuu | [Ipaktuyeckue | Jlaboparopusie | CamocTosTenbHas
3.e./ 4acoB 3aHATHUSA 3aHATHUSA paborta
Ounas popma 108 18 36 54
oOyueHus
3aouHas gopma 108 6 12 90
oOyueHus
®opma IK3amen
MPOMEKYTOYHOI
aTTecTaluu
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HauMenoBanue
TUCHUTIINHBI

B.1. B.2. [IaTenTOoBeneHue

eab nuzyuenus

SBIISICTCA TOJYYCHHUE 3HAHWN, YMEHHMH M TNPAKTHUYECKUX HABBIKOB B 00ECICUEHUH
3alIUThl OOBEKTOB MHTEIUIEKTYaJIbHOW COOCTBEHHOCTH, B NPOBEIEHHM IaTEHTHBIX
UCCIIeIOBaHMM, O(QOpPMIICHHE 3asgBOYHBIX MaTEpPHaJIOB HAa W300pETEHUS, IOJIC3HbIC
MOJIENIM, TPOMBINUICHHBIE O0pa3libl U JApyrue OOBEKThl HWHTEIUICKTYyaJdbHOH H
IPOMBIIIJICHHONM  COOCTBEHHOCTH, a TakXke B  BOIPOCaxX  OpraHU3aLUM
M300peTaTeNIbCKO M MATEHTHO- JIMLEH3MOHHOW padoThl Ha MPEaNpHUATHSIX U B
OpraHu3alusx.

Komnerenuuu

IIK-32 BJageHHe 3aKOHOJATEJIbHOH M HOPMATHBHO-METOAUYECKOW 0a30i
AOKYMEHTAIHOHHOI0 o0ecrieyeHHusl YIPABJICHHUA U APXUBHOIO JeJIa; CIIOCOOHOCTh
OPHEHTHPOBATHLCH B IPABOBOI 0a3e CMeKHBIX 00J1acTei

3HaTh:

— ocHoBHble HOpMbl Kouctutymuu (OcHoBHOoro 3akona) Poccuiickoit
®enepaunn, [paxmanckoro Koaekca B 4YacTHM  3aIUTHl  MHTEIUIEKTYaJbHOU
cOOCTBEHHOCTH, (eJepallbHBIX 3aKOHOB 00 WH(popManuu, HHPOPMAIMOHHBIX
TEXHOJIOTHSX 3aluTe WH(GOPMAIUU, TOKYMEHTAIMOHHOM O0OECIIeUeHUH YIIPaBICHUS
Y apXUBHOM JIEJIE;

— 3HaTh OCHOBHBIE HOPMBI POCCHIMCKOTO 3aKOHOJATENbCTBA B 00JacTH
NAaTEeHTHOTO U aBTOPCKOro MpaBa, MH(GOpMaluu, UHPOPMAIMOHHBIX TEXHOJIOTHA,
3aMUThl HKHPOPMAINH, JOKYMEHTAIIMOHHOM OOECIICUCHUH YIIPABICHUS U apXUBHOTO
Jiena;

— 3HaTh HOPMBI POCCUICKOTO 3aKOHOJATENbCTBA B O0JACTH MNATEHTHOTO U
aBTOPCKOTO TpaBa, WHPOpMAIMK, WHPOPMAIMOHHBIX TEXHOJIOTHHA, 3aIIUTHI
uH(pOpMaIlMK, JOKYMEHTAIMOHHOM OOECIeYeHUH YIpPaBJICHUS W apXUBHOTO Jena,
0011e0TpaCIeBbBIX HOPMATUBHO-METOAUYECKUX JOKYMEHTBI, a TakKKe OCHOB
3aKOHO/ATEIhCTBA B CMEKHBIX 00J1aCTAX AESITEIbHOCTH.

Ymers:

— TIOHMMaTh M OOBSACHATH HOPMBI POCCHICKOTO 3aKOHOAATEIhCTBA B 00JacTH
MAaTEeHTHOTO U aBTOPCKOTO TMpaBa, WH(pOpMalu, WHPOPMAIIMOHHBIX TEXHOJIOTHH,
3aIUTHl UHPOPMAIINH, TOKYMEHTAIIMOHHOM OOECTICYCHUH YIPABJICHHS U apXUBHOTO
Jiena;

— aHaIM3MpPOBaThb HOPMBI POCCHUICKOTO  3aKOHOJATENbCTBA B 00JIACTH
MAaTEeHTHOTO W aBTOPCKOTO TMpaBa, MH(oOpManuu, WHPOPMAIMOHHBIX TEXHOJIOTHH,
3aIUTHl HTHPOPMAIIMH, JOKYMEHTAIIHOHHOM OOECIIEYeHUH YIIPABJICHHUS U apXHUBHOTO
Jiena, a Takke o0IIeoTpacieBble HOPMaTUBHO-METOIUYECKUE IOKYMEHTHI;

—  CaMOCTOSITEIBHO TNPHUMEHSITh HOPMBI POCCUHCKOrO 3aKOHOJATENbCTBA B
o0jacTy MATEHTHOrO M AaBTOPCKOTO IpaBa, HHGpOpManuH, HHPOPMAIIMOHHBIX
TEXHOJIOTHH, 3alUThl HH(pOpMALINK, TOKYMEHTAIIUOHHOM OOECTICUeHUHN YIIPaBICHUS
U apXMBHOIO Jieda, OOIIe0TpaciaeBbIX HOPMATUBHO-METOJUYECKHX JIOKYMEHTOB, a
Tak’kKeé OCHOB 3aKOHOJATENhCTBA B CMEXKHBIX O0O0JAcTSIX JACSITENbHOCTH B
MIPaKTUYECKON NEATEIbHOCTH.

Baajern:

— HaBbIKAMU OIICHKH MPAKTHMUYECKON 3HAYMMOCTH U MpaBoBOU 3((HEKTUBHOCTH
HOPM POCCHUICKOTO 3aKOHOJIaTENIbCTBA B 00JIACTH MATEHTHOTO M aBTOPCKOTO IpaBa,
uHpopmManvi,  WHOOPMAIMOHHBIX  TEXHOJIOTUW,  3alUThl  HWH(QOpPMAIIHH,
JIOKYMEHTAIlMOHHOM OO€CTIeUeHUH YIIPaBJICHUS U apXUBHOTO JIeNa;

— HaBBIKAMH  OOBEKTHUBHOM  OIIEHKM TIPaBOBOM  3(P(HEKTUBHOCTH  HOPM
POCCHUHCKOTO 3aKOHOAATENhCTBA B OO0JIACTH TATEHTHOTO W aBTOPCKOTO TIpaBa,
uHpopMalny,  UHGOPMAIMOHHBIX  TEXHOJIOTMH,  3alUThl  HH(OpManuu,
JTOKYMEHTAI[MOHHOM O0ECTIeUeHUH YIIPaBICHUS U apXUBHOTO JIeNa;

— yYMEHHEM TPUMEHSATh HOPMBI POCCHUHCKOTO 3aKOHOJATEIhCTBA B OOJIACTH
NAaTEHTHOTO M aBTOPCKOrO MpaBa, MHGOpMaluu, MHPOPMAIIMOHHBIX TEXHOJIOTHH,
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3alIUThl THPOPMALIMH, TOKYMEHTAIIMOHHOM 00ECIICYeHUH YIPABJICHUS U apXUBHOTO
nena,  OOLIEOTPAcIeBBIX  HOPMATUBHO-METOJUYECKHUX  JIOKYMEHTOB,  OCHOB
3aKOHOJATEIbCTBA B CMEXHBIX OONACTAX JEATEIBHOCTHM B  NPAKTHYECKOH
JIeSITeIbHOCTH U HAYYHO-UCCIIE0BATENBCKOM padoTe.

Kpartkoe 1. MaTennexTyaibHasi COOCTBEHHOCTh M €€ POJIb B COBPEMEHHOM OOILIECTBE
cojiep:kaHue 2. OOBEKTHI NATEHTHOT'O NpaBa. BO3HMKHOBEHNE MATEHTHBIX IIPaB
3. IlpaBoBas oxpaHa CpeACTB MHANBUIYAIN3ALNN YIACTHUKOB I'PaXKIaHCKOTO
000poTa U MPOU3BOUMON UMU TIPOIYKITUHU (paboT, yCcayr)
4. Hcropus pa3BUTHS 3aKOHOJATENILCTBA 00 OXpaHE MHTEUIEKTYyaIbHOM
COOCTBEHHOCTH 3a PYOSKOM
5. AxTyanbHble IPOOJIEMBI PErYIUPOBAaHUS PABOOTHOIICHUH B 001acTH
UHTEJUIEKTYaJIbHONH COOCTBEHHOCTH B COBPEMEHHOM OOILIECTBE
6. ®enepanbublii hou n3006pereHnii PO
7. IlpaBa cyOBEKTOB aBTOPCKOI'0 U CMEKHOIO IIPaBa
8. 3amuTa aBTOPCKOTO U CMEKHOTO MpaBa
9. Peructpanysi aBTOpCKUX IIpaB
Tpyooemkocms KomuuectBo | Jlekuuu | [Ipaktuueckue | Jlaboparopubie | CamocTosiTeNnbHAs
3.e./ yacoB 3aHATUSA 3aHATHUSA pabora
Ounas popma 108 30 26 52
oOyueHus
3aounHas Gopma 108 4 8 96
oOyueHus
®opma Ix3amen
MPOMEKYTOYHOM
aTTecTaluu
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HaunmenoBanue
U CIUIIINHBI

b.1.B.3. ACIIM. AHAJIMTHKO-CHHTeTHYecKasi nepepadoTka nHGopManun

eab nuzyuenus

U3y4UTb  METOJUKY  co3/laHusi  OmOiauorpauueckol  3ammcH,  IpPOLECCH
CHCTEMaTH3alluY U TPeJl METH3AIUY, aHHOTUPOBAHUS U peepupoBaHHs JOKYMEHTOB,
a Takxke c(hopMUpOBaTh yMEHHUS B 00JacTU COCTaBIEHHsSI 0030pOB, TAaKUM 00pa3zoM
JaTh OyayumuM — CHEUAJINCTaM  IPEACTABICHUE O BaXHEMIIMX Ipoleccax,
CHOCOOCTBYIOHIMX cOOpY, 00paboTKe, YHOPSIOUYEHHUIO, IOUCKY U PaclpoCTPaHEHHIO
JOKYMEHTOB, COCPEJOTOYECHHBIX B OPraHU3alUAX CHUCTEMBl JOKYMEHTAJIBHBIX
KOMMYHUKaIUH.

KoMnerennun

OIIK-2 BJaageHue 0a30BbIMM 3HAHUSIMM B 00JacTH HMH(OPMANHOHHBIX
TeXHOJIOTUil (MporpaMMHble TPOAYKTHI, HCHOJIb3yeMble B YyIpPaBJIeHUH
AOKYMEHTAMH, CHCTeMbl 3JJEKTPOHHOI0 [IOKYMEHT0000pPOTa, TEXHOJOIrHH
CKAHUPOBAHMS JOKYMEHTOB).

3HaTh:

- Bugsr ACIIN

- MPOTPaMMHBIE TPOYKTHI, HCTIOJIb3YEMbIE B YIIPABICHUH IOKYMEHTAMU;

- TEXHOJIOTMU CKAaHUPOBAHUS TOKYMEHTOB
YmMmernb:

— coctaBiaTh bO nokymentoB B ABUCHUPBUC;

— paboTath ¢ pa3IUuYHBIMU BUJAMH JIOKYMEHTOB;

—  HCIOJb30BAaTh MPOTPAMMHBIE MPOAYKTHI, HUCIOJIb3YEMbIE B YIPaBICHUU

JOKYyMEHTaMU
Baagern:

— METOJIaMU CBEpPThIBaHUS HHPOPMAIIHH;

— 0a30BBIMH 3HAHUSAMH B 00JIACTH MH(POPMAITMOHHBIX TEXHOIOTHA.
MK-2BaagenneocHOBAMUUH(POPMAIIMOHHO-AHAJIUTHYECKON  JeITEJIbHOCTH M
CMOCOOHOCTHIO MPUMEHSATh UX B NpodeccuoHANbHOM cdepe.
3HaTh:

- OCHOBBI HH(OPMAIIMOHHO-aHATUTHYECKON IeITeIbHOCTH;

- 00IIyI0 U YaCTHYIO METOAMKY cocTaBiieHus bO;

- METOAMKY CUCTEMATH3ALMU U MPEIMETU3ANH JOKYMEHTOB;

- METOJUKY NMOATOTOBKH 0030pOB
Ymern:

- coctaBiaTh bO pa3nuyHbIX BUIOB TOKYMEHTOB;

- HCIOJb30BATh MOJTYyYEHHBIE 3HAHUS TPU MTOATOTOBKE 0030pPOB;

- TNPUMEHATh HA MPAKTUKE METOJUKY CHCTEMAaTU3alMk W TMpPeaIMEeTU3alN

JIOKYMEHTOB
Baanerb:

— o01rer 1 yactHoil MeToaukon bO;

— METOJIMKOM CHUCTeMAaTH3alliy U MPEeIMETU3alUN JOKYMEHTOB;

— METOJIMKON TTOJITOTOBKU 0030pOB
IIK-11B1ageHneHaBbIKaMupedepUPOBAHUSIMAHHOTUPOBAHM S HAYYHOMH
JINTEPaTypPbl, HABBIKAMH PEJAKTOPCKON padoThl
3HaTh:

— BWABI aHHOTAIHH;

— BUBI pedeparos;

— TpeOoBaHUS K aHHOTALUAM;

— TpeboBaHus K pedeparam
Ymernb:

- COCTaBJISITh aHHOTAITUU PA3JTMYHBIX BUIIOB;

- COCTaBJIATH pedepaTsl pa3IMYHBIX BUIOB;

- peAaKTUPOBaATh JOKYMEHTHI
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Baagern:

— METOJMKOW aHHOTHPOBAHUS JOKYMEHTOB;
— METOAMKOHU pedepupoBaHuUs TOKYMEHTOB;
— HaBbIKAMM PEJITaKTOPCKON pabOThI

Kpartkoe 1. Teopernueckue ocnoBbl ACITA
cojepiKaHue 2. O6mas u yactHas MeToauKa cocraBieHus bO
3. IlpeameTru3anus u cucTeMaTH3anus JOKYMEHTOB
4. AHHOTHpOBaHHE U pePepUpOBaHUE JOKYMEHTOB
5. IMoxroroBka 0030poB
Tpyooemkocmeo KomuuectBo | Jlekuuu | [Ipaktuueckue | Jlabopatopubie | CamocTosiTenbHas
3.e./ 4acoB 3aHATUA 3aHSATUS pabora
Ounas popma 216 32 70 114
oOy4eHus
3aouHas gopma 216 8 18 190
oOy4eHus
®opma Ix3amen
NPOMEKYTOYHOIM
arrecTaluu
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HaunmenoBanue
U CIUIIINHBI

b.1.B.4. D1ekTpOHHBII JOKYMEHT0000POT

eab nuzyuenus

dbopMupoBaHue NpeaCTaBIeHUs 00 AJIEKTPOHHOM JIOKYMEHTE KaK O HOBOM CYIIHOCTH
B IIPAaBOBbIX OTHOIICHHSX, MPEAOCTABICHUE CTYACHTaM CHUCTEeMaTU3MPOBAHHOIO
noixoja K MpoOJieMe HCIHOJIb30BaHUS CHUCTEM 3JIEKTPOHHOTO JOKYMEHTO00OpOTa
(BA0) u urdopmarnmonnsix cucreM (MC) Ha OCHOBE TPEICTABICHHBIX 0a30BBIX
CBEIICHU.

Komnerenuuu

OK-10 cioco0HOCTH K MCNOJb30BAHHI0 OCHOBHBIX METO/10B, CIIOCO00B U CPeICTB
MOJIyYeHUs, XpPAHEeHUs1, epepadoTKu uHGopMaumnu.
3HaTh:
— OCHOBBI JIEKTPOHHOTO JOKYMEHTO000POTa;
Ymers:
—peoOpa3oBbIBaTh OyMaXKHbIE JOKYMEHTHI B 3JIEKTPOHHYIO (OpMY, BBOAUTH UX B
AIIEKTPOHHBIN apXHB, OPraHU30BBIBATH ATPUOYTHUBHBIA U COJEPIKATEIBHBIA IOHCK
JIOKYMEHTOB U
(dbopMHpOBATH OTYETHI O PabOTE CHCTEMBI;
Baagern:
— Hay4yHbIM U TYMaHUCTUYECKUM MHUPOBO33PEHUEM;
— Pa3BUTHIM aHATUTUYECKUM U BEPCHOHHBIM MBIIICHUEM;
IIK-6 cnoco0HOCTh AHAJIM3HUPOBATH CUTYAIHI0 HA PbIHKEe MWH(OPMALMOHHBIX
NPOAYKTOB M YCJIYI, 1aBaTh JKCINEPTHYI) OLEHKY COBPeMEHHbIM CHCTeMaM
3J1eKTPOHHOI0 JOKYMEHT0000pPOTA 1 BeJleHHs 3JIEKTPOHHOI0 ApXHUBa.
3HaTh:
— JIOKyMEeHTOBETUECKYIO TEPMUHOJIOTHIO,
— HOPMATUBHBIE M  METOAMYECKHE JIOKYMEHTHl MO  JOKYMEHTAllHOHHOMY
o0ecrnedeHuno
yTIpaBJIEHYECKOH 1€ TeTbHOCTH,
Ymersn:
— OpraHu3oBaTh JOKYMEHTOOOOPOT B  COOTBETCTBHUM C  OTEUECTBEHHBIMHU
HOpPMAaTHUBaMHU, C y4ETOM CIIOKHBILEHCS MPaKTUKH JEIONPOU3BO/ICTBA;
— peanu3oBaThb COBPEMEHHBIM  AJIEKTPOHHBIA  JTOKYMEHTOOOOpPOT €
COXpaHEHHEM poleccoB 00pabOTKH OyMaXkKHBIX JOKYMEHTOB;
— aHAJIM3MPOBATH CUTYAIHIO HA PBIHKE MHPOPMALMOHHBIX POJTYKTOB.
Baanern:
— Beicokum YpOBHEM pa3BUTHS KOMMYHUKaTHBHBIX, MEePUENTHBHBIX,
MICUXOJIMarHOCTUYECKUX, PEKOHCTPYKTUBHBIX YMEHUI MPUMEHHUTENBHO K PA3IUYHBIM
CUTYalusIM IpoQecCHOHATBHOMN IeATEIIbHOCTH;
— CHnocoOGHOCTBIO K  CaMOaHaJM3y M CaMOpa3BUTHIO B CBOEH
poeCCHOHATBHON JIEATETFHOCTH;
IIK-45 BnageHue MeToAaMM ONTUMM3AIMH IOKYMEHTONOTOKOB
3HaTh:
— METOJIbI COBEPIICHCTBOBAHUS JIOKYMEHTOB U JIOKYMEHTHBIX KOMIUIEKCOB;
— TEXHOJIOTMM M HOPMAaTHBHBIE OCHOBBI PA0OTHI C PJEKTPOHHBIMH JOKYMEHTaMU U
AJIEKTPOHHBIMU apXHBaAMHU;
Ymersn:
— OpraHu3oBaTh JOKYMEHTOOOOPOT B  COOTBETCTBHM C  OTCUYECTBCHHBIMHU
HOPMAaTHUBaMHU, C YYETOM CIIOXKHBILEICS MPAKTUKH JEIOTPOU3BO/ICTBA;
— peanu3oBaTh COBPEMEHHBIH AJIEKTPOHHBIH JOKYMEHTOOOOPOT C COXpaHEHUEM
npoiieccoB 00pabOTKM OyMakKHbIX JOKYMEHTOB;
Baaners:
— CIIOCOOHOCTHIO K Ha0JII0IEHUIO u MICUXOJIOTHYECKOMY aHaJIn3y
npodecCHOHATBLHON CUTYaLlUH;
—METOJaMH  CO3JaHMsl  OJAaronmpHsITHBIX  TCHXOJIOTUYECKHX  YCIOBHHA NSt
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OCYIIECTBIEHUS MPOPECCUOHATBHBIX JICHCTBU;

— cnocobaMu pa3pabOTKU TMCUXOJIOTHYECKOHN TMHUYU TIOBEICHUS TIPU OCYIIIECTBICHUU
poQeCCHOHANIBHBIX ICUCTBU;

[IK-48 BaageHne HaBbIKAMH ONTHMHU3AIMM COCTABA JIOKYMEHTOB H
HH(OPMANMOHHBIX NOTOKOB, COKPallleHUs UX KOJIMYeCcTBA

3HaTh:

— >KM3HEHHBIN IIUKJI 3JIEKTPOHHOTO TOKYMEHTA;

—  TEXHOJOTHH 3JICKTPOHHO-IIU(POBOI TOITUCH;

— OCHOBBl ~ COBPEMEHHBIX  IPOTPAMMHBIX  CPEICTB  CHUCTEM  3JIEKTPOHHOTO
JIOKyMEHTOO0O0pOTAa, HABBIKM WX MCIIOB30BAHMS U KOHPUTYPUPOBAHUS JIJIST PEIICHUS
3a]1a4 JEKTPOHHOTO

JIeTIONPOU3BO/ICTBA.

Ymers:

—  COCTaBJIAATb JOKYMEHTBI, OTpaXarollue IPUHUMAEMble pEIICHUsl, BECTH U
aKTyaJIu3upoBaTh 0a3y GOpM IIIEKTPOHHBIX IOKYMEHTOB;

—  OpPraHu30BbIBATh KOJUIEKTHBHYIO PabOTy C JOKYMEHTAMH U IepeaBaTh UX Ha
UCIIOJTHEHHE T10 3JIEKTPOHHOM 1MOYTE WM T10 JIOKATHHON CeTH;

—  IUIAaHMPOBATh MApPIIPYThl MEPEIBMKECHUSI JOKYMEHTOB M KOHTPOJUPOBATH HUX
UCIIOJTHEHHUE;

—COCTaBJISITh KapThl MapIIPYTOB MEPEIBIKEHUS TOKYMEHTOB U OM3HEC- IIPOLIECCOB U
KOHTPOJIMPOBATh UX HCIIOJHEHUE;

— MOJEIIMPOBAaTh TOTOKA WHGPOPMAIUU, JOKYMEHTOOOOPOT, OCYIIECTBIATh WX
OILICHMBAHUE C IIEJIbIO UX JIaTbHEHIIIEero COBEpIICHCTBOBAHNUS.

Baagern:

— METoJaMH apryMEHTHPOBAaHHOTO U IICUXOJOTUYECKH TIPaMOTHOTO
MyOJIUYHOTO BBICTYILJICHUS,

— MOJATOTOBKOM  ycnmoBuit  ansi  3(G(EKTUBHOTO  MPUMEHEHHS]  COIMAIbHO-
MICUXOJIOTHYECKUX METOJI0B BO3/ICHCTBUS HAa TUYHOCTD U MOBEJICHUE;

—METO/IaMH TUIAHUPOBAHUS U TIPOBEJICHUSI MEPOIIPUATUI 110 U3MEHEHUIO JINYHOCTH U
MOBEJICHUS YEJIOBEKA C UCIOJIb30BAaHUEM COIIHAIBHO- TICUXOJIOTMUYECKUX METOJIOB;
—criocobamu BBIGOpa KOHerTHOﬁ TCXHUKHU TPYHIIOBOTO BOS,Z[eﬁCTBHH Ha JHWYHOCTh H
MIOBE/ICHKE, /ICKBATHBIC 3aIPOCY 3aKa34HKa MICUXOJIOTHYECKON YCITYTH.

Kpartkoe 1. BBenenue B HaydyHYIO JUCHMIUIMHY OJEKTPOHHBIM JTOKYyMEHTOOOOpOT U
co/iep:kaHue JIeNTOTIPOU3BOJICTBO , 00BEKT, IPEMET, METO/IBI.
2. DNEeKTPOHHBIN JIOKYMEHT KakK 3JIEMEHT YIPaBICHUECKOH eI TeTbHOCTH
3. JIokyMeHTOOOOpOT KakK COCTaBHas 4YacTh JOKYMEHTAllMOHHOTO oOOecredeHus
yIIpaBJICHUS
4. TloHsTHE 3JIEKTPOHHOM MOANUCH B paboTe C TOKyMEHTaMU
5. JIokyMeHTOOOOPOT C UCIIOJIb30BAHUEM TEXHUUYECKUX CPEJCTB
6. CucteMsl AJIEKTPOHHOTO JOKYMEHTO000pOTa
7. DNeKTpOHHBINH JOKyMeHT0o00opoT Ha ocHOBe Poccuiickoit COJI.
Tpyooemxocmep Komnuecto | Jlexkiuu | Ilpaktuueckue | JlJabopatopusie | CamocTosiTeNIbHAS
3.e./ yacoB 3aHATHUSA 3aHATHUSA pabota
Ounas dhopma 108 12 48 120
oOyueHus
3aouHas Gopma 108 6 12 162
oOyueHus
Popma IK3amen
NMPOMeKYTOYHOM
aTTecTaluu
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HaunmenoBanue
U CIUIIINHBI

b.1.B.5. Ob6ecnieyeHue cCOXpAaHHOCTH, pecTaBpalis 1 KOHCEPBALMSA JOKYMEHTOB

eab nuzyuenus

OCBOCHUE HAyYHO-METOJAMYECKUX M TEXHOJIOTMYECKHX OCHOB XPAHEHHUdA, Yy4erTa,
pecTtaBpallid ¥ KOHCEpBaMM JOKYMEHTOB ApxuBHoro ¢onma Poccuiickoit
®denepanyy U JPYTUX apXUBHBIX TOKYMEHTOB.

KoMnerennun

IIK 23 BiajgeHHe HAaBBIKAMM y4yeTa H o0eclie4eHUs COXPAHHOCTH IOKYMEHTOB B
apxuBe
3HaTh:
— TEOPETUYECKHEe M HAyYHO-METOAMYECKHE OCHOBBI pPabOThl C apXHUBHBIMHU
JIOKyMEHTaMHU;
— OCHOBBI OpTaHU3alMM TPyZa B apXUBax;
— [IPaBOBYIO OCHOBY OpPTr'aHM3AlMM apXUBHOTIO Jejla B coBpeMeHHou Poccuy;
Ymers:
-paboTaTh C KOMIBIOTEPOM KaK CPEICTBOM YIPABICHHS HH(POpPMALIUEH.
Baanern:
-BJIaJIETh OCHOBHBIMU METOJIaMH, CIIOCO0AMH W CPEICTBAMH IMOJNyYCHHS, XPaHEHUS,
nepepadoTku nHpopMaIuu
— HaBBIKaMU pabOTHI B apXHBaX;
IIK 27 cnioco0HOCTh NPUHUMATH y4acTHe B padoTe N0 NMPOBeJIeHUI0 IKCIEPTH3bI
LCHHOCTH JOKYMEHTOB.
3HaTh:
— COBPEMEHHYIO CUCTEMY OpPI'aHOB YIIPaBJICHUS ApXUBHBIM JEJIOM, BUJIbl APXUBOB;
— o011erocy1apcTBEHHbIE U PETUOHAIBbHBIE MEXaHU3MbI PETYJIMPOBAHUS, YIPABICHUS
U (uHaHCHpOBaHUS apxWBHOrO nena B Poccuiickoit dexepanny Ha COBPEMEHHOM
JTaIe;
— OCHOBHbIE HOPMAaTHBHBIE IPAaBOBbIE UM HOPMATHBHO-METOJUYECKHE JOKYMEHTHI,
pEryJIMpYOIINE BOIPOCH! apXUBHOTO JA€a.
Ymers:
-paboTaTh C KOMIIBIOTEPOM KaK CPEJCTBOM YIpaBiIeHUS HHPOpMaIUeH.
- IPUMEHSATH 0a30BbI€ 3HAHMSI B HAYYHBIX U HAYYHO-TIPAKTUYECKUX LESIX;
Baanerb:
-BJIa/IETh OCHOBHBIMU METOJIaMH, CIIOCOOAMH U CpEICTBAaMH MOJy4YEHUs, XpPaHEHUs,
nepepaboTky nHpopMauu
— HaBBIKaMU pabOTHI B apXHBax;
IIK 40 3nanume Tpe0OBaHMII K OPraHM3anuM oO0ecNmeYeHHs] COXPAHHOCTH
JOKYMEHTOB B apXHBax
3HaTh:
-OpraHu3aluIo aesnonpon3BoicTsa B 'AP®;
-IIpUEMBI U METO/IbI OPraHU3aLUN XPaHECHMUS],
-HOpPMaTHBHBIE IOKYMEHTHI, B PAMKax MPaBOBOTO MOJS KOTOPHIX OyAET MPOBOJIUTCS
JeSITEIbHOCTD;
-3a/1a44 U QYHKIUHU Kakaol u3 ciayx0 I'A PD;
-cimykeOHble 00s13aHHOCTH padoTHUKa ['A PD;
Ymern:
-IPUMEHSTH MOJIyYCHHbIE 3HAaHUS B JAHHOM BUJE JEATEIbHOCTH;
-paboTaTh C pa3IMYHBIMU HOCUTENISIMH HH(OPMALINN;
Baanern:
-METOJJaMH OpTraHu3aluu apXuBHBIX ciyx0 JI0Y AX;
-HaBBbIKAMU OPTaHU3AL[MOHHOM J1€ATENbHOCTH;
-paboThI B apXUBaX;
-HaBbIKaMH pabOThI C ApXUBHBIMH TJOKYMEHTAMHU.
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Kparkoe 1. Bregenue. IIpoOnemMbl BeYHOTO  XpaHEHHWS JOKyMEHTOB. HopmaTuBHO-
co/iep:kaHue METOJIUYECKHIE IOKYMEHTHI,
Pernamentupytomnue oOecredeHne COXPaHHOCTU JIOKYMEHTOB ApXHMBHOro QoHaa
Poccuiickoit @enepanuu.
2. Ucropus nokymeHToB. CBOMCTBAa HOCUTENIEH U TEKCTOB
3.006ecneueHne COXPaHHOCTH JOKYMEHTOB B TOCYAapCTBEHHBIX (MYHHUIIMITAJIbHBIX)
apXuBax
4. PazMelieHue JOKYMEHTOB B XpaHWIHIIAX, TONOrpadupoBaHHE
5. IlpoBepka Hamuyusi U COCTOSIHUSA JOKYMEHTOB B apXHBaxX W OpraHM3alus HX
PO3BICK.
6. bruo noBpexieHus: JOKYMEHTOB
7. Coznmanue ctpaxoBoro GoHaa u GpoHIa MoIb30BaAHUS
8. PectaBpanus qokymeHTa:
9. DkcnepTU3a IEHHOCTH JIOKYMEHTOB.
10.XpaHeHue IEHHbIX U YHUKAJIbHBIX JOKYMEHTOB.
Tpyooemkocmo KomnuuectBo | Jlekuuu | [Ipaktuueckue | Jlaboparopubie | CamocTosiTenbHas
3.e./ 4acoB 3aHATUS 3aHATUS paboTta
Ounas popma 108 18 36 54
oOyueHus
3aouHas gopma 108 6 12 90
oOyueHus
®opma Ax3amen
NPOMEKYTOUYHOIM
aTTecTaluu
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HaunmenoBanue
U CIUIIINHBI

b.1. B.6. Beeaenne B npodeccuio

eab nuzyuenus

U3y4CHUE TEOPETUYECKUX, METOAMYECKUX MpodieM QopMupoBanus npodeccuit
JOKYMEHTOBE/Ia M apXUBOBEJAa, BAXHEHIIMX O0a30BBIX MOHATUI HaNpaBICHUS
HOATOTOBKM J[OKyMEHTOBEEHHE M apXWBOBeJcHUE. B xoxe m3yueHus HeoOX0auMo
JaTh 00Y4JaloUIMMCS TTOJIHOE MPEICTaBICHUE O BRIOPAHHBIX MPOPECCUX, BO3MOKHBIX
BU/Iax Oynymiell mpoecCHOHANBHON NS TENbHOCTH M MECTE CIIEHUATICTA B CUCTEME
yIIPaBJICHUSL.

Komnerenuuu

OK-7 crioco0HOCTH K CAMOOPIraHU3AUM U CAMO0OPA30BAHUIO
3HaTh:
- CcoJep)aHWe IMpPOLECCOB CaMOOpraHM3allMd M  CaMoOOpa3oBaHUA, HX
0COOEHHOCTEN U TEXHOJOTHH peann3aluu, UCXO/As U3 1eJIe COBEpIICHCTBOBAHUS
npoecCuOHaNBHOM e TEIbHOCTH
YmMmern:
- IUIAaHMPOBAaTh LEJIM W YCTaHABIMBATh MPHOPUTETHI INPH BHIOOpE CIIOCOOOB
IOPUHITUS PEIICHUN C y4ETOM YCIIOBUHM, CPEACTB, TUYHOCTHBIX BO3MOXKHOCTEU U
BpeMeHHOf/’I MEPCHCKTUBLI JOCTHIKCHUSA, OCYIICCTBICHUA ACATCIIbHOCTHU,
- CaMOCTOATEIBHO CTPOUTH MPOIECC OBIaieHUs HH(OpMaluel, 0TOOpaHHOU U
CTPYKTYPUPOBAHHOMU JJISl BBIIOJITHEHUS IPOPECCHOHATBHOM IEATEIIEHOCTH
Baagern:
- TpUeMaMHU CaMOPETYJSIHMH SMOIMOHATBHBIX M (DYHKIIMOHAIBHBIX COCTOSHUMN
IIPY BBIIOJIHEHUH TPOPECCHOHATIBHOMN JAEATEIbHOCTH;
- TEeXHOJIOTHUSMHU OpraHH3aIMH Mpollecca CaMooOpa30BaHNUS;
- InmpueMaMu 1LCJCrojIaranusa Bo BpCMGHHOfI IEPCIICKTUBCE,
- cmoco0aMu TJIAHUPOBAHUS, OpPraHU3aIMH, CAMOKOHTPOJS U CaMOOLEHKH
JIeSTETLHOCTH.
ITK-1 cnoco0HOCTh NPUMEHATH HAY4YHbIE€ METOAbI NIPH MCCICI0BAHUN 00BbEKTOB
npodeccCuoHAIBLHOM 1esITeJIbHOCTH.
3HaTh:
- OCHOBHBIE METOJbl HAYYHOTO HCCJIENOBaHUS (aHaIM3, CHHTE3W T.1.)
00BSICHEHHE, HICTOPUYECKAsT PEKOHCTPYKITUS UT.1.;
- CYWIIHOCTh TPEX CTaJAMM UCTOPUUYECKOrO MCCIEAOBAHMS: U3YUEHHUE JTUTEPaTyphI
o TemMe; 0TO0p U 00pabOTKa UCTOUHUKOB; CO3JJaHUE UCTOPUUECKOTO MOCTPOCHHUS;
- HayYHbIE KOHIICTIIINH U KaTErOPHH, PACKPHIBAIOIIUE CYITHOCTh IPOOIIEMBI.
Ymernb:
- IIOCTaBUTH np06neMy, OonpeaAcInTb TEMY TBOPYECKOI0 IMOUCKA, MCTOAUKY
UCCJIEI0BAHMS;
- W3yyaThb M KpPUTUKOBaTh JIOKYMEHTHI, BBISBISATH HEOOXOAMMBIE (PaKTHI,
YCTaHABJIMBATDb CBA3U MCKIY q)aKTaMI/I;
- CaMOCTOATEIBHO OMpPEAENUTh MPABUIBHOCTh TOW WM WHOW TEOpHH, Hamboiee
BEPHO OTPAXkKAIOIIECH CYIIIHOCTh SBJICHUS.
Baaners:
- HaBBIKAMH  COCTABJIICHHUS  IUIaHA  MCCIEAOBAaHUSA,  OICHKH  COOBITHS,
JTUTEPATYPHOTO OPOPMIICHHS,
- HaBBIKAMH MOPAJIbHONH U TMOJUTUYECKOW OIEHKU COOBITUH, HCTOPUYECKON
MOJIEMUKH, TUCKYCCUMY,
- HaBbIKaMHN Hﬂy‘IHOﬁ OLCHKH HUCTOPHYCCKUX CbaKTOB U SBJICHUHU B COBPEMEHHBIX
YCIIOBHSIX.
IIK-29 cnocoO0HOCTH C€031aBaTh M BECTH CHCTEMbl JIOKYMEHTALMOHHOIO
o0ecrneyeHus1 ypaBJieHUs B OPraHU3alMU HA 0a3e HOBEHIIMX TeXHOJIOTHIA.
3HaTh:
- TPaBOBBIE AKTHI U METOAMUYECKUE TOKYMEHTHI B c(hepe CBOCH JeITeNbHOCTH;
- I/IHq)OpMaI_II/IOHHBIe TCXHOJIOTHH, NCIIOJIB3YCMbBIC B YIIPABJICHHMHU JOKYMCHTAMM.
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Ymern:
- CO3]1aBaTh U BECTH €AMHBIE (KOPIOPATUBHBIE)CUCTEMBI
JOKYMEHTAIMOHHOTO0 00ecreueH sl YIpaBiIeHUs B OpraHu3aluy Ha 0a3e HOBEMIIMX
TEXHOJIOTHIi;
- COBEpLICHCTBOBaTb TEXHOJOTUM JOKYMEHTAIMOHHOIO OOecledYeHus
yIpaBiieHUs Ha 0a3e UCIOIB30BAHUA CPEICTB ABTOMATH3AIIH
Baanern:
- HaBBIKAMHU HCIOJb30BAaHUSA B JOKYMEHTAlMOHHOM OOECIIEYEHUHU YIpaBJICHUS
KOMITBIOTEPHOM TEXHUKH U HH()OPMAITMOHHBIX TEXHOJIOTHIA.
IMK-30 cnocoGHOCTHL OPraHM30BBIBATH PadOTY CIY:KOBI JAOKYMEHTAIMOHHOTIO
o0ecrieyeHust yNpaBJIeHUs M AapDXUBHOI'0 XPAHEHHS IOKYMEHTOB
3HaTh:
- COBPEMEHHYK  3aKOHOAATEIbHYIO
JIEJIONPOU3BOJICTBA U APXUBHOI'O XpAaHEHUS;

u HOPMAaTUBHYIO periaMEeHTaluIo

- 3aJa4yd, CTPYKTYPY U JOJDKHOCTHOM COCTaB CIYyXO0 JOKYMEHTallMOHHOTO
obecrieueHust yrpaBieHUsI U apXUBHOTO XPaHEHUS JJOKYMEHTOB;

Ymers:
- OpraHu3OBBIBaTH  pabOTy  CIYXObl  JOKYMEHTAIlMOHHOTO  OOecreyYeHus
yIpaBIeHUS U apXUBHOTO XpaHEHUS JOKYMEHTOB;
- pa3paboTaTh  KOMIUIEKC JIOKAIBHBIX  HOPMATHBHBIX  JIOKYMEHTOB  TIO
JIOKYMEHTAIlMOHHOMY 00€CTIeUeHHIO;

Baagern:
- o0mMMHM OCHOBaMH OpraHM3allMM  JTOKYMEHTAallMOHHOTO  o0OecrnedyeHus

yIPaBIECHYECKON JESITENbHOCTH;
- HaBBIKAMU COCTaBJICHUS] U 0OPMJICHHSI YIIPaBIEHUYECKUX JOKYMEHTOB.

Kparkoe
cojeps;KaHue

1. BBenenue: OCHOBHBIE OHSTHS U IPeIMET Y4eOHOM AUCLUIIIMHBI
2. Ponb 1 MeCTO IOKyMEHTOBE/Ia U apXMBOBEAA B MH(POPMALIMOHHOM 00LIIeCTBE
3. NudopmarmonHas AeATeNbHOCTh Kak cdepa MpodecCHOHATBHON IesITeIbHOCTH
JIOKYMEHTOBE/IA U apXUBOBEAA
4. IlpodeccronanbHas KOMIETEHTHOCTh JOKYMEHTOBEIOB M apXUBOBEAOB B cepe
yIpaBiIeHUS
5. JlokyMeHTallMOHHOE oOecrieueHue yIpaBiIeHUs: OpraHU3aliii U NpeaAnpusITUit
6. Mcropuyeckuii myTh CTAHOBIICHHSI U Pa3BUTHUS IPOeccuu
7. CucremMa 00pa3oBaTeIbHBIX YUPEKAECHUH 10 TOATOTOBKE JOKYMEHTOBEIOB H
apXMBOBEIOB.
8. IlpaBoBbIE OCHOBBHI MOATOTOBKU JOKYMEHTOBEIOB M apXHMBOBeIOB B Poccuiickoit
®denepaunun
9.3apyOeHBIid  OMBIT Pa3BHTHSA
apXUBOBEIOB
10. TpeGoBaums ¢eaepaTbHOTO TOCYAAPCTBEHHOTO O00pa30BaTEIBLHOTO CTaHIApPTA
[0 HaNpaBJIEHUIO TOATOTOBKM JOKYMEHTOBEIEHHE U  apXUBOBEIEHUE K
npodeccuoHaNbHBIM 3HAHUSIM, YMEHUSIM U OIBITY
11. CamooOpa3oBanue: 331241, (YHKIIUH, HOBbIE BO3MOXXHOCTH
WudopmanroHHble TEXHOJIOTUU B TOKYMEHTALIMOHHOM O0ECIeYeHUH YIPaBJICHUS U
aApXMBHOM JIeJIe

CUCTCMbI IMOATOTOBKM OOKYMCHTOBCIOB U

Tpyooemkocmo

CamMmocTosTenbpHas
pabota

Komuuectso | Jleknuu
3.€./ 4acoB

[IpakTnueckue
3aHATUSA

JlaGoparopHble
3aHATHUSA

Ounas gpopma
oOyueHus

108 18 36 52

3aouHas popma
oOyueHus

108 6 6 96

®opma
MPOMEKYTOYHOH
arTecTaluu

IK3amen




HauMenoBanue
JTUCHUTIINHBI

b.1. B.7. BceoOmast ucropust

eab nuzyuenus

CO3/IaHHUE Y CTYACHTOB CHUCTEMAaTU3UPOBAHHOTO IMpEACTaBIEHUS 00 HUCTOPUUYECKOM
3HaHHUM, €r0 OCHOBAX, O 3aKOHOMEPHOCTAX MHUPOBOTO HCTOPHYECKOIO IIpolecca,
MHOT000pa3uu IMyTe pa3BUTUSA; - (HOPMUPOBAHUE MPENCTABICHUS 00 OCHOBHBIX
JTanax BCEMUPHOW HCTOPHUH, €€ MEPETOMHBIX MOMEHTOB; - BBISBJICHHE COLIUAIIBHO-
MOJIMTUYECKUX, SKOHOMHUYECKUX U HJICOJIOTMYECKUX (DAKTOPOB, BIMSIOMIMX Ha XOJ
UCTOPUU HA TNI00ATTLHOM, PETHOHAILHOM H JIP. YPOBHSX.

KoMnerenuun OK-2
Cnoco0HOCT, aHAJM3MPOBATH OCHOBHbIC JTAaNbl M  3aKOHOMEPHOCTH
HCTOPHYECKOr0 pa3sBUTHA ol0mecTBa i  (GOPMHPOBAHMS TI'PaXKAAHCKOMN
MO3UIIUHA
3HaTh:
- OCHOBHBIE JTalbl U KIIF04YeBbIe cOOBITHSI Beeobeit ncropuu ¢
JPEBHOCTH JI0 HAIIUX JTHEH;
- BBLIAIOILUXCS JIeATeNeH NCTOpUY;
- HCTOPUYECKYI TEPMHUHOJIOTHIO
- BaKHEHIINE JOCTUKEHUS KYJIbTYPbl U CUCTEMBI LICHHOCTEH,
c(hopMHUPOBABIIKECS B XOJI€ HICTOPUUYECKOTO PA3BUTHS
Ymers:
- OCMBIC/IMBATh MPOLECCHI, COOBITUS U SBJIEHUS B UCTOPUU B UX JUHAMHKE U
B3aMMOCBSI3M, PYKOBOJCTBYSCh NPUHIMIIAMH HAy4YHOW OOBEKTHBHOCTH H
HCTOPHU3MA;
- M3BJEKATh YPOKH W3 HMCTOPHUYECKUX COOBITHI M Ha WX OCHOBE NMPUHUMATH
OCO3HAHHBIE PELICHUS
Baanern:
- HaBbIKAMU YCTHOTO UM IIMCBMEHHOIO MW3JI0)KEHHUS CBOEro IOHUMaHUS
HCTOPUYECKHUX ITPOLIECCOB
- HaBbIKaMU y4YacTHsI B IUCKYCCHUSX U MOJIEMUKE
Kpartkoe 1. BeceoOutast uctopust: [IpeBHee BpeMst U CpEeJHEBEKOBbE
cojiep:kaHue 2. Bceoobmas ucropusi: XVIII — XIX BB.
3. Bceobmas uctopusi: XX B.
Tpyooemxocmo KomuuectBo| Jlexkumu | Ilpaktuueckue | JlabopaTopHbie CamocrosiTens
3.e./ 4acoB 3aHSTUS 3aHSTUS HasipaboTa
Ounas gpopma 288 50 88 150
oOyueHus
3aouHas popma 288 14 20 254
oOyueHus
®opma 3auem, 3auem, IK3AMEH
NMPOMEKYTOYHOM
arrecTaluu
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.8. Opranmnsanus u ynpasJjieHue apXuBaMu

Hean usyyenus

(dbopMUPOBaHKE y CTYICHTOB MPEACTABICHU 0 (QYHKIMOHUPOBAHUH BCEX BUJIOB
apXUBOB.

KoMnerennun IIK-28Biaienne HABbIKAMHU y4eTa M 00ecreYeHnsi COXPAHHOCTH JOKYMEHTOB
BapxmBe.
3HaTh!
- Ha3zHauenue u poap rocyAapCTBEHHBIX, MYHHMIIMIAIbHBIX U BEJOMCTBEHHBIX
aApXUBOB, B TOM YHCJIE B CHCTEME TOCYJaPCTBEHHBIX HH()OPMAIIMOHHBIX PECYPCOB.
Ymers:
- Hcnonp3oBaTh BO3MOXHOCTH KOMIBIOTEPHOW TEXHUKUU WH(DOPMAIMOHHBIX
TEXHOJIOTHI MPU NTOUCKE HCTOYHUKOB U JIUTEPATYPBI.
Baajgers.
—  CrocoOHOCTBIO  HCIIONIB30BaThb  TEOPETUYECKUE 3HAHUS U METOAbI
MCCJIEI0BAHMS HA MPAKTUKE MPU OPraHM3aLUU JEIATEIbHOCTU apXWBa KOHKPETHOMN
OpraHu3aIu.
IIK-37Baanedue nNpUHIUNAMH, MeTOAAMH M HOPMAMHM OpPraHU3alHU,
XpaHEeHUsl, KOMILJIEKTOBAHMS, Y4eTa U UCNO0JIb30BAHUS APXUBHBIX JJOKYMEHTOB,
AOKYMEHTOB JINYHOI'0 POUCXOKICHHS.
3narb: [IpaBoBbic W OpraHU3aIMOHHBIC OCHOBBI, MPHUHIUIBI JESITEIBHOCTH
rocyJapCTBEHHBIX, MyHUIIUIIAIbHBIX U BEJOMCTBEHHBIX apXUBOB, X BUJIbI.
YMmerb: lcnons3oBaTh BO3MOKHOCTH IPAaBOBBIX 0a3 JaHHBIX, COCTaBISATH
oubnorpaduueckue U apxXuBHBIC 0030PbI
Bnanerb:  HaBbIKAMM  WCIIOJNB30BAHUSI ~ KOMIBIOTEPHOM  TEXHUKH U
MH()OPMALIMOHHBIX ~ TEXHOJNOTMH B  TOMCKE UCTOYHUKOB U  JIMTEPATYpHI,
MCIO0JIb30BaHUHU NIPABOBBIX 0a3 JaHHBIX, OMOIHOrpadMIeCKUX U apXUBHBIX 0030POB.
Kpatkoe 1. Yopasnenue apxuBamu B Poccuiickoii @enepanuun
coJep:KaHue 2. Cnennuka JOKYMEHTAIIMH KaK 00BEKTa apXUBHOTO XPaHEHHS
3. OO0mIre TeopeTHYecKre U MPaKTUIECKHEe PEKOMEH AU TI0 00eCTIeYeHUIO
COXPaHHOCTH JOKYMEHTOB
4. Opranuzanus XpaHeHus: JOKYMEHTOB B FTOCY/IapCTBEHHBIX apXHBaXx.
5. HopMaTtuBHO-METOAMYECKHE JOKYMEHTBI, OTIPEIEISIONIUM JIeATeTbHOCTh
apXHUBOB
6. OcHoBHBIE MpaBwiia pabOTH TOCYAAPCTBEHHBIX apXUBOB Poccuiickoi
®denepaunun
7. OcHOBHBIE MpaBUiIa pabOTHI JEKTPOHHBIX aPXHUBOB
8. OcHoBHbBIE MpaBuia paboThl APXUBOB OpraHU3aIUi
Tpyooemxocmo KomuuectBo| Jlekuuu | Ilpaktuueckue | JlabopatopHbie Camocrositens
3.e./ 4acoB 3aHATUA 3aHATHUS Has paboTa
Ounas ¢popma 108 16 26 66
oOyueHus
3aouHas Gopma 108 6 8 94
oOyueHus
®opmanpomexyT IK3AMEH
oYHoMAaTTECTAlH
"
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HauMenoBanue
TUCHUTIINHBI

Bb.1. B.9 Uctropus Kpsima

Heab usyyenus

OOBEKTUBHO OTOOpa3UTh B HCTOPUYECKOM PpETPOCHEKTUBE BCE  CTOPOHBI
JESATEIIBHOCTH 4YeJIoBeKa Ha coBpeMeHHOW Teppuropun Kpeima. Ilokasars poss n
Mecto Kpeima B ucropuu Poccun.

Komnerenuun OK-6Cnoco0HOCTh padoTaTh B KOJLVIEKTHBE, TOJJEPAHTHO BOCTIPUHUMAS
coOHMAJIbHbIE, ITHUYECKHE, KOH(eCCHOHAIbHBIE U KYJIbTYPHbIE PA3JIHYMS.
3HaTh:

— VYpoBeHb UCTOPUYECKHX U KYJIBTYPHBIX CBSI3€H, B Pa3IUYHbIC HUCTOPUUECKUE
AIOXU;
— OCHOBHBIE HaIpaBieHUs pPabOThl U CTPYKTYPY TOCYAApCTBEHHBIX OpPraHOB U
OpraHoOB MECTHOM BJIACTH;
— OCOOCHHOCTH JTHUYECKHX, PEIUTHO3HBIX U KYyJIbTYpHBIX OCOOCHHOCTEH B
JTAaHHBI UCTOPUUECKUIA TTEPUO/T
— BaXHEHIIHe JIOCTHKECHUSI KYJBTYPbI u CUCTEMBI [IEHHOCTEH,
chopMUpOBaBIIHECS B X0OJI€¢ UCTOPUUECKOTO PA3BUTHS
Ymern:
— JIaBaTh XapaKTEPUCTHUKY PA3IMUHBIX Cep NeATSILHOCTH FOCYI1apCTBa;
— COCTaBJIATh XapaKTEPUCTUKY ACITEIICH MECTHOTO M TOCYJaPCTBEHHOTO YPOBHS;
— C IPUMEHEHUEM MOJYYEHHBIX 3HAHMM COCTABISATH OTYETHI, AHATUTHYECKYIO
uHpopMaIuro.
Baagern:
— HaBbIKAMU YCTHOTO W TIMCBMEHHOTO W3JIOKEHHUS CBOETO TOHHMaHUSs
HCTOPUYECKUX MTPOLIECCOB
— HaBbIKAMHU YYaCTHsI B AUCKYCCHUSIX U MIOJEMHUKE
Kpartkoe 1. KpsiM B ApeBHee BpeMmsl.
coJep:KaHue 2. KpbIM B cpeTHEBEKOBbE.
3. Kpbim ot nmpucoenuuenus no XIX B.
4. Kpeim B XIX B.
5. Kpeim B Hayane XX B., rpaKJaHCcKasi BOMHA Ha TOTyOCTPOBE
6. CraHoBiIeHHE COBETCKOH BiacT B Kppimy
7. Kpeim B rogis1 BOB 1 mociieBoeHHOE BOCCTaHOBIIEHUE
8. Kpbim B miepBble necstuietus XX Beka
Tpyooemxocmp KonnuectBo| Jlekuuu | Ilpaktuueckue | JlaGopaTopHbie CamocrosiTens
3.e./ yacoB 3aHATUSA 3aHATHUSA Has paboTa

Ounas gpopma 288 64 108 116

oOyueHus

3aouHas popma 288 12 20 256

oOyueHus

®opma 3auem, 3auem, IK3aMeH

NPOMEKYTOYHOM

arrecranmumn




HaunmenoBanue
U CIUIIINHBI

b.1. B.10. UcTopusi rocyiapcTBeHHBIX yupexaeHnnil Poccun

eab nuzyuenus

OBJIa/IETh CUCTEMHBIMU 3HAHUSAMHU 00 OpraHM3aluu U (PYHKIMOHMPOBAHUU KAXKIOTO
U3 3BEHBEB TIOCYAAPCTBEHHOro ammapara Poccum W CHCTEMBI  OpraHoB
rocyJapCcTBEHHONM BiacTh B  1HenoM. IIpodeccuoHanpHble 1LIETM  OCBOEHUS
qucuuruinHel: OCBOCHHME TUCHMIUIMHBI MPEAyCMaTpUBaeT NMPUOOpPETEeHHE HaBBIKOB
UCIOJIB30BaHUsA ~ HAKOIUJICHHOTO  OPraHM3alMOHHOIO  OmbITa M 3HAHUA
OpraHU3alMOHHO-TEXHOJOIMUECKUX IIPOLIECCOB peanu3auuu (QyHKUIUH opraHamu
rOCYyJapCTBEHHOM BIACTH TPH pPEIICHHH TNPAKTHYECKUX 3agad B  00JacTu
JOKYMEHTOBEACHUS U apXHUBHOIO JIEJIa.

Komnerenuuu OK-2cnoco0HOCTh AaHAJIM3MPOBATHh OCHOBHBIC JTANlbl W 3aKOHOMEPHOCTH
HCTOPHYECKOr0 Pa3BUTHA o0mecTtBa s (OpMHPOBAHUSL TPAKIAHCKOM
NMO3MLHHI
3HaTh:

- OCHOBHbIE TEHJICHIIUU B Pa3BUTUH MECTHOI'O caMoyIlpasiieHus Poccuu;

- KOHUENIHMU ¥ TEOPUH MECTHOTO CAMOYIPABIICHHS; OTE€UECTBEHHBIN U 3apyOeKHbIH
OTIBIT;

- 3aKOHOMEPHOCTH U 3Talbl HCTOPUUECKOIO MPOLIECCa;

- OCHOBHBIC HAIIpaBJICHUA pPabOTBI U CTPYKTYPY TOCYJApCTBEHHBIX OPraHOB H
OpraHoOB MECTHOMW BJIACTH;

Ymers:

- OPUEHTUPOBATHCSA B MUPOBOM HCTOPUUYECKOM MPOIIECCE;

- aHAJIM3UPOBATH MPOIECCH U SIBICHUS, TPOUCXOISIINE B OOIIECTBE;

- 1aBaTh XapaKTEPUCTUKY Pa3IMYHbIX c(pep AeATeIbHOCTU IOCy1apCTBa;

- TIPUMEHSTH MOHATHIHHO-KAaTErOpUaIbHBIN anmnapar;

Baagersb: HaBbIKaMM MBIIUIEHUS JUIsI BBIPAOOTKM CHCTEMHOTO LIEJIOCTHOTO B3IUIAJA
Ha TIpo0JIeMBbI 00IIIeCTBA.

OK-11Cnoco0HOCTh YBa:KHTEJIbHO M 0epe:KHO OTHOCHUTHCH K HMCTOPUYECKOMY
HACJIeMIO M KYJbTYPHBIM TPAAUIASIM.

3HaTh:

- YPOBEHb HCTOPHUYECKMX M KYJBTYPHBIX CBSI3€d, B pa3IUYHbIE HCTOPUUYECKUE
NEepUObl Pa3BUTHS HAILIErO TOCY/1apCTBa;

- OCOOCHHOCTH 3THUYECKUX, PEIMTHMO3HBIX U KYJIbTYPHBIX OCOOCHHOCTEW B JaHHBIN
HUCTOPUYECKUH MIEPHOL

- BaXHEHIIME JOCTHXXKEHUS KyJIbTYphl U CUCTEMBI LIEHHOCTEH, cOopMHUpOBaBIINECS
B X0JI€ HICTOPUYECKOTO Pa3BUTHSI

Ymersn:

- J1aBaTh XapaKTEePHUCTUKY pa3INYHbIX Ccep AeATeIbHOCTH TrocyaapcTBa B cdepe
COXpaHEHHUsI KyJIbTYPHBIX HAaCIIENs;

- ¢ TPUMEHEHHEM [IOJIyUEHHBIX 3HAHUW COCTaBJIATh OTYETHI, AHATUTHYECKYIO
UH(OPMaILIHIO.

Baanern:

- HaBbIKaMHU YCTHOTO ¥ MMCbMEHHOT'O U3JI0’KEHUS CBOETO IIOHUMAHUS UCTOPUUECKUX U
KYJIbTYPHBIX IIPOLIECCOB

- HAaBBIKAMU y4YaCTHUs B IUCKYCCHUSIX U MOJEMUKE

Kparkoe 1. TocymapctBennblii ctpor Poccum ot JIpeBHEpYCCKOTO rocynapcTBa U PYCCKUX

coJep:KaHue kHsbKecTB (¢ IX 10 xorma XV BB.)

2. TocynapcTBeHHbI  ammapar  mnepuoia  0o0pa3oBaHHUS  LEHTPATU30BAHHOTO
rocyJapcTBa M YCTaHOBJIEHUs camoaepxkaBusi B Poccun (konenm XV — nHavamo XVII

B.)

3. TocynmapcTBeHHBIN ammapaT aOCONMIOTHON MOHapxuu B Poccuum mepBoi ueTBepTH
XVIII B.
4. TocynmapcTBeHHbIN anmapat Poccuiickoit umnepuu ¢ 1725mo 1775 rr.
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5. T'ocynapctBeHHbI anmapaT Poccuiickoil umnepuu B nepBoil nojoBuHe XIX B.
Kpusuc ¢eomanbHOl MOHAPXUH.
6. T'ocynapcTBeHHBIN anmapaT Poccuiickoit uMIepuu B IEPHOIBI IIEPBON OypKya3HO-
JEMOKPAaTUYECKOW PEBONIOIMM, PEAaKUMU M HOBOI'O PEBOJIIOLMOHHOIO IOAbEMA
(1905—1914 rr.). Bropoii miar 1mo myT# K Oyp:KyasHOH MOHAPXHH.

7. Tlanenue camopnepxaBusi B Poccuun. I'ocynapcTBeHHbIN cTpoil oT DeBpanabCKoi
Oypkya3HO-IeMOKpaTtuueckod 110 Benukoit OKTSIOpbCKOM  COLMATUCTUYECKOM

peBogonuu 1917r.

8. CoBeTrckuii mepuo/i rOCyAapCTBEHHOTO YIIPABJICHUS! CTPAHOH.

9. lN'ocynapcTBeHHsIi anmapat PD B ycIoBHsIX CyBepeHHUTETA.

Tpyooemkocmu Komnuecto | Jlekiun | Ilpaktuueckue | Jlabopatopusie | CamocTosiTeNbHAS
3.e./ 4acoB 3aHATHSA 3aHSATHS pabota

Ounas dpopma 108 30 26 52

oOyueHus

3aounas popma 108 6 10 92

oOyueHus

®opma IK3amen

NPOMEKYTOYHOH

arTrecTaluu
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.11. OcHOBBI HAYYHBIX HCCJIET0OBAHU A

eab nuzyuenus

WU3Y4YCHHE METONOJIOTMYECKUX M OPraHMU3allMOHHO-TEXHOJOTMYECKMX aCIEKTOB
JOKYMEHTOBETYECKHX HCCIICOBAaHUM, (OpMUpOBaHHE YMEHHMH 10 pealu3aluu
HaY4YHO-HMCCIIEOBATEIbCKUX IPOTpPaMM  OTPAC/IEBbIX (elepalbHbIX LEHTPOB U
CaMOCTOSITENIbHOW pa3padOTKe MHCTPYMEHTAPHsS JIOKAIBHBIX JOKYMEHTOBEIYECKUX
UCCJICIOBaHUM, pa3BUTHE Y 00YYAIOIIUXCS OCHOB HAYYHOTI'O MBIILJICHHUSL.

Komnerenuuu IMK-1Cnoco0HOCTh NPUMEHATH HAay4YHble MeTOAbI MNPH HCCJAEI0BAHHUU H
00beKTOB NMPO(ecCHOHAIBLHOI 1eATeJILHOCTH
3HaTh:
- QHAJTM3UPYET CO3/IaHHYI0 HH(POPMAIIHIO C TIO3UIIUH KauecTBa;
- OLICHUBAET €€ COOTBETCTBHE CBOMM NPO(PECCHOHATIBHBIM 3aIIPOCaM;
- OLICHUBAET MTOMCKOBBIC BO3MOXKHOCTH CIPAaBOYHO-TTIOMCKOBOTO amapara
Ymers:
- BBIBIATH M OTOMpATh JOKYMEHTHI JUIS Pa3sHBIX THUIIOB M BHIOB IyOJMKALU C
NPUMECHEHHEM IOJNY4YeHHBIX 3HAHWUH COCTAaBIATH OTYETHI, AHAJIUTUYECKYIO
UH(POPMAILIHIO.
Baanern:
- OcHOBaMH Hay4HO- HCCJIEIOBATEIbCKON M HMH()OPMALMOHHO- AHAIUTHYECKOM
JeSITETIbHOCTH U CIIOCOOCH MX MPUMEHHUTH B TPOhecCHOHATIBHOMU cdepe
Kpartkoe 1. Hayka u Hay4HOE uCCJIeI0BaHUE
cojiep:kaHue 2. Metononornyeckre OCHOBBI HAYYHOTO 3HAHUS
3. DTanbl Hay4YHO-UCCIIET0BATENLCKON PabOTHI
4. TpeOoBaHMs K HAYYHO-UCCIIEOBATEILCKUM paboTam
Tpyooemxocmp KonunuectBo| Jlekuuu | Ilpaktuueckue | JlaboparopHbie CamocTosrenb
3.e./ 4acoB 3aHATHUS 3aHATHUSA Has pabota
Ounas popma 144 30 34 80
oOy4eHust
3aouHas popma 144 4 8 132
oOyueHus
®dopma IK3amen
NPOMEKYTOYHOH
aTTecTaluu
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HaunmenoBanue
U CIUIIINHBI

b.1. B.12. YnpaBieHue 1 3KOHOMHUKA XpaHeHUs IOKYMEHTOB

eab nuzyuenus

JIaTh CTYJACHTaM HEOOXOAMMBIC 3HAHMSI I MPAKTHYECKOW pabOThI MO OpraHU3aIiu
VOPaBJICHUS W  SKOHOMHUYECKOM  JICSITENIbHOCTH  ApXUBHBIX  YUPEKICHUH,
OCYIIIECTBISIONIUX XPAHEHUE TOKYMEHTOB

Komnerenuuu

OK-3 cnnocoOHOCTH MCN0JIB30BATH OCHOBBI IdKOHOMHMYECKUX 3HAHUI B PA3JIUMYHBIX
chepax 1esATeILHOCTH,;

3HaTh: TEOPETUYECKUE OCHOBBI
YUPEKIACHUM;

Ymerh:

KPUTHYECKH AaHaJM3UPOBAaTh BCE HANPABICHUS JAEATENBHOCTH apXHUBHOTO YUPEKICHUS,
COCTOSIHHE PBIHKA UH(POPMAIIMOHHBIX YCITYT;

Baagern:

- METoJaMHu pa3pabOTKH JIOKAJHHBIX HOPMATHBHBIX AaKTOB, HOPMATHBHO- METOIUYECCKHX,
[JIAHOBBIX, OTYETHBIX TOKYMEHTOB.

- aHaIM3UPOBaATh COIMAILHO-3HAYMMBIE TPOOJIEMBI M MPOIECCHI HA OCHOBE aHaIM3a
SKOHOMUYECKHUX JaHHBIX Pa3IUIHBIX Cep ACSITETHHOCTH.
IIK-47 BuaageHue NPUHIUNAMH W  MeTOJAAMMU
JOKYMEHTOB

3HaTB:

- KOMIIJICKC HpI/ICMOB nu HpaBI/IH IIOATOTOBKHU U OpI‘aHI/ISBHHI/I XpaHCHI/ISI I[OKYMGHTOB;

- pa3nuyusi, TPUHIMIIOB W METOJOB HMX BIHSHUE HA TPAJUINH YIPABICHUS, W XpaHEHUS
JIOKyMEHTOB;

Ymern:

- TIPUMEHATh HOPMBI JEHCTBYIOIIETO 3aKOHOAATEIHCTBA, HOPMATHUBHBIX NMPABOBBIX aKTOB B
obnactu JIOY;

- XpaHUTh JJOKYMEHTHI B COOTBETCTBHUH C MEXTyHAPOJHHIMH HOPMaMH, IPUHSATHIMU B CTpaHe
azpecara TPaguIMsIMU U ACUCTBYIOIIAM 3aKOHOIATEIbCTBOM.

Baagertn:

OCHOBaMHU MPHUHIIMITAMA U METOJIaMU OPTaHU3alluU U XPaHEHUsI JOKYMEHTOB;

- CIIOCOOHOCTBIO OPraHM30BBIBATH PadOTy CIy’)KOBI JIOKYMEHTAI[MOHHOTO OOecTeueHus
YIPaBJICHUS U apXUBHOTO XpaHEHUs] JTOKYMEHTOB;

- CIOCOOHOCTBIO  pa3padarbiBaTh JIOKAIbHBIE HOPMATHBHBIE
METOJIMYECKHE  JOKYMEHTHl  (TIOJIOXKEHWs, WHCTPYKIUH H
IIOKYMCHTaHI/IOHHOI‘O 06eCHe‘-IeHI/I5[ ynpaBneHI/m n apXI/IBHOFO Jacia,
- MOJIb30BAThCS 3aKOHOATEIBHON U HOPMATHBHO-METOAUYCCKON 0a301 JIOKYMEHTAI[MOHHOTO
o0ecriedeHusl ynpasJIeH!s i apXUBHOTO JIeNa;

OpraHuvsaliv yIhpaBJCHHUA HW OSKOHOMUKH aApPXUBHBIX

OpraHM3auMy  XpaHeHusi

AKThbI
ap.)

U  HOPMAaTUBHO-
10 BCACHHIO

Kpartkoe
cojep KaHue

1. Yupasnenue xpaHeHus JOKYMEHTOB

2. DKOHOMHKA XPAHEHHsI JIOKYMEHTOB

3. HopmaruBHO-nipaBoBasi 6a3a paboThl apxuBa

4. Pabora ¢ IepCOHAIIOM.

5. MapkeTuHr B apXuBax.

6. DpheKTHBHOCTD YIIPaBICHHS U SKOHOMHKU XPAHEHHUS JOKYMEHTOB.

7. BueOromkeTHbIe cpecTBa. [L1aTHbIe YCIyTH, OKa3bIBAEMbIC aPXHBHBIMH YUPEIKICHHAMHU.

8. ®akTopbl, OKa3bIBAIONINE BIMSHUE HA COBPEMEHHOE COCTOSIHHE apXMBHOIO Jieia B chepe
YIPaBJICHUS K SKOHOMHKH.

Tpyooemkocmo

CamMmocTosTenbpHas
pabota

JlaGoparopHble
3aHATHUSA

KomuuectBo | Jleknun | Ilpaktuueckue
3.e./ yacoB 3aHATUS

Ounas popma
oOyueHus

108 36 36 36

3aouHas popma
oOyueHus

108 10 92

®opma
MPOMEKYTOYHOH
aTTecTaluu

3auem
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HauMmenoBanue
JTUCIHUIIINHBI

b.1 B.13. Crannapru3zanus u ceprupukanus

Heab usyyenus

U3yYEHUE TEOPETUUYECKUX NPOoOJIeM U MPHUKIAIHBIX aCHEKTOB CTaHAApTU3ALUU U
cepruduxanyu, GopMupoBaHHe y 00yYarONIMXCS CUCTEMbl 3HAHUN O COBPEMEHHOM
CTaHJApPTH3alMU U CEPTUPUKALNU, OCBOCHHE HAYyYHO-METOJIWYCCKUX HCTOUYHUKOB
rOCyIapCTBEHHOW  CTaHJapTU3allUd U cepTUUKALMUK, HOPMATUBHOTO U
3aKOHOJIATENILHOTO O0eCHeueH s TOKyMEHTAlMOHHOTO OOECIICYCHHUsI YIPABICHUS U
apXUBHOTOZENA.

Komnerenuuu

IIK-31CnocoboHocTh pa3padaTbiBaTh JIOKAJIbHble HOPMATHBHBIE AaKThbl M
HOPMATHBHO-METOAUYECKHE [OKYMEHTbl 10 BeleHUI0 HH(OPMALMOHHO-
AOKYMEHTAIHOHHOI0 0o0ecneyeHusl YIIPaBJICHUs] M apXUBHOIO J1eJ1a.

3HaTh:

- oOmenpodeccHoHaNbHbBIE  TCOPETHUYSCKHE W METOJWYECKHE  OCHOBBI
JOKYMEHTOBEACHUS,  OpPraHu3alMd U  TEXHOJOTMU  JIOKYMEHTAalHOHHOTO
obecrieueHus ynpaBjieHUs, apXUBOBEICHMUS;

HOPMAaTUBHYIO 0a3y B 00JIACTH JIOKYMEHTAIMOHHOTO OOECTICUYCHUs YIPABJICHUS H
apXMBHOTO JIeJia

Ymern:

- pazpabarbiBaTh  JIOKAJbHbIE  HOPMATHBHBIE AaKThl W HOPMATHBHO-
METOJMYECKUE JOKYMEHTHI (TIOJIOKEHUS, HWHCTPYKIMU U [Ip.) TMOBEICHUIO
JIOKYMEHTAIMOHHOTO 00eCIieueHus yIpaBICHHs U apXUBHOTO JIeNia;

- BBISIBIIATH ~ CUCTEMBI  JJOKYMEHTAIlMW, TPUMEHSIEMble B  KOHKPETHOU
OpraHHu3aIy, POSKTUPOBATh OJIAHKU M YHHU(PHUIIUPOBAHHBIE POPMBI JOKYMEHTOB,
paboTaTh Ha pa3NMWYHBIX YydacTkax ciayxObl JIOY B TpagWIMOHHBIX U
ABTOMAaTU3UPOBAHHBIX TEXHOJOTUAX

Baanern.

- oOmienpodecCHOHANbHBIM 3HAHUAMU TEOPUM W METOJUKH, HaBBIKAMU B
00J1acTH JTOKYMEHTOBEJICHUsI, apXUBOBEACHUS, opranu3anus u texuomnorus OV,
apXMBHOTO JIENa;

- 3HAHUSMHU COBPEMEHHBIX OTpaciiedl U JIOKAIBHBIX cep MpaBa;

- METOJUKON pa3pabOTKH JIOKATbHBIX HOPMATHUBHBIX AaKTOB M HOPMAaTHBHO-
METOJMYECKUX JIOKYMEHTOB (TIOJIOKEHUSI, WHCTPYKIIMM € JIp.) IO BEJICHUIO
JIOKYMEHTAIMOHHOTO 00eCTieueHus yIpaBICHHs U apXUBHOTO JIeNa;

-HaBbIKAMU pabOTHl HAa COBPEMEHHOM OOOPYIOBAaHUM IS  BBITIOJHEHUS
TEXHOJIOTHYECKHX OTepallyii Mo co3ianuio, oopaboTke, mepegaue J0KyMEHTOB.
[NIK-32Bnranenue 3aKkoHOAATEJbHOW M HOPMATHBHO-MeTOAUYECKOH 0a30i
HHG(POPMALMOHHO-T0KYMEHTAIIMOHHOT O o0ecrieyeHUsl  ynpaBJIeHHUS "
APXMBHOIO [1eJ1a, CIOCOOHOCTHLI0 OPHUEHTHPOBATLCA B IMPaBoOBOil 0a3e
CMEKHBIX 00J1acTel.

3HaTh:

- 3aKOHO/IATEIFHYIO U HOPMATHBHO-METOUYECKYIO 0a3y

JIOKYMEHTAI[MOHHOTO 00eCTIeUeHH s yIPaBICHHS U apXUBHOTO JIeTa;

- MIPaBOBYIO 0a3y CMEXKHBIX oOJacTei

Ymernb:

- TPUMEHATHh  3aKOHOJATEIBHYID WM HOPMAaTHBHO-METOJMYECKYHD  0a3zy
JIOKYMEHTAIIMOHHOTO OOECNeYeHHUs] YMpaBJICHUS W apXUBHOTO JieJla, a TakKke
CMEXHBIX 00JIacTel B MPAKTUYECKON NeATEIbHOCTH

Baaners:

- 3aKOHOJIATeJIBHOW M HOPMAaTHBHO-METOAMYECKON 0a30i JOKYMEHTAI[MOHHOTO
oOecrieueHus yIpaBiIeHUs U apXUBHOTO JIEJa;

- OPHUEHTHUPOBATHCS B IPABOBOM 0a3e CMEKHBIX 00J1acTei; HAaBBIKAMH paOOThI HA
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COBpPEMEHHOM 000PYIOBAHUH.

Kpartkoe 1. TeopeTnyeckre U METOINIECKHE OCHOBBI CTaHAAPTH3AINA
cojiep:kaHue 2. Vcropust pa3BuTus cranaapTusanuu B Poccun u 3apydexom
3. FocynapcTBeHHas cUCTeMa CTaHIapTU3AIUN
4. OcHOBOIONAraIMe CTaHAapThl ['0Ccy1apCTBEHHON CHCTEMBI CTaHAAPTU3ALUU
5.BuABIHOPMATUBHBIX IOKYMEHTOB, TOPSA0KUXBHEIPCHUS U UH(POPMAIITMOHHOTO
oOecrnieueHus
6. CranmapTuzanus ynpaBieHUs JOKYMEHTAIIUCH
7. MexnyHapoHasi CTaHIapTU3ALUS
8. HMudopmanmoHHBIE CHCTEMBI M PECYpChl MO cTaHaapTu3amuu B Poccuiickoit
Oenepanyn 1 3apy0eKoM
9. CyurHocTh U COJIepKaHUE POCCUHCKOM CUCTEMBI CePTU(UKAITUH
10. Hcropuyeckoe pa3zButhe ceprudukanun B Poccun u 3apyoesxom
11. CocTosiHME ¥ TIEPCIICKTUBBI Pa3BUTHS CePTUDUKAITIN
Tpyooemkocms Komuuecto | Jlekuuu | [Ipaktuyeckue | Jlaboparopusie | CamocTosTenbHas
3.¢./ 4acoB 3aHATHUS 3aHATHUS pabora
Ounas popma 108 18 18 72
oOyueHus
3aouHas gopma 108 6 10 92
oOyueHus
Popma 3auem
MPOMEKYTOYHOM
aTTecTaluu
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.14. Opranu3anuoHHoe NoBeJAeHue

eab nuzyuenus

JlanpHeiee yriayojleHne TEeOpeTUYEeCKUX 3HAHUM M UX CHCTeMaTu3alus, pa3BUTHE
OPUKIAJHBIX YMEHUH W TNPAKTUYECKHX HABBIKOB, OCBOCHHME METOJOJIOTHIA
UCCIICIOBAHMUsI INPU  PELIEHHHM KOHKPETHBIX INpoOJeM, pa3BUTHE HABBIKOB
CaMOCTOSITENIbHOW paloThl, TMOBBIIIEHHE OOIIed M MPO(EeCCHOHATBHONW SPYIUIMN
BBIITYCKHHKa-0aKanaBpa, U3yuyeHHe TEOPUH U MPUOOPETEeHHE MPAKTUYECKUX HAaBBIKOB
CaMOCTOSITENIbHOW HaydHOW paboThl B OO0JIACTH MPOEKTUPOBAHMSA, BHEAPEHUS U
COBEpPILEHCTBOBAHUS CUCTEM U MOACUCTEM YIPABJIECHUS TOKYMEHTaMH.

Komnerenuuu

OK-7¢noco0HOCTh K CAMOOPIraHM3ALHH U CAMOOOPA30BAHMIO.

3HaTh:

* THUIIBI YEJIOBEYECKUX OTHOIIECHUH, CKIIAbIBAIONTUXCS Ha paboTe;

* 0COOCHHOCTH TPYJIOBBIX OTHOIICHHWN B OPTaHU3AIIUAX;

* XapakTep UepapXHUEeCKUX B3aUMOOTHOILICHU;

* XapakTep QYHKIHOHAIbHBIX (TEXHOJIOTMUYECKUX )B3aUMOOTHOIICHU;

* 0COOEHHOCTH MEKITMYHOCTHBIX OTHOIICHHUH;

* BJIMSHHE KOMMYHHUKAIIMU U OOILEHUS HA B3aUMOJICHCTBUE JTIO/ICH;

* MEXaHU3MBI COIMATILHOTO OOMEHA U COIIMAIIbHOTO CPAaBHEHUS;

* BAXKHEWINIME CpPEACTBAa BIMSHHUS MEHEI)KMEHTAa HAa PpPa3jJUyHbIE THIIbI
OpraHU3AIMOHHBIX OTHOIICHU;

YMmerh:

* aHaJM3HMPOBAThH YEJIOBEUCCKHE OTHOIICHUS Ha padoTe;

* CTPOUTH NPABUIIbHBIE OTHOLLIEHUS B TPYIOBOM KOJUIEKTHUBE;

* HCIIOJB30BATh MOIXOSIINE CPECTBA YIIPABICHUS;

e u30erarb HEraTUBHOTO BIMSHHUS Ha JIOACH, NPHUBOIAMIETO K YXYIIICHHUIO
YEIOBEYCCKUX OTHOIICHMI,

Baaners:

* HaBBIKAMU aHAJIM3a YEJIOBEUECKUX OTHOIIICHUN Ha paboTe;

* CpEACTBAMU pETYJIUPOBAHUSA OPraHU3ALMOHHOIO TOBEJCHHUS U YEJIOBEUYECKUX
OTHOIIICHHUM.

Kparkoe
co/iep:kaHue

1 BseaeHnue B kypc. [Ipeamer, MeTobl 1 3a1a4l OPraHU3aLMOHHOTO ITOBEICHHS.
2. OpraHu3alMOHHOE MTOBEJICHHE B MAIOYPOBHEBBIX M MIPOEKTHBIX CTPYKTYpax
3. Tumsl opranu3anuii. 3aKOHbI OPraHU3ALUOHHOTO Pa3BUTHS

4. OpraHu3alMOHHOE MOBEIEHNE B COBETCKHUM MEpUOT

5. CoBpeMeHHas poccHiicKas Jes1oBas KyJlbTypa

Tpyooemxocmo

KomuuectBo | Jlekiuu | [Ipaktuueckue | Jlaboparopusie | CaMOCTOSITEND
3.e./ 4acoB 3aHATHUS 3aHATHUS Has pabora

Ounas popma
oOyueHus

72 16 26 30

3aouHas popma
oOyueHus

72 6 10 56

Dopmanpomey
TOYHOM
arTTecTalu

3auem
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HauMenoBanue
TUCHUTIINHBI

b.1. B.15. Opranu3anuoHHO-10KYMEHTAIlHOHHOE o0ecreyeHue 1esATeJIbHOCTH
PYKOBOAUTEJIS

Heab usyyenus

U3y4EeHUE0COOEHHOCTEHOPTaHU3aMICOBPEMEHHOI OCEKPETAPCKOT000CTY >KUBAaHH S, BBIS
CHEHHEOCHOBHBIXIIPOOJIEMIaHHON PO ECCHOHATBHON 1EATEIIEHOCTH.

KoMnerennun MK-10BaageHnenpuHIANIAMHA | METOAAMH co31aHus CIIPABOYHO-
HHG(OPMALMOHHBIX CPEICTB K JOKYMEHTaAM
3HATh: TEHJICHIIUHU Pa3BUTHsI HH(DOPMALIMOHHO-OKYMEHTAIMOHHOTO 00ecieueHus
YIIPABJICHUS U apXUBHOIO Jea
YMeTh: pabotaTh ¢ HHPOpPMAIHECH B MI00ATBLHBIX KOMITBIOTEPHBIX CETSIX;
BuiiajieTb: OCHOBHBIMH METOAAMH, CIIOCOOAMU M CPEICTBAMU NOTYUCHHUSI, XPAHEHUS,
nepepadoTku nH(popMaIuu;
ITK-353nanne TpedoBaHMii K OPraHU3alH CEKPETAPCKOro 00C/IyKUBAHUSA
3HaTh: TOTMYECKHU BEPHO, apTYMEHTUPOBAHO U SICHO CTPOUTH YCTHYIO PEUb;
YMeTh: aHATU3UPOBATh COIMAIBHO-3HAYUMBbIE TPOOIIEMBbI U MPOIIECCHI;
BaajeTs: HaBbIKAMH HUCIIOJIB30BAHUS KOMITBIOTEPHON TEXHUKH U MHGOPMALIMOHHBIX
TEXHOJIOTHUM.
Kparkoe 1. UcTopus cekpeTrapckoil ciyKObl
coJep:KkaHue 2. Cekperapb B COBPEMEHHOH CTPYKTYpE YIPaBICHHS
3. Opranuzanus paboThI CeKpeTaps
Tpyooemxocmp KonunuectBo| Jlekuuu | Ilpaktuueckue | JlaboparopHbie CamocTosTenbHas
3.e./ 4acoB 3aHSATUS 3aHSTUS paboTta
Ounas popma 108 36 36 36
oOyueHus
3aouHas Gopma 108 10 4 94
oOyueHus
dopma IK3amen
NPOMEKYTOYHOH
arrecTalu
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.16. Iloanenka 10KyMEeHTOB: MEeTOAMKA BbISBJIEHHUS U TEXHUKA 3aIUTHI

eab nuzyuenus

HN3YUYUTh IIPaBOBOC IIOHATHEC JOKYMCHTOB, HX Knaccmbm(aumo 10 KpPHUTCPHUIO
Ba>XHOCTH conepncameﬁcsl B HHX I/IH(bOpMaL[I/II/I, U YA3BUMOCTb JIA HNOAACIOK H
(baJ'IBCI/I(bI/IKaI_II/II/I. OBJ'IaI[eTB 3HaHUAMHU O IOpPII[PI‘IGCKOﬁ OTBETCTBCHHOCTH 34
noAACIIKY MW HMCIIOJIBb30BAHUC MOAACIBHBIX JOKYMCHTOB. I[aTb npeacTraBJICHUEC O
crocobax 3allUTBl JOKYMCHTOB OT IIOAJCJIKH. HayLII/ITB BbIABJIATH IIPU3HAKH
MOAACIIKHU pa3JINYHbIX KaTCI‘OpI/Iﬁ JOKYMCHTOB.

KoMmnerenuun ITK-22Cnoco0HOCTbIPMHUMATHYYaCTHEBPA0OTENONPOBEACHUI0  JKCIEPTH3bI
LIEHHOCTH JOKYMEHTOB.
3HaTh: OCHOBHBIC 3aKOHOMEPHOCTH CO3JaHUs M (DYHKIMOHUPOBAHHS MPABOBOU
CTATUCTHKH.
YMeTh: IPUMEHATh COBPEMEHHBIE HH()OPMAIIIOHHBIE TEXHOJIOTHH JUISI HAOIOICHHS
IPaBOBBIX SBJICHUH.
Buaaners: HaBbIKaMu cOopa U 00pabOTKU HHPOPMAITIH.
IIK-23
Bianenne HaBbIKAMH y4yeTa U oOecnedeHUs] COXPAHHOCTH [TOKYMEHTOB B
apxuBe
3HATh: OCHOBHBIE MOJIOKEHUS KBATU(UKAITIH IOPUANIECCKUX (PaKTOB.
YMeTh: onepupoBaTh IOPUINUYECKUMU ITOHATUAMHU M KATETOPUSIMHU.
Buianers: HaBbIKaMH pabOTHI C MPABOBBIMH aKTaMHU, KBATU(UKAIMEH FOPUIMIECKIX
(aKTOB M OOCTOSITEIIbCTB.
Kparkoe 1 Bgsexaenue B yueOHYIO AucUIUIHY. OTBETCTBEHHOCTD 3 TOJICIKY JOKYMEHTOB
co/iep:kaHue 10 POCCUHCKOMY 3aKOHOJATENbCTBY
2 3amuTa TOKyMEHTOB OT TOJ/ICTIOK
3. Ilpu3Haku noaeIoK JOKYMEHTOB U UX BBISBICHUE
4. Vcrnonp30BaHWE  IOMOIIH CHEIHAIMCTOB JUIS BBISIBICHUS ITOJIEIIOK TOKYMEHTOB
U BO3MOXKHOCTHU CYZ€OHBIX 3KCIIEPTHU3
Tpyooemxocmp KomuuectBo| Jlekuuu | Ilpaktuueckue | JlabopatopHbie CamocrosiTenpHas
3.€./ 4acoB 3aHATUS 3aHATUS pabota
Ounas popma 144 24 36 84
oOy4eHust
3aouHas popma 144 6 10 128
oOyueHus
®opma IK3amen
NPOMEKYTOYHOH
aTTecTaluu
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.17. MeToabl aHAJIW3a TEKCTOB IOKYMEHTOB

eab nuzyuenus

OBJIaACHUEC COBpeMeHHOfI MGTOHHKOP'I daHalIn3a TCKCTOB NOKYMCHTOB, BI)Ipa6OTaHHOI71 B
paMKax UCTOPHUH U CMCIKHBIX CONMAJIbHBIX U TYMAHUTAPHBIX OUCIMIIJIMH.

KoMnerennun IK-1Cnoco0HOCTHbNIPUMEHATHHAYYHBIEMETOABINIPUUCCICA0BAHUN 00HEKTOB
npogdeccuoHAJIbLHOM 1eATeILHOCTH.
3HaTh:
— OCHOBHBIE METOJbl HAYYHOI'O HCCJIEIOBaHMS (aHAIU3, CHUHTE3U T.J.)
00BsICHEHUE, UCTOPUYECKAs] PEKOHCTPYKIUS UT.1.;
— CYHIHOCTh TpEX CTaAMil HCTOPUYECKOTO HCCIEIOBaHUS: H3y4YCHHE
JUTEpaTypsl Mo TeMe; oTOop M 00paboTKa MCTOYHUKOB; CO3[aHHE HCTOPUYECKOTO
MOCTPOCHUS;
— HayyHble KOHLENIMM W KAaTerOpuu, pPacKpHIBAIOIIME CYHIIHOCTb
POOJIEMBI.
Ymers:
—  1OCTaBUTh NpoOJieMy, OMNpENeInTh TEeMy TBOPUYECKOTO IIOMCKa,
METOJIUKY HCCIICOBAHNUS;
—  U3yYaTh U KPUTUKOBATh JOKYMEHTHI, BBISIBISATh HEOOXOAUMBIE (aKTHI,
YCTaHABJIMBATH CBSI3U MEXAY (PaKTaMu;
— CaMOCTOSITENILHO OMPEENIUTh MPABUILHOCTh TON UM MHOU TEOPHH,
Haubosee BEpPHO OTPAXKAIOIICH CYIIHOCTD SIBICHUS.
Baagern:
- HaBBIKAMH COCTABJICHUS IUIAHA KCCIEIOBAHUS, OLEHKH COOBITHS,
JUTEPATypHOTO OPOPMIICHHS,
—  HaBBIKAMH MOPAJBHOM ¥ TIOJUTHYECKOH OICHKU COOBITHIA,
UCTOPUYECKOH TTOJIEMUKH, TUCKYCCUH;
- HaBBIKAMH HAyYHOW OICHKM HWCTOPUYECKHX (DaKTOB W SIBICHUH B
COBPEMEHHBIX yCIOBHSIX
Kparkoe 1. CraHoBieHHE COBPEMEHHOI METOAMKHI aHAN3a TEKCTOB JIOKYMEHTOB
cojep:KaHue 2. DBOJIOIHS METOJOJIOTMYECKIX OCHOB METOJIMKH aHAIN3a TEKCTOB JJOKYMEHTOB
3. OcCHOBHbIE MEKAUCIHUILTHHAPHBIE METOBI aHAIN3a TEKCTOB TOKYMEHTOB
4. KoHTeHT-aHaIu3 TOKYMEHTOB
5. CrenuanbHbIe METO/BI aHANIN3a IOKYMEHTOB
6. DOuIoIOrHYECKUEe METOIBI
7. UndopMaTHBHO-1IENIEBOM  aHaiIM3:  OCOOEHHOCTH,  (YHKLUUH,  METOJHUKA
MIPUMCHCHHUS
8. KommbroTepHble MporpaMMbl ICUXOJIMHTBUCTHYECKOTO aHAIIM3a TEKCTa
9. Mertoabl KOMIIBIOTEPHOTO UCCIIEI0BAaHHSI TEKCTOB
Tpyooemxocmp KomnuectBo| Jlekumu | Ilpaktuueckue | JlabopatopHbie CamocTosiTenbHast
3.e./ 4acoB 3aHATUA 3aHSTUSA pabota
Ounas Gpopma 108 18 36 54
oOyueHus
3aouHas Gopma 108 10 12 86
oOyueHus
®opma 3auem
NPOMEKYTOYHOM
aTTecTamnuu
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HaunmenoBanue
U CIUIIINHBI

b.1. B.18. bubaunorpagus

eab nuzyuenus

COCTaBUTh CHCTEMHOE IIPEJCTaBICHHE 00 HMCTOPUUM U COBPEMEHHOM COCTOSIHUU
Ooubnmuorpadguu, OCHOBHBIX OJTanax TEXHOJIOTHH OuOIHOrpaduueckoro IOUCKa,
METOJIMKE cO3/1aHus Onbarorpadguyeckoil mpoIyKIUH.

Komnerenuuu

OIIK-4 BiafeTh HABBIKAMHM MCHOJIb30BAHMSA KOMIBIOTEPHONH TeXHHUKH M
HHPOPMAIMOHHBIX TEXHOJOrHi B TMOMCKE WCTOYHUKOB W JIMTEPaTyphbl,
HCNOJb30BAHUM TPABOBBIX 0a3 JaHHBIX, COCTABJeHHM OMOJIHOrpaguYecKuX H
apXUBHbIX 0030pPOB.

3HaTh:

— UCTOPHUIO BO3HMKHOBEHMS M Pa3BUTHUSL OuOIuorpadguu, mpeamer M (QyHKIUU B
HayKe;

— OCHOBHBIC OUOIMOTpadUIECKUE TOHATUS U TEPMUHBI;

Ymern:

—  CaMOCTOSITENTbHO BECTH OMOIMOTrpauecKuii moucK;

—  IIOJIB30BAThCs CIIPABOYHOM JIUTEPATYPOH, YKa3aTeIIsIMHU, KaTaJOTaMu;
Baanern:

—  HaBBIKAMHU HCIIOJIb30BAaHHUS KOMITBIOTEPHOH TEXHHKH W HH()OPMAIIMOHHBIX
TEXHOJIOTUH B MOMCKE UCTOYHUKOB H JTUTEPATYPHI;

HaBBIKAMH COCTaBJICHUs OUOIMOrpaduueCKUX U apXHUBHBIX 0030POB.
K- 9 Biajers HABBIKAMH COCTaBJIeHHs OMOJHOrpaguyecKHMX M APXMBHBIX
0030poB.

3HaTh:

- MpaBujia COCTaBJICHHs OMOIMOrpaduuecKrX U apXUBHBIX 0030pOB

Ymers:

- COCTaBIIATH OMOIMoOrpaduyeckne U apxXuBHbIE 0030PHI;

- BECTH PE3YJIbTaTUBHBIN MOMCK WH(POPMAIMU B PA3TMYHBIX HHPOPMALMOHHBIX
pecypcax;

Baaners:

- HaBbIKaMU TOKCKa, cOopa U 00paboTKU nH(pOpMaLIKK;

- cocTaBlieHUs! OMOIMOrpauIecKux U apXUBHBIX 0030POB;

- METOAMKON co3/laHusl OMOarorpaguuecKoi NpoayKIHH

Kpartkoe
cojep KaHue

1. Teopus u ucropus 6udnuorpaduu

2. OcHOBHBIE 3Tanbl pa3BUTUSA OMONHOTpaduu B IOpEeBONIOIMOHHOM Poccnu.
3. Ucropuyeckue ocobenHocTH pa3zButus oudarorpadpuu B CCCP.

4. OcHoBHble TocTHKeHUs Oubmorpaduueckoit Mpicau (70-e rr. XX Beka- Hagano XXI).
5.bubnuorpapudeckas aeaTenbHOCTb U OubIUOrpaduuecKre ucciae10BaHus

6. bubnuorpaduueckas eI TENHHOCTD

7. Texnonmorust OubarorpaduIecKoro Morcka

8. OOmias xapakTepucTuka 6uOIMOrpapuUecKuX UCCIea0BaHHMA

Tpyooemkocmo

KonnuectBo | Jlekuun | Ilpaktuueckue | JlaboparopHbie CamocrosTenbHas
3.e./ 4acoB 3aHATUA 3aHATUA paborta

Ounas gpopma
oOyueHus

72 18 18 36

3aouHas popma
oOyueHus

72 4 6 62

®opma
NPOMEKYTOYHOM
arrecTaunu

3auem

68



HaunmenoBanue
U CIUIIINHBI

b.1. ®usnyeckasi KyJbTypa H CIOPT (32 KPEAUTOM)

eab nuzyuenus

COCTOMT B (OPMUPOBAHUM (PUIUUECKONH KYIbTYpPbl JIMYHOCTH U CIHOCOOHOCTH
HANpaBJICHHOTO HCIOJb30BAHUS PA3HOOOPA3HBIX CPEICTB (PU3UUECKON KYIBTYPHI,
CropTa ¥ TypH3Ma Uil COXpPaHEHHUS U YKPEIJICHUS 30pOBbS, NCUXO(PU3UYECKOM
HOJrOTOBKU M CAaMOTIOJITOTOBKH K Oyymiei mpodecCuOHabHON AEATEIbHOCTH.

KoMmnerenuun OK-8 - Baagerb MerogaMu (U3MYECKOT0 BOCIHUTAHHUS M YKPeNJIeHUsl 310POBbs
NSl AOCTHKEHHS] JOJIKHOTO YPOBHA (U3M4YeCKOH TMOATOTOBJEHHOCTH K
MOJIHOIEHHOM COIMAJIBLHON U MPO(eCCHOHAIbHOM 1eITeJIbHOCTH;
3HaTh:
HAYYHO-TIPAKTHYECKUE OCHOBBI (PM3UYECKOH KYIbTYpBl M 37J0pPOBOTO 00pa3a >KHU3HH,
BJIUSTHUE O3/I0POBUTENBHBIX CHCTEM (DU3MUECKOr0 BOCIUTAHUS Ha YKperJieHue
3I0pOBbsI, TPOPHIAKTUKY HPOPECCHOHATBHBIX 3a00J€BaHUN M BPEIHBIX MPUBHIUCK;
CrocoObl  KOHTPOJS M OLEHKHM  (U3MYECKOTO pa3BUTUS U (PU3UYECKOU
MOJTOTOBJICHHOCTH; TPABWJIa M CIOCOOBI TUIAHUPOBAHUS WHIWBUAYAIBHBIX 3aHATHH
pa3IMYHOM 11eJIeBOM HAIIPaBICHHOCTH.
Ymers:
UCIIONIb30BaTh TBOPYECKH CPEACTBA M METOAbl (PU3UYECKOTO0 BOCHUTAHHS IS
poeCCHOHATBHO-IMYHOCTHOTO Pa3BUTHS, (U3NIECKOTO CaMOCOBEPIICHCTBOBAHUS,
dbopMupoBaHus 310pOBOT0 00pa3a U CTHIIA KU3HU. BrajeTs cpecTBaMu U METOIaMU
YKpEIUIEHUS! UHAMBUAYAJIbHOTO 370POBbS, (PU3NYECKOIO CaMOCOBEPILEHCTBOBAHUS,
LHEHHOCTAMU (PU3UYECKOH KYIbTYPbl JIMYHOCTH JJSl YCIEUIHOW COIMAIbHO-
KYJIBTYPHOH M IPO(ECCUOHATBHON AESITEIbHOCTH.

Kparkoe 1.JIerkas arneruka

coJep:KaHue 2.CopTUBHBIE UTPBL: BOJIEHO0I
3.CopTHUBHBIC UTPHI: OAaCKETOOIT
4.ATnernueckasi TMMHaCTHKA

Tpyooemkocmep KomuuectBo | Jlekuuu | [Ipaktuueckue | Jlaboparopusie | CamocTosiTeNnbHAS
3.e./ 4acoB 3aHATHSA 3aHATUSA paboTta

Ounas popma 72 18 18 36

oOyueHus

3aouHas popma 72 4 6 62

oOyueHus

®opma 3auem

NMPOMEKYTOYHOM

arrecTalu
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HaunmenoBanue
JTUCIUTIINHBI

B.1. B.19. CBs131 ¢ 00111€CTBEHHOCTBIO

Heab usyyenus

O3HAKOMJICHHE C HOBBIMU 3((EKTUBHBIMU HACSIMU U PA3THMYHBIMU TEXHOJOTHSIMH B
obnactu pa3BUTHSA 0O0I11eCTBEHHBIX CBSA3CH, criocobamu HOECPKKU
rOCYJapCTBEHHOTO YIPAaBJICHUS, MECTHOTO CaMOYIpPAaBJICHHSA, JEIOBOH cdepbl U
IPEeIITPUHUMATEIILCTBA, peannzanuu OTJIEJIBHBIX PR- IIPOEKTOB "
HIMPOKOMACIITAOHBIX TPOIPaMM.

Komnerenuun OK-6 - cmocoOHOCTh padoTaTh B KONJIEKTHBE, TOJEPAHTHO BOCIPUHUMAS
COHMAJIbHBbIC, ITHUYECKHE, KOH(PeCCHOHAJIbHBbIC U KYJIbTYPHbIE PA3JIH4YHS.
3HaTBh: OCHOBHBIC KOHIICTIIMHM OpraHU3aI[Ml OOIIECTBEHHBIX CBS3EH 3a pyOeKoM U B
Poccun
Ymerb: npuMeHaTh HaBbIkU PR-cnenuanucra
Baanerb: HEOOXOIMMBIMH KadeCTBAaMH M TMPO(ECCHOHAIBHOW MOAroToBKOW PR-
CrenuanucTa

Kpartkoe 1. CymHoCTh ¥ IPUHIIUIIBI CBSI3€H C 00IIECTBEHHOCTHIO

coep KaHue 2. CrienpanbHBIE MEPOTIPUATHS B CUCTEME CBS3CH ¢ OOIIECTBEHHOCTHIO
3. OCHOBBI B3aMMOOTHOIIEHUI CO CPEICTBAMU MAacCCOBOW MH(MOpMAIIUKU TpU
OpraHM3aIiy CBsI3el C 00IIECTBEHHOCTHIO.

Tpyooemxocmeo KonnuectBo| Jlekuuu | Ilpaktuueckue | JlabopaTtopHbie CamocTosiTenpHast

3.e./ 4acoB 3aHATUSA 3aHATUSA paboTta

Ounas popma 144 16 26 102

oOyueHus

3aouHas gopma 144 6 10 128

oOyueHus

®opma 3auem

MPOMEKYTOYHOM

arTecTalnu

70




HaunmenoBanue
JTUCIUTIINHBI

b.1. B.20. Peaurnu Haponos coBpemeHnHoi Poccnn

Heab usyyenus

dbopMupoBaHHe Yy OyIymUX CHEIHAIMCTOB-IOKYMEHTOBEIOB COBPEMEHHOTO |
aJICKBaTHOTO MOHUMAHUS JIOTHKH PAa3BUTHs JTyXOBHOH KYyJbTYpPHl B €€ PEIUTHO3HOM
aCreKTe, KOHKPETU3AlMs PETUTHO3HON CUTYyalluM, UCTOPUYECKHU CIIOKHMBIICHCS Ha
tepputopun Poccuiickoit deneparuu, 0ObeKTUBAILIAS MPEICTABICHUNH O COIMAIBHON
U KyJIbTYpHOU (PYHKIIMH PEIIUTHO3HBIX BEPOBAHUM, TPOUCXOKIACHUH PEITUTHH.

Komnerenuun OK-6 - cmocoOHOCTh padoTaTh B KOJLIEKTHBE, TOJEPAHTHO BOCHPHHHUMAS
coluaabHble, ITHHYECKHE, KOH(eCcCHOHAIbHBbIE M KYJIbTYPHBIE PA3JIHYHS.
3HaTh:

- cofep)KaHue, CTPYKTYPY U OCOOEHHOCTH PEIMTHO3HBIX BEpPOYUEHUI];

- crneuu(uKy peNurud B CPaBHEHUU C JPYTUMHU cdepaMH TyXOBHOH >KHU3HU
YeJI0BEYECTBA,

- COIMaJbHBIC, ATHUYECKHE, KOH(ECCHOHAIbHBIE W KYJIbTYpHBIC Pa3IndHs
OTJIENIbHBIX PEJIUTUM;

- OCHOBBl BEpPOYYEHHUS, TpaJWLUU, HUCTOPUI0 BO3HUKHOBEHHS M 3BOJIOLUIO
npelcTaBiIeHHbIX B Poccun penurnii;

Ymers:

- 0XapakTEepU30BaATh MECTO PEJIUTHU B KYJIbTYPE;

- aHaJIM3UpOBaTh, 0000WATH W  TOJEPAHTHO  BOCIPUHUMATH
uHpopmaruio;

- paboTaTh B KOJJICKTHBE,
Baagern:

-KyJIbTypOU aHAIUTHYECKOIO U HAYYHOI'O MBILUICHHUS,

- METOJIaMH MO3HAHUS U CPABHUTEIBbHON XapaKTEPUCTUKH PEITUTUIL;

HAaBBIKAMU aHAJIM3a U HAYYHOU MHTEPIPETAlUU PEIUTUO3HBIX U PEIINTHOBEIYECKUX
TEKCTOB

Kparkoe 1. Penurus kak coluajibHOE siBJ€HUE. TeopHs peuruu.

cojep;KaHue 2. Tlpoucxoxnenue penuruu. [1epBoOBITHASI PETUTHO3HOCT M PEITUTUH IPEBHETO
Mupa.

3. Ucropus hopmMupoBaHus peaurno3Hoi kaptel Poccnn.

4. MupoBble penuruu Ha Tepputopun Poccun. Xpructuanckue KoHpeccuu.

5. Mupossie penurun Ha Tepputopun Poccun. Mcnam u Oyaausm.

6. DTHMUYECKHE PETUTUU M HOBBIE PEJIMTHO3HbIE ABMKEHHsI Ha TeppuTopun Poccuu.

Tpyooemxocmeo KomnyectBo| Jleknum | Ilpaktuueckue | JlabopaTopHble CamocTrosTenbHas

3.e./ yacoB 3aHATHS 3aHATHSA pabora

Ounas gpopma 108 18 36 54

oOyueHus

3aouHas popma 108 6 10 92

oOyueHus

®opma 3auem

NPOMEKYTOYHOH

arrecTaluu

71




HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.22. J/IunrBucTu4ecKknue 0OCHOBBI IOKYMEHTOBE/ICHUSA

eab nuzyuenus

U3Y4YUTh Ha TEOPETUYECKOM M MPAKTUYECKOM YPOBHE Ba)KHEWIINE TEHACHLUUU U
OCOOEHHOCTH COCTaBJICHHUSI TEKCTOB JOKYMEHTOB C YYE€TOM OIbITa OTEUECTBEHHBIX U
3apyOeKHBIX CIELUATNCTOB B JAHHON NMpodecCHOHATbHON 001aCTH.

Komnerenuuu

OK-5 - cnmoco0HOCTh K KOMMYHHKALMHA B YCTHOW M NMHUCbMEHHO# (opmax Ha
PYCCKOM H HMHOCTPAHHOM SI3bIKAX /JIsl PelleHusl 3a1a4 MeNJINYHOCTHOrO M
MEKKYJbTYPHOI0 B3aUMO/1eiiCTBHUS.

3HaThb:

- 0a30BBIC OCHOBBI PYCCKOTO M HHOCTPAHHOTO SI3bIKOB

YMmeTh:

- ICTIOJIb30BaTh 3HAHUE PYCCKOTO W MHOCTPAHHOTO SI3BIKOB B MPOGECCHOHATHHOM
JESTEIIbHOCTH, MTPO(hecCHOHATbHON KOMMYHHUKAITUN U MEKIMYHOCTHOM OOIICHUH
Baanern:

- CIIOCOOHOCTBIO K [ICIOBBIM KOMMYHHUKAalUAM B TpodeccuoHanbHO cdepe Ha
PYCCKOM ¥ MHOCTPAHHOM SI3bIKAX

IIK-25 - BJageHHe HaBBLIKAMH HOATOTOBKH
JOKYMEHTOB U Be/JeHHs 1eJI0BOI NMepenucKu.
3HarThb:

- MpaBWJia TMOATOTOBKU YIPAaBICHYECKUX JOKYMEHTOB M BEACHHUS JCIOBOMU
MEePEITUCKH

YMmeThb:

- IOAATOTABIIMBATh  YIPABICHUYECKHE JIOKYMEHTHI
MEePENUCKY

Baagern:

- MpaBWJIaMH TOATOTOBKH YIPABICHYECKUX JIOKYMEHTOB U BEJCHHS JI€JIOBOMH
MEePENUCKHI

ylpaBJeHYeCKHX

H BECTH [JCJIOBYHO

Kparkoe
co/iep:kaHue

1. JIuHrBUCTHYECKHE OCHOBBI IOKYMEHTOBE/ICHNS KaK Hayka. JleinoBoe oOiieHne
TekcT Kak 3aBepLIeHHOE HH(OPMALIMOHHOE U CTPYKTYPHOE 1IeJ10€
3. DneMeHTbl KOMMYHUKATUBHOTO aKkTa. TeKCT Kak KOMMYHHUKAaTUBHAs CUTYyalus U
peakuus Ha Hee
@yHKIMOHAIbHASI CTUIIMCTHKA U CTUIMCTHKA TEKCTA
JIuHTrBHCTHYECKUE KaTETOPUU KaJIpOBOM JOKYMEHTALIUU
[TpuHIMIBI peAaKTHPOBaHUS O(QUIMATBHO-AEI0BOM JTUTEpaTyphl
MeToauka pelakTHPOBaHMsI TEKCTAa JOKYMEHTa

Tpyooemxocmo

CamocTosTeNnb
Has pabora

KomnuectBo| Jlekuuu | Ilpaktuueckue | JlabopaTropHbie
3.e./ 4acoB 3aHATUA 3aHSTUS

Ounas popma
oOyueHus

108 18 36 54

3aouHas popma
oOyueHus

108 6 10 92

®opma
NPOMEKYTOYHOH
arTecTaunu

3auem
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.23. lunjioMHOe NPOeKTHPOBAHHUE

eab nuzyuenus

JanbHEeIIee yriyoleHne TEOPETHUSCKUX 3HAHWN W MX CUCTEMaTH3allHs, Pa3BHTHE
IPUKIAIHBIX YMEHMM M IPAKTUYECKUX HABBIKOB, OCBOCHUE METOMOJIOTUMI
UCCIEOBAaHUS TIPH PEUICHUH KOHKPETHBIX MpOOJeM, pa3BUTHE HAaBBIKOB
CaMOCTOSITENIbHOW paloThl, MOBBIIICHHWE OOIIEH W TPOPECCHOHATBHON SPYIUIINN
BBIITYCKHUKA OaKajaBpa.

Komnerenuuu OK-7 - cioco0HOCTH K CAMOOPTraHU3ANMHU U CAMOOOPA30BAHUID
3HaTh: 00mKe TpeOOBaHUS K BHIMOJHEHUIO TUIIJIOMHBIX paOOT(TIPOEKTOB)
YMeThb: BBINONHITh JUIUIOMHBIE TPOEKTHI; - HCIONB30BaTh COBPEMCHHBIE
TEXHOJIOTHUH ONMUCAHMS U MIPEIOCTABIICHUS PE3YIbTATOB UCCIIEIOBAHUS
Baanerb: METOAMKOH MPOEKTHOTO COIMOCTABUTEILHOTO aHalW3a AaHaJloOroB W
BBIOOPOB TIPOOOpa3a
IIK-11 - BaageHne HaBbIKAMH pedepUPOBaHUS U AHHOTHPOBAHUS HAYYHOM
JIMTEPATYyPhl, HABBIKAMH PeIAKTOPCKOIi padoThlI.
3HaTh: TpeOoBaHUS K O(OPMIICHHUIO AUIJIOMHBIX PaboT (IIPOEKTOB)
YMeTh: BEIOUPATh XyI0KECTBEHHO-TpaQHUECKUe CpeACTBa il Hanboiee OTHOTO U
HATJISTHOTO MIPE/ICTABICHHSI POCKTHBIX MaTEPHATIOB B X
TUIAKTHYECKON (YHKITMH B BO3MOXHO 00Jiee pa3HOCTOPOHHETO MOKa3a COOCTBEHHBIX
TBOPUYECKUX BO3MOKHOCTEH
Baanerb: METOAMKOW HAYYHO-HCCIENOBATENbCKOW pPaOOTHI 1O  BBIABICHHIO
TEHCHIINI Pa3BUTHUS JAHHOM OTPACIH BO BCEX acIeKTax
IMK-12 — cnoco0HOCTh BHISIBJIATH U OTOUPATH JOKYMEHTHI JIJIsl Pa3HbIX THIIOB U
BH/I0B IyOJIMKANMA.
3HATh: 3TaIlbl TUIIJIOMHOTO MPOEKTUPOBAHUS
YMeTb: HCNONB30BaTh CMEXKHBIC AUCHUIUIMHBI, MPEAYCMOTPEHHbIE Y4eOHBIM
TUTAHOM, JIJISl KOMIUIEKCHOM pa3pabOTKU MPOEKTHOTO PEIICHHS
Baaaersb: crnocoOHOCTBIO HCIONIB30BaTh HOPMATHBHBIE TPABOBHIE JOKYMEHTHI B
CBOCH IeATSIBFHOCTH,
BJIa/IeTh OCHOBHBIMH METOJaMH, CIIOCOOAMHU U CPEICTBAMHU TOIy4YEHUSs, XpaHEHHs,
nepepadoTKku UHPOPMAILIUU, UMEET HAaBBIKM Pa0OThl C KOMITBIOTEPOM KaK CPEACTBOM
yrpaBiaeHUs HHPOPMAIHEH.
IMK-24 - BnageHHe HABBIKAMHU OPraHU3AIMHN CIPABOYHO-MOMCKOBBIX CPEACTB H
HCNOJIb30BAHMS APXUBHBIX JOKYMEHTOB.
3HaTh: COBPEMEHHBIC METOJIBI M MOJICIIH, KOMITBIOTEPHBIC CPEJICTBA JJIsI BHITIOJTHEHUS
TEXHUKO-IKOHOMHUYECKUX PAacYeTOB
YMeTh: UYETKO U JIOTHYHO (OPMYJTUPOBATH CBOW MBICIH, TPEIIOKEHUS U
pPEKOMEHIaIluu
Bnagerh: BO3MOXXHOCTBIO COCTABJIEHHSI MIPAaBOBBIX 0a3 JaHHBIX, COCTaBIISTH
oubnuorpaduyeckre u apXuBHbIE 0030PbI

Kparkoe 1. Ponb 1 3HaUeHUE TUIJIOMHOTO MTPOEKTa B yueOHOM Mpoliecce.

cojepKanme 2. OCHOBHBIE 3TaITbl H CPOKH BBITIOJTHEHUS JIUINIOMHOTO TTPOEKTA.

Tpyooemkocmo KomnyectBo| Jleknum | Ilpaktuueckue | JlabopaTopHbie CamocTtosTens

3.e./ yacoB 3aHATUSA 3aHATUS Hasi paboTa

Ounas ¢popma 108 18 36 54

oOyueHus

3aouHas Gopma 108 6 10 92

oOyueHus

®opma 3auem

NPOMEKYTOYHOH

aTTrecTaluu
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.24. ApxuBbI 1 apXUBHOE /1€JI0 B 3aPy0eKHBIX CTPaHaX

eab nuzyuenus

OCBOCHME HAYYHO-METOJUYECKHX M TEXHOJOTMYECKHMX OCHOB XPAHEHMs, Yy4eTa,
KOMILJICKTOBAHHUS, HCIIONB30BAaHMUS JOKYMEHTOB apXHMBHBIX (DOHIIOB 3apyOeKHBIX
cTpaH. 3apyOeKHbIH OIBIT YIPaBICHUS JOKYMEHTAMH U OpraHU3alluy UX XpaHEHUsI.

Komnerenuuu

K -7 - cnoco0HOCTH OIEHMBATHL MCTOPHMI0 M COBPEMEHHOE COCTOSTHHE
3apy0esKHOTI0 ONbITA YIPABJEHUS JOKYMEHTAMH U OPraHU3alMI0 X XpPaHeHHus.
3HaThb:

— COBPEMEHHYIO CHCTEMY OPTaHOB YIIPaBJICHUS apXUBHBIM JICJIOM, BUJIbI QpXHUBOB

B Pa3BUTHIX CTpaHaX MUPA;

— MEXaHW3MbI PETyJIHPOBAHUS, yIpaBICHUS U (PMHAHCUPOBAHUS APXUBHOIO JIeNa B
Ha COBPEMEHHOM 3Tarle;

— OCHOBHBIE HOPMAaTHBHBIE TMPAaBOBbIE M  HOPMATHUBHO-METOJIUYECKHE
JIOKYMEHTBI, PETYJIUPYIOIINE BOPOCHI apXUBHOTO JIEJa.

YMeTh:

-paboTaTh C KOMIIBIOTEPOM KaK CPEJICTBOM yIpaBlieHUs: HHGopMaIueil.

- IPUMEHSATH 0a30BbI€ 3HAHMS B HAYUYHBIX U HAYYHO-TIPAKTUYECKHUX HENSIX;

Baagern:

- HaBBIKAMHU U METOJIMKAaMHU PabOThI C COBPEMEHHBIM 000PY/I0BAHUEM.
- HABBIKAMHU W YMEHUSIMH HCIOJb30BaHMs coBpeMmenHoro [1O
OpraHHU3aIi XPAHEHUS APXUBHBIX TOKYMEHTOB.

- HaBBIKAMU U YMEHUSIMU K COBEPIIIEHCTBOBAHHUIO CBOMX 3HAHUM Yepe3 CUCTEMY
MOBBIIICHUE KBATU(DHUKAITAN

- HABBIKAMHW W YMEHUSIMH Yy4YacTUs B HAy4YHOW TMOMYJISIpU3AIMU 3HAHUS TI0
OpraHU3aIH U XPaHEHUIO JOKYMEHTOB

- yMCHHSIMH HAy4yHOTO OOIICHWS dYepe3 HaydHble KOH(EpEeHIUH, CEMHUHApPHI U
nyOIHKaIuU

JUIA

Kpartkoe
cojep KaHue

1. Pa3Butus apxusHoro jgena B XX Beke. OCHOBHbIE TEHJCHIMH U cleU(UIECKIE
YEPTHI.

2. MexmyHapoJHbIe OpraHU3alIHH.

3. ApxuBHoe zieno B crpanax CHI'

4. Pa3zBuTHe apXUBHOTO Jiesia B cTpaHax EBpocorosa

5. Pa3BuTHe apxuBHOrO Jiena B rocyaapctBax LlentpansHoit 1 BocTounoit EBporbl
6. Pa3zBuTHE apxXUBHOTO Jieia HA AMEPHKAaHCKOM KOHTHHEHTE

7. Pa3zBuTHE apXUBHOTIO Jiena B rocyaapcTBax FOxHoM AMepuku

8. Pa3BuTHe apxuBHOTrO /ena B ABcrpanuu 1 HoBolt 3enanauu

9. OcHOBHBIE TEHACHLIMU APXUBHOTO JIeJla B MUPE U MEPCIEKTUBBI €0 Pa3BUTHUS

Tpyooemxocmo

KomnyectBo| Jlekuuu | Ilpaktudeckue | JlabopaTopHble Camocrosrens
3.€./ 4acoB 3aHATHA 3aHATHS Has paboTta

Ounas popma
oOyueHus

108 18 36 54

3aouHas popma
oOyueHus

108 6 8 96

®opma
NPOMEKYTOYHOH
arTecTalnu

3auem
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.25. Opranu3sanus 1eJ10npou3BoACTBa U APXUBHOIO jAeja B Kpbimy

eab nuzyuenus

U3y4YeHHE HCTOpPUM OpraHu3aluu JenonpousBojcTBa B KpbiMy B cucreme
rocyaapcTBeHHbIX yupexaeHuit Poccuu B nepuon ¢ konua XVIII 1o nauana XX Bs.

Komnerenuun OK-11 cnocoOHOCTHh YBAKMTEJIbLHO M 0€PeKHO OTHOCUTHCS K MCTOPHYECKOMY
HACJIeUI0 M KYJbTYPHBIM TPaJHIUSIM.
3HaTh:
-0a30BbII MaTepran OCHOBHBIX HCTOPHUUYECKUX JUCLUIUINH
Ymers:
-[IPUMEHSATH 3TU 0a30Bble 3HAHUSI B IPOGECCHOHATILHON AEATEIbHOCTH;
- BBIJICJIATH 00IIIee 1 0COOCHHOE B Pa3BUTUU HCTOPHUYECKOTO MpoLiecca
Baanern:
- CHOCOOHOCTBI0 M TOTOBHOCTBIO ITOHMMATh JBHXKYIIHME CHJIBI U 3aKOHOMEPHOCTHU
UCTOPUYECKOIO Mpolecca, MECTO JIMYHOCTM B  HCTOPUYECKOM  IIpoliecce,
MOJIMTUYECKON OpraHu3aliiy 001ecTBa
ITK-4 cnoco0HOCTH €aMOCTOSITEIBLHO PadoTaTh € PAa3JMYHBIMM HCTOYHHUKAMM
uHpopManun
3HaTh!
- OCHOBHBIE BHJIbI HCTOYHHUKOB;
- IPUHIUIBI OpPTraHU3aMKA CAMOCTOSTENILHOW Pa0OThl C Pa3IMYHBIMH HCTOYHHKAMHU
nHpopmanuu;
- npopeccroHalIbHBIE 3a/1a4 B 00JIaCTU HAYYHO-UCCIIEI0BATEIbCKOM 1€ATEIbHOCTU
Ymers:
- CAaMOCTOSTENILHO PabOoTaTh C pa3IMYHBIMU UCTOYHUKAMH HH(POPMALINH;
- CTaBUTh U pellaTh HayuyHYI0, HAYYHO- METOAMYECKYIO U IIPAKTUUECKYIO 3a/1auH;
- TBOPYECKH U KPUTHYECKH OCMBICIMBATH WHGOPMALUIO Ul PEIIEHUs HAay4HO-
UCCJIEIOBATEIbCKUX M IPOU3BOJCTBEHHO- TEXHOJIOTMYECKUX 3a7ad B  cepe
npodeccuoHaIbHOMN e TeTbHOCTH
- Biaaaers:
- HAaBBIKAMHU CAMOCTOSITENIbHOW PadOTHI ¢ pa3IMYHBIMU HCTOYHUKAMH WH(GOpMAIIUU
Kpartkoe 1. HdenompousBoacTBo yupexaenuii Poccuiickoit umnepuu B XVIII B.
cojep;KaHue 2. I3MeHeHus: B CUCTEME POCCHICKOro Jenonpou3BoacTBa B neps. nou. XIX B.
(3110Xa MUHUCTEPCKOTO JAEIONPOU3BOICTBA)
3. Ucropus TaBpuueckoii rydepHUH
4. Cucrema opraHoB roCcy/1apCTBEHHOTO yrpaieHus B TaBpuueckoil rybepHun
5. BuoBoii cocTaB JOKyMEHTAllMU B OpraHax BiacTH TaBpHU4ecKOl ryOepHuu
6. OpraHuzanusi JBIKEHUS JIOKYMEHTOB B OpraHax BIIACTH TaBpHUYECKON
ryoepHUH
7. JIOKyMEeHTBl 10 HCTOpPUHU JEJIONPOM3BOJACTBA B [0CymapCcTBEHHOM apXuBe
PecnyOanku Kpeim
Tpyooemxocmp KomnuectBo| Jlexkumu | Ilpaktuueckue | JlabopatopHbie CamocTosiTenbHast
3.e./ 4acoB 3aHATUA 3aHSTUSA pabota
Ounas popma 108 30 30 48
oOyueHus
3aouHas Gopma 108 6 8 94
oOyueHus
dopma 3auem
NMPOMEKYTOYHOM
aTTecTaluu
HaunmenoBanue | Bb.1.B.26. Me:kayHapoAHBIH NPOTOKOJ U ITHKET
AUCUHMITUHBI
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eab nuzyuenus

03HAKOMJICHHE 00YYArOIIMXCS ¢ OCHOBAMH MEXTYHAPOJIHOTO MPOTOKOJIA M ITHKETA,
OOMICTTPUHATHIX HOPM MEXIYHAPOIHOW BEXKIUBOCTH, UX MIPABHUI U
Tpanuuuii B Poccun u 3a pyoexom.

Komnerenunu IK-7
3HaTh:
- YCIOBHUS, B KOTOPBIX MPOTEKAJIO Pa3BUTHE MEXIYHApOAHOIO MPOTOKOJA U
ITHKETA;
- OCHOBHBIE BU/Ibl U OCOOCHHOCTSIX 3TUKETA;
- MECTO MPOTOKOJBHOH CIIy>KOBI B NMPAKTHUYECKOM OCYIIECTBICHUN BHEIIHEH
HOJIUTHUK U CTPaHbI
Ymern:
- HaxXOJIUTb IPUUYMHHO-CIIEICTBEHHbIE CBA3H COOBITUH;
- BHJETh BHYTPEHHME IIPYKUHBI COLIMOKYJIbTYPHBIX SIBJICHUN;
- OOBSCHATHP  TEHAEHUMUM, HaOJNIOJaBIIMECS B  SKOHOMHUYECKOM U
MIOJIMTUYECKOM Pa3BUTHUM W MX BIMSHMM Ha Pa3BUTHE MEXIYHApPOJIHBIN
IPOTOKOJI ¥ 3TUKET
Baanern:
- IpaBWIbHO UCNOJIb30BaTh IUIIIOMAaTUHYECKHE TEPMUHBI U TIOHATUS
- MeTogamMu cOopa u aHanmu3a HHOOPMAIMK, BEACHUS IEPETOBOPOB H
HEepenCKH
MK-43 - BiajieHWe NPUHUMIAMH W MeTOJAMHU YINOPSI0YEeHHS] COCTaBa
JAOKYMEHTOB U HH(OPMALIMOHHBIX NTOKa3aTeJIeil.
3HaTh:
- YpPOBEHb  pa3BUTHS  MEXIYHapOJHOTO  MPOTOKOJAa M ITHKETa,
MEXIYHApOAHBIX CBS3€H, MEXIYHApOJHOM NEPEeNucKH B Ppa3IU4HbIC
UCTOPUYECKHE ITOXH;
- OCHOBHBIE HAIpaBJi€HMsI pabOThl U CTPYKTYpPY IOCYAapCTBEHHBIX OpPraHOB,
BEJIaBIINX BHEIIHEW MTOJIMTUKON U JUIUIOMATHEN rOCYy1apCTB;
- XapakTepHble M cnenuuyeckue 4epThl pa3iIuyHbIX 310X (peBHuit mup,
Cpennue Beka, HoBoe 1 HoBeliliee Bpems);
Ymers:
- TOTOBUTb U OPOPMJIISITH OCHOBHBIE IUIIIIOMAaTUYECKH U JETIOBbIE JOKYMEHTHI,
- COCTaBIISITh XapaKTEPUCTUKY WIEHOB MPOTOKONBbHOM ciayx0bl, CMU,
JiesiTeNiel TOCyJapCTBEHHOTO YIIPaBJICHMUS,
- ¢ IPUMEHEHHEM IIOJYYEHHBIX 3HAHUI COCTaBISATH MPOTOKOJBI, OTYETHI,
AHAJTUTHYECKYIO NH(OPMAIIHIO;
Baanern:
- HaBbIKAMM YCTHOTO M IHCBMEHHOIO MW3JIOKEHHUS CBOEr0 IOHMMAHHUS
HCTOPUYECKHX IIPOLECCOB;
- HaBBIKAMHU Y4YaCTHs B AMCKYCCHUSX U MOJEMHUKE;
Kparkoe 1. CraHoBieHHE U PA3BUTHE MEXTYHAPOTHOTO IPOTOKOJIA U STUKETA
cojep;KaHue 2. KoHCynbCKHE U JIETIOBBIE OTHOIICHUS
3. IIpoToKOIIEHOE IPOCTPAHCTBO U aTPUOYTHKA
Tpyooemxocmo KonnuectBo| Jlekuuu | Ilpaktuueckue | JlabopaTtopHbie CamocTosTenb
3.€./ 4acoB 3aHATUA 3aHSATUS Has pabota
Ounas popma 108 30 30 48
oOyueHus
3aouHas popma 108 6 8 94
oOyueHus
Dopma 3auem
NMPOMEe:KYyTOYHOM
aTTeCTalluu
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HauMenoBanue
TUCHUTIINHBI

b.1.B.27. UcTtopuyecKuii ONBbIT roCyJapCTBEHHOI 0 YIIPaBJICHU S
H MECTHOI0 CAaMOYNpPaBJIeHUS

eab nuzyuenus

BBISIBJICHUE OCHOBHBIX TEHJACHIMM B CTAHOBJIEHMU MECTHOTO CaMOYIpaBJCHUS,
dbopMupoBaHue y OyIylmHX CIEUUATHCTOB TEOPETUYECKUX 3HAHUM U MPAKTUYECKUX

HaBBIKOB [0 aHaIM3y TEKylmled CcuUTyauud B 00JacTH TOCYZapCTBEHHOTO
CTPOUTEIIBCTBA C YIETOM UCTOPUUECKOIO OIIBITA.

Komnerenuuu OK-11cnoco0HOCTbYBAKNTEIbHONOEPE:KHOOTHOCHUTHCAK HCTOPHYECKOMY
HACJICANIO M KYJIbTYPHBIM TPAIHLUSIM.
3HaTh:
OCHOBHbIE TEHJICHIIUU B Pa3BUTUHU MECTHOTO camoynpasiieHus: Poccuu, koHIIENuuu U
TEOpPUU MECTHOI'O CaMOYIPABJICHUS; OTEUECTBEHHBIM U 3apyOEKHBI  OIIBIT;
3aKOHOMEPHOCTH M 3Talbl HCTOPUUECKOI0 IIPOLECcCa;
Ymers:
OpPUEHTUPOBATHCS B MUPOBOM MCTOPUUYECKOM IIPOLIECCE; aHATIM3UPOBATh IIPOLECCH] U
SBJICHUS, NPOUCXOASIINE B OOLIECTBE, NMPUMEHATh MOHATHUHHO- KaTeropHajbHbIN
anmnapar;
Baagern:
HaBbIKAMHU MBIIUIEHUS] I BBIPAOOTKM CHCTEMHOIO LEJIOCTHOTO B3IVIsAa Ha
po0JIeMbI O0IIIECTRA.

Kparkoe 1. OcHOBHBIE TEOPUH MECTHOI'O CAMOYIIPABJICHHUS.

cojiep:kaHue 2. MectHoe ynpasnenue B Poccun XVI—XVIII BB. PazButne mectHOTO
camoytmpasiieHus B Poccun XIX-nauana XX B.
3. [loHATHE MyHHLIMIIATBHOTO 00pPa30BaHUs KaK COLUAIbEHO-3KOHOMUYECKOM
CUCTEMBI.

Tpyooemxocmp KomuuectBo| Jlekuuu | Ilpaktuueckue | JlaboparopHsbie CamocrosiTens

3.e./ yacoB 3aHATHS 3aHATHSA Has paboTta

Ounas ¢popma 108 30 30 48

oOyueHus

3aouHas gopma 108 6 8 94

oOyueHus

®opma 3auem

NPOMEKYTOYHOH

arrecTaluu
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HaunmenoBanue
JTUCIUIIINHBI

b.1. B.28. /lokyMeHTAIlUOHHBbI MEHEI:KMEHT

eab nuzyuenus

chopMUpOBaTh y CTYACHTOB NPOQECCHOHATbHbIE HABBIKA YIPABICHUS CIIYKO0i
JIOKYMEHTAIIMOHHOTO MEHE/HKMEHTA OpraHU3alIiH.

KoMnerennun

MMK-37 - BJageHHe NPUHOUNAMH, MeTOJAMH H HOPMAMH OpPTraHHU3aIUH,
XpaHeHHsl, KOMIIJIEKTOBAHMS, Y4eTa U MCIO0JIb30BAHUS APXUBHBIX JOKYMEHTOB,
JTOKYMEHTOB JIHYHOTO MPOUCXOKIEHUS

3HaTh:

- OCHOBBI HAy4YHO-METOJWYECKOH pabOThl B TOCYIAPCTBEHHBIX, MYHHUIUITAIbHBIX
apxuBax M apXuBax OpraHu3aluii;

- TEXHOJIOTUIO pa3pabOTKHU JIOKAIbHBIX HOPMATHBHBIX AaKTOB M HOPMAaTHBHO-
METOJAMYECKHX JIOKYMEHTOB (TIOJIOKEHUsS, WMHCTPYKIIMM U JIp.) 10 BEICHUIO
JOKYMEHTAITMOHHOTO 00ECTIeYeHHs yIIPaBICHUS U apXUBHOTO JIeNa;

- 3aKOHOJIATEIIHYI0O W HOPMATUBHO-METOJMYECKYI0 0a3y JIOKYMEHTaIlMOHHOTO
oOecrieyeHns yrpaBlIeHUs U apXUBHOTO J€TIa;

- IPUHIIMIIBI OPTaHU3AIMH U PYHKIIMOHUPOBAHUS apPXUBHOTO ayTCOPCHHTA,

- IPUHLIMIBI OPTaHU3AIMN APXHMBHBIX CIY)XO JOKYMEHTAI[HOHHOTO OOecreueHHs
yIIpaBJICHUS] K aPXUBHOTO XPAHCHUS JIOKYMEHTOB B OPraHU3aIUsIX.

Ymers:

- TIPUMEHSITh HOPMBI POCCHICKOTO 3aKOHO/IaTEIIbCTBA U CMEXKHBIX OTPACie MpaBa
B 00JIacTH yIpaBleHHs IOKYMEHTAIMel, COTrJIacCHO TPeOOBAHUSAM TapMOHM3ALUU
CTaHJAPTOB, MEXK/YHAPOIHBIX U HAIIHOHAIBHBIX;

- HCIIOJIb30BaTh OCHOBHBIC TOJIOKEHUSI H METOABI COIMAIBHBIX, TYMAHUTAPHBIX U
HSKOHOMHUYECKUX HAYK MPH PEIICHUH COLUAIBHBIX M MPO(ECCHOHABHBIX 3a/1a4;

- CIIOCOOHOCTBIO ~ OPraHM30BBIBaTH  padOTy  CIOyXKObl  JOKYMEHTAlMOHHOTO
o0ecCrieueHHs yIPaBIICHUS H aPXUBHOI'O XPAHECHUS JIOKYMEHTOB;

- YIOpaBICHHS U apXHBHOTO JIENa;

- 3aKOHOJATENIbHOM M HOPMATHBHO-METOJIUYECKOM 0a30il JTOKYMEHTAallMOHHOTO
o0ecrieyeHus yrpaBlIeHUs U apXUBHOT'O JIENa;

- TPUHIMIIAMH  OpTraHW3allid  apXUBHBIX  CIYXKO0  JOKYMEHTAIlMOHHOTO
o0ecrieyeHus yrpaBlIeHUs] U apXUBHOI'O XpaHEHUs IOKYMEHTOB B OpraHU3aIUsX.

Baanerb:

- CIOCOOHOCTBIO K CaMOpa3BUTHIO, TOBBIIECHUIO CBOEH KBaTU(UKALMH U
MacTepCTBa;

- CIOCOOHOCTBIO ~ CaMOCTOSITENIBHO  paboTaTh C  pa3IMYHBIMH  HMCTOYHHKAMHU
uH(pOopMaLnu;

- BJIaJIETh MPaBWJIaMH MOATOTOBKH YIPABIEHYECKUX JOKYMEHTOB;

- OPUEHTUPOBATHCS B MIPABOBOM 0a3e CMEXKHBIX 00J1acTEeH.

[K-42 - BaageHue JIOTUCTHYECKMMH OCHOBAMH OPraHU3allUM XPaHEHUs!
AOKYMEHTOB
3HaTh:

— - KOMIUIEKC IPHUEMOB U MpaBWJI MOATOTOBKH M O(QOpPMIIEHUS TOKYMEHTOB B
COOTBETCTBUU CO CTaHIapTaMH;

— HauboJiee HUCHOJB3YEMBIX B TEpPENUCKEe THUIOBbIE (Gpas3bl IS Pa3IHYHBIX
CUTYalluil Ae0BOr0 OOIIEHUSI C MHOCTPAHHBIMU NapTHEPaMU;

— TPUHIUMBI U METOJIbI YHOPSAOYESHUS cocraBa JOKYMEHTOB u
MH(OPMaLIMOHHBIX [TOKa3aTesel;

— OpHMEHTHPOBATHCA B MIPABOBOM 0a3e CMEXHBIX 001acTel;

Ymern:

— TIPUMEHATH HOPMBI JIEHCTBYIOIIErO 3aKOHOJATENbCTBA, HOPMATHUBHBIX
paBoOBBIX akTOB B obnactu 10V

— TpUHIMOAMM M METOAAMH  YHOPSAOYEHMs] COCTaBa  JOKYMEHTOB U
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MH(POPMALIMOHHBIX TOKa3aTeNeH;

BECTH HAY4YHO-METOJUYECKYI0 pabOTy B rOCYAAapCTBEHHBIX, MYHUIUIIAIbHBIX
apXMBax M apXHWBaX OPraHM3ALINI;

OpPHEHTUPOBATHCS B IPABOBON 0a3e CMEKHBIX 00JIACTEH;

Baagers:

KYJIbTYPOH MBIIUIEHUS, CIIOCOOHOCTHIO K 0000IIEHNI0, aHATIU3Y, BOCIPUITUIO
nH(pOpMalMH, TOCTAHOBKE 1IeJTU U BBIOOPY MyTel €€ JOCTHKEHUS,
CIOCOOHOCTBIO HCIOJIb30BaTh HOPMATUBHBIE MPaBOBBIE JOKYMEHTHI B CBOEH
JIeSATEIbHOCTH;

BIIQJICTh OCHOBHBIMH METOJAaMH, CIOCOOAMH U CPEJCTBAMH TIONy4YeHUS,
XpaHeHus, mnepepadoTKH HH(OpMAlMKM, UMEEeT HaBbIKKW paboThl ¢
KOMITBIOTEPOM KaK CPEJCTBOM yIpaBieHHs] HHPOpMaIHei

IMK-50 — cnoco0HOCTH COBEPUIEHCTBOBATH [OKYMEHTAIMOHHOE o0ecrevyeHne
ylnpasJleHUs
3HaTh:

KOMIUIEKC TPHUEMOB M TPABHJI MOATOTOBKH U OQOPMIICHHS JITOKYMEHTOB B
COOTBETCTBUU CO CTAHIAPTAMU;

Hanboyiee WCIONB3YEMBIX B MEPENUCKEe THUIOBBIE (pas3bl I Pa3IAYHBIX
CUTyalui AEeJI0BOro OOIEHUSI C MHOCTPAHHBIMU NapTHEPAMU;

COLMAJIbHYIO 3HAYMMOCTb CBOEH Oyay1el npodeccum,

o0magatb BBICOKOW MOTHBAIMEH K BBINOJHEHUIO MPOGECCHOHATBLHON
JIeSATEIbHOCTH;

OCHOBHBIE TIOJIOKEHUS W  METOAbl COLMAIBHBIX, TI'yMaHUTapHBIX H
HSKOHOMHMUYECKUX HAyK IPH PELIEHUH COLHUAIBHBIX U MPOo(hecCHOHAIBHBIX
3a1ad4;

YMmerh:

IPUMEHATh HOPMBI  JEMCTBYIOLIETO  3aKOHOJATENbCTBA, HOPMAaTHUBHBIX
IIPaBOBBIX aKTOB B oOnactu JJOV;

oopMIIATH JOKYMEHTBI B COOTBETCTBMM C MEXKIYHAPOAHBIMH HOpPMaMH,
INPUHATBIMM B CTpaHe  ajapecata TpPagUuLUsAMH U JIEHCTBYIOIIHUM
3aKOHOJATEIbCTBOM HA PYCCKOM SI3BIKE, MOJArOTOBUB MX TaKUM OOpa3oM s
IIEPEBO/IA HA NHOCTPAHHBIN A3BIK.

CIOCOOHOCTBIO  pa3zpalaTbiBaTh  JIOKAJbHbIE  HOPMAaTHBHBIE  aKTbl U
HOPMAaTHUBHO-METO/IUYECKUE JOKYMEHTHI (IIOJIOKEHUS, UHCTPYKIUHU U Jp.) 10
BE/ICHUIO JOKYMEHTAI[HIOHHOI'O 00eCIIeYeHUs

Baagern:

CIOCOOHOCTBIO HCIONB30BaTh HOPMATHUBHBIE MPaBOBBIE JOKYMEHTHI B CBOEH

JIeATEIIbHOCTH;

BJIAJIETh OCHOBHBIMH METOJAMH, CIOCOOaMH U CpPEACTBAaMHU TOJyUCHHUS,

XpaHeHus, MnepepabOTKH HH(OpPMAlMM, HUMEEeT HaBbIKH paboThl ¢

KOMITBIOTEPOM KaK CPEJCTBOM YIPaBJICHHS HHPOPMAITHEH.

HCTIOJIb30BAHMS ~ OCHOBHBIX  TIOJIOKEHHMHM W METOJOB  COIHAJIBHBIX,

TYMaHUTApPHBIX M DJKOHOMHYECKHMX HAyK TPU PEHICHUH COIHUAIBHBIX U

po(hecCHOHANBHBIX 3a]1a4;

BEJICHUS Hay4YHO-METOIHYECKOU paboThI B TrOCYJIapCTBEHHBIX,

MYHUITMTIAFHBIX apXWBaxX M apXWBaX OPraHW3allui, OpraHU3auu PadboThI

CIy)Obl JOKYMEHTAI[MOHHOTO OOECIeUeHUsI YNpaBICHUS U apXUBHOTO

XpaHEeHHs JOKYMEHTOB;

pa3pabOTKH JIOKAJTbHBIX HOPMATHBHBIX aKTOB M HOPMATHBHO- METOIUYECKUX

JOKYMEHTOB  (TIOJIOKEHMsS,  WHCTPYKIIMM WU JAp.) 1O  BEACHUIO

JIOKYMEHTAIMOHHOTO 00eCIIeYeHUs YIPABJICHHUS K apXUBHOTO JIeN1a;
MPUMEHEHUsI 3aKOHOJATEIIbHOM M HOPMAaTHBHO-METOAMYECKOW 0a30it

JIOKYMEHTAITMOHHOTO 00ECIICUCHUS YIIPABJICHHUS M apXUBHOIO JIeJa;




Kparkoe 1. ITpenmer, 1ienp, 3a1a4u ¥ 3HAYCHUE JTUCITUTITMHBI
cojepsKaHue 2. CucteMa OpraHu3aliOHHO-PACIOPSIIUTEIHON JOKYMEHTAIIH

3. JloroBOpHO-TIpaBOBast JOKyMEHTAIUs

4. JIOKyMEHTHI 110 BHEILIHE IKOHOMUYECKON JEATEIIbHOCTH

5. [IpeTeH3nOoHHO — UCKOBAs TOKYMEHTALIUS

6. JlokyMeHTHpOBaHUE TPYAOBBIX TPABOOTHOIICHUN

7. Opranu3zanus paboThl C TOKYMEHTaMU

8. ABTOMaTu3anus NpoeccoB JOKYMEHTAIMOHHOTO 00eCeueH s YIPABICHHS
Tpyooemxkocmo KonnuectBo| Jlekuuu | Ilpaktuueckue | JlabopaTropHbie CamocTosiTens

3.e./ yacoB 3aHATHUS 3aHSTHSA Has paboTta

Ounas ¢popma 108 26 30 52
oOyueHus
3aouHas gopma 108 6 18 84
oOy4eHus
®opma 3auem
MPOMEKYTOYHOM
arrecTaluu
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HaunmenoBanue
JTUCIUIIINHBI

Bb.1. B.19 Ilpo¢deccuonaibHasi 3THKA M 3CTETHKA

eab nuzyuenus

OCBOEHHE OOIIMX HOPM COBPEMEHHOI'O 3THKETa, KAaCaloIIMUXCS B3aMMOOTHOILIECHUMN
CIECIHUAIICTOB B TNPOPECCHOHANBHONW MAESITETbHOCTH, B TOM YHCIE B TaKOH
KOHKPETHOM TNpeaMeTHOW o0JacTh Kak JeJOMPOU3BOJCTBO U apXUBHOE EIIO,
cnenu(uke  COBPEMEHHBIX  TEXHOJOTMH  JenoBoro  oOmeHuss B cdepe
npoecCHOHANBHOM  JeSTeIbHOCTH  O0ydarollerocs, a TakkKe HCIOJIb30BaHUE
KOMMYHHMKATUBHBIX IPAKTHUK, TO3BOJISIOLIMX IPAMOTHO U BCECTOPOHHE MOAXOAMTH K
pazpelieHuto mpobsem oyayuieil npopeccuoHaIbHON AesITEIbHOCTH.

Komnerenuuu OK-7/ - cioco0HOCTH K CAMOOPraHU3alMU U caM000Pa30BaHUIO
3HaTh:
- ICUXOJIOTUYECKHE CBOMCTBA JIMYHOCTH, HX POJb B MNpOoPeCcCCHOHATHHON
NesITeNIbHOCTH;
- TIICUXOJIOTHUIO TPy/a U MPO(ECCHOHATLHON eI TeIbHOCTH;
- TICUXOJIOTHIO KOJUIEKTHBA M PYKOBOJICTBA; MPUYMHBI BOZHUKHOBEHUS U CIOCOOBI
paspenieHns: KOH(MIMKTHBIX CUTYaIMii; 0COOEHHOCTH MPO(ECCHOHATBHON ITHUKH,
OCHOBHBIE HOPMBI U MPaBUJIa COBPEMEHHOTO TUKETa
- HOPMBI U NIpaBUJIa COBPEMEHHOTO 3THKA U J€JI0BOr0 IPOTOKOJIA B KOMMEPUYECKOM
JeSITeIbHOCTH
Ymern:
- MCIIOJIb30BATh 3HAHMSI ICUXOJIOTUH U STUKU B TPO(ECCUOHATILHOM e TEIbHOCTH;
- IPEIOTBPAIATh U PETYIMPOBATH KOH(DIUKTHBIEC CUTYAllNH;
- MPUMEHATh TPUEMBl JENOBOro OOLIeHHs, COOJII0AaTh JSTHYECKHE HOPMBI
MOBE/ICHUS
- HCIIOJIB30BAaTh HOPMBI M MPaBUJIa COBPEMEHHOTO 3THKA U JEIOBOrO MPOTOKOJIA B
KOMMEPUYECKOH 1eATeIbHOCTH
Baanern:
- YMEHUSIMU TPAKTUYECKH MPUMEHSTh 3HAaHUSA O IICUXUYECKHX Ipolieccax u
COCTOSIHUSAX B MPO(ECCUOHATILHOMN eATEIbHOCTH;
- IpeojIofieBaTh Oaphepbl B JEIOBOM OOIIEHUM, COOJIIOJATh JTUKY W HOPMBI
JIJIOBOTO OOIIEHUS
- BJIaJIETh HOPMaMU U MpPaBUIIAMH COBPEMEHHOIO ATHKA U JIEJIOBOIO MPOTOKOJIA B
KOMMEPUYECKOH EATEIbHOCTH
Kpartkoe 1 Bsgenenue B qucuumiuny. [IpodeccronanbHas 3THKa Kak BUJ J€IOBOM STUKU
cojep KaHue 2. J1enoBoii TUKET U MPOTOKOJI, €ro MpeAMET U POJIb B KOMMYHUKAaTUBHOHN KyJlIbType
3 AHanm3 OTEYECTBEHHOTO OIBITAa MPOPECCHOHATBHBIX STHYHBIX OTHOIICHUN
4. Ananmu3 3apy0eXHOT0 OnbITa NPo(hecCHOHANBHBIX 3TUYHBIX OTHOLICHUN
5. OcHOBHBIE NPUHUUIIBI U HOPMBI JIEJIOBOTO 3THKETAa U MPOTOKOJA B CHCTEME
HPaBCTBEHHOH KYJIbTYpPbI, OCHOBHBIE (DYHKIIUH JIEJIOBOI'O ATUKETA M MIPOTOKOJIA
6. BHemHuil BUJ M MMUJDK JISTIOBOTO YEJIOBEKAa KaAK OCHOBA KOMMYHHKAIIHH
Tpyooemkocmuo KomnuectBo| Jlekumu | Ilpaktuueckue | JlabopatopHbie CamocTosiTens
3.e./ yacoB 3aHATHA 3aHATHSA Hasi paboTa
Ounas dpopma 144 16 26 102
oOyueHus
3aouHas popma 144 6 10 128
oOyueHus
®opma 3auem
NPOMEKYTOYHOH
arTrecTaluu
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HauMenoBanue
TUCHUTIINHBI

b.1. B.20. UcTopusi MUPOBBIX peJIMTHH

Heab usyyenus

dopmupoBaHne y OyIymux CHEIHAINCTOB-IOKYMEHTOBEIOB COBPEMEHHOTO U
aZIcKBaTHOT'O IIOHMMAHHUS JIOTUKM PAa3BUTHUSA TyXOBHOW KYyJBTYpBl B €€ PEIUTHO3HOM
aCIleKTe, KOHKPETU3allMsl PEIUTHO3HOM CHUTyalluM, UCTOPUYECKU CIOKMBIIECHUCS B
COBPEMEHHO MHUPOBOM COOOIECTBE, OOBEKTHBALMS MIPEICTABICHUNH O COLUAILHONW U
KYJBTYPHOH (YHKIIMHU PEIUTHO3HBIX BEPOBAHUMN, IPOUCXOXKICHUN PEITUTHH.

Komnerenuuu OK-6 - cnocodHocTh padoTaTh B KOJUIEKTHBE, TOJEPAHTHO BOCHPHHUMASA
COHMAJIbHBbIC, ITHUYECKHE, KOH(PeCCHOHAJIbHBIC U KYJIbTYPHbIE PA3JIH4YHS.
3HaTh:

- COJIEpXKaHUe, CTPYKTYpPY U 0COOEHHOCTH PETUTHO3HBIX BEPOYUCHUH;

- crieuu UKy pEeurud B CPpaBHEHUM C JIPYTUMH cepaMu AYXOBHOH >KU3HU
4eJI0BEUECTBA;

- COIIMaJIbHbIE, JTHUYECKUE, KOH(ECCHOHAJIbHbIE U KYJIbTYPHBIE pPa3IHyus
OTJIEIIBHBIX PEIIUTH;

- OCHOBBI BE€pPOYYEHUSs, TPAJULIHUHU, UCTOPUIO BO3HUKHOBEHHS M 3BOIIOLIHUIO
IIpEeACTABICHHBIX B Poccuu penuruii;
Ymers:

- 0XapaKTEPU30BaTh MECTO PEJIUTUU B KYJIbTYpPE;

- aHaIM3UpPOBaTh, 0000IIaTh W  TOJIEPAHTHO  BOCHPHUHHUMATH
UH(POPMALIHUIO;

- paboTaTh B KOJUIEKTHBE;
Baanern:

-KyJbTYpOH aHATUTUYECKOTO U HAYYHOT'O MBILUICHHUS;

- METO/IaMU IIO3HAHMS U CPAaBHUTENIbHOM XapaKTEepUCTUKU PESTUTHIA;

- HaBblKaMU aHaIM3a W HAyYHOM MHTEPHPETAUUU PEIUTHO3HBIX U
PEeNUruoBETYECKUX TEKCTOB

Kpartkoe 1. Penurus xak conuanbHOe siBJICHUE. Teopust peiuruu.

cojep KaHue 2. Tlpoucxoxnenue penuruu. [1epBoOBITHAS] PETUTHO3HOCT M PEITUTHUH IPEBHETO
Mupa.

3. Ucropus hopMupoBaHUs PEIUTHO3HON KapThl COBPEMEHHOTO MUPA.
4. MupoBble penuruu. XpucTHaHCKUE KOHPECCHH.

5. Ucnam u 6ygausm.

6. DTHUYECKHE PESTUTUU 1 HOBBIE PEIMTHO3HBIE JIBMKEHHUS.

Tpyooemxocmp KomuuectBo| Jlekuuu | Ilpaktuueckue | JlabopatopHbie CamocrosiTenpHas

3.€./ 4acoB 3aHATHS 3aHATUS pabota

Ounas ¢popma 108 18 36 54

oOy4eHust

3aouHas popma 108 6 10 92

oOyueHus

®opmanpomexyt| 3auem

oYHoMAaTTECTAllH

"
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HaumenoBanue | Bb.1.B.21. JlokyMeHTHas1 IMHTBUCTHKA
AUCUMILTUHBI

Heub u3ydyennss | oOydeHHE COCTABJICHUIO M DPEJAKTHPOBAHUIO TEKCTOB CIYXEOHBIX TOKYMEHTOB C
y4eToM TpeOoBaHMH O(UIHMAIBHO-AEIOBOIO CTHIIS PYCCKOIO f3bIKa COBPEMEHHBIM
TEXHOJIOTHSIM COCTAaBJIIEHHS W TPAaBKM TEKCTOB JIOKYMEHTOB B 3aBHCHUMOCTH OT
KOMMYHHKaTUBHON 3azauy, BbIpabOTKa y o0yJaroImuxcs HaBBIKOB
JUHTBUCTUYECKOTO, HCTOPUYECKOTO, KYJIbTYPOJOTHYECKOIO, COLIMOJIOIMYECKOTO
aHaJIM3a TEKCTa JIOKYMEHTA.

Komnerenuun OK-5 - cnoco0HOCTh K KOMMYHHUKAIIMM B YCTHOH M NMHMCbMeHHO# ¢opmax Ha
PYCCKOM M HMHOCTPAHHOM SI3bIKAX VISl pPelleHHus 32124 MEeKJIHUYHOCTHOrO M
MEKKYJbTYPHOI0 B3aUMO/1eiiCTBHUS.

3HarThb:

- 0a30BbI€ OCHOBBI PYCCKOTO U HUHOCTPAHHOTO SI3bIKOB

YMmerh:

- ACTIOJIF30BaTh 3HAHWE PYCCKOTO M HHOCTPAHHOTO SI3BIKOB B MPOQECCHOHATHHOU
NEeSTENIbHOCTH, MPO(hecCHOHAIbHON KOMMYHHUKAIIMU U MEXITUYHOCTHOM OOIICHUH
Baagern:

- CITOCOOHOCTBIO K JICTIOBBIM KOMMYHHUKAIUSAM B MpoQeccHoHANbHONH cdepe Ha
PYCCKOM M HHOCTPAHHOM $I3bIKaX.

IIK-19 - cnocoOHOCTH HMCHOJIB30BATH NMPABWJIA NMOATOTOBKH YIPABJIE€HYECKUX
AOKYMEHTOB M BeJeHUS [1eJ10BOM MepenucKu.

3HaTh:

- KJIFOUEBbIE PEKBU3UTHI OJIaHKA, YIIPABICHYECKOTO JOKYMEHTA;

- IpaBWJa TMOATOTOBKH YIPABICHYECKUX JOKYMEHTOB M BEIEHHUS JIEJIOBOM
MEePENUCKH;

- HOpPMBI pa3pabOTKH YIPaBICHYECKUX JOKYMEHTOB, YCTAHOBICHHBIX (hefepaibHbIMU
MpaBUJIaMU M UHCTPYKIIUSAMH, a TaK)K€ HOPMATUBHBIMU MPABOBLIMU aKTaMU OPTaHOB
rocynapcTBEHHOU BIacTH cyObekToB Poccuiickoii deneparuuy;

- CUCTeMBbl OOpalieHuid TpPU TOATOTOBKE IIPOCKTOB JCJIOBBIX THCEM B aJpec
PYKOBOJMTENEH OPraHoB TIOCYJapCTBEHHOM BIJIACTH, YACTHBIX OpraHU3allui,
3apyOeXHBIX (UPM, BOCHAYAJIbHUKAM, JIMIIAM JTyXOBHOTO 3BaHMUS,

JHUILIOMATOB

YMmeTh:

- MOJITOTABJIMBATh YIIPABJICHYECKUE JOKYMEHTBI U BECTHU JIEJIOBYIO MEPEMUCKY;

- IOHUMATh U OOBSCHSTH THUIOJOTHUIO U OCOOCHHOCTH pa3paboTKU YIpPaBICHYECKUX
JIOKYMEHTOB;

- CAaMOCTOSITENIbHO pa3padaThiBaTh MPOEKTHl HEKOTOPHIX BUAOB YIPaBICHUYECKHX
JIOKYMEHTOB TOCY/IapCTBEHHBIX, MyHHUITUTIATHHBIX U YACTHBIX OpraHU3AIINM;

- CAaMOCTOSITEIBHO WJIM B  COCTaB€ KOJUIGKTHBA  pa3padaTbiBaTh  MPOEKTHI
YIOPABJICHUYECKUX JIOKYMEHTOB OpPraHOB MECTHOIO CaMOYIPABJIEHUS, OPraHOB
rocy/apCTBEHHOU BIacTH cyobekToB Poccuiickoii Deaeparuu

Baanern:

- MpaBWJIaMHd TOATOTOBKH YIPABICHUYECKUX JIOKYMEHTOB U BEIEHHUS JIETOBOM
MIePENUCKH;

- 3HarussMA [[OCToB B 0051aCTH TOKYMEHTAIIMOHHOTO 00ECTIeUeHHS! YIIPABICHUS;

- HaBBIKAMU HCIOJIb30BAHMS HOPM W MPABWJI JIEJIOBOTO CTUJIS B MTOATOTOBKE MPOEKTOB
JIEJIOBBIX MTUCEM TOCYAAPCTBEHHBIX, MyHUIIMTIAIBHBIX U YACTHBIX OPraHU3allUi;

- HaBBIKAMHU Pa3pabOTKH MPOEKTOB HHCTPYKTHBHO-METOJIUYECKUX JOKYMEHTOB
OpraHu3aliii, OpraHoB rOCYJapCTBEHHOM BJIACTH M MECTHOTO CaMOYIPaBIEHUS O
MpaBWIaxX MOJTOTOBKH YIPABICHYECKUX TOKYMEHTOB.

IIK-25 - BjaaeHne HABBIKAMH MOJATOTOBKH YNPABJIEHYECKHX JTOKYMEHTOB H
Be/JIeHUS J1eJI0BO MepenucKu.

3HaTh:

83



- MpaBWJIa TOATOTOBKU YIIPABJICHUYECKUX IOKYMEHTOB U BEJCHUS JIETIOBOM MEPEIUCKU
YMmeTh:
- IOJrOTaBJIMBATh YIIPABICHYCCKHE JOKYMEHTBI U BECTH JICJIOBYIO TIEPETTUCKY
Baanern:
- TpaBWJIaMHU IIOJATOTOBKH VYIPABJICHUYECKHMX JOKYMEHTOB U BEJCHHUS JICJIOBOM
MEePENUCKHU

Kpartkoe 1. JlokyMeHTHas TMHTBUCTHKA KaK Hayka. JlemoBoe oOmieHue
cojepsKaHue 2. TeKCT KaK JUHTBUCTUYECKAs] KaTEerOpUs
3. OyHKIIMOHAIbHAS CTUIIMCTUKA U CTUJIMCTHKA TEKCTa
4. JINHrBUCTUYECKUE KATEerOpUU KapOBOI JOKYMEHTAIIUH
5. Jlekcuko-ctunucTuyeckue — TpeboBaHMs K HMH(GOPMAIMOHHO-CIIPABOYHON
JIOKYMEHTAaIu!
6. HopmatuBHast 6a3a 1 METO0JIOTHS PeIaKTUPOBAHHS
7. Metoanka peJakTHPOBaHUs TEKCTa JOKYMEHTa
Tpyooemxocmo KommuaectBo| Jlekmum | Ilpaktuueckue | JlabopaTropHbie CamocrosiTenbHas
3.e./ 4acoB 3aHATHA 3aHATHSA pabora
Ounas ¢popma 108 18 36 54
oOyueHus
3aounas gopma 108 6 10 92
oOyueHus
®opma 3auem
MPOMEKYTOYHOM
aTTecTalnuu
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HauMenoBanue
TUCHUTIINHBI

b.1. B.23. HayuyHoe npoeKkTHpOBaHHe

Heab usyyenus

JanpHelee yriayoleHne TEeOPETUYECKUX 3HAHUM M UX CHCTEeMaTH3alus, Pa3BUTHE
OPUKIAIHBIX YMEHHMH W MPAKTUYECKUX HABBIKOB, OCBOEHHE METOOJIOTHI
UCCIIC/IOBAaHUST TPU  PEUICHHHM KOHKPETHBIX NpoOJeM, pa3BUTHE HABHIKOB
CaMOCTOSITENIbHOM PalOoThI, MOBBIIIEHHE OO0IIeH H NPodecCHOHATBHON HSPYAULINN
BBHIMTYCKHHUKA-0akanaBpa, U3y4eHHE TCOPUU U MPUOOPETCHHE MPAKTHUYECKUX HABBIKOB
CaMOCTOSITENIbHON HaydHOU paboThl B 00JaCTH MPOEKTUPOBAHUS, BHEAPEHUS U
COBEPUICHCTBOBAHHUS CUCTEM U MTOJICUCTEM YIIPABJICHUS JOKYMEHTaMHU.

Komnerenuun OK-7 - c1ioco0HOCTH K CAMOOPTraHU3ALMHN U CAMOOOPA30BAHUIO
3HaTh: 00mKe TpeOOBAHUS K BBIMOJHEHUIO TUIIJIOMHBIX paOOT(TIPOEKTOB)
YMeThb: BBIIOIHTH JUIUIOMHBIE IPOEKTHI; - HCIOJIb30BaTh COBPEMEHHBIE TEXHOIOIMH
ONMCAHUs U NIPENOCTABICHUS PE3YIbTATOB HUCCIIEIOBAHNUS
BuiiajieTb: METOIMKOM MPOEKTHOTO COMOCTABUTENILHOTO aHAIN3a aHAJIOTOB U BHIOOPOB
mpoooOpasa
IIK-11 - Bn1agenne HaBbIKaMu pedepupoOBaHUsI U AHHOTHPOBAHUSI HAYYHOM
JINTEPATYpPbl, HABBIKAMH PEeJAKTOPCKON padoThlI.
3HaTh: TpeOoBaHUS K O(OPMIICHHUIO AUITIOMHBIX PaboT (IIPOEKTOB)
YMeTh: BHIOMpATh XYI0KECTBEHHO-TpapUUeCcKre CPeICTBa JIJIsl Haubosee MOJHOTO U
HArJSITHOTO TIPEJICTABICHHS MMPOSKTHBIX MAaTEPHAIOB B UX TUAAKTUYECKOH (PYyHKIUU
U BO3MOXHO ©Oojee pPa3sHOCTOPOHHETO IOKa3a COOCTBEHHBIX TBOPUYECKUX
BO3MOKHOCTEHN
IMK-12 — cnoco0HOCTH BBIABJIASATH H OTOUPATH IOKYMEHTHI /IJIsS Pa3HbIX THIIOB U
BH/0B Iy0JIMKALUIA.
3HATh: 3aKOHO/IATENIFHYIO U HOPMAaTUBHO-METOAMYECKYIO a3y
YMeThb: OpUEHTHPOBATHCS B IPABOBOM 0a3e CMEXKHBIX 00JacTei
Buaaern: 3aKOHOJATETLHONM M HOPMAaTHBHO-METOJMUECKO 0a30il MH(opMaImoHHO-
JIOKYMEHTAIlMOHHOT0 00eCIieueHus yIpaBIeHHsl U apXUBHOTO Jiefia
Kpartkoe 1. Bsgeaenue B kypc. [Ipenmer, MeTObI U 3a7]a4l HAYYHOTO ITPOEKTUPOBAHUS
cojep KaHue 2. CraHOBIIEHHE U Pa3BUTHE HAYYHOTO MPOCKTHPOBAHUS KaK HAYYHOTO HAIIPABJICHUS
3. [InanupoBaHue u opraHU3aIus MPOEKTHHIX PaboT
4. MHccnenoBaHue U MPOEKTUPOBAHUE OPraHU3ALMOHHON CTPYKTYPHI yIIpaBICHHUS.
5. Crnenuduka NpoeKTHPOBAHUS CUCTEM M MOJICUCTEM YIPABIICHUSI
TpynoemkocTn KomnuectBo| Jlekuum | Ilpaktudeckue | JlabopaTopHbie CamocrosTrens
3.e./ yacoB 3aHATHS 3aHATUSA Has paboTa
Ounas popma 108 18 36 54
oOy4eHust
3aouHas gopma 108 6 10 92
dopma
®dopma 3auem
NMPOMEe:KYyTOYHOM
aTTecTAllMH
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HauMenoBanue
TUCHUTIINHBI

b.1. B.24.MexnyHapoaHble CTAHAAPTHI HA JOKYMEHTAIUI0

eab nuzyuenus

JlaTh CTyJEHTaM YIIIyOJEHHOE, LI€JIbHOE KOMILJIEKCHOE MPEICTaBIEHUE 00 OCHOBHBIX
TEOPETUYECKUX M TPAKTHUYECKUX MpUeMax JOKyMEHTO00OpoTa Mo TpeOOBaHHIM
MEXJYHAapOAHBIX CTaHAapTax B oOOJIaCTH JEJONpPOU3BOJACTBA U YCIOBHAX MX
IIPUMEHEHHUS B IPAKTUYECKOMN AEATEIbHOCTU CIENMATUCTA — JOKYMEHTOBE1A.

Komnerenuun IIK-7 - cnoco0HOCTh OLEHUBATh MCTOPHID M COBPEeMEHHOE COCTOSTHHE
3apy0esKHOr0 ONbITA YIPABJIeHUS JIOKYMEHTAMHI U OPraHU3alluM UX XpPaHeHHs.
3HaTh:

- KOMIUICKC IPHEMOB M MPABUJI MOATOTOBKU M O()OPMIICHHS TOKYMEHTOB B COOTBETCTBUH
CO CTaH/apTaMu;

- HauboJiee WCIOJb3YeMBIX B MEPEMUCKE THUIOBbIC (pa3bl A PA3IUYHBIX CHUTYaIUit
JICTIOBOTO OOIICHHS C MHOCTPAHHBIMU ITapTHEPAMU;

- MOHSTHUHBIN armapaT B 00JIaCTH JOKYMEHTAIUH U HH)OPMAIIUH;

- pa3iuYusl, TUIIOJIOTHIO JCIOBBIX KYJIBTYp UX BIHSHHE HA TPAJUIIUH JASIONPOU3BOICTBA;

- COCTaB PEKBU3HMTOB MPUMEHSEMbIX MPU JOKYMEHTUPOBAHUH PA3IUYHON JIESITEIBHOCTH,
COTIJIaCHO TPEOOBAHHSM CTAHIAPTOB.

Ymers:

- MPUMCHATH HOPMbI HeﬁCTBYIOHICFO 3aKOHOJAATEJIbCTBA, HOPMATUBHLIX IPABOBLIX aKTOB
B obnactu 1OV

- Oq)OpMJISITI) JOKYMCHTBI B COOTBECTCTBUHM C MCKIAYHAPOJHBIMU HOPMaMHU, NIPUHATBIMU B
CTpaHe ajapecara TPAAULIMSAMU M JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM Ha PYCCKOM S3BIKE,
HO/ArOTOBUB UX TaKKMM 00pa3oM st IEpEeBOa Ha HHOCTPAHHBIH SI3bIK;

- NPUMEHATh HOPMBI POCCHHCKOTO 3aKOHOJATEIbCTBA M CMEXKHBIX OTpacieil mpasa B
00nacTH yNpaBlIeHUs JOKYMEHTAIMEH, COrIacHO TPeOOBaHMSAM TapMOHHU3ALMU CTAHIapTOB
MCKAYHAPOAHBIX U HAITMOHAJIbHBIX.

Baagers:

- KyJIbTYpOHW MBIIUICHUS, CIIOCOOHOCTBIO K 00O0OIICHWIO, aHalIHu3y, BOCHPHUSATHIO
WHQOpPMAITUH, TIOCTAHOBKE IEJIN M BLIOOPY MyTel €€ JOCTHKESHUS;

- CHOCOOHOCTBIO ~ HCIIOJIb30BaTh HOPMATHUBHBIC MPAaBOBbIE JOKYMEHTBI B  CBOEii
JIeATEeIbHOCTH;

- BJIaA€Tb OCHOBHBIMHU METOJAAMH, CHOCO6aMI/I u CpCACTBaAMHU IIOJIYy4YCHUSA, XPaHCHUS,
nepepaboTki MHPOPMAIMH, HMEET HaBBIKA PabOThl C KOMIBIOTEPOM KaK CPEACTBOM
yIpaBiIeHuUs HHPOpMAIHEH;

- CIIOCOOHOCTBIO K CAMOPA3BUTHIO, TIOBBIIICHUIO CBOCH KBaTH(UKAIIMN U MaCTEPCTBA;

- CIIOCOOHOCTBIO CAMOCTOSITENEHO PadOTaTh C pa3IMYHBIMUA UCTOYHHKaMU HH(OpMAaIny;

- BJIaJICTh MPAaBUJIAMH MOATOTOBKH YIIPABICHYECKHX JOKYMEHTOB;

- OLCHUBATh HMCTOPUIO M COBPEMEHHOE COCTOSIHHE 3apyOe)KHOTO OIBITAa YIPaBICHUS
JOKYMCHTAMU U OpraHu3allvii UX XpaHCHH.

Kpartkoe 1. ApxuBoBeACHNE U MEXTYHAPOIHBIE CTAHIAPThI HA IOKYMEHTAIIUIO

coJep:kaHue 2. Opranuzanus u texnonorus JJOY
3. Yrpasnenue nHGOPMAIMOHHBIMHI pecypcamMu 3apy0ekom
4. KanmpoBoe 1eJ0npou3BOICTBO U aPXUBBI JIOKYMEHTOB 0 TMYHOMY COCTaBY

TpynoemkocTh KommuectBo| Jlekuuu | Ilpaktuueckue | JlaGopaTtopHbie Camocrositens

3.e./ yacoB 3aHATHS 3aHATHUS Hasi paboTa

Ounas popma 108 18 36 54

oOyueHus

3aouHas gopma 108 4 8 96

dbopma

®opma 3auem
MPOMEKYTOYHOM
aTTecTalun
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.25. UcTopus opranu3anuu aejonpousBoacrsa B Kpbimy

eab nuzyuenus

W3y4eHUE HCTOPUM OpraHu3auuu Jenonpou3BojactBa B KpbeiMy B cucreme
roCyIapCTBEHHBIX yupexaeHnil Poccun B nepuon ¢ koHua XVIII no nayana XX BB.

KoMnerennun

OK-11cnocoOHOCTbYBAKUTEIbHONOEPEKHOOTHOCUTHCAK HCTOPUYECKOMY
HACJIeMI0 M KYJbTYPHBIM TPAIUIHAM.

3HaTh:

-0a30BBII MaTepraT OCHOBHBIX

UCTOPUYECKHUX JUCIMILTUH

Ymers:

-IPUMEHSTH 3T 0a30BbIC 3HAHUS B

po(hecCHOHANTLHOM e TEIbHOCTH,

- BBIACIIATH 00l1lee U 0COOCHHOE B Pa3BUTHH UCTOPUYECKOTO Mpoliecca
Baaners:

- CITIOCOOHOCTHIO U TOTOBHOCTBIO

MOHUMATh JBUKYIINE CUJIbl U 3aKOHOMEPHOCTHU

HCTOPUYECKOIO MIPOLIECCa, MECTO JUYHOCTH B UICTOPUUYECKOM IPOLIECCE, TOTUTHUECKON
OpraHu3aiuu odIecTsa

Kpartkoe
cojepsKaHue

1. Ycropus TaBpuueckoii rydepHun

2. BunoBoii cocTaB TOKyMEHTAllMU B OpraHax BiacTH TaBpu4eckoi ry0epHuu.

3. Opranusanys IBMKECHUS TOKyMEHTOB B OpraHax BiacTd TaBpuueckoi ryoepHUH
4. Opranu3zanys apXuBHOTO XpaHEHUs JOKYMEHTOB B opraHax Biactu TaBpuueckoil
ryoepHuu

5. JIoKyMeHTBI 110 HCTOPUH JIJIONPOU3BOJCTBA B ['0Cy1apCcTBEHHOM apXuBe
Pecny6imku Kpeim

Tpyooemxocmeo

CamMmocTosTenb
Has paboTta

KomnuectBo| Jlekinu

3.e./ 4acoB

JlaGopaTopHbie
3aHATUS

IIpakTueckue
3aHATUS

Ounas gpopma
oOyueHus

108 30 30 48

3aouHas popma
oOy4eHust

108 6 8 94

®opma
NPOMEKYTOYHOH
arTecTaunu

3auem
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HaunmenoBanue
JTUCIUTIIINHBI

b.1. B.26. [IpoTokoJ1 1 1eJ10BOM ITUKET

eab nuzyuenus

O3HAKOMJICHHE OOYyYallMXCs C OCHOBAMH MEXKIYHApPOIHOTO IPOTOKOJNA W OTHKETA,
OOIIETPUHATHIX HOPM MEXIYHAPOIHOW BEXKJIMBOCTH, UX TPaBHJI M Tpaauiuii B Poccun u 34|
pyOeKoM.

Komnerenuuu

MK-43 - BaaxeHue NPUHIIUNIAMA M METOJAAMHU YNOPSI0YEHHUHA COCTAaBA JIOKYMEHTOB H
MH(OPMALMOHHBIX NOKa3aTeJeil

3HaTh.

- YPOBEHb Pa3BUTHSI MEXIYHAPOJHOTO TMPOTOKOJIA M STUKETa, MEXKIYHAPOIHBIX CBS3EH,
MEXXTyHAPOIHOW MIEPETINCKU B Pa3INIHbIE HCTOPUIECKHE ATIOXH;

- OCHOBHBIC HamlpaBjIeHUs pPabOTBl M CTPYKTYPY TOCYIapCTBEHHBIX OPTaHOB, BEIABIINX
BHEIIHEN MOJMTUKOW U JUIJIOMATUENH FOCY1apCTB;

- XapaKTepHbIC W CHEHMUPUICCKHE YePThI pa3nuuHbIX 310X (ApeBHuit mup, CpenHue Beka,
HoBoe u HOBelimIee Bpems);

Ymerb:

- TOTOBUTH B OOPMIIATH OCHOBHBIE TUTTIOMATHYECKH U JIETIOBbIE JOKYMEHTHI;

- COCTaBJIATh  XapaKTCPUCTHKY UWICHOB IPOTOKOJNBHOH ciyx0b, CMU,
TOCYJapCTBEHHOTO YIIPABJICHHUS,

- C PUMEHEHHEM IIOyYeHHBIX 3HAHUI COCTABIATH MPOTOKOIBI, OTYETHI, aHAIUTHIECKYIO
WH(OPMAITHIO;

Baaners:

- HaBbIKaMH YCTHOI'O MW MNHCBMCHHOI'0 HU3JIOKCHHUA CBOCTO IIOHMMAHUA HCTOPUYCCKUX
MPOIIECCOB;

- HaBBIKAMU y4acTHA B JUCKYCCHUSIX U TIOJIEMHUKE;

IIK-46 - B1ageHue MeTOIaMH NMPOBEICHUS AHAJIN32 OPraHU3AIUH JOKYMEHTAINOHHOT 0
o0ecrieyeHHs] YNPaBJEHUS W APXUBHOIO XpPaHEHHS [OKYMEHTOB B KOHKPeTHOi
opraHmu3aunuu

3Harth:

- YCJIOBHS, B KOTOPBIX IIPOTEKAJIO PA3BUTHE MEXKIyHAPOIHOTO IIPOTOKOJIA U STUKETA;

- OCHOBHBIE BHJIBI 1 OCOOCHHOCTSX 3TUKETA;

Ymers:

- HAXOOUTb MMPUYINHHO-CIICACTBCHHBLIC CBA3U COGLITI/II\/'I;

- BUJIETh BHYTPEHHUE IPYKUHBI COUUOKYJIBTYPHBIX SIBJICHHH;

Baanern:

- [IpaBUJILHO UCIIOJB30BATh JUIVIOMATUYCCKHUC TCPMUHBI U IIOHATHUSA.

IIK-50 - cmoco0HOCTBI0 COBEPUIEHCTBOBATHL JOKYMEHTAIIHOHHOE
ynpaBjeHusi

3HaTh:

- MECTO TPOTOKOJLHOW CIyX)Obl B NPAKTUYSCKOM OCYIIECTBJICHHM BHEIIHCH IMOJUTHKU
CTpaHBI

Ymers:

- O6’I)51CHHTL TCHACHIINH, Ha6J'IIO)Z[aBIlII/IeC$I B 3KOHOMHUYECKOM U ITOJHUTHUYCCKOM PA3BUTHU U
WX BIUSTHUM HA Pa3BUTHE

MEKTyHAPOAHBINA TPOTOKOI U ITUKET

Baanern:

- MeToJIlaMu cOopa M aHann3a HH(PpOPMAITHH, BEACHIS IIEPETOBOPOB U IMEPEITHCKH.

nesTeyen

od0ecreuenue

Kparkoe
co/iep:kaHue

1. CranoBnieHue 1 pa3BUTHE POTOKOJIA U STHKETA
2. KOHCYJIbCKHE M JIETIOBBIE OTHOIIEHHSI
3. ITpOTOKOJILHOE MPOCTPAHCTBO M aTPHOYTHKA

Tpyooemxocmo

KomngectBo | Jleknuu [Ipaktrueckue | JlaGopaTopHsie CamocrosTens
3.e./ 4acoB 3aHATHS 3aHATHSA Has pabora

Ounas opma
o0ydeHust

108 30 30 48

3aounHas popma
o0ydeHust

108 6 8 94

®opMa IPOMEKYT.
aTTecTaluH

3auem

88



HaumenoBanue
TUCIMIINHBI

b.1. B.27. 3apy0exHblii ONBIT rOCYAAPCTBEHHOT0 YIIPABJIEHUSI H MECTHOTO
camMoynpaBJIeHUs

Heab n3yyeHus

chOpMHUPOBATH y CTYICHTOB CHCTEMY COBPEMEHHBIX 0a30BhIX 3HAHHIA 110 TEOPUU U
MIPAKTUKE TOCYTAPCTBEHHOI'O U MYHUIIUMTIAIBHOIO YIIPABJICHUS 32 pyOEKOM.

Komnerenuun IIK-7 - cnoco0HOCTH OlLEHMBATH HCTOPHI0 W COBPEMEHHOE COCTOSIHHE
3apy0e:KHOr0 ONbITA YIPABJIeHUs JOKYMEHTAMH M OPraHU3allUM UX XPaHeHH .
- 3HaTh: COIMATBHO — SKOHOMUYECKYIO CYIIHOCTb, NPHHLUUNB W (YHKIHH
roCy/1apCTBEHHOI'0 U MYHUIIUIIAJIBLHOTO YIIPABJICHUS 32 PYOEKOM;
- cnenuguKy OpraHu3alid CHUCTEMbl COBPEMEHHOIO0 TOCYJapCTBEHHOIO U
MYHHIIMIIAIEHOTO YIPABICHUS 32 PYyOSKOM;
- pOJib TOCYAAapCTBEHHOTO U MYHHUIMIAIBHOTO YIpPABIEHUS JJs YCIEHIHOTO
XO35IIICTBOBAHHUS B YCIIOBUSIX PhIHKA 32 PyOekoM;
- OCOOCHHOCTH TEOPHHM M TMPAKTHKH TOCYJapCTBEHHOTO M MYHHUIUIAIBHOTO
yIIPaBIJICHUS B PA3IMYHBIX CTPaHaX;
- crneuuuKy MPAKTHUKH TOCYJAapCTBEHHOTO M MYHHMIHMIAIBHOTO YIPAaBJICHUS 32
pyoexom;
- mpoOieMbl B3aUMOCHUCTBUS (elepaibHBIX M MECTHBIX OpraHOB BJAacTH B
3apyOEKHBIX CTPaHAX;
— 0COOCHHOCTH OpPraHU3alliy TOCYJapCTBEHHON CITY:KOBI 32 pyOexoM;
- OCOOEHHOCTH NPAaKTUYECKOH peau3allii TOCYAAPCTBEHHBIX M MYHHUIIMIIATbHBIX
YIPaBICHUYECKUX PELICHHH 3a pyOeKoM;
- TEHJCHLUU  COBEPIICHCTBOBAHWS U  Pa3BUTUS  TOCYAapCTBEHHOTO  H
MYHHIIMIIAIEHOTO YIPaBIEHUS 32 PYyOEIKOM.
- YMeThb: OLEHHBATH COCTOSIHUE TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX OpPTaHOB
BJIACTH ¥ MPO(HECCHOHATU3M YIIPABICHYECKOTO 3BEHA 3apyOeKHBIX CTPaH;
- aHAJIM3UPOBaTh M CPABHUBATH MOJETH TOCYJAapCTBEHHOTO W MYHHUIHUIAIHHOTO
yIpaBJICHUS Pa3HbIX CTPaH;
- OIPUMEHATh HA TMPAKTUKE TMPUHIMUIBI COBPEMEHHOTO TOCYAapCTBEHHOTO U
MYHUIIUIAIBHOTO YIIPABICHMUS;
- ONpEeNeNATh 3a/1a4l TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX CIY)KaIllUX B 00JacTu
MPUHATHUS U UCTIOJHEHUS pEIlIeHHH, ONupasch Ha 3apyOeKHBIN OIBIT;
- HCIIOJIb30BaTh  NOJYYEHHblE 3HaHMA B  O0JAacTH  TOCYJapCTBEHHOIO U
MYHHUITUTIATEHOTO yIIpaBIICHUS 3apyOeKHBIX CTpaH B peanu3anm
po¢eCCUOHAIBHBIX HABBIKOB.
Buiaserb: OCHOBHBIMH METOJIaMH KOJMYECTBEHHOTO aHalM3a U MOJAEIMPOBAHUS,
TEOPETUYECKOT0 M IKCIIEPUMEHTAILHOTO UCCIEI0OBAHMUS.

Kparkoe 1. 3apyOexxHbBIN ONBIT TOCYJAPCTBEHHOTO YIPABIICHUS.

cojiep:kaHue 2. 3apyOeXHBI ONBIT OPraHU3AIMHA MYHUIUITATIFHOTO YIIPABICHHUS.
3. 3.CoBpeMeHHbIE MOAX0/Ibl K OPraHU3aIlK FOCyJapCTBEHHOI'O M MyHUIIUIIAIEHOTO
yIpaBieHUs 3a pyoekoM

Tpyooemkocmo KomuuectBo| Jlexknuu | Ilpaktuueckue | JlaGopatopHbie CamocTosiTens

3.e./ yacoB 3aHATHUSA 3aHATHUSA Has paboTa

Ounas popma 108 30 30 48

oOydeHus

3aouHas Gopma 108 6 8 94

oOydeHus

dopma .

NPOMe:XYTOUHOI | 3quem

aTTecTailnu
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HaumenoBanue
TUCIMIINHBI

b.1. B.28. Uu¢dopMmaniuOHHBIN MEeHeIKMEHT

Heab n3yyeHus

(dopMupoBaHHE Yy CTYICHTOB CHCTEMHBIX 3HAaHMH B 00jacTd WHQPOPMAIMOHHOTO
MEHEPKMEHTA, TIPHOOPETEHUE CTYACHTAMU MPAKTHYECKIX HABBIKOB BBITOJHEHUS OCHOBHBIX
(yHKIMA MeHeKMeHTa B o0jacT WH(GOPMAIIMOHHBIX CHCTEM U HWH(OPMAIMOHHBIX
TEXHOJIOTHH, MOJIOTOBKA KOHKYPEHTOCIIOCOOHBIX CIICIUAIMCTOB BBICIIETO W CPEIHETO
YpOBHS, 00ECIIEYMBAIOIIIX OPTaHU3AMUIO UCTIONE30BaHUS COBPEMEHHBIX HH(OPMAIMOHHBIX

pECYpCOB.

Komnerenuuu IIK-38 - cnocoGHOCTBIO OmpefeIsATh SIBJEHHST H Npouecchl, Heo0X0aUMbIe I
WITIOCTPAUMH M TOATBEPKIAEHHS  TEOPETHYECKHMX  BBIBOJOB  NPOBOAMMOIO
HccJIeI0BAHNSA
3HaTh: - TPOPECCHOHATBHYIO TEPMUHOJIOTHIO, 3aKOHOAATENbHYIO W HOPMATHUBHO-
METOANYECKYI0 0a3y, PeriaMeHTHUPYIOIIYI0 NPUMEHEHHe WH(OPMAMOHHBIX TEXHOJOTUH B
JEATeITLHOCTH OpTaHNn3aIHi;
YMerb: 32dheKTHBHO padOTaTh ¢ PasIUIHBIMA KOMIIOHCHTAMH KOMITHIOTEPHBIX O(HCHBIX
CHCTEM;
Baaners: HaBBIKAMH CaMOCTOSITEIBHOW pabOTHl ¢ WHQPOPMALMOHHBIMH TEXHOJIOTHUSMH,
MPUMEHSIEMBIMH B ICATEITBHOCTH COBPEMEHHBIX OpraHH3aIIi.
IIK-39 - ymeer mnpuMeHATH COBpPeMEHHbIe TEeXHOJOTMU cOoOpa, o0padoTKH U
WHTEPIPEeTANHH MOJYYeHHBIX IKCIIEPUMEHTAIbHBIX TaHHBIX.
3HaTh: - OCHOBHBIC BHUJIBl HWH()OPMAIMOHHBIX TEXHOJOTMH W peIlacMble WUMH 3aadd
MH()OPMATMOHHOTO ¥ JJOKYMEHTAIMOHHOTO 00ECIICYCHUS yITPABICHHS;
YMeTh:— OpraHuzoBaTh paboyee MeCTO Uil BBINOJHEHUS PabOTBl C MCHOJIB30BaHHUEM
HOBEHIIUX NIPOrPaMMHO-TEXHUYECKUX CPENICTB;
Biagers: HaBBIKAMH CaMOCTOSITENBHOW pPa0OTHI C HMH(MOPMAIMOHHBIMH TEXHOJIOTHSIMHU,
MPUMCHACMBIMU B JACATCIIBHOCTH COBPECMCHHBIX opraHmaqu/’I.
INIK-41 - BiajgeTh NMpHeMaMH COCTABJIEHHS W O(OPMJIEHHS HAYYHOIl JOKYMEHTALMH
(aucceprauuii, 0T4€TOB, 0030p0B, pedepaToB, AHHOTALWI, JOKJAAOB, crarTeii),
oudanorpaduu u cCbLIOK
3HaTb: - GOpMBI M METOABI MHTErPAllMM PAa3JIMYHBIX WH()OPMAIMOHHBIX TEXHOJOTHH B
paMKax KOHKPETHBIX YCIOBUH O()UCHOM e TEeNbHOCTH;
— COCTaB M Ha3HAYEHHE KOMITBIOTEPHBIX O(HUCHBIX CUCTEM.
YMerb: 3pPeKTHBHO paboTaTh C Pa3IUYHBIMH KOMIIOHEHTAMH KOMIIBIOTEPHBIX O(HCHBIX
CHCTEM;
— OpraHM30BaTh padouyee MECTO /IS BBIIOJHEHUS PAaOOTHI C HMCHOJIB30BAHHEM HOBEHIIHMX
MMPOrpaMMHO-TCXHUYECKUX CPEACTB;
— HaBBIKAMH  CaMOCTOATENILHOH  paboThl ¢  WH(POPMAIMOHHBIMH  TEXHOJOTHSMH,
PUMEHSIEMBIMH B IS TEIbHOCTH COBPEMEHHBIX OpraHH3aLHi.

Kparkoe 1. IlpenmeT u 3a1aun UHPOPMAIIMOHHOTO MEHEKMEHTA

coaepxanue 2. MeTo10NI0THUH ¥ CTaHJapTHl MHPOPMAITMOHHOTO MEHEKMEHTA
3. DxoHOMUYECKHe acneKThl ynpasnenus NC
4. [IpaBoBble acieKThl HH(HOPMALIMOHHOTO MEHEKMEHTA
5. 3agaun MHPOPMAIMOHHOTO YIPABICHHUS M MX MECTO B CHUCTEMaxX YIpPaBIICHUS
NPEINPUSITHEM
6. BuyTpeHnHuil 1 BHeHUN HH)OPMAITHOHHBIA MEHEPKMEHT

Onenka sxkoHoMuyeckoit 3 dextuBHocTH NC
Tpyooemkocmp KomuuectBo| Jlexknuu | Ilpaktuueckue | JlaGopaTtopHbie CamocTosTens
3.e./ yacoB 3aHATUSA 3aHATHS Hasi paboTa

Ounas popma 108 26 30 52

oOydeHus

3aounas popma 108 6 18 84

oOydeHus

dopma .

NPOMe:XYTOUHOI | 3quem

arrecTaimu
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HaumenoBanue
TUCIMIINHBI

Bb.3. N'ocynapcTBeHHasi HTOrOBasi aTTeCTAIMS

Heab n3yyeHus

YCTAQHOBJICHHE YPOBHS TIOJTOTOBKM BBITYCKHUKOB YHHBEPCHUTETA K BBIMOIHEHUIO
PO eCCHOHATBHBIX 3a/1a4 u COOTBETCTBHS [TOITOTOBKH
TpeOOBaHUSMI OCYIAPCTBEHHOT000Pa30BaTeIbHOTOCTAHAAPTABBICIIIETONPO(ECCHOHATTLHO
ro obpazoBanus 1o cneruaibHOCTH 46.03.02 MOKyMEHTOBEICHHE M apXWBOBEICHHUE,
KBaJMpUKAM — OaKantaBp.

Komnerennun - BIQJICHHEM 3HAHHWSIMH OCHOBHBIX IMPOOJEeM B 00JaCTH JTOKYMEHTOBEACHHS W
apxusoBegenus (I1K-3);
- CIIOCOOHOCTBIO aHATM3UPOBATH LIEHHOCTh JOKYMEHTOB C IIETIbI0 X XPaHCHHS
(IIK-8);
- BIIQJICHHEM HaBBIKAMH COCTABJICHUS OMOTMOTrpauuecKux W apXHBHBIX 0030pOB
(IIK-9);
BIIQJICHUEM TPUHIMIIAMH OpraHU3allid apXHWBHBIX CIYXKO JOKYMEHTAI[MOHHOTO
oOecrieueHrs YMpPaBJICHUS M apXUBHOTO XpaHEHUS JOKYMEHTOB B OpTaHU3alMSIX
(TIK-44);
- CIOCOOHOCTBIO COBEpIICHCTBOBATh  JOKYMEHTAIIMOHHOE  OOecleyeHue
ynpasiaenus (ITK-50);

Kparkoe 1.IToaroToBKa 1 3amuTa BEITYCKHOW KBATH(DUKAITMOHHON paObOTHI

cojepiKaHue 2. OCHOBHBIE TIOJIOXKEHHUS U TPEOOBAHUS
3. 3amura paboThl

Tpyooemkocmo KomuuectBo| Jlekumu | Ilpaktuueckue | JlaGopaTopHbie CamocTosiTens

3.e./ 4acoB 3aHATUSA 3aHATUSA Hasi paboTa

Ounas popma 216

o0y4eHus

3aounas popma 216

oOy4deHus

®opma 3awuma BKP

arrecTauuu

91



