TMpunoxenue <. 77

K IpUKa3y

of 3703 2076Ne ZF 3

INOJIOKEHHUE
00 oraes1e no padore ¢ 00yYaOMHUMHCH
ynpasJ/IeHHSI KaJpOB

AeNnapTaMeHTa NpPaBoOBOH H KaAPOBOi padoThbI
PenepaibHOIO rocyIapcTBEeHHOr0 ABTOHOMHOTI0 00Pa30BaTe/ IbHOI0
yupexaeHHs Bbiciuero oopasosanus «Kpbimekuii penepaabHbiii

ynusepcutrer umenu B.U. Bepuaackoro»



1. OOwmmue noJiokeHHUsI

1.1. Oraen mo paGore ¢ 0Oy4arOIMMHUCH BXOIUT B COCTaB YIpaBieHMS
KaapoB JACmapTaMeHTa IIPaBOBOM U KaIpOBOU pabOTHI.

1.2. Oraen no pabore ¢ oOy4yalOIIMMUCS HE SBISETCA FOPUAMYECKHM
JIULIOM.

1.3, Otaen nmo pabore ¢ 0OydarOIMUMUCH CO3JAETCS B COOTBETCTBHH C
ycrapom ®I'AOYBO «K®Y um.B.M.BepHajackoro» U CTpyKTypoii yHHBEpCHTETA
Ha OCHOBAaHUU IIPUKa3a PEKTOpa.

1.4, Otnen mno pabore c¢ O0O0y4yarOUMMUCA OCYILECTBIISIET  CBOO
ACATCIBHOCTh HAa OCHOBE HACTOSIIErO IOJOKECHUS YTBEPXKIAEMOTO PEKTOPOM
YHuBepcurerTa.

1.5. HawanpHuk otaena nmo pabore ¢ 0OyYalOIMMMHUCSH HA3HAYAETCH Ha
JTOJDKHOCTh ¥ 0CBOOOKIAETCA OT JOPKHOCTU MPUKA30M PEKTOpAa YHUBEPCUTETA I10
MPEJACTABJICHUIO HA4Ya/lbHUKA YIPABJICHHS KaJpOB JeMnapTaMeHTa MpaBOBOH U
KaJpOoBOH paboTHI.

1.6. Corpyanuku otaena no padore ¢ oOy4arOUIMMHUCSH HA3HAYAKOTCA Ha
JNOJDKHOCTB ¥ OCBOOOXKJAKOTCS OT JAODKHOCTH TIPUKA30M  peKTopa  Tio
NPEJOCTABICHUID Ha4yaJbHUKA  yIPaBICHUSA KaJpoB  COIJIACOBAHHOTO C
AUPEKTOPOM JenapTaMeHTa MPaBOBOM U KaApOBOil pabOTHI.

1.7.  KoopauHauuio A€ATEIbHOCTH OTAEIA MO paboTe ¢ 00y4aromMMHCS
OCYIIECTBJIIET HAYaJbHUK YOPABICHUS KagpOB JE€napTaMEHTa I[PaBOBOM U

KaJpOBOM pabOTHI.
1.8. Pacnpenenenne o00A3aHHOCTEH MEXAYy COTPYAHHMKAMHU OTJAeNa [0

pabote ¢ OO0Y4arOIMUMMCA OCYIIECTBISICTCS B COOTBETCTBHUH C JOJOKHOCTHBIMH

MHCTPYKUHUAMHU, YTBEPKICHHBIMU PEKTOPOM YHHUBEPCHTETA.
1.9. Otnmena mno pabore ¢ 0Oy4arOIMIMMHCA B CBOEH JAEATECIBLHOCTH

PYKOBOACTBYETCH:

- Koncturynueii Poccuiickoit @enepanum;

-penepanbHbiMU 3akoHaMH PD;

-yKa3zaMu U pacnopsixkeHusamu [Ipesuaenra PO;

-[IOCTAHOBJICHUAMH U PACIIOPSKEHUAMH MPaBUTEILCTBA PO,

-MHBIMH HOPMAaTHBHBIMHM JOKYMEHTaMH MuHucTEpCcTBA 00pa3oBaHUs u
Hayku PO;

-Yeraom ®I'AOYBO «K®Y um.B.U.Bepnaackoroy;

-[IPUKA3aMHU U PaCMOPSKEHUSIMH PEKTOPA YHUBEPCUTETA,

-[Tonoxenuem 00 ynpasieHUHN KaapoB;

-HACTOSALLMM MOJIOKEHUEM.

2.0cHoBHbIe 32724 U PYHKUHH



OcHOBHBIMH 3a1a4aMH U QYHKUMAMM OTJesa 1Mo paboTte ¢ 00ydaroLuMMHCs
SABJISIFOTCS

2.1.BejeHue TUUYHbBIX JACJI 06yqa}0umxca, 3a4UCJICHHBIX B YHUBCPCUTET.

2.2.Benenne M XpaHEHUE NOKYMEHTAIMU B COOTBETCTBHHU C JACHCTBYIOLIMMHU
UHCTPYKUUAMHA U METOIUUYECKUMH YKa3aHUSIMHU.

2.3.006paboTka 1 3auTa MHPOPMALIMU, COAEPIKALLELH MepCOHaIbHbIE JaHHbIE,
B CTPOIrOM COOTBETCTBHUHM C JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM NelS52-D3 «O
NEPCOHATBHBIX JAHHBIX»

2.4.Bpljaua JOKYMEHTOB O TMpeablAymieM o0pa3oBaHWM OOYYAIOIIMMCS B
CBAI3H C OTUMCIIEHUEM UJIM OKOHUYAHHUEM YHUBEPCUTETA.

2.5.IlogroroBka JIMYHBIX J€J] BBITYCKHHUKOB, OKOHYMBIIMX YHHBEPCHTET K
C/laye Ha XpaHEHHE B apXUB.

2.6.Pabora ¢ TeKylIMMH TpUKA3aMU 1O JIBHKEHHID KOHTHHIEHTa
00yJaroImuXcA.

2.7.10TOBUT OTBETHl HA 3ampOChl TOCYJAPCTBEHHBIX, MYHHUIIMITATIBHBIX
OpraHoB BJAcCTH, OOIIECTBEHHBIX W JAPYTUX CTOPOHHUX OpraHU3aIMMH,
NPEANPUATHI U YUPEKICHUHI B NpeJesiax KOMIETEHIMH paboTel oT/Aea no paboTe
¢ 00yYarOIUMHUCH.

2.8.McnoneHeHne mnopydeHHsA HadaJbHUKA YTNpPaBJICHHUS KaJapoB, pPEKTOpa
YHUBEPCHUTETA B COOTBETCTBUU C KOMIIETEHLIMEN yIIPABJICHUS KaJpOB.

3.IlpaBa

Otaeny mo pabdore ¢ 0Oy4arOIIUMMCS ISl BBIOJTHEHUS BO3JI0KECHHBIX IS
HEro (yHKUMIA peaoCTaBIeHO NPaBo:

3.1. 3anpamuBarhs U NMOJIy4arh B YCTAHOBICHHOM IMOPSAAKE HEOOXOMUMBIC IS
CBOEH JIeSATEIbHOCTH Marepuasbl JOKYMEHTbI OT CTPYKTYPHBIX MOJpa3ae/IeHH
YHUBEPCHUTETA.

3.2.3HaKOMHUTCST C TMPOEKTaMU  pPEHICHUH  pPEKTOpa  YHHUBEPCHTETA,
CTPYKTYPHBIX MOAPA3ACICHUN YHUBEPCUTETA, KacalOMXCsA AEATEeIbHOCTH OTIea
no pabote ¢ 00y4arOIUMHUCA.

3.3.BHOCUTH MpeAIOkKEHUsI 10 COBEPIICHCTBOBAHUIO PAOOTHI OTAENa IO
pabote ¢ 00yJaroIUMuUcs.



3.4.PabotHuku otaena no padore ¢ 00y4aronMMUCA HAJAEIEHbI TPABOM:

-IIpUCYTCTBOBATh HAa COBCINAHHUAX U y4aCTBOBATH B 06CY)KIICHI/II/I BOIIPOCOB,
BXOJAALIKMX B KOMIICTCHLUHKO OTACIA 10 pa60Te C 06yqaloummucsi.

-OCYIIECTBJIATh B3aUMOACHCTBHUS CO BCEMH CTPYKTYpaMH MOApPa3ACICHUIMHU
YHMBEpPCUTETA MO BOINPOCAM BXOMAIIMX B KOMIETCHLHMIO OTAENa Mo pabore ¢
00yJarOmMMHCS.

4.0TBETCTBEHHOCTb

4.1 [lepcoHanbHYIO OTBETCTBEHHOCTh 3a HEUCIOJHECHHE WJIM HE HAAJICKAIIEE
HCIOJIHEHUE BO3JIOKEHHBIX HAa YINpaBJICHUE KaApoB 3a1a4 ©  (QyHKIHIA,
IIPENYCMOTPEHHBIX HACTOAIMM [l0/10’keHHEM, HECET HAaYaIbHUK OT/eJ1a 1o paboTe
¢ 00y4aroUUMHUCH.

4.2. HauanpHUK ¥ paOOTHHUKU OTHAENA KAAPOB HECYT OTBETCTBEHHOCTH 3a
pasrjalieHUe CBEACHUM, CTABIIMX MM M3BECTHBIMH B CBA3M C MCIOJIHEHUEM
JOJDKHOCTHBIX OOS3aHHOCTEN B COOTBETCTBUH C DencpaibHbIM 3aKOHOM OT
27.07.2006 Nel152-®3 «O nepcoHaabHBIX JaHHBIXY.

4.3.HaganeHuk U paboTHMKM OTAeNa MO paboTe ¢ OOyUAIONIMMUCS HECYT
OTBETCTBEHHOCTbh 3a pa3rjalieHHe KOH(QUICHUMAIBHOH HH(POPMALIMM M HHBIX
CBEICHUH, KOTOpbIE MOTYT HAHECTH ymepd YHUBEPCHUTETY WM TOBIHATH Ha
aBTOPUTET COTPYAHHUKOB.

4.4, CreneHb OTBETCTBEHHOCTH COTPYAHUKOB OTAeda 1o pabore ¢
o0y4aroUMMHCA  yCTAHaBJIMBAaETCS B  COOTBETCTBUM C  JCHCTBYIOLIUM
3aKOHOJATEJIbCTBOM U JIOKAJTbHBIMI HOPMATHBHBIMH aKTaMH YHHBEPCHTETA.
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