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IMOJIO’KEHUE
0 METOJAHYCCKOM OT/1ej1e Yu4eOHO-MeTOANYeCKOro ynpaBJjeHust
aenapramMeHTa odpazoBaTebHOH eI TeJIbHOCTH
(enepaiibHOIO rocy1apcTBEHHOI0 ABTOHOMHOI0 00Pa30BaTe/ILHOI0
yupesaeHnust sbiciiero oopasopanus «Kpbivekuii peaepanbHblii
yuusepeurer umenn B.U. Bepuajackoro»

1. O0mHe noJ1oKeHHst

I.I.  Hacroswee llonoxenne  onpejpensier  NOPSAOK — JA€ATEILHOCTH
METOJMYECKOro  oraena  y4eOHO-METOM4YeCKOro yIrpaBieHHs JernapraMeHTa
oOpazoBaTeabHON AesTebHOCTH (hefepalbHOr0 ToCyAapCTBEHHOrO aBTOHOMHOIO
00pa3oBaTe/IbHOIO yupex/eHus Bbicuiero obpazoBanus «KpbiMckuii denepanbHblit
yHuBepcurer umenn B.M. Beprajckoro» (nanee - Otzen), ero 3aaadud U GyHKLHH,
[npasa ¥ 00s3aHHOCTH ero padOTHUKOB.

[.2. Otaen sBasieTest CTPYKTYPHBIM MojpasjielleHueM yuedHO-MeToAHYeCcKoro
yrpasieHus (naiee - YnpapieHue) jgenapraMeHta o0pa3oBaTenbHOH AesTelbHOCTH
(ranee - JlemaprameHT) (pejepasbHOIO  FOCY1apCTBEHHOIO  aBTOHOMHOIO
o0pa3oBaTebHOro yupeskaeHus Boicuiero odpasoBanus «KpoiMckuil deaepanbHbIi
yuuBepeuteT umenu B.M. Bepnajckoro» (nanee - KOVY).

1.3. Tloanoe oguumanbHOEC HaMMEHOBaHME: METOJMYECKMH oTiaen y4yeOHo-
METO/IMYeCKOro  ylnpapieHusi jernapraMeHta oOpa3oBaTellbHOW  JesTelIbHOCTH
(perepasbHOrO rocyiapcTBEHHONO @BTOHOMHOIO 00pa30BaTEbHOIO YUYPEKIAEHHUs!
Bbicuiero  oOpasosanusi  «KpbIMCKHH  denepajsbHbli  YHUBEPCUTET  MMEHHM
B.W. BepHajickoroy.

Cokpallennoe opuMaibHOE HAMMCHOBAHME: METOAMYECKHH OTAe.

[.4. Oraen peiicTByer Oe3 orpaHuyeHust cpoKa AeHCcTBUS.

1.5, Otaen B cBoeil aestenbHOCTH pykoBojacTByeTcss KoHeruryumen
Poccuiickoit  Mejepannn, Koncturyuueit Pecnydnuku  KpbiM,  (enepanbHbMuU
3aKOHaMH, YKasamu M pacnopskenusimu llpesunenta Poccuiickoit Menepaunu,
MOCTAHOBJICHHAMKM M pacnopskenusamu TlpaButenscrsa Poccuiickoi Penepaiiuu,
HOPMATHBHbIMH [PABOBBIMM aKTamu (pejepajbHbIX OpPraHOB HCMOJHUTEbHOM
BJIaCTH, OPraHoOB rocyaapcTBeHHoi Biaactu Pecnyonuku KpbiM, MeTOAWUYECKUMHM
JOKYMEHTAMHM, MpHUKa3aMH, pacropsKeHWsMU MUHUCTEPCTB, BeAOMCTB U KDY B
npejaenax nojHomouui, Yerasom KOV, yrpep:k/ieHHbIM MpuKazoM Munucrepcrsa
oOpazoBaHus v Hayku Poccuiickoil ®enepaimu ot 24.09.2014 Ne 1280, a Takxe
nactosium llonoxkeHuem.

1.6. Otryienn B mnpejienax I0OJHOMOYMI B COOTBETCTBHM € (QYHKIMSAMH M
3a/ladaMi.  YCTaHOBJIEHHBLIMM  HacTosuwmM  [lonoxkeHuem, OCyIIECTBISET CBOKO



JAeATeNbHOCTL  BO  B3aWMOJACHCTBHM CO CTPYKTYPHBIMHM [MOApPA3AENeHUSMH U
Guinanamu KOV, opranuzaumsmMu U yupeKJAeHUSIMH, €CIH 3TO HEOOXOJIUMO ISt
peleHus 3ajiad ¥ BbIMOJHEHUS (DYHKLMH, BO3JI0KeHHBIX Ha OTxer.

1.7. Ilonoxenue 06 Otaene yrepxiaercs npuxkazom pektopa KOY.

1.8. Bnecenuwe wu3MeHeHuit W jpononHeHu# B Hactosiwee [losoxenue
ocyllecTBsieTCst B ycTaHOBIeHHOM B KDY nopsiake.

1.9. Mecto wnaxoxaenuss Otnena: 295007, Poccuiickas @enepauus,
Pecnybnuka Kpoim, r. Cumdeponons, mpocnekT AxageMuka BepHaackoro, 4.

2. Heab cozpanusi, ocHoBuble 3aaa4n H pynkunu OTaena

2.1. Oraen co3iad Jyisi opraHu3allMi M KOHTPOJISl METOAMYEcKoi pabdoTbl B
KOV B  wuensix nosblllleHHss 2I(QQeKTHBHOCTM M KadecTBa BCeX BMJOB
o0OpaszoBaresibHOM JiesiTeJIbHOCTH.

2.2. OcHoBHbIMM 3aaauaMu OTaena sBiIsioTCs:

2.2.1. Paspaborka cTparerud M KOHIENTYaJbHbIX OCHOB OOpa3oBaTEIbHOMN
nesitenbHocTH KOV

2.2.2. Meroauueckoe, HOPMATHBHO-UH(POPMALUOHHOE M OpPraHU3alUuOHHO-
KOHCYJIbTATUBHOE  o0ecrieueHue W CONPOBOXKAEHME  METOJMYECKOH W
oOpazoBatesibHON JiesiTesibHOCTH B KDY B COOTBETCTBMM € TOCYIapCTBEHHOH
nulleH3Mell  Ha  ocyllecTBieHue oOpa3oBaTeslbHON  JleATelbHOCTH B cdepe
npodeccuonanbioro odpaszosanns u Tpedosanusmu GI'OC BO;

2.2.3. CucTemMaTuyeckoe CoBepllIeHCTROBaHUEe yueOHO-MeToAMYecKOl paboThl
MO TMOBBIIIEHWIO KayecTBa [10/'OTOBKHM CIELMAINCTOB, OaKajlaBpoB, MaruCTpoB
acTrUpaHTOB.

2.3. B coorsercTBMM C BO3JIOXKEHHBIMH 3anadamu Otaesl OCyLIECTBIISET
ciieytolme PyHKIMHU:

2.3.1. KoopnuHaimsi mMeTojuueckoil paboThl CTPYKTYPHBIX I0Apa3jielieHuH
(punnanos) KOVY;

2.3.2. KoHTposib 3a BBIIOJHEHWEM CTPYKTYPHBIMHM I10/pa3/ielIeHUsIMH
(pununanamu) KD®VY nonoxeHuil HOPMATUBHBIX JIOKYMEHTOB, PErjiaMeHTHPYIOIINX
yueOHO-MeTOAMYeCKY10 nesreabHocTh KDY,

2.3.3. OcyulecTBiieHHEe KOMIIJIEKCHOH OLIEHKH COCTOSIHHSI METO/(HYECKOI0
olecnevenust odbpaszoBareiibHOIO 1poiecca B KDY,

2.3.4. MHzyueHue, cucremMarusalus, 000OLIEHWE  OTEYECTBEHHOr0 W
3apy0e)KHOro onbitTa B 00/1aCTH HOBBIX 00pa30BaTe/IbHbIX TEXHONOIUMH U MOArOTOBKA
[MPe/UIoKEeHUH M0 ero UCroJib30BaHUI0 B 0Opa3oBaTeibHOM rpouecce B KOV,

3. ¥Ynpagsjenne Otaesiom. [IpaBa, 00s13aHHOCTH
H OTBETCTBEHHOCTHL HauaabHUKa OTiena

3.1. Otnen BO3rnapiseT HaualbLHUK, KOTOPbIH Ha3HayaeTcs U OCBODOKIAeTcs
OT JO/DKHOCTH B YCTaHOBIeHHOM mnopsake pexkropom KOV, HenocpeacTBEHHO
NOJAYMHSETCS Ha4aJlbHUKY YIlpaBlcHHUS.



3.2. B nepuon orcyrctBus HayanbHuka OTaena ero o683aHHOCTH MCIOIHSET
paboTHHUK, Ha3HAYEHHBIH NpHKa3oM pektopa KOV,

3.3. Hauansuuk Otjiena:

3.3.1.  OcyuiecTBaseT HENOCPEACTBCHHOE PYKOBOACTBO JI€ATEIbHOCTBIO
Ornena, HeceT NepcoHalbHYI OTBETCTBEHHOCTh 3@ MCIOJHEHHE BO3JI0KEHHBIX Ha
Oraen 3a1a4, OCYIECTBIGHHE UM CBOUX (DYHKILHIA;

3.3.2. Opranusyer pabOTy MO [MOANOTOBKE JOJUKHOCTHBIX HMHCTPYKLMA
paboTHukoB OTAena U NpeACTaBlIseT HX HA YTBEPKIAEHHUE,

3.3.3. Buocur npeanoxeHduss O NPUHSITHH Ha paboTy, MepeBUIKEHUM U
VBOJIbHEHHH paboTHUKOB O11€1a, YCTAHOBICHUH MM NEepPCOHANIBHBIX HaJ0aBOK H
Aonnat, NpeMUpPOBAHMH, O MOOLIPEHUH MW [PUBJICUYEHUM K AMCLMIUIMHAPHOM
OTBETCTBEHHOCTH, OpraHU3yeT B YCTAHOBICHHOM T[OpsIAKE [OBBILIEHHE WX
KBa/IM(UKAILMKU, OTBEYALT 3a [poBeJieHHe CTaKHPOBOK B OT/ierne;

3.3.4. Ananusupyer  pabory  Ortnena, BHOCHT  [peOKEHHS [0
COBECPLUCHCTBOBAHWUIO  CTPYKTYpPbl M LUTATHONO  pacrucaHusl, YJIyULIeHHIO
opranusaliiu padorsl OTaena;

3.3.5. Oprauusyer BbIIOJHEHWE 3aJaHUil U nopydeHH pektopa KDV,
MPOPEKTOPOB, Ha4dajibHUKa YnpasiaeHus, AupekTopa [lemaprameHTta, B npeaenax
komnerenuunn Orjiena, KOHTPOIUPYET X UCIOJHEHHUE;

3.3.6. Busupyer npoekThl JIOKAJbHbIX HOPMaTHBHbIX akToB KOV, B
pa3paboTKe KOTOpBIX MpUHUMaIKM yuacTue padorHuku OTiena, MNOAMUCHIBALT
ClyKeOHble JOKYMEHTBI;

3.3.7. llo nopyuenuro HavajibHUKa YpaBieHHs [PUHUMAET ydacTHe U
Harpas/sier padboTHUKOB OT/1ena JuUlsl yHacTHsi B 3aCe/laHUsIX, COBEIaHUIX U JIPYTuX
MEPONPUATUAX, MPOBOAUMBIX B KDY,

3.3.8. IlpoBoauTt paboune coBellanusi U Apyrue MeponpusiTis ¢ paboTHUKaMH
Otaena, a rakae padOTHUKAMM CTPYKTYpHbIX nozpasieneHuid ((puiuanos) KDY,
OTBETCTBEHHbIX 3a METOJMYEeCKYl0 paboTy, OTBe4aeT 3a IMOAN0TOBKY OTHETOB O
padote OTxena, cnpaBok, HHGOPMaLKUHK N0 Bonpocam aestensHocTH Otaena;

3.3.9. 3anpammBaer B  YCTAHOBIEHHOM TMOpsAKE W  [OJy4aeT oOT
nojpasjenenuit, padotHukos KOV Heobxoaumble st padortel OT/ena 10KyMeHTHl,
mMaTepualbl U MUHPOpMaLHIO;

3.3.10. ObecneunBaer paccMoTpeHue oOpallleHMH IpakaaH [0 BOIpocaMm
nojHomouuit Otaena.

3.4. HauanbHuk Ot/iena UMeeT 1npaso:

3.4.1. 3anpawnBaTth B YCTAHOBJICHHOM [MOpSIKE Y PYyKOBOAMTENeH Ipyrux
CTPYKTYpHbIX noapasenennii KOY martepuanbl, MHQOpMALIKIO, AOKYMEHTbl U T.II.,
HeOOXO/IMMbIE Ul BLIMTOJIHEHU 3a/1a4 U (QYHKIMH, BO3/103KeHHBIX Ha OT/1e;

3.4.2. llppunumarb yyacTHe B MPOBOAMMbLIX PYKOBOJCTBOM COBELLUAHUAX MPH
00CYIKACHWM HA HUX BOMPOCOB, UMEIOLLIMX OTHOLIeHKe K paboTe Otaena;

3.4.3. Jlasarb padorHukam 1 oOyuarouumes KOV pasbsicHeHuUs 110 Borpocam,
KacarolmMmcs JiestenbHoctH Otaena.

3.5. KonkpeTHble npasa, 0083aHHOCTH U OTBETCTBEHHOCTb HayalbHUKa OTaena
OTpakaloTcsl B €ro JIOJMKHOCTHON MHCTPYKIIMH, YTBEPI)K/I€HHOM B yCTaHOBIEHHOM B
KDY nopsxe.



3.6. Hauvaneuuk Otnena HeceT OTBETCTBEHHOCTb 3a COOTBETCTBHE
3akoHonaTenbeTBy Poccuiickoii Menepannyd NpoeKkTOB MPUKA30B, pacropsyKeHHUH,
MHBIX @KTOB, [IOArOTOBIEHHBIX OT/e/0M, KayecTBO M CBOEBPEMEHHOCTh HX
MOJIrOTOBKH.

4, ﬂpzma, 00S13aHHOCTH H OTBETCTBEHHOCTDb [)HGOTHHKOB OTrnena

4.1. PaGotuukn Otaena npuHumaiotrcss Ha paboTy Ha OCHOBAaHMM W Ha
YCIOBHSIX TPY0BOI'O JIOrOBOpA.

4.2. Tlopsinok padoTel, KBalU(pUKaLMOHHbIE TpeboBaHMs, MpaBa, 00513aHHOCTH
M OTBETCTBEHHOCTb  paboTHuKkoB  Otaena  onpeaenstorcs  A0JKHOCTHBIMU
MHCTPYKIMAMHM, paspadaTblBaeMbIMM Ha OCHOBaHMM HacTosiiero [lonoxkeHus u
YTBEPZKIAEMbIMH [IPOPEKTOPOM 110 YHeOHOH W MEeTOAUYECKOH JAeATeIbHOCTH.

4.3.Paborauku Oties1a BO MCIIOJHEHHWE BO3JI0KeHHBIX Ha Otien GpyHKUHH B
YCTaHOBJICHHOM TOPsAIKE HMEIOT MpaBo:

4.3.1. Pa3padaTbiBaTh NPOEKThI JIOKAJIbHLIX HOPMAaTHUBHbBIX AKTOB [10 BONPOCAM,
BXO/IsILIIMM B KOoMITeTeHIIMIo Ot/iena;

4.3.2. 3anpaumMBaTh W MOJy4aTh B YCTAHOBJICHHOM MOpsAKe MHMDOPMALMIO U
Jpyrue Matepuabl OT CTPYKTYPHbIX nojpasjienenuit, punuanos KOV no Bonpocam,
BXO/ILLIMM B KOMIleTeHIMo OT/1ena;

4.3.3. BuocuTh npeuloKeHMs [0 peanu3alMM  3a1ad U PYHKUMH,
BO3JIOKEHHbIX HacToAlwMM [lonoxennem na Otaen;

4.3.4. Uunumumposath co3jlaHde KOMHMCCHI, pabovuXx rpymn, Mo MOpy4YeHHUIO
PYKOBOJMTENS [PUHUMATh ydacTHe B padoTe coBellare/bHblX opraHoB KDY B
COOTBETCTBUHM ¢ KoMmMeTeHuuel OTaen;

4.3.5. Jlist BIIIOJIHEHHS 3a/1aHMi ¥ 3a1TPOCOB BbILLIECTOSLLMX OPraHoB, peKTopa
KOV, Bozjoxenunix Ha OtTaen 3ajad, OCYIIECTBICHUsT MM CBOMX (DYHKLMH,
MpuriamiaTe Ha coBellaHust uiu Japyrue Meponpustusi padorHuko KDV, ero
CTPYKTYPHBIX noapaszaeieHuii, puananos, B3auMo1ecTBOBATL C HUMHU;

4.3.6. VYwuacTBoBaThb B [IPOBEJCHHMM COBELIAHWH, CEMHHApOB M JIpYIHX
MepOrpUsITHI 110 BOrpocam, BXO/sILLUM B KoMIieTeH1nto Otaena.

4.4. Ha paboruuxkoB Otiena pacnpoctpaHsieTcss AeHCTBUE 3aKOHOAATE/bCTBA
Poccuiickoli @enepaumn o Ttpyie. Paboruuku Otnena o0sizaHbl 100pOCOBECTHO
BBIIIOJIHSATH BO3JIOKEHHLIE HAa HMX (PYHKIMH M CBOM JOJIKHOCTHbIE OOS3aHHOCTH,
MPeJlyCMOTPEHHbIE  JAOJUKHOCTHBIMM — MHCTPYKUHMAMH,  [paBujia  BHYTPEHHEIO
TpyaoBoro pacrniopsiaka, Mucrpykuuio no aenonpoussojactsy B KDY, nmossiwmars
CBOH NpodeccHonaibHblii YpOBEHb.

4.5. Pabornuku OT1/1en1a B yCTAHOBIEHHOM JEHCTBYIOILMM 3aKOHO/1aTEJIbCTBOM
MOpsiAKE HECyT MEpPCOHANbHYIO OTBETCTBEHHOCTH 3a COOTBETCTBHE pa3pabOTaHHbIX
MMM (C MX y4acTHEM) MPOEKTOB [IOKYMEHTOB, JIOKAlbHbIX HOPMATHBHBLIX aKTOB
3akoHoaarenbeTBy Poccuiickoit @ejiepaunn u Pecniybnuku KpbiM, KauecTtBo U
CBOEBPEMEHHOCTh  MX  [OJIFOTOBKH,  BbIIOJIHEHWE  I[IOCTABJIIEHHbIX 3a/1a4 B
COOTBETCTBHM C HacTosAlWMM [lonoxkennem W HeHaexalllee HCMNOJHEHHE HIIH
HEUCIIOJIHEHWE ~ CBOMX  JIOJKHOCTHBIX — OO0fI3aHHOCTEH,  IMpPeJLyCMOTPEHHBIX
JIOJI7KHOCTHBIMU UHCTPYKLIUSIMH.



4.6. Pabotnuku Otaena HazHayalOTCs M OCBODONKIAIOTCS OT JOJIKHOCTH B
YCTaHOBIICHHOM MOpsiAKe 11prKa3om pekropa KOV,

JlupexTop JlenapramenTa
00pa3oBaTenbHON 1esTeIbHOCTH [.H. Poranos

HauanbHUK yueOHO-METOAMYECKOI0 - —
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METO/IHYECKOI'0 OT/1e/1a S / E.H. Kyuep
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METOIMYECKOH 1eaTebHOCTH B.O. KypbsiHoB
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Jlupexrop nenapramenra

110 yIIpaBJIEHUIO Jlej1aMu H.B. I[lpokornieHko



