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[IpumepHBbIe npaBuna
MOJI30BaHMS OMOIMOTEKOM 00Pa30BaATEIBLHOTO YUPEKICHUSI BBICIIETO MPO(HEeCCHOHATFHOTO
o0Opa3oBaHus (BbICHIETO YUeOHOTO 3aBEICHMS)

1. IlpumepHsbie nMpaBuiia MOJIH30BAHUS OMOIMOTEKON BBICIIETO YUeOHOTO 3aBEICHUS
pa3zpaboTaHbl B COOTBETCTBHHU C [I[puMepHBIM MOJI0KEHHEM O OMOINOTEKE
00pa3oBaTEIbHOTO YUPEKICHHUS BBICIIETO MPOPECCHOHATBHOTO 00pa30BaHus (BBICIIETO
y4eOHOT0 3aBEJICHUS) U PACIIPOCTPAHSIIOTCS Ha OMOIIMOTEKH TOCYIaPCTBEHHBIX BBICIIIMX
y4€OHBIX 3aBEJICHU, HE3aBUCUMO OT MX BEJIOMCTBEHHOW MO TYMHEHHOCTH.

2. IlpumepHbie mpaBwIa MOJIH30BaHUS OMOIMOTEKON pErIaMeHTUPYIOT OOIIHIT MOPSIOK
opraHu3aiui 00CTyKUBAHHS YATATENICH BBICIITUX YUeOHBIX 3aBE/ICHUN, ITpaBa u
00s13aHHOCTH OMOTMOTEKU U YUTATEICH.

1. UuraTenu, ux npasa, 00s3aHHOCTH U OTBETCTBEHHOCTh

1.1. Crynents! Bcex popm 00yyeHUs, ydaluecs, aclupaHThbl, JOKTOPAHTHL, IPo(deccopcKo-
IIpenoaBaTebCKUil COCTaB, HAy4YHbl€ pAOOTHUKU, COTPYIHUKHU BBICIIETO y4eOHOTO 3aBEACHUS
MMEIOT IIPaBoO OECIIaTHO IM0JIb30BAaThCsl OCHOBHBIMH BHAAMU OMOIMOTEYHO-MH(POPMALIMOHHBIX

YCIIYT:

e TIOJIYYaTh MOJIHYIO HH(MOPMAIHIO O cocTaBe (GOHIOB OMOIMOTEKH Yepe3 CUCTEMY
KaTajaoroB M KapTOTEK U Jipyrue Gpopmbl OMOIMOTEYHOrO HHOOPMUPOBAHHUS;

e Toy4aTh U3 (hoHaa OMOTMOTEKM ISl BpEMEHHOTO TOJIb30BAaHUS B YUTAIBHBIX 3aJlaX U HA
aboHeMeHTax JII00ble U3JaHMsl, HEOIYOJMKOBAHHbIE JOKYMEHThI MJIM UX KOIUU;

e IOJy4aTh KOHCYJIbTAIMOHHYIO TOMOIIb B IOUCKE U BHIOOPE IPOU3BEICHUN NIeYaTu U
IPYruX JOKYMEHTOB;

e MOJy4aTh U3AAHUA [0 MEKOUOINOTEUHOMY a0OHEMEHTY;

e MPOAJIEBATH CPOK IOJIb30BAHUS JIUTEPATYPON B YCTAHOBIECHHOM IOPSJIKE.

1.2. JlonmonHUTENBHBIE YCIYTH YATATEIN MOTYT IIOJIy4aTh 3a Iuiary. [lepeueHb TOMoIHUTENbHBIX
IUIATHBIX YCIYT U UX CTOMMOCTh pa3pabaTbiBalOTCS B KaXKJI0M OTAEIbHON OMOIUOTEKE U
YTBEPKIAIOTCS] PEKTOPOM BBICIIETO Y4€OHOTO 3aBE/ICHUS.

1.3. bubnuoteuHoe 06cIyKUBaHUE TPEATPUITUI, KOOTIEPATUBOB, aCCOIMALIMN U APYTUX
OpraHu3aiuii, Co3JaHHbIX NPU BhICHIEM Y4€OHOM 3aBEICHUHM Ha KOMMEPUYECKOI OCHOBE,
OCYILIECTBIISETCS 110 JOTOBOPAM.

1.4. CtyneHTaM U yyaniumcs Apyrux yueOHbIX 3aBeICHUH U clielraiicTaM ropojia
MIPeIOCTaBIISIETCA [TPaBO 0OCTYKMBAHUS B YUTAJIBHBIX 3aJ1aX HA IJIATHOW OCHOBE WJIM T10

JIOTOBOpaM.

1.5. Uurarenu o0s13aHbI OEPEKHO OTHOCUTHCS K KHUTaM, IPYyrUM MPOU3BEACHUSIM MeYaTH U
MHBIM MaTepHuaiaM, OJIy4eHHbIM U3 (POHA0B OMOIMOTEKH; BO3BpALaTh UX B YCTAHOBJICHHBIE
CPOKHM; HE BBIHOCUTH UX U3 MOMEIIEHUsI OMOINOTEKH, €CJIM OHU HE 3alIMCaHbl B YUTATEIbCKOM
dbopMyIsipe WK APYrux YYETHBIX JOKYMEHTAaX; HE JIeJIaTh B HUX TIOMETOK, [T0JYEPKUBAHUIL; HE



BBIPBIBATh U HE 3aru0aTh CTpaHUIl; HE HapyIIaTh PACCTAaHOBKH B POHJaX OTKPHITOrO JOCTYIIA; HE
BBIHUMATh KaPTOUYEK M3 KAaTaJOrOB U KAPTOTEK.

1.6. [Ipu mosry4eHNn KHUT, APYTUX MPOU3BEACHUH MTEYaTH M UHBIX MaTEPHUAIOB YATATEITH
JOJIKHBI TIATEIbHO IPOCMOTPETh UX U B cllydae OOHApYKEHUs Kakux-110o0 ae(eKToB
coO00IIUTH 00 ATOM IEKYpPHOMY OMOIMOTEKAPIO; B MPOTUBHOM CIydae OTBETCTBEHHOCTH 3a
MOpYy KHHUT HECET YNTATEIh, MOJIH30BABIINICS H3JAHUEM TIOCICTHIM.

1.7. Yurarenu He UMEIOT MpaBa MepeaaBaTh YNTATSIIbCKUN OWIIET IpYyromy JIUITY, a TAaKKe
MOJIb30BATHCS UY)KMM YHTATEIILCKUM OmieToM. B ciiydae HapyieHus 3TOro npaBuiia, YuTaTeNn
HECYT OTBETCTBEHHOCTH B TIOPSIJIKE, YCTAHOBICHHOM aJMUHUCTpAIeii OMOIUOTEKH.

1.8. ExxeroqHo untarenu o0si3aHbl IEPEPErucTpupoOBaTh YUTATEIbCKUE OMIIETHI C
MpeIbSBICHUEM BCEH YMCIISIILIENCS 32 HUMU JINTEPATYphl B YCTAHOBJIEHHBIE OMOIMOTEKON CPOKH.
UwuraTenu, He MPOIIEIITHE TIEPEPETrUCTPAINI0, OMOTNOTEKON HE 0OCTYKUBAIOTCSI.

1.9. Ilpu BBIOBITHM U3 By3a YMTATEIN 00S3aHbI BEPHYTH B OMOIIMOTEKY YUCIIALIUECS 32 HUIMU
W3JIaHUs U CJIaTh YUTATEIbCKUE OUTIETHI.

1.10. Yuratenu o0s3aHbI cOOIOIATH MPABHIIA MOJIB30BaHMs OMOIHoTeKOM. YnTaTenu,
HapyIIMBIIKME [TPaBUJIa M0JIb30BAHUS OMOIMOTEKON WM IPUYUHUBLINE OUOIHOTEKE yIiepo,
KOMIIEHCUPYIOT €r0 B pa3Mepe, yCTaHOBJIEHHOM NpaBUIaMU M0JIb30BaHUs OUOIMOTEKO, a
TaK)K€ HECYT MHYIO OTBETCTBEHHOCTD B CIIy4asX, IPEeIyCMOTPEHHBIX JEHCTBYIOLUIUM
3aKOHOJIATEIILCTBOM.

1.11. Yurarenu, OTBETCTBEHHBIE 3 YTPATy WM HEYMBIIIJICHHYIO [TOPUYY U3/1aHUM, 00sS3aHbI
3aMEHUTDb UX TAKUMHU K€ U3JaHUSIMU, UM KOTHUSIMU, WIX IPU3HAHHBIMUA OMOIMOTEKOM
PAaBHOLICHHBIMH, a IIPY HEBO3MO>KHOCTH 3aMEHBI — BO3MECTUTD PEATBHYIO PHIHOYHYIO
CTOMMOCTb U3JaHUM.

2. IlpaBa u 00s13aHHOCTH OMOIHOTEKH

2.1. bubnnoTeka B CBOEH AESITEILHOCTH 00ECIIEUMBACT pean3aliio NpaB YuTaTese,
YCTaHOBJIEHHBIX MyHKTamu 1.1, 1.2, 1.3.

2.2. bubnnoTeka 0O6CIy)KHBAET YUTATENICH B COOTBETCTBUU ¢ [losoxxenneM o 6ubamoTexe
BBICHICTO y‘~IG6HOFO 3aBCACHUA U HpaBI/IJ'IaMI/I IIOJIb30BAHUA.

2.3. bubnmmoreka o6sA3aHa:

e HMHQOPMHUPOBATH YUTATENIEH O BCEX BUJAX IMPEIOCTABIAEMbIX OMOINOTEKON YCIYT;

e o0ecrneuuTh YUTATEISIM BO3MOKHOCTD MOJIb30BaThCS BceMu (hoHIaMu OMOIHOTEKH;

e MOMNYJSPU3UPOBATH CBOU (OH]IBI U IPEIOCTABIIIEMbIE YCIYTH;

e COBEpIIECHCTBOBATH OMOIMOTEUHOE U MHPOPMAIIMOHHO-O01OIOrpaduueckoe
o0ciyXKMBaHUE YUTATENEH, BHEAPSAS KOMIIBIOTEPU3ALUIO U NIEPEIOBYIO TEXHOIOTHIO;

e 3aIpalIMBaTh JOKYMEHTHI IO MEXOHOINOTEYHOMY a0OHEMEHTY U3 IpYruX OMOINOTEK B
cirydae OTCYTCTBUS B (hoHIAaX OMOIMOTEKH HEOOXOIMMBIX YATATEIISIM U3/IaHH;

e o0ecrneunBaTh BHICOKYIO KYJIbTYPY OOCITYKUBaHUS;

e OKa3bIBaTh YUTATEJSIM MIOMOIIb B BHIOOpE HEOOXOAUMBIX ITPOU3BEACHUH MTEYATH U UHBIX
MaTepUasoB;

e IPOBOJUTH 3aHATHUS IO OCHOBAM HMH(OpMaLIMOHHO-OUOIHOrpaduuecKoil KyabTyphl,
YCTHBIE KOHCYJbTALIUU, IPEIOCTABIISAS B UX MOJIb30BAHUE KAaTAJIIOTHU, KAPTOTEKU U UHbIE



(dhopmbl HTHPOPMUPOBAHUS, OPraHU3ysl KHMKHBIC BRICTABKH, OnOIHoTrpaduueckue
0030pbl, AHU HH(OPMALIUHU, THU KaeIp U Ipyrue MeporpHsITHS;

e  OCYILIECTBJISTH MOCTOSIHHBIN KOHTPOJIb 32 BO3BpAIIEHUEM B OMOIMOTEKY BbIIaHHBIX KHUT,
JPYTrUX NpOU3BEICHUH eYaTH U UHbIX MaTepUasoB;

e CO3/aBaTh U NOJJEPKUBATh B OUOIMOTEKE KOM(OPTHBIE YCIOBUS Ui pabOThI
YHUTaTeNCH;

e  OTYMUTHIBATHCS B CBOEH JIEATEIBHOCTH MEPE] YUTATEISIMU B COOTBETCTBHUHU C
[TonoxeHneM 1 ycTaHOBJICHHBIMU MpPaBUIIAMHU.

3. [lopsanoxk 3anucu ynrateneid B OMOINOTEKY

3.1. Ins 3anucu B OMOIMOTEKY YUTATEIN 0053aHbl IPEAbIBUTH yA0CTOBEpeHue tuyHocTu. Ha
3TOM OCHOBAHMHU UM BBIJIA€TCS €IMHBII YNTATENIbCKUNA OMIIET, 3aMI0JIHAETCS YNTATEIbCKUM
bopmyisip. Uuratenbckuil OUIIET SBISETCS €AUHCTBEHHBIM JOKYMEHTOM, JAIOIIUM IIPaBO
10JIb30BaHMsI OMOIMOTEKOM.

3.2. Ilpu 3anvcu B OMOIHOTEKY YUTATENN TOJKHBI O3HAKOMHTHCS C TIPABMIIAMH TTOJIB30BAHUS U
MTOATBEPANTH 0053aTeNIbCTBA 00 UX BBIMOJHEHUN CBOSH MOANMKUCHIO HA YUTATEIILCKOM OUJIETE U B
YUTATEIHCKOM (HOpMYIIsIpe.

4, HOprHOK II0JIb30BaHUs YN TAJIbHBIMU 3aJlaMU

4.1. Ilpu 3aka3e nureparypbl B YUTAIHLHOM 3aJI€ YUTATENIN MPEIbABISAIOT YUTATEIbCKUI OUTIET,
3aMOJHSIOT YATATENbCKOE TpeOOBaHUE U IIPU MOJIYYEHUN U3/IaHUI pPacIUChIBAIOTCS Ha KHKHOM
bopmyIsipe v yuTaTeNbcKoM TpeboBaHuH. KHIDKHBIN GopMyIisip U uuTaTenbckoe TpeOoBaHUE
SBJIIOTCS] IOKYMEHTaMU, YIOCTOBEPSIONIMMHU J1aTy U (aKT BbIa4l YUTATENIO U IIpHeMa
O6uOIMOTEKapeM KHUT U JPYTUX MPOU3BEICHUN TeyaTH.

4.2. Yucno KHUT, Jpyrux NpOU3BEICHUN NeYaTH U UHBIX MaTepUasoB, BbI1aBaEMbIX B
YUTAJBHBIX 3aJ1aX, Kak MpaBuio, He orpaHnyuBaercs. [Ipu Haauuuy e AMHOBPEMEHHOTO
MOBBILIEHHOTO CIIPOCA YHCIIO BHIABAEMbBIX SK3EMIUISIPOB MOXKET ObITh OIrpaHUYEHO (110
PELICHUIO aIMUHUCTPAaLUU OUOIHOTEKN ).

4.3. Jluteparypa, BbIJJaHHAS B YATAJIBHBIN 3371 13 OCHOBHOTO (JOH/Ia, MOXKET OBITh
3a0pOHHMPOBAHA Ha OINPEAEICHHBIN CPOK.

4.4. DHUUKIIONIEIUY, CTIPABOYHBIE U3/IaHNUs, PEIKHE U [ICHHbIE KHUTH, a TAKXKe U3/1aHuUs,
noxy4yaemsle 10 MBA, BBIIatOTCS TOJIBKO B UATAJIBHOM 3aJl€.

4.5. He pa3pemiaeTcsi BXOJUTh B UATAIBHBIC 3AJIbI C JIMYHBIMU U OMOJIMOTEYHBIMA KHUTAMH,
KypHaJlaMH, Ta3€TaMHM, BRIPE3KaMU U3 MEYATHBIX U3IaHUA U IPYTUMHU TT€UYaTHBIMU
Marepuagamu.

4.6. BeiHOCUTS JIUTEpATypy U3 UUTAJIBHBIX 3aJI0B 3allpellieHo. B ciyyae HapyieHus 3Toro
[IpaBUJIa YUTATEIU MOTYT OBbITh JIMIIEHBI IIPaBa M0JIb30BaHMs OMOIMOTEKON Ha CPOK,
onpe/ensieMblil aIMUHUCTpaLuell OUOINOTEKH.

5. IlpaBwia monbp30BaHusi aDOHEMEHTOM
5.1. Jlns 3aka3a v mojydyeHus u3gaHuii Ha aDOHEMEHTaX YUTATENI MPEbSIBISIOT YATATEITHCKUI

OwIIeT, 3aMOJIHAIOT YATATEIHCKOE TPEOOBAHUE M PACIIMCHIBAIOTCS HA KHMYKHOM (OPMYIISIpE U
YUTATEIIHCKOM TPEOOBAHHH.



5.2. Cpox 1oJIb30BaHUS JTUTEPATYPOU JIUISl PA3TUIHBIX KATETOPUN YUTATEICH U KOJUYECTBO
BbIJIABAa€MbIX M3JaHUN HAa aboHEeMeHTax (yueOHO, HayuyHOH U XyJ0’KECTBEHHOM JIUTEpaTyphl)
onpezensercs AMPPepeHIupPOBAHHO aIMUHUCTpaLel OMOIMOTEKN U GUKCUPYETCs B IPaBHIIaX
10JIb30BaHMs OMOIUOTEKOM.

5.3. He moanexat BbI1aue Ha JJOM PEIKME U LICHHbIE U3/1aHus. B ciiydae ux BbIauu ¢ YuTaTENSA
B3MMAETCS 3aJI0T, CyMMa KOTOPOTO ONPECISICTCS aAIMUHUCTPAIE OMOITHOTEKH.

5.4. Uurarenu MOTYT NPOAJIUTE CPOK MOJIb30BAaHUS B3STHIMU Ha JIOM KHUTaMU, APYTrUMU
HpOI/ISBGHeHI/IﬂMI/I II€4aTu U UHBIMHU MaTepI/IaJ'IaMI/I, €CJIM Ha HUX HET CHpOC& CcO CTOpOHBI z[pyrlzlx
quTaTEJIEN.



